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Ncnonb3oBaHuMe Foxit PDF Reader

YcTaHOBKa u yaaneHmne

UTtobbl ycTaHOBUTL Foxit PDF Reader, ABax bl LLeNKHUTE 3arpy>KeHHbIA YCTaHOBOYHbI/
dann n cnesynTe MHCTPYKLNSM.

Jpyroii cnocob — yctaHoBUTL Foxit PDF Reader 13 KoMaHAHOM CTpokK., lononHUTENbHbIE
CBeJleHMs CM. B PYKOBOACTBE Moab3oBartensd Foxit PDF Reader.

YTobbl yaanute Foxit PDF Reader, BLINONAHUTE OAMH U3 CeAYHOLLMX LLAroB.

» B Windows 10 Bbibepute MeHto Myck, 3atem nanky Foxit PDF Reader, wenkHute
npaBoli KHOMKOW Mblwn 3nemeHT Foxit PDF Reader n Bbibepute Yaanutb. B
Windows 11 wenkH1Te NpaBoi KHOMKOM Mblwu anemeHT Foxit PDF Reader B cnuicke
NPUIOXEHWA, BbISbIBAEMOM MOC/Ae Haxatus kHonku [yck, a 3atem BbibepuTe
Ypanute.

» YpaneHune n3 MaHenu ynpasBneHus. OTkpoiite MaHenb ynpaBneHus, BbibepuTe
nocnegosatensHo Mporpammsl > MporpamMmmbl 1 KOMNOHeHTbI > Foxit PDF Reader
N HaXMUTe KHOMKY Ypanutb/U3sMeHUTb. (Coeem. Ymobul OmMKpbimb NaHenb
ynpaeneHus, Habepume mekcm «[laHenb ynpasaeHus» 8 nojae Noucka Ha NaHeaAu 3a0a4
u 8 pesynsmamax eeibepume Manenwv ynpaeneHus.)

» B Windows 10 BbibepuTe nocnegosatensHo Myck > HacTtpoviku > Mporpammsli >
Mporpammbl 1 KoMmMoHeHTbl > Foxit PDF Reader > Yganutb. B Windows 11

BblbepuTe rnocsiefoBaTeIbHO Myck > HacTtpoiikn > MpunoxeHuns >

YcTaHOBJ/IeHHbIe npunoXxeHud, 3ateM HaXXMuUTe 3Ha4vyok paagoM C 31eMEHTOM

Foxit PDF Reader v BbibepuTe YAannThb.
> [Baxzbl LUeNKHUTe APAbIK «YAannTb», PaCMONOXEHHbIA B Manke YCTaHOBKM

nporpamMmmel Foxit PDF Editor (nmsa gucka): \...\Foxit Software\Foxit PDF Reader.


https://www.foxit.com/support/usermanuals.html

Foxit PDF Reader
Kpamkoe pykoeodcmeo

OTKpbITUE, 3aKPbITNE N COXPAaHEeHMne

3anyctB npunoxeHue Foxit PDF Reader, MOXHO OTKpPbIBaTh, 3aKpblBaTb U COXPaHATb
PDF-daiinbl. 3TM  AelCTBUS  BBIMONHAKTCA Ha BKAagke Paidn C  NOMOLLbHO
COOTBETCTBYHOLLMX KOMaHA,.
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| ®Paiin  TnaBHaa KommenTtapui Bug Dopma 3aWUTHTE Foxit eSign MoaenuTteea Cnpaeka NzmeHuTh MW-nomowHMK
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BN oo Nocrensme aorymente

(5 Nocnepnme pokymenTh!

b Kal E KomnstoTep

=ﬂ= LoBaents mecTo

MakeTHaR Neuats

Mogeantses

3aKkpeiTe

| CKUHBI

HeT nocn eAHWX JOKYMEHTOB

YeraHoBKM 3aeck GyAyT 0TOBPaXaTLCA BCE HEAABHO OTKPLITLIE AOKYMEHTSI.

HacTpoika pa6oueit obnactmn

N3mMmeHeHune CKNHa

Foxit PDF Reader npegnaraeTr Tpu pexvMa (CBeT/IbliA, TEMHbIA 1 NCNONb30BaHMe
CUCTEMHOro napameTpa), KOTOpble MO3BOAAT WU3MEHUTb BHELWHWIA BUA (CKUH)
nporpaMmel. YTobbl M3MeHUTb CKWH, BblbepuTe ®ain > CKWHBbI, a 3aTeM BblibepuTe
Hy>XHble BapuaHTbl M3 packpbiBatoLlerocs cnmcka BbiGpaTb pexxum. lNpu Bbibope
BapvaHTa MCNoJib30BaHME CUCTEMHOro napamMeTpa CKUMH aBTOMaTh4ecKkuy
nepek/slo4aeTcss Ha CBEeTAbIA VAN TEMHBbIA pexumM B 3aBUCMMOCTU OT pexXxuma
NPUNOXEHUS (CBETNOr0 NN TEMHOrO), 3aaHHOro No ymondaHuio B cncteme Windows.
Ecanm mncnonb3yetca pexuMm «CBeT/bIA», MOXHO YCTaHOBUTbL ¢naxok KpacouHblii B
rpynne Bol6epnTe TeMy CBET/IOr0 peXXnma, 4Tobbl 334aTh LiBET TeMbI ANA NPUAOXKEHUS.
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B  Hauate S8 Monposyiire PDF Editor | [\ + (@ ~ — O X
®Daiin  TnaBHas KommenTapuii Bua Gopma 3awmTuTts Foxit eSign Mopenntbea CnpaBka HzmenuTs WA-nomowmmk
OTKpLITE CKMH
CTEa Tekylwmid pexmm
COXpaHuUT ]
MakeTHaA neyats
MNoaenntbea
Brifpate pesxmim
o Oceelenne A
3aKpbiTh
BeiBepuTe TeMy CBETAOMO PEXUMa

YeraHoBkM ®) Ceetne-cepoiii

Kpacounsiii

I'IepeKmoqume B P€>XKM KaCaHus

Pexxm KacaHusa ynpoluaeT ncnonb3oBaHume Foxit PDF Reader Ha ceHCOPHbIX yCTPOMCTBaX.

B pexwnme KacaHma KHOMKW MNaHenn MWHCTPYMEHTOB, KOMaHAbl W MaHenn cnerka

Pa3jBUraroTCs, yNpoLLas Bel6Op C MOMOLLBIO ManbLeB. YTobbl MepekItounTLCS B PEXMM
]

-
KaCaHuA, WenkKHNTe 3Ha4yokK d:j Ha naHenn 6bICTpOFO A40CTyMNa n Bbl6epI/ITe SN1eEMEHT

[

-
Pe>xum KacaHus. B pexunme KacaHA MOXHO LWeNKHYTb 3Ha4okK d:j n Bbl6paTb MYHKT

Pe>kmm mbin, 4TobbI BEPHYTbCA B PEXUM MbILLIWN.

HacTpoWka neHTbl

JleHTOYHas NaHeNb UHCTPYMEHTOB

B npunoxeHun Foxit PDF Reader wucnonb3yetca yaobHasa neHToO4YHass naHesb
WHCTPYMEHTOB C BKaZKaMu, Ha KaXAOW M3 KOTOPbIX NpeAcTaBieHbl COOTBETCTBYOLME
rpynnbl KOMaHA. Bbl MOXeTe npocMaTpyBaTb pasivyHble BKNaAKW, HanpuMep [nasHas,
KommeHTapuin, Bug, ®opma, 1 BbiIbrpaTb HEOO6XOAMMbIE KOMaHAbI (Kak MOKa3aHo HuXe).

: Qaiin  [naenaa Kommentapuii Bua Dopma 3aWmTHTL Foxit eSign NoagenuTteea Cnpaexa WzmeHuTe MW-nomowHmnk
|
|
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| Pyka Buwbpate CHumor  Bydep Macwrag Mapamertp nogroda O6patHe MosopoT  Muwywas [MogceedeHHB  3anonHeHWe
- oBMEHA™ - CTPEHMLIBI Y NOpARAOK - MaWuHEa W NOANKCh

JleHTa obecneurBaeT NPOCTON 1 YAO6HBIV AOCTYN K KOMaHAam. MNpunoxeHne Foxit PDF
Reader gaeT BO3MOXHOCTb MepCcOHaAN3MPOBaTh 1 HacTpamnBaTh JIEHTY MO CBOEMY BKYCY.
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|_|pl/l MOMOLLN 3TOW Cl)yHKLJ,VII/I MOXXHO HaCTpOUTb BWA NIEHTbI MO YMOJIYaHNIO, a TakXe
C034aTb NMoJIb30BaTe/IbCKMeE BKAAAKM U TpynMbl, cogepXaljne I/I36paHHbIe KOMaHZAbl.

UT06bl HAaCTPOUTL NIEHTY, LLENKHUTE ee NPaBOi KHOMKOW MbILIM U B KOHTEKCTHOM MEHH
BblbepuTe 3nemMeHT HacTpomTb neHTy. OTOo6pasnTcs amanoroBoe okHo HacTpoiika
MHCTPYMEHTOB. [10C/1e 3TOro BbIMOHUTE AEACTBUS, MPUBEAEHHbIE HIXKE.

CospaHuve BKNagKu
YT06bI CO34aTb BKAAAKY, BbIMOAHUTE OAHO U3 CAeAYHOLLMX AeACTBUIA.

» Bblbepute BKknagKky, nocsie KOTOPOW cnegyeT A06aBUTb HOBYIO BKJIAAKY, U HaXMUTE
KHomnky HoBasi BKnagka.

> [pyroli cnocob — LWeNKHYTb MPaBoli KHOMKOW MbIWK BKAAAKY, MOcC/ae KOTOpPOW
cnepyeTt 06aBUTb HOBYIO, N B KOHTEKCTHOM MeHI0 BblibpaTb NyHKT HoBas BKnagKa.

[o6aBneHme HOBOW rpynnbl Ha BKNagKy
UT06bl 406aBUTEL HOBYHO FPYMMy Ha BKAAAKY, BbINOMHUTE OAHO U3 CNeAyoLMX AeACTBUIA.

> BblbepuTte Bknagky, Ha KOTOPYH HEOBXOANMO AOBABUTL FPYMMNY U HAXMUTE KHOMKY
HoBas rpynna.

»  [pyroii cnocob — LenKHYTb NPaBo KHOMKOM MbILWW BKIAAKY, HA KOTOPYIO cnegyeT
£06aBUTb rpynny, N B KOHTEKCTHOM MeHt0 BblbpaTb NyHKT HoBas rpynna.

MepenmeHoBaHWe BKIAaAKN UMW rpynnbl

> BblbepuTe BKIagky wanM rpynmny, KOTOPYH ClefyeT meperiIMeHOoBaTb, W HaxmuTe
KHoMkKy NMepennmMmeHoBaTb.

»  [pyroii cnoco6 — LenKHYyTb NPaBow KHOMKOM MbIlW BKAAAKY VAW FPynny, KOTOPYHO
cnefyeT nepenMeHoBaTb, U B KOHTEKCTHOM MeHI0 BblbpaTb NyHKT NepenmMmeHoBaTh.

» B pauanorosom okHe lNepenmeHoOBaTb BBeANTEe HOBOE MMS U HaXMUTe KHonky OK.

[o6aBneHne KomaHa B rpynny

> BblbepuTe rpynmny, B KOTOpYH cnedyeT A06aBUTb KOMaHAY.

> BblbepuTe KaTeroputo, B KOTOPO HAXOAMUTCS KOMaHZAa, a 3aTeM B crnvcke BelbpaTb
KOMaHAy 13 BblibepuTe caMy KOMaHZy.

» Haxmute kHonky [lo6aBUTb, YTO6bl A06aBUTbL BbIGPAHHYH KOMAHZY B HYXHYHO

rpynny.

YpaneHue BKaaKu, rpynnbl UM KOMaHAbl
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UTo6bl yAanuUTb BKNAAKY, FPynny WAW KOMaHZAy, BbIMNOAHUTE OAHO U3 C/1eAyoLLmX
JeNCTBUN.

> BblbepuTte BKAaAKy, rpynny WM KOMaHAy, KOTOPYH CieayeT yAannTb, U HaxXmute
KHOMKY YAanuThb.

»  [pyroii cnoco6 — LWeNKHYTb NPaBoil KHOMKOW MbILUW BKAAAKY, FPYNNY WAV KOMaHAY,
KOTOpYIo cnejyeT yAanuTb, U B KOHTEKCTHOM MEHI0 BblbpaTb MYHKT YAaNnUTb.

MepeynopsaoyeHne BKIaOK M rpynn

YT0o6bl M3MEeHUTb MNOPAAOK BKNAAAOK WAW TPynmn, BbIMOJHUTE OAHO W3 C/efyoLmX
JeNCTBUN.
>  BblbepuTe BKIaAKY WKW FPynny, KOTOPYH HEOBXOAMMO MepeyrnopsiiounTb, a 3aTeM

HaxXMuTe cTpenky Bsepx El nnu BHM3 El yTOb6LI MepemMecTUTb ee B

COOTBETCTBYHLLEM HanpaBneHUW.

> [pyroli cnocob — LWenkHyTe MNPaBoOi KHOMKOWM MbIWW BKNAAKY WAX Trpynny,
pacnonoxeHne KOTOPOW cnedyeT U3MEeHUTb, M HaxXaTb KHOMKy MepemecTUTb BBEpPX
nnn NepeMecTUTb BHUS.

C6poc napamMeTpoB NIeHTbI

» UYT06bl BepHyTb /IeHTY B WUCXOAHOE COCTOsiHWE, B AManorosoM okHe Hacrtpoiika
MHCTPYMEHTOB HaXXMuTe KHorky Cépoc.

MMnopT HacTpoeHHoO NeHTbl

» Haxmurte kHonky UmMnopT.
> B amanoroBom okHe OTKpbITME Bbibepute daiin HacTponkn neHTbl (XML-daiin) n
HaXMuUTe KHOMKY OTKPbITb.

MpumeyaHue. lMocne wmmnopta dana ¢ HacTpolkamu NeHTbl BCe npeablayline
HacTpolikn 6yayT noTepsiHbl. Ecnu B 6yayuieM NoHaZobUTCA BEPHYTbLCSH K TeKyLLuM
HacTpoikam, nepej WMMNOPTOM HOBOW NeHTbl CnejyeT 3KCMOPTMPOBAaTb Tekyluuve
HaCTPOWKMN.

SKCMOPT HACTPOEHHOW JIEHTDI

» Haxmurte kHonKy 3KCNOpT.
» B ananoroBom okHe COXpaHUTb KaK ykaxute mmsa ¢aiiia n nyTb K HEMY, a 3aTeMm
HaXxXmuTe KHoMky CoOXpaHUTb.

NMpumeuaHwue.
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1. BbINOMHNB HACTPOWKY, HaXMUTe Ha BknagkeHacTpolika neHTbl kKHoMnky OK, 4To6bl
COXPaHUTb N NMPUMEHNTL U3MEHEHUNS K JIEHTE.

2.4T106bI 6bI10 yp,o6Hee OTANYaTb CTaHAAPTHbIE BKNAAKW N TPYMMbl OT NMNOJ/Ib30BaTe/IbCKUX,
nocne uMMeH MNoNb30BaTe/NIbCKNX BKNagoK W rpynn B Crncke HaCTpOﬁKa NNeHTbI

AobasnseTcs cNoBo «(HacTpansaemblin)» (Hanpumep: Hosan sknagka (Hactpansaemsii) )

HO Ha /ieHTe 3TO C/Z10BO He 0T06pa)KaETCF|.

3. KomaHapl CTaHAApPTHOW Trpynnbl, HaxoAAWENCs Ha CTaHAAPTHOW  BKIAAKe,
oTO6paxatoTca cepbIM LBETOM, N UX HEBO3MOXHO MepPerMeHOBaTb, NepeynopsagounTh
NN NepemMecTuTb.

4. B Foxit PDF Reader cTaHzapTHble BKNaAKW nepemeLlaTb Heb3s.

NMonck KomaHp,

NMpocmoTp BCex KoMaHA

: Qaiin  [naenaa Kommentapuii Bua Dopma 3aWmTHTL Foxit eSign NoagenuTteea Cnpaexa WzmeHuTe MH-nemowHmk
|
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| Pyka Buépate CHumok  Eydep Macwrag Mapamertp nogroda O6patHe MosopoT  Muwywas [MogceedeHHB  3anonHeHWe
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KHonky, pacnpeaeneHHble MO  PasNNYHbIM  BKAaAKaM, MpejHasHaydeHbl  ANs
nepekatoYeHNs Mexay KomaHaamu. MNpu HaBeAeHUW yKa3aTeNs MbllW Ha KOMaHAy
nosiBnsieTca nogckaska. Hanprmep, Ha Bknagke FnaBHasa npegnaratotca Hanbonee 4acto
ncrnonb3lyemble KOMaHAbl AnA 6a30BOV HaBUraumm v B3anmMogencTeua BHyTpu PDF-
darinoB. MOXHO BOCMOMbL30BaTLCA  CAedylOMMM  KOMaHzamu: Pyka —  ans
nepeMeLLeHNst N0 CoAepXMMOMY, BbiGpaTb TEKCT U U306pakeHne — Ans BbigeneHus
TekcToBoro ¢parmMeHta u unsobpaxeHus, Bbl6paTb npvmevyaHue — and Bblibopa
npumMevaHuin, Macwtab — ans yBennyeHUs N yMeHbLUeHMA MacliTaba cTpaHumy, a Takxke
60/1bLUNM KOIMYECTBOM APYrX KOMaHA,

NMonck kKomaHA

Mone noncka B CTPOKe 3arosioBka (HaXOAMTCA B BEPXHEN YacT! OKHA) NO3BOASET UCKaTb
KOMaHZabl, TeKCT WM UHTEePaKTUBHYO CMPaBkKy Ha OCHOBE YyKa3aHHbIX BaMW KAHO4EBbIX
CNoB. YTOObI 6BICTPO HANTY KOMaHAY, LLeNKHUTe B noJsie noncka (mam Haxmute Alt + Q) n
BBeAMTe Ha3BaHMe KOMaHApbl. 3aTeM B pacKpbIBatoLLEMCA MEHIO MOXHO BbIOpaTb KOMaHAy
13 rpynnsl AecTBrA, UTobbl akTUBMPOBATb HYXKHYH QYHKLMIO. MOXHO Takxke HalTu
KOMaHAbl, KOTOpble HejaBHO WCKaan W WCMONAb30oBann, B rpynne HeaaBHO
NCNoNb30BaHHbIE B PacKPbIBalOLEMCS MeHI, 4TObbl C /N1IerkoCcTbio MOBTOPHO
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aKTMBMpPOBaTb COOTBETCTBYHOLLME (I)yH Kunn.

YUTeHUue

O3HakoMUMBLUNCE C paboyeli 061acTbl0 U U3YYMB OCHOBHblE KOMAaHZbl, MOXHO
npuctynate K 4teHuto PDF-gokymeHTOB. [lpuioxeHne TMo3BOASeT C NerkoCTbio
nepexoAnTb K HY>XXHbIM CTPaHNLAM AOKYMEHTa, MeHATb ero npejcrasieHmne, oTobpaxarb
TOJIbKO TEKCT C MOMOLLIbI0 KOMaHAbl TEKCTOBOr0 NMPOCMOTPa, NPOCMaTPMBaTb JOKYMEHTHI,
OAiHOBpPEeMEeHHO npocaywmeas ux, nepepopmatmposaTe PDF-AOKYMeHT, 4TOb6bl
npocmMaTpmBaTb ero B Buje OAHOro cTonbua, u mHoroe gpyroe. Foxit PDF Reader Takxe
No3BO/IIeT NONb30BaTENAM NpocMaTpmBaTb PDF-nopTdonno.

lNepexoa Ha onpeAeneHHy CTpaHULy

e Bo Bpemsa npocmoTpa PDF-daiina nonb3yintecb anemeHTamu lepBas cTpaHwvUa,
MNocnepgHaa cTpaHuua, Mpepabiaywas cTpaHuuya v Cneaylowias cTpaHuua B
CTpOKe COCTOAHUA. Kpome Toro, 419 nepexoja K orpejesieHHoM CTpaHuLe MOXHO
BBeCTM ee HoMep. KHonka Hasap, ncnonb3syeTcs A8 BO3BPALLEHWA K npesblayLleit
obacTy NPOCMOTPa, a KHoMka Bnepep, — 4519 nepexoja K cnefyroLLen.

& < 1(2/]249) - > » g El E B 8- O + 77.05%
[ |
A B B I A E

A: nepBas cTpaHuua bB: npegblgywias ctpaHnua  B: cnegyowaa ctpanuua I nocnegHsas
ctpaHnua [: Hasag E: Bnepeg

e UYTOObLI MeperiTh K HY>XHOW CTpPaHWULe C MOMOLLBIO 3CKM30B, LLEeNKHUTe Ha naHenm

HaBuUraunmnm cneea KHOTKY 3CKM3bI CTpaHuny n Bbl6epI/ITe Hy)KHbII7I 3CKM3. YT0bbI

neperitm B JApyroe MeCcTO Ha Tekywei CTpaHuue, MepeTawmte KpacHbI
NPAMOYIrOAbHNK MO 3CKM3Y. YTOObI M3MEeHUTb pa3Mep 3CKM3a CTPaHWLbI, LenKHUTe
NpaBol KHOMKOM MbILWW 3CKN3 U BblibepnTe KOMaHAy YBeNINUNTb 3CKU3bl CTPaHUL,
UM YMEHbLWNTb 3CKU3bl CTPaHUL, Uau Haxmute knasuwy CTRL M nokpytute
KO/IECUKO MbILLIN.



Foxit PDF Reader
Kpamkoe pykoeodcmeo

Crpanuubl

N rr

UT06bl BLICTPO MepenTn K HYXXHOI rnaBe C MOMOLLLI 3aKNAAKM, HAaXMUTE KHOMKY

3aknagka m Ha naHenn Hasurauunu, paCI'IOl'IO>KEHHOI7I cneBa. 3aTeM LWeNKHUTe

3aKNaAKy WM MPaBoi KHOMKOW MbILUW LLENKHUTE 3aKNaAKy 1 B pacKpbIBLLUEMCS MEHHO
BblbepuTe koMaHZy MepeliTm K 3aknagke. YTobbl pa3BepHYTb WAW CBEPHYTb
COAEPXMMOE 3aKMaAKK, LWEeNKHUTE 3HAYOK MAKC (+) Uan MUHYC (-). YTobbl CBEPHYTL
BCe 3aKNaAKW, LWeNKHUTe 6y 3aknajky NpaBoir KHOMKOW MbIWK (MW LLEeNKHUTE

MeHio MapameTpsl IEI) Ha NaHenn 3aknagok n Bblibepnte Pa3BepHYTb/CBEPHYTb

BCe 3aKNaAKW. UYTob6bl pa3BepHyTb BCe 3ak/lajku, KOrAa Ha MaHenn 3aknajok He
Pa3BepHYTO HW OAHOW 3akNaAky, MOXHO LUefKHYTb Ntobyr 3aknazky npaBo

KHOMKOM MbIWKX (MW WenkHyTb MeHo MapameTpbl =y n BblbpaTh

Pa3BepHyTb/CcBepHYTb BCe 3aKNagKu.
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MpocmMoTp AOKYMEHTOB

UTeHVe Ha OAHOI7I BK/1agKe N 4YTeHUne Ha HeCKOJIbKUX

BKNagKax

Pexunm uteHnsa Ha OAHOM BKNajKe NO3BOASeT OTKPbIBaTb PDF-daitibl B HECKONBKNX OKHAX.
OH ngeanbHO NOAXOAUT ANA HArNgAHOro cpaBHeHWs 4dmTaembix PDF-darinos. UTobbl
BK/IFOUNTB PeXUM YTEeHUSI Ha OAHOW BKIajKe, nepenante B pasgen Paiin > YcTtaHOBKU >
[JokymeHTbl, ycTaHoBUTe ¢niaxkok Bcerga oTKpbiBaTb ¢alinbl, BbibepuTe 1160 «B
HOBOM OKHe», Tn60 «B HOBOM 3K3emrspe» B rpynne HaCcTpPoOiKu OTKPbITUSA 11 HAXXMUTE
KHOMKY OK, 4To6bl NPUMEHUTL 3TY HAaCTPOIKY.

Pexnm uTeHMss Ha HeCKOoNbKUX BKAAKAxX TMO3BOMSET MO/b30BaTeNsIM OTKpbIBaTb
Hecko/ibko PDF-¢paiinoB Ha pasHbIX BKAajKkax B OAHOM OKHe. UTO6bl BKAKOUUTL PEXMM
UTEeHUs Ha HEeCKONbKUX BKAajkax, nepeinaute B pasgen dain > YCTaHOBKU >
AokymMeHTbl, cHUMUTe dnaxok Bcerga oTKpbiBaTb ¢aitnbl B rpynne HacTtpouiku
OTKPBITUSA U HAXMUTE KHOMKY OK, 4To6bl MPUMEHUTL 3Ty HACTPOIiKY. B pexnme uteHus
Ha HeCKONbKMX BKAaAKax MOXHO repeTackmBaTb BKAagKy ¢alina 3a npegensl
CyLLLeCTBYIOLLEro OKHa, YTobbl C034aTb HOBOE OKHO M NpocMaTpueatb PDF-dain B 3ToM
OTAeNIbHOM OKHe. YTobbl Bknaaka darina cHoBa oTobpaxkanacb B rlaBHOM UHTepdelice,
LLLeNIKHUTE ee 1 NepeTaLLmnTe B 06paTHOM HanpaBneHWN B FNaBHbIN MHTepdelic. B pexunme
UTEeHUS Ha HeCKONbKMX BKAAAKAX MOXHO TMepekruyatbCss MexXay pPasinyHbIMU

BKNaZkaMu $aiinos C MOMOLLbI coyeTaHuns knasuw Ctrl + Tab nnn npokpyTkn Konecrka
11



MbIWW. [Na nepekntoyeHns BkNaZok $alifioB KONECMKOM MbILK YCTaHOBUTE GNaXOK
BbICTPO MepeKNyaTbC MeXAy BK/IagKaMn KONecMKkom Mbiin B rpynne MaHenb
BK/1aA,0K B pa3zene YcTaHOBKM > O6Luee.

UTteHune Heckonbkux PDF-¢aiinoB npwu napannenbHom

npocMmoTpe

®PyHKLMA MapanienbHOro NMpocMoTpa Mo3BoJsIAeT YMTaTb gBa uan 6onee PDF-¢painnos,
PacrnoIoXeHHbIX PALOM (MO ropu3oHTaNN UM MO BEPTUKANN) B OAHOM OKHe. pn uteHnn
PDF-dalinos B napaniesnbHOM NPOCMOTPE MOXHO NPOCMaTp1BaTh, KOMMEHTMPOBATL NN
N3MeHATb Kaxablh PDF-paiin otgensHo. OfHako onepauum pexunMa uYTeHus W
MOSIHO3KPAHHOIro pexrMa OAHOBPEeMeHHO MnpuMeHsarTca K PDF-¢aiinam, KoTopble B
JAHHBI MOMEHT akTUBHbI BO BCeX rpynmnax BKAAAOK. YTobbl BKAHOUMUTL NapaniensHbIN
NPOCMOTP, LLeNKHWTEe NPaBo KHOMKOW MbILW BKAaaky danna gokymeHTta PDF, koTopsblii
Bbl XOTWTE MepemMecTUTb B HOBYK rpynny BkAajok, n Bbibepute HoBasa rpynna
rOpn3oHTaNbHbIX BKNagoK v HoBas rpynna BepTUKalbHbIX BKNaAOK, 4TOObI
oTO6pa3nNTe ¢arin B TrOPU3OHTA/IBHOM WU BepTUKaJIbHOM MpejCcTaBieHnn npu
napanneibHOM npocMoTpe. B  pexume mnapannensHoOro MNpocMoTpa MOXHO
nepeknoyvaThCa Mexay BKnagkamu ¢aiinoB B OAHOW rpynne BKAAAOK TaK Xe, Kak npu
yTeHUn PDF-dainnoB B HeckonbknX Bkadkax. Foxit PDF Reader BepHeTcs K 0BbIUHOMY
npeacTaBaeHNto, KOrAa Bbl 3aKkpoeTe Bce ocTajlbHble PDF-¢paiinbl, 4TO6bLI OCTaBUTb
OTKPLITOM TONLKO OZHY rpynmny BKAAAOK, UK Nepe3anycTute NpuioxeHume.

MepekoueHme Mexay pe>xuMamMu NpocmMoTpa

UTOObI yNy4yLLINTE BO3MOXHOCT MPOCMOTPA, BblbepuTe OANH U3 HECKObKNX PEXMMOB
npocmoTpa: «CpeACTBO MPOCMOTPA TEKCTA», «PeXNM UTeHWNs», «[OHO3KPAHHbI PEXMM»,
«O6paTHbI MPOCMOTP», «Pexnm nepedopmMaTUpOBaHUA», «BU3yanbHbIN pexmnms».

Ucnonb3oBaHue cpeacTBa Foxit Ana npocmoTpa TekcTa

Ha Bknagke Bupg goctynHo CpeAcTBO MPOCMOTPA TEKCTA, C MOMOLLbH0 KOTOPOro MOXHO
paboTaTb CO BCeMU PDF-f0KYMeEHTaMU B UCKIHOUMTENIBHO TEKCTOBOM pexunme. PaboTta B
3TOM pexuMe Moxoxa Ha paboTy B bnokHoTe — Bbl 6e3 TpyAa HalgeTe TeKCT,
pas3bpocaHHbIN cpeamn n3obpaxeHunn 1 Tabamy,

MpocmoTtp PDF-gokymeHTa B pexkume nepedopmaTtmpoBaHua

BbibepuTe anemeHT MepeHoc Ha Bknagke Bua nnm FnaBHas, 4tobbl nepepacnpeieniTb
PDF-A0KYMeHT 1 BpeMeHHO 0TO6pa3nTb ero Kak OAWH cTonbel, Mo LMprHe 061acTu

12
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AOKyMeHTa. PexumM nepedopmaTmpoBaHus MO3BO/SET C /erkocTblo 4YmTath PDF-
AOKYMEHT, KOrZa OH YyBe/lMYeH Ha CTaHAAPTHOM MOHUTOpe 6e3 HeobXoAMMOCTH
NPOKPYYMBaTL €ro ropu3oHTaAbHO AN NPOYTEHWS TEKCTa.

N3meHeHMe BU3yalibHbIX PE)XXNMOB

Foxit PDF Reader npegnaraet npeAyCTaHOB/IEHHble BM3YyanbHble PeXVMbl, MO3BOAIOLLME
OAHVM LLEYKOM MbIWN N3MEHUTb GOH ANS YTEHWUS, YTO YNy4llaeT KayecTBO YTeHWS,
CHV>as HarpysKy Ha rn1asa v NoBbIWas YNTaeMoCTb. YTobbl NepektoUnTb BU3yasbHble
pexuMbl, HaxMnTe «Bupy > «BusyanbHbIil peXXuM» 1 BblbepuTe 13 BbINaAaroLLero
cnncka Mo ymonuaHwuto, Houb, KkomdopT ans rnas v ®oH cenum.

MpocmoTtp PDF-noptdonmo

PDF-noptdonmo — 310 KombuHaumm ¢aninoB pasHbix ¢opmaTtos, Hanpumep dalinos
Word, Excel un TekctoBbix ¢annos. [MpunoxeHue Foxit PDF Reader nossonser
npocmaTpmBaTh 1 NeyataTe PDF-nopTdonno, a Takxe NcKaTb B HUX K/KOYEBbIe C/I0BA.

B B = &~ T Enportfolionewpdf| Q) Nonpobyite POFEditor | A v @ v  — O X

| @aiin  [nasHan KommeHTapnii Bug Dopma ECTTT N Foxit eSign Moaenuteca Cnpaeka Msmenute Moprdonne VN-nomMowHnK

BE B B @

Maker Csegenna OBnoxxa  Ofnacts  Crama
npocnoTpa Y EMA

Hauats En_Portfolio-newpdf X v

[naean b

v N N
Foxit PDF Editor_Quick Guide pdf 4 | Readme ot . FoxitRMSProtectionToolforPDF1.0_re... % 1jpg E ‘

MANUAL

7 O

K
o~/

- 166,79%

lpumep PDF-nopmeonauo

» Ckauarite npumep PDF-noptdonvo (kenatenbHo C pasnnyHbiMM GopmaTamm
dainnos).

» LlenkHnTe ero npaBoil KHOMKOW MbIM U BblbepuTe MyHKT OTKPbITb €
nomouybto Foxit PDF Reader.

» [pu npeaBaputenbHOM npocmoTpe PDF-noptdonmo MOXHO BblOpaTb Ha
KOHTeKCTHOW BKnagke MopT¢donmo KomaHsbl, MO3BOAAIOLLME N3MEHUTE PEXMM
NpPOCMOTPa WM YyKaslaTb CMocob oTobpaxkeHus obnactm npeaBapUTeNbHOro
npocmoTpa. B pexxume npocmoTpa «PasmeTtka» unum «CeegeHns» wenkHute damn,
uUTO6bI MPOCMOTPETL €ro B 061acTn NpejBapuTebHOro npocMmoTtpa B Foxit PDF
Reader, nnbo pgaxabl wenkHUTe damn (Takke MOXHO BblbpaTb dann 1 B
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KOHTEKCTHOM MEHHO LLefIKHYTb KOMaHZy OTKpPbITb ¢paiin B COOTBETCTBYIOLLLEM

NPUNOXXEeHUN NN HaXaTb KHOMKY OTKprTb Ha MaHenn MHCTPYMEHTOB

nopT¢$0oaN0), YTO6LI OTKPbLITE €0 B COOTBETCTBYIOLLLEM MPUNOXKEHN.

»  [nda nowncka knroueBbix c1oB B PDF-dainax B nopToamno WenkHUTe none noncka
B CTPOKe 3aronoBka W BblbepuTe PaclUMPEHHBbIW MOMCK. 3aTeM yKaxuTe
HY>XXHbI€ K/IloYeBble C/10Ba 1 NapamMeTpbl novcka Ha naHenn Mouck.

N3meHeHMe cnocoba oTo6pakeHNA AOKYMEHTa

MpunoxeHne Foxit PDF Reader npeanaraet uenbli psj pasivYHbIX KOMaHA, KOTOpble
MOMOryT HaCTPOUTb Crnocob oTobpaxeHuss PDF-gokymeHTOB. BbibepuTe 3nemeHT
MacwTa6 uvnv BapumaHT pasmelleHus CTpaHuubl Ha Bknagke FnaBHas, 4TOObLI
MacTabrnpoBaTb CTPaHWULbl COMacHO 3aAaHHOMY YPOBHIO WAW MNOAOrHaTb WX NOJ
pa3mMep OKHa AMbO CcTpaHuupl. 18 M3MeHeHWs OopueHTauuu CTpaHuL, UCMOoNb3ylTe
komaHay MMoBopoT Ha Bknagke [naBHas wnn Bua. YT06bI M3MEHUTb pexum
OTOBpaxeHus CTpaHWUUbl, Haxmute KkHonky «OgHa CTpaHuua», «HenpepbiBHbINY,
«KHWXHBIN», «HenpepbIBHbINA KHVXHbIA», «OTAenbHaa 0ba0xXxKa» unn «PasgeneHve» Ha
BKnagke Bua. Takxe MOXHO LLLeNKHYTb MPaBoOM KHOMKOW MbILLN COAepPXVMOe 1 BblbpaTb
B KOHTEKCTHOM MEHH HY>XXHble MapaMeTpbl, YTO6bl NU3MEHUTL BUA AOKYMEHTOB.

CneynanbHble BO3MOXXHOCTU UTeHUA

CneumanbHble BO3MOXHOCTU ANA 4TeHWs, AOCTyrHble Ha Bknagke Bwupg, nomoratort
nosb3oBaTeNiaM C Nerkoctbto  uyumtate PDF-gokymeHThl. KomaHAbl BblgeneHue,
YBenuuyeHve 1 Jlyna B rpynne [MOMOWHUK MO3BONAKOT Jyylle paccMOTpeTb
cogepxumoe PDF-fokymeHTOB. KpomMe TOro, ectb KomaHaa YteHue, npegHasHayeHHas
ANs 3BYKOBOro BOCMpou3ssefeHus cogepxumoro PDF-A0KyMeHTOB, BK/OYasd TeKCT B
KOMMEHTapUsX, 3aMeLLatoLLINY TEKCT N3006paxeHUn 1 COAepXXMMOe 3arnoIHEHHbIX MOMeN.
KomaHzaa ABTOMPOKPYTKA MpejoCcTaBAsdeT BO3SMOXHOCTM aBTOMATUYeCKOW MPOKPYTKK,
UTO AaeT BO3MOXHOCTb /Ierk0 npocMaTpuBaTb A/VHHblE PDF-dainnbl. MoXHO Takxe
NCMOMIb30BaTh ropsiuMe KnaBuLWiK, 4YTOObI BblIOMpPaTb HEKOTOpble KOMaHAbl WAN
BbIMOAHATL AencTBusA. JOMNoNHUTEeNbHbIe CBeAeHUS O Tropaunx KnaBuwiax CM. B
PykoBoacTBe nonb3oBatend Foxit PDF Reader.

Pa6oTa c PDF-paninamm

MpunoxeHune Foxit PDF Reader He npocTo npegoctasnseT GyHKLUMIO YTeHns PDF-dainnos,
HO TaKXe AaeT BO3MOXHOCTb paboTbl C HAMW. B MpuAoXeHN MOXHO BbINOAHATL Takme
bYHKUMK, KaK KONMPOBaHMe TeKCTa UK 1306paxeHuii B Apyrne nNpunoXeHns, oTMeHa
NNV NOBTOP MpeablAyLUMX AeCTBUI, BbipaBHMBaHME N pa3sMelleHne COAepXMMOro Ha

14


https://www.foxit.com/support/usermanuals.html

Foxit PDF Reader
Kpamkoe pykoeodcmeo

CTpaHuue, NoONCK Ha OCHOBE TEKCTOBbIX (I)paI'MEHTOB, LWab1oHOB UM UHAEKCA, nepejada

n nognucaHne PDF-40KyMeHTOB.

KonmnpoBaHue TeKCTa, N306pa>keHni U CTpaHuL,

MpunoxeHune Foxit PDF Reader no3BossieT BbIMOAHATL KOMMPOBAHWE U BCTaBKY
TekcTa € coxpaHeHneM GopMaTUPOBaHUS, BKIKOYAsA rapHUTYPY, HauepTaHue, pasmep
n uBeT wWpudTa, a Takke BbINOJHATL Apyrve onepauum Mo pefakTUPOBaHUI.
Bblgenne TeKCTOBbIA ¢dparMeHT C MOMOLLLK KOMaHAbl BbliGpaTh TeKcT M
n3obpa>keHue, Bbl MOXeTe CKOMMPOBATb €ro OAHUM U3 YKa3aHHbIX HUXXe CrocoboB
1 BCTaBUTb Yepes bydep obMeHa B Apyroe npuioxeHue.

+ UWenkHnTe npaBoil KHOMKOW MbIUW BblAE€NEHHbIA TEKCT U BblbepuTe MyHKT
KonupoBaTb.

< Haxmute kombuHauymto knasui Ctri+C.

MOXHO BOCMONb30BaTbCA KOMaHAOW BbIGpaTh TEKCT M M306pakeHue, 4YTobbI
BblAEIUTL U CKOMMPOBaTb WM306paxeHne, WAN KOMaHAOW «CHUMOK», 4TOObI
CKOMMpOBaTh M306paxeHus B bydep obmeHa.

JInHelikn, HanpasnswwMe, TOAWMHA JIMHUA WU

namepeHus

B Foxit PDF Reader npeAycMOTpeHbl FOPU30HTasIbHbIE U BEPTUKabHbIe JIMHEUKWN 1
HanpaBnsiouwime (Ha Bknagxke Bua), KoTopble MOMOratoT BblpaBHMBATL N pasMeLlaTb
Ha CTpaHuue TekcT, rpaduyeckme snemMeHTbl U Apyrne 06bekTbl. JIMHenkn un
HanpaBAsoLMe TakxKe MOXHO UCM0Ab30BaTb A5 3MepPeHs pa3MepoB 06EeKTOB U
nonei fJOKyMeHTa.

| =2 @ &~ < 3BigPreview.pdf Q Q- @~ — O X
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e [lo ymonuanuto B Foxit PDF Reader oTobpaxatoTca AMHUN C TONLLMHOW, 3aZaHHOV B
PDF-daiine. Ecam cHaTb dnaxok TonwmHa NUHWMIA B pasgene Bug > NapameTpsl
npocMoTpa > Bua cTpaHunLbl, OTMEHUTCA OTOGPaxXeHWe TOALWMHbLI AUHUA W
aKTUBMPYETCH WCNO/Mb30BaHWE MOCTOAHHOW WNPUHBLI ANHUA (1 nukcenb) BHe
3aBUCUMOCTM OT MaclUTaba. TO MOMOXET cAeNaTb PUCYHKN Bonee YeTKUMN.

e B rpynne N3mepeHne Ha Bknagke KomMMeHTapwmiA npejgnaratotca KOMaHAbl Ans
N3MepeHusa pacCcTOAHNIA, MepumeTpa 1 naoLaan o6bekToB B PDF-gokyMeHTax. Koraa
Bbl BblOMpaeTe WHCTPYMEHT W3MepeHus, Ha MaHenn cnpaea OT AOKYMEHTa
OTKpblBaeTca 06n1acTb PopMaT, B KOTOPON MOXHO OTKanmbpoBaTb KO3dduLMeEHT
MacLITabMpoBaHMA W HACTPOUTb MapaMeTpbl, CBSi3aHHble C JUHerKamMn W
pe3ynbTaTaMu M3mMepeHus. Bo BpemMsA M3MepeHNs 06beKkTOB MOXHO BblbpaTb Ha
naHenn PopmaT VHCTPYMEHTbI MPUBSA3KN, YTOObI NPUBA3aTb KOHKPETHYH TOUKY K
06bekTy. OTO MO3BOAUT MOBLICUTb TOYHOCTb pe3ynbTaToB. [0 3aBepLUEHUN
n3MepeHVss BblbepuTe 3neMeHT IDKCNOPT Ha naHenn Popmart, YTOObI
3KCMOPTUPOBATb CBeAEHUSA 06 3MepeHN.

le—|

[

Mzmepenne
-

i Paccrosmmne

Frrs

™ Mepumerp

% MNowase MHoroyronEHUKa

@ TMnowaae kpyra

OTMeHa 1 NoBTOp AencTBuS

MpunoxeHne Foxit PDF Reader no3sonser OTMeHATb W MOBTOPATb npedbidyLune

LEeNCTBMA C MOMOLLbI0 KHOMOK «OTMEHUTb» (3' n «MoBTOpPUTE» C Mo>XHO OTMeHNTb

UM MOBTOPUTbL NtOBble Mpeablaylive AelCTBUS, CBSi3aHHble C pejakTUpPOBaHMEM
AokyMeHTOB PDF, Hanpumep gobaBneHne KOMMEHTapus U BHECEHWe V3MEeHeHWn B
AOKYMEHT.

UteHue cTtaTten B popmate PDF

Cratbn B dopmaTe PDF - 370 AOMOSHUTENbHbIE 3/1eKTPOHHbIEe MOTOKW, onpejeneHHble
agTopomMm PDF-¢aiina, koTopble MPOBOAAT uuTaTenss 4vepesd cogepxumoe PDF-dainna,
npeacTaBfeHHOEe B HECKO/IbKMX KOOHKaX 1 Ha HEeCKOJIbKUX cTpaHuuax. Npu yreHnn PDF-
dalina, cogepxallero cratbM, MOXHO BblbpaTb Buag > MNapameTpbl npocmoTpa >
MNaHenwn HaBuraumm > CTaTby, YTOOLI OTKPbLITL NaHenb CTaTbU 1 MOCMOTPETbL CTaTbU.
Ha naHenn CtaTbun BbibepuTe CTaTbio, a 3aTeM BblbepuTe NyHKT YMTaTb CTaTbio U3
KOHTEKCTHOro MeH nan cnncok MapameTpsbl, UTO6bI MPOYMNTaTL BbIOPAHHYHO CTaTbHO.
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NMownck B aokymMeHTax PDF

Foxit PDF Reader no3BonsieT BbIMOAHATL MOUCK, UTOBbI C IEFKOCTbHO HAaXOAWTb TEKCT B
PDF-daiinax. YTobbl ykasaTb HacTPOMKM MOMCKa, BblbepuTe daiin > YcTaHoBKU > Mounck.

e  YT06bl OLICTPO HalTW TeKCT B TekyLlem PDF-daline, WwenkHMTe noje nomcka B CTPOKe
3aronoBka u oTMeTbTe nose [okasaTb COOTBETCTBYHOLLMNE TEKCTOBblE
pe3ynbTaThbl B PAacKPbIBAKOLLEMCS MEHHI (U HAXMUTe coueTaHure knasuw Ctrl + F),
UYTOBblI OTKPbLITH OKHO MOMCKA, OTOBpaxKaemoe B MPaBOM BepXHEM yray obnactm
JOKyMeHTa. 3aTeM HabepuTe TeKCT B MoJie Momcka U HaxmuTe BBog, 4To6bl HalTy
3TOT TeKCT B AOKYMeHTe.

{:F] 6 a
Coeem. lljenkHUMeE 3HAYOK wecmepeHku 8 hosie noucka, 4moosl 3a0ameo

Heobxo0uMble Kpumepuu Noucka. [as nepexoda nNo pe3yabmamam noucka mekcma
Haxcumalime kHonku Hazad u fanee e okHe.

e UYTOObl BbINOMHUTL PACLWIMPEHHbIA MOUCK, LUeAKHUTe Mnonae Mnoucka B CTpoke
3arosioBKa 1 BblbepuTe PacClUMpPeHHbI MOMNCK B PacKpPbIBAOLLEMCS MEHH0, UTOobbl
OTKPbITb NaHenb MonckK. MOXHO BbINOAHATbL MOUCK CTPOKW WA WabaoHa B O4HOM
PDF-daine, B Heckonbkmnx PDF-dalinax B ykasaHHoOM manke, Bo Bcex PDF-¢aiinax,
OTKPbITbIX B NpuaoxeHun, B PDF-bainnax B noptdonvo nnv B ykasatene PDF-dainnos.
Mocne OKOHYaHKWA Nouncka BCe pe3ynbTaThl OyayT NpeAcTaBneHbl B BUAe AepeBa. OT0
npeacTaBneHie NO3BOANT BaM HbICTPO MpoCcMaTpMBaTbh KOHTEKCT U NepexoiuTb K
KOHKPEeTHbIM PacrofioXeHUsiM. Pe3ynbTaTbl MOMCKa MOXHO TakxXe COXPaHUTb B BUAE
daiina c popmatom CSV nnum PDF ana ganbHenwero cnoab3oBaHus.

e /lnA noucka v BblgeneHns TekcTa 3aZaHHbIM LBETOM BblbepuTe nocnejoBaTe/lbHO
KommeHTapuii > Mounck n BbigeneHue (Unu BolbepuTe MONCK M BbigeneHne
nocne Lenyka noas Nomcka B CTPOKe 3aronoBka). BeinonHAKTe NOMCK HEOBXOANMbIX
CTPOK M LWabnoHoB Ha naHenn Mowmck. lMocne 3aBeplueHUs MOUCKa OTMETbTe

3K3eMMnnApbl, KOTOPbIE HEO6XOAI/IMO BblAE/INTb, U LESIKHTe 3Ha4oK Bblaenntb

Mo YMOTHYaHNKO 3K3eMMNAPbI MONCKa BblAENAKTCA XENTbIM LIBETOM. LiBeT BblgeneHus
MOXHO U3MEeHUTb B CBOWCTBAx BHELLUHEro BAa MHCTPYMEHTAa BblAENTIEHUNA TEKCTaA U
3dTeM 3a4aTb UNX B KaydecTBe CBOWCTB MO YMOTYaHNIO. YKazaHHbIN uBeT 6yA6T
NMPpMMEHEH Npn BbIMOJIHEHNI HOBOIO NOWCKa 1 BblaeneHnA.

Pa6oTa c 3D-copgep>xumbim B PDF-paiinax

Foxit PDF Reader nogaepxunBaeTt 6onbLloe konnyectso popmatos 3D-dainos, Bkaouas
U3D (Universal 3D), PRC (Product Representation Compact) n gITF (GL Transmission
Format). [lpm 3TOM wMMeeTca BO3MOXHOCTb MpocmaTpusate 3D-cogepxmmoe,
OCYLLIeCTB/IATL MO HEMY HaBUraLMio, a Takxe N3MepsATb M KOMMEHTMPOBaTb ero B PDF-
JOKymeHTax. [ns 6onee ypobHo paboTbl ¢ 3D-cogepXvMMbIM - MpeaycMOTPeHo
cneumanbHoe fepeBo MoAenel, naHenb WHCTPYMEHTOB W KOHTEKCTHOe MeHH. MOXHO
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oTobpaxaTtb UM CKPbIBaTb YacTy 3D-MoAenu, ycTaHaBAMBaTb pasnNyHble Br3lyabHble
3pdekTbl,  MOBOpauMBaTL/MPOKPYUMBaTL/CABUraTE/MacWTabpoBate  3D-Mozenb,
A06aBNATE KOMMEHTapuu/mamepeHnss K Kakol-nnéo 4yactv 3D-mogenu, a Takxke
BbIMOHATL Apyrve AelicTBuS.

Korga otkpbiBaeTcs PDF-daiin ¢ nogaep>xkoii 3D n BkitovaeTca 3D-mMogenb, Haj BEpXHUM
neBbIM yrnom 3D-nosnotHa (obnactn, B KOTOpoOW noseiseTca 3D-mogens) nossnsercs
naHesb WHCTPYMEHTOB A8 paboTbl ¢ 3D-modensMn. B HUXHEM S1eBOM Yry NosoTHa
nokasbiBatoTca 3D-ocn (X, Y 1 Z), o6o3Ha4aroLme TekyLyto opueHTauuto 3D-mogenn B
npoctpaHcTBe. Mpumeyarnue. Eciu 3D-Mo0ens He 8kAOYEHA (UAU HE GKMUBUPOBAHA) noc/e
omkpsimusa PDF-¢alina, Ha nosnomde emecmo 3D-modenu nokaszsieaemcsi mosasko 2D-
usobpaxceHue 0414 npedsapumensHoO20 NPoCcMompa.

Coeem. 50/16LUUHCMBO CBA3AHHbIX C 3D UHCMpPYyMeHMo8 U napamempoe MOXHO Halimu e
KOHMeKCMHOM MeHK, KOmopoe omkpsleaemcss Haxcamuem npagoli KHONKU Melwu Ha 3D-
Modenu.

NoanucaHve PDF-gokymMeHTOB

Foxit PDF Reader npegocTtaBnsieT GyHKUMN ANS ObICTPOro, HajeXHOoro 1 6esonacHoro
NOANNCAHNA JOKYMEHTOB, BKNHOUAsA IOPUANYECKN 0653bIBatOLLIME 3NEeKTPOHHbIE MOAMNCH
(BOCTYMHO B HEKOTOPbIX A3bIKOBbIX peLleHUsX), PYKONUCHble noAnncn U LndpoByro
NOAMUCH.

Foxit eSign (A0CTYNHO B HEKOTOPbIX A3bIKOBbLIX PeLLUEeHUSIX)

Foxit PDF Reader nHterpupyetcs c Foxit eSign, cepsucom ana AobaBneHns 3NeKTPOHHOM
NOANNCKY, UMEOLLEN PUANYECKYIO CUy. VIMea y4eTHy 3anncb C AeCTBUTENIbHON
NIVUEH3MNeRn, MOXHO MOAMUCLIBaTL AOKYMEHTLI B pamKkax pabouero npouecca eSign He
TOMIbKO Ha Beb-caiTe Foxit eSign ¢ nomoLlsio Beb-6pay3epa, HO M HEMOCPeACTBEHHO B
npunoxeHun Foxit PDF Reader, koTopoe No3BonsgeT nerko pefakTMpoBaTb AOKYMEHTbI U
cobumpatb MoANNCK.

Mocne BxoZa B y4eTHYH 3aMnCb C AeNCTBUTENBHON NMLEH3nen ¢ nomoLsio Foxit eSign B
Foxit PDF Reader Bbl MOXeTe c034aBaTb COBCTBEHHbIE MOAMUCA U CTAaBUTb 3NEKTPOHHbIE
NOAMNWCN Ha AOKyMeHTax. PasmellaTb nognncn Ha ctpaHuuax PDF-4OKyMeHTOB Tak e
NIerko, Kak 1 noAnucbiBaTb BymMaxKHble AOKYMEHTbI pyuykor. Kpome TOro, Bbl MOXeTe
6bICTPO 3anMyCTUTb Npouecc eSign Ans cbopa NoAnuncert HeCKONbKNX NOJib30BaTene.

[na co3gaHunsa cobCTBEHHOM MOANNCK M MOANNCAHUS LOKYMEHTa HE06X0ANMO BbIMNOAHUTL
cnegyrouime AencTBUS.

1. OTKpoWiTe AOKYMEHT, KOTOPbIA HYXXHO NoanuncaThb.
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2. (Heobs3aTenbHO) Mpn HEO6XOAMMOCTU NCNONB3YNTE MHCTPYMEHTbLI Ha BKnagke Foxit
eSign Ansa go6aBneHns TekcTa Unm cumeonos B PDF-foKyMeHT.

3. Haxmute sHak T B o6nact Bblbopa noanucn Ha Bknagke Foxit eSign (nan

BblbepuTe YnpaBneHue noanuUcAMM Ha Bknagke Foxit eSign n HaxmuTe J06aBUTb
BO BCM/IbIBAlOLLLEM AMANOrOBOM OKHe YnpaBreHue noanucaiMm), 4tobbl co3aaThb
noanucb. Ytobbl noanucatb PDF-daiin, BbibepuTe CO34aHHYO BamMu MNOAMUCH B
061acTV BbIbOpa NOANUCK, pa3MecTUTe ee B HYXXKHOM MecTe 1 MpUMeHUTe.

4. (HeobssaTenbHO) B ananorosom okHe YnpasneHue noanncAMU MOXHO CO34aBaThb,
M3MEeHATb N YAaNATb CO3JaHHble MOAMUCK, a Takxke YCTaHaBNMBaTb MOAMNWCH,
NCMOJIb3YEMYIO MO YMOYaHMIO.

UTtobbl 3anmycTnTb npouecc eSign, WenkHUTe 3anpocuTb Noanncb Ha Bknagke Foxit
eSign, a 3aTeM 3aBepLUMTe NPOLLECC B COOTBETCTBUN C MHCTPYKLUMAMK. UTO6bI yNpoCTUTh
pabouunii npouecc npuv 60AbLWIOM KOAMYeCcTBe MOoAMMCeN, MOXHO Takxe BblObpaTb
MaccoBas oTnpaBkKa Ha Bknajke Foxit eSign, uTobbl OTNPaBUTL AOKYMEHT Ha NOAMNUCH
rpyrnne noab3oBaTenel, Uan Belbpatb NyHKT Co3aaTh oHNaliH-popMy Ha Bknagke Foxit
eSign, uTobbl Cco3aaTb OHMAAVH-GOPMY C YHUKANBHOW CCbIIKOM AN MOAMNCK, KOTOPYHO
MO>HO pacnpoCTPaHUTb Cpeau Nnosb3oBaTesnel AN BCTPOUTL B BE6-CaliTbI/MPUIOXKeHS
419 cbopa 31eKTPOHHbIX noanucen. (Coeem. PyHKYUU MACCOBbLIX 3/1eKMPOHHbIX nodnuceli
U oHAalH-popm docmynel mosbko 8 Foxit eSign Pro u Foxit eSign Enterprise.)

bbicTpoe nognucaHne PDF-AoKkymeHTOB

PyHKUMA 6bicTpoli nognucy PDF nosBonsieT co3gaBaTb CamMo3aBepsiiolive MnoAnucu
(PyKOMMCHBbIE NOAMMCK) U Cpa3dy A06aBAATbL WX Ha CTpaHuLy. Bam He HyXHO co3aaBaTtb
pasfvyHble NOANUCUA AN pa3nnyHbix poneii. C nomMowbo GyHKUMM 3anonHeHue n
noAnMcaHme MoXHO CO34aTb IMYHYIO MOAMNCL U Pa3MeCcTUTb ee B JOKyMeHTe.

BbibepuTe nyHKT 3anonHeHMe U noAnucaHme Ha Bknagke FnaBHas/3awmTa, 1 Ha
NeHTe MOoSIBUTCA KOHTEeKCTHas Bkiazka 3amnosiHeHMe M nognucaHue. YTobbl co3zaTtb

NOAMNNCb, BbIMOJIHATE OAHO W3 CNeAyoLmnX AeNCTBUA: 1) LUeNKHUTe + B obnactu

Bbl6Opa MOANUCY; 2) LENKHUTE T B NPaBOM HUXXHEM yriy 061acTy Bbi6opa NoAnucn n
BblbepuTe Co3aaTb Nognuch; 3) LWenkHUTe YnpaBseHUe NoanucaMwu 1 Bbibepute
[Ao6aBnTb BO BCM/bIBalOWEM AMANOrOBOM OKHe YnpaBseHue noanucamu. Ytobbl
nognucatb PDF-daiin, BoibepuTe CBOO MOANNCH B 061aCTV BbIBOpa NOAMNNCY, pa3MecTuTe
ee B HY)KHOM MecTe U MpUMeHuTe.

Ao6aBneHune unepoBbIX Nognucen

» [locnepoBaTtesibHO BblbepuTe  3/1IeMeHThI 3awmnTnTb > Mognucatb M
ceptupuumpoBaTthb > PasmecTuTb NOoANUCH.
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HaxxmuTe ¢ yaep>XaHveM KHOMKY MbILLIW 1 NepeMeLLlainTe Kypcop, YTobbl HaprMcoBaThb
noAnuceb.

B ananorosom okHe MoanmncaTe AOKYMEHT BblbepuTe LM$POBON NaeHTUPMKATOP
M3 packpblBatoLlerocs MeHto. Ecan He ypaetca HalTu 3ajaHHbIA  LUMdpoBOK
naeHTMdMKaTop, HEOBXOANMO MONYUNTb CEPTUPMKAT OT CTOPOHHEro MOCTaBLUMKA
WA CO34aTb NHAMBUAYaNbHbIN LndpoBol naeHTUdMKaTOP.

YT06bI CO34aTb NHAMBUAYaNbHbBIA LMGPOBON NAeHTUOMKATOP, B PaCKPbIBatOLLLEMCS
MeHI0 BblbepuTe MNyHKT HoBbIA uAaeHTUUKaATOP 1 33jaiiTe napameTpbl. Mpwu
passBepTbiBaHWM B MacwTtabe Bceli KomMnaHun WT-MeHeaxepbl Takxe MOryT
NCMOJIb30BaTb WHCTPYMeHT SignlTMgr, KOTOpbI NO3BOASET yKasaTb, C MOMOLLbIO

Kakoro ¢arna un$poBOro yAOCTOBEPEHMS MOMb30BaTeNM OpraHusaumm MoryT
nognucelBatb PDF-gokymeHTbl. ocne Takol HacTpPOWMKWM MOAb30BaTeNn CMOryT
NPUMEHSTb TOMIbKO YKa3aHHbIM dain (nnn arinbl) undpoBoro yaoctoBepeHUs Ans
nognucaHns PDF-A0KyMeHTOB 1 He CMOTyT CO3/aBaTb HOBbIE Y0CTOBEPEHNS.
BbibepuTe BHeWHWA BWUA B MeH. MOXHO €034aTb HOBbIV CTWAb, A1 3TOro
BbINONHUTE CejyroLme 4encTBuUS.

< B mMeHto BHewHuWiA BUpA, BoibepuTe MyHKT Co3AaTh.

< B pgnanoroBoM okHe HacCTpoWKu CTUNA NOANUCK BBeAWTE 3aroJioBOK,
HacTpolite rpaduyecknin 06 LeKT, TEKCT M NOrOTUMN MOAMUCK, 3aTEM HaxXMuUTe
KHonky OK.

(AononHuTeNnsHO) YTo6bI 406aBUTE LIMGPOBYHO MOAMUCE B O4HO U TO Xe MeCTo Ha
HeCKOMIbKMX CTPaHMLAX OTKPbLITOrO B AdHHbLIN MOMeHT PDF-daiina, ykaxure
AWanasoH CTpaHuL, B rpynne AnanasoH cTpaHuL,. MoOXHO Takxe BblopaTe ToNbKO
yeTHble cTpaHuLbl 11V ToSIbKO YeTHble CTPaHULbl B PacKpbIBAOLLEMCA CMNCKe
MNoAMHO>KeCTBO, UTOObI MPUMEHUTL LIMGPOBYHO NOAMUCE B OAHOM M TOI e No3nLmn
Ha YeTHbIX NN HEUYETHbIX CTPaHMLAX YKa3aHHOro jmnana3oHa.

YT0bbl NOANMCaTEL U COXPaHUTb OTKPLITEI PDF-dalin, HaxmuTe Mognucatb. YTo6ObI
noanucatb Heckonbko PDF-painos, Haxmute MPUMeEHNTb K HeCKONbKM dpaiinam
Ansa fobasneHna PDF-¢ainnoB M ykasaHWs NapaMeTpoB BbIBOAA, 3aTeEM HaXmuTe
MoanucaTb cpasy.

Coser. Npw BbIObOpE 3aLLMLLIEHHOrO Naposiem LMdpoBoro naeHTMdmMkaTopa Ang NoANUCK

PDF-dalinoB noTpebyeTcsd BBECTN NapO/ib ANA MPUMEHEHUA NOANNCK.

Ao6aBneHne mMeToK BpeMeHU K UNPpoBbIM MOAMUCAM U

AOKYMEHTaM

MeTkn BpeMeHWN NCNonb3yrTCa 414 YKa3aHWA AaTbl N BpeMeHWM nognmcaHna AOKYMEHTa.

JloBepeHHass MeTka BpPEMEHW TMOATBEPXAAET, 4UTO cogepxumoe PDF-f0KyMeHTOB,

cyuiectBoBano Ha TOT MOMEHT BPEMEHUN N HE N3MEHANOCHL C TEX MOP. I'Ip|/|no>|<eH|/|e Foxit

PDF Reader no3BonsieT 406aBNsITb JOBEPeHHble METKM BPeMeHU K LIMGPOBLIM NOAMUCAM
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N JOKYMEeHTaM.

Mepea pobaBneHnmem MeTKM BpeMeHW K UudpoBbIM MOAMNUCAM WAN JOKYMEHTaM
HeobXxoAMMO HACTPOUTb CepBep METOK BPeMeHU Mo ymonyaHut. Mepeignte B pasgen
®aiin > YctaHoBKU > CepBepbl METOK BPEMEHW 1 HaCcTpoliTe cepBep MeTOK BPeMeH
Mo ymonuyaHuto. [Nocae 3Toro MoXHO NoAnncaTe AOKYMEHT, BCTaBMB LIMPPOBYIO MOANNCH
AN BblbpaB 3neMeHThl 3almnTa > [loKyMeHT C MeTKOW BpemMeHU, 4YTobbl 406aBUTb
MOAMWCb C METKOW BPEMEeHU B OKyMeHT. Heo6xoanmo A06aBnTb cepBep MeTOK BpeMeHH
B CMNCOK JOBEPEHHbIX CepTUMKATOB, TOrAa Noc/sie NOANMMCAHNSA AOKYMEHTa B CBONCTBAX
noanucy byaet oTobpaxaTbCs JaTa 1 Bpemsi cepBepa MeTOK BpeMeHW.

o6wumin goctyn K PDF-goKymMeHTam

MpunoxeHne Foxit PDF Reader wHTerpupyetcs C cucTeMamu  yripaBieHUs
KOPMOpaTUBHBLIM KOHTEHTOM, 0bnauvHbIMK ciyxbamu, a Takxke cayxbamu OneNote u
Evernote, UtTo No3BOASAET MNOBLICUTL YA06CTBO ynNpasneHusa n obmeHa PDF-gokymeHTamu.

I/IHTerpau,vm C cnctemMmamMmum ynpaBenieHnsa KopnopatuBHbLIM

KOHTeHTOM (ECM) n obnauHbiMu cny>x6amu

Foxit PDF Reader wuHTerpupyetca ¢ MONyAspHbIMKA  CUCTEMaMK  yrMpaBAeHus
KOpnopaTMBHLIM KOHTEHTOM (Bk/tovasi SharePoint, Epona DMSforLegal n Alfresco) un
obnayvHbIMK cyk6amu (Bkatouas OneDrive - nepcoHansHblA, OneDrive gns 6usHeca, Box,
Dropbox 1 «Google Inck»), UTo NO3BONSAET HEMOCPEACTBEHHO B MPUIOXEHWM OTKPbIBATb,
N3MEHATb U coxpaHaTb PDF-dalinbl, pasmelleHHble Ha BalMX cepBepax CUCTeM
ynpaBneHnsa KOpropaTUBHbLIM KOHTEHTOM WK B 06NaUHbLIX CyXK6ax.

YUT06bI OTKPLITL PDF-daiin 13 cuctemsl ynpaBneHns KOPnopaTBHbIM KOHTEHTOM UAN 13
061auHON Cnyxbbl, BolbepuTe 31eMeHTsl Paiin > OTKPbITL > [lo6aBUTb MeECTo, 3aTeM
BblbepuTe Cc1MCTeMy yrnpasB/ieHNs KOPNOpPaTUBHbLIM KOHTEHTOM WA 06aauHyto Cyxoy, K
KOTOPOW Bbl XOTUTE MOAKAOUUTLCA. [Toce BXOAa B YUYETHYO 3annCb MOXHO OTKPbIThb
fokymeHT PDF Ha cepBepe 1 n3meHuTb ero B Foxit PDF Reader. Ecan PDF-dainn oTKpbIT 1
N3BJeYeH N3 CUCTEMbl YNpaB/JeHNs KOPMOPaTVMBHbIM KOHTEHTOM, BbibepuTe KOMaHAy
BepHyTb, UTO6bLI BEpHYTL daiil U COXPaHUTL ero B Ballel y4eTHOW 3anmncu B AaHHOW
cucteme. Ecnm PDF-daiin oTKpbIT M3 06/1auHON cnyx6bl, BolbepuTe 3neMeHT dann >
CoxpaHUTL/COXPaHUTb KakK, YTOObI COXPaHUTb ero nociae BHeCeHUS N3MEHEHUA.

CoBeThil.

1.  OneDrive gns 6mu3sHeca NogaepXmMBaeTcs TONbKO B aKTUBUPOBAHHOM MPUIOXEHUN
Foxit PDF Reader (nakeT Enterprise).
2. Tpexge yem ucrnonb3oBaTb Foxit PDF Reader ana oTkpbiTMs JokymeHTOB PDF B
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Epona DMSforLegal, Heobxoanmo ycTaHOBUTL KnneHT Epona DMSforLegal B cucteme,
€C/IN OH ellle He YCTaHOB/IEeH.

OTnpaBka B Evernote

PDF-40KyMeHTbI MOXHO OTMNPaB/iAThL B B/E BNOXEHVA B MporpaMmmy Evernote.

» 0Obsa3aTenbHble YCI0BUA: HA KOMMblOTepe AOJ/KHa ObiTb yCTaHOB/AeHa Mporpamma
Evernote, B KOTOPOW y Bac A0JIXHa ObITb 3aperncTpMpoBaHa y4eTHas 3anmchb.

> OtkpoliTe PDF-dalin gns peaakTmpoBaHus.

BbibepuTe anemeHTH O6LWMIA AocTyn > Evernote.

» Ecanm BbI He BOWAM B Y4YeTHYO 3anmcb Evernote Ha CTOpOHe KAWeHTa, BBeauTe

Y

yyeTHble JaHHble ANA BXoJa B cucTemy. [Mocne ycnewwHoro Bxoja B y4eTHyHo 3annch
Evernote PDF-gokymeHT byzeT aBTOMaTMyecku oTrnpasneH B cucteMy Evernote n no
3aBepLUeHV MMMNOoPTa Bbl MOAYyYMTE OT Hee coobLLeHue.,

OTtnpaBka B OneNote

B nporpamme Foxit PDF Reader Bbl MOXeTe 6bICTpo oTnpaBuTb PDF-gokymeHT B OneNote
nocne BHeCEHUS U3MEHeHUIA.

OTKpoWTe 1 BHECUTE N3MEHEHWS B JOKYMEHT B nporpamme Foxit PDF Reader.
CoxpaHuTe n3mMeHeHus, a 3atem BblbepuTe NMogennTtbca > OneNote.
BbibepuTte pasgen/cTpaHuLy B HOYTOYKax 1 HaxmuTe kHonky OK.

vV V V V

Bo BcnnbiBatoLleM f1anoroBoM OkHe BblbepuTe 3neMeHT BnoxuTb ¢ain nnu
BctaBuTb pacneyaTKky, 4TOObl BCTaBUTb CBOM JOKYMEHT B BblOpaHHbIN
pasgen/ctpaHuuy B OneNote.

KomMeHTapum

KommeHTapum MoryT 6biTb BocTpeboBaHbl B yuebe vy pabote npu yuteHun ¢aiinos. B
Foxit PDF Reader npefycMOTpeHO HECKOAbKO KOMaHJ 418 CO34aHWs KOMMeHTapueB.
Mepes fobaBneHNeM KOMMeHTapreB MOXHO Mnepelitn B pa3gen daiin > YcTaHOBKU >
KommeHTUpoBaHMe [nA 3ajaHWA HacTpoek KoMMeHTapuves. KOMMeHTapuu Takxe
MOXHO Nerko yAansiTb, nepemeLLaTs U 0TBeYaTb Ha HUX.

OCHOBHblIe KOMaHAbl KOMMEHTU poBaHUA

B npunoxeHun Foxit PDF Reader foCTynHbl pa3nnyHble KOMaHAbl, MO3BOASIOLME
£[06aBNSATb KOMMeHTapun K PDF-gokyMeHTaM. 3T KOMaHAbl pPacnofioXeHbl Ha BKiagke
KommeHTapuiA. B kauyecTBe KOMMEHTapus MOXHO MCNO/Ab30BaTb TeKCTOBOe
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npUMeYyaHvie, IMHUIO, KPYr WUAn Apyryto ¢urypy. KOMMeHTapum Takke MOXHO Nerko
pefakTMpoBaTh, yAansTb, nepemMellatb M OTBeYaTb Ha HWX. ITa QYHKUMS OCOBEHHO
nosfesHa BO Bpems paboTbl UAM y4ebbl, koraa B PDF-AOKYMEHT HYXHO BHOCUTb
NpUMeYaHns N aHHOTaLUN.

TI Muwywas mawwdka [ ] Pucosanne + EH
¢ T T = [3 =2
B o TekcToBoE None ﬁ Kapangaw 3 ~
T T T pumeuanne  Gaiin BIAENEHME OWCK W
1 L EJJ Beinocka Q.l"lacmr: ofnacTm  BhIGEAEHKE

WNcnpaBneHunsa B TekcTe

[na o0603HaueHUss TeKCTa, KOTOPbI HYXHO W3MEHUTb VAWM MPUHATbL BO BHUMaHwue,
NCNONb3YTCA KOMaHAbl pa3MeTKu TekcTa. Ha Bknagke KoMMeHTapuii MoXHO BbibpaTh
NO60N N3 MepeynCNeHHbIX HUXE WMHCTPYMEHTOB, a 3aTeM BblbpaTb HYXHbIA TeKCT,
Bbl4e/NB ero KypCoOpoM, Uan LLefKHYTb B TOM MecTe AOKYMEHTa, r4e HY>XHO BCTaBUTb
TeKCTOBbI KOMMEeHTapuii.

KHonka Nma OonuncaHue
Mo3BongeT oTMeuyaTb BaXHble OTPbLIBKM K3 TekcTa ANA
yes Bbolgaenntb nyduwlero 3anoOMMHaHUSA nnn JanbHenLwero
MCNOAb30BaHMUA.

MNoaYepKHYTbI

T BO/THNCTOM MNo3BonseT pncosaTb NOJ TEKCTOM BOSIHUCTYHO IMHNIO.
NHWeN
T MNMoayepkH. lMo3BosseT nogyepKknBaTh TEKCT N PACCTaBNAATL aKLEHTHI.
[lo3BoniseT  3ayepkmBaTb  TEKCT uToOb6LlI  Apyrue
I 3auepKHyTb '
NnoJib30BaTe N 3HaNu, YTO OH yAaneH.
. [To3BONIAET 3a4epKHYTbL TEKCT 1 MpejocTaBUTb ANS Hero
L 3aMeHUTb TeKCT
BapWaHT 3aMeHbl.
Mo3BonsgeTr BCTaBAATb KOPPEKTOPCKUA cumBon (M),
T BcTaBuTb TEKCT | KOTOPBLIN MCNOAb3YyeTCa A5 YKaszaHUA MecTa, B KOTopoe

YTO-TO AOJ/KHO 6bITb BCTAB/IEHO.

Pa3melueHue 3ameTokK 1 $paiinos

UT06bl 406aBUTL KOMMEHTapWUI B BUAE 3aMeTKK, BbibepuTe 31emeHTbl KoMmeHTapuia >
3ameTKa, a 3aTeM yKaxuTe MecTo B OKYMEHTE, r4e HeObX0ANMO Pa3MecTUTb 3aMeTKy.
3aTeM MOXHO BBECTM TEKCT BO BCM/bIBalOLLel 3aMeTke Ha MaHenn AOKYMeHTOB (ecnu
naHenb «KoMMeHTapuu» He OTKpbITa) WAM B TEKCTOBOM MOJe, CBA3AHHOM C
KOMMeHTapveMm B BUe 3aMeTKM1 Ha naHenn «KoMmMmeHTapum.
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Foxit PDF Reader
Kpamkoe pykosodcmeo

YT06bl 06aBUTL B KavecTBe KOMMeHTapus daiin, BbINOAHUTE cnegytoLine AecTBUS.

<~ BblbepuTte anemeHTol KoOMMmeHTapwia > Paiin.

<+ YcTaHOBWUTe yKasaTe/lb MbILUW B MeCTO, KyAa HYXXHO BCTaBUTb KOMMeEHTapuii B Buje
daina, n WenkHUTe 3TO MecTo.

+ B gmanoroBom okHe OTKpbITUE BbibepuTe ¢aiia, KOTOPbIA HYXHO BCTaBUTb, Y

HaXXMUTe KHOMKY OTKPbITh.

TMpumeyvaHue. B yensx 6ezonacHocmu palinel onpedesneHHbIx popmamos (Hanpumep, paliiel
EXE) Henb3s 8CmMaename 8 kadecmee KOMMeHmMapues, o YyeM npozpamma Foxit PDF Reader
ysedomum eac.

<> B Tom mecTe, KOTOpPOE Bbl Bbl6pafll/|, MnoABUTCA 3HAYOK B/TIOXEHNA c|>a|7|na 1

A06aBHEHI/Ie TEKCTOBbIX KOMMEHTapveB

MpunoxeHne Foxit PDF Reader no3sonsieT fo6aBasatb kK PDF-AOKyMeHTaM TeKkcCToBble
KOMMEHTapum c NoMoLLbo KoMaHA Muilyuiaa MmallHKa, TeKkcToBoe noJse 1 BolHOCKa.
BbibpaB komaHzy [MMuuwyuwias MaWwMHKA, Bbl CMoOXeTe fA06aBUTb TeKCTOBbIN
KOMMEeHTapuii 6e3 NCnonb30BaHA TEKCTOBbIX Mosiel. Boibpas komaHay TekcToBoe noJse
nan BbIHOCKA, Bbl CMOXeTe A06aBUTb TEKCTOBble KOMMEHTapuK C MCMOJib30BaHUEM
NPSAMOYroNbHbLIX NOME UIY BbIHOCOK 3a NpejenamMm TekcTa.

YT06bI ,06aBUTL TEKCTOBLI KOMMEHTapWiA, BbIMOAHUTE CeayroLLe AelicTBuS.

<+ Bblbepute 3nemeHTbl KommeHTapuinc > [Muwywas MawmnHKa/TekcToBoe
nosie/BbIHOCKA.

+ TloMecTuTe yKa3aTesb B MECTO, re He0bX04MMO BBECTW TeKCT. YTObbI Ha4YaTb HOBYHO
CTPOKY, HaXXmuTe KnasuLly Beog,

<+ Tlpy HeobxoAMMOCTU M3MeHUTe CTUAb TeKCTa Ha naHenn dopmart crnpasa OT
JOKyMeHTa.

<+ UYTO6bl 3aBepLUMTbL BBOJ TEKCTA, LWenkH1Te Ntoboe MecTo 3a npejenamu BBeAeHHOT0o
TeKkcTa.

WHCTpYMeHTbI NSl pycoBaHUs

NHCTpyMeHTbI ANt pUCOBaHMS MO3BOIAIOT NCMONB30BaTh B Ka4eCcTBe aHHOTaL NI PUCYHKN,
durypbl 1 TekcToBble Nons. Hanpumep, B JOKYyMeHTe MOXHO AenaTb OTMETKM, NCMOb3ys
CTPENKW, ANHWK, KBaApPaTbl, MPAMOYrONAbHUKW, KPYr, 3SAAUMCH, MHOMOYroNbHUKN,
NOANTrOHaNbHble TMHWUK, 0bnaka u ap.

24



VIHCTPYMEHTbI AN pUCOBaHMSA

KHonka Nmsa OnucaHune
P c Mo3BoNSeT pUCOBaTh ykasaTen HanpaBaeHNs, KOTopble
Tpesnka
P no popme NN HazHAUYEH M0 HAaMOMUHAKOT CTPESIKY.
4 NnHmA BO3MOXHOCTb OTMETUTb HY>XXHOEe MeCTO JINHUEIA.
[Mo3BonsieT HapuMcoBaTb MNAOCKytD duUr C yeTblpbMA
] MpPAMOYroNbHNK P yio purypy P
CTOPOHaMW 1 YeTbIPbMSA MPAMbIMU YrIaMU.
3 OBan Mo3BonseT pucoBaTb OBaJibHble GUrypbl.
[Mo3BoNAeT HapMCoBaTb MJOCKYH 3aMKHYTYIO dur "3
O MHOroyrosisHuK P y yTyto purypy
KaKk MMHVMYM Tpex OTPe3KOoB.
Mo3BONAET HAPMUCOBATb HE3AMKHYTYH MIOCKY GUrypy
L NomaHasa NMHuA

M3 KaK MUHNMYM TPEX OTPE3KOB.

é KapaHgaaLu Mo3BonsieT pucoBaTb GUrypbl MPON3BOABHON GOPMBI.
. n BbicTymaeT B POV  WHCTPYMEHTa AN yAaneHus
acTuK
= CO3ZaHHbIX KapaHAaLloM ¢pparMeHTOB.
': Ayra AN pycoBaHUs OTKPbITLIX KPUBBIX IMHWIA.
&y O6nako Mo3BonseT pucoBaTtb GpUrypbl 061aKoB.
Mo3BonsieT  BblAeNUTb  OMNpeAeneHHyr  0651acTb,
; BbigeneHue
HanmpuMep 4acTb TekCTa, W306paxeHne nUaM nycroe
obnactn
MecTo.
OTMeTKa  pe3ynbTaTtoB  Moucka  ANs  Aydllero
= Mowck n .
3 3aNoOMVHaHUA WU JaNbHEeNLero MCnoab30BaHus.
: BblAe/IeHne

Takxe cM. pasgen [ouck B JokymeHTax PDF.

YT0bbI AO6aBI/ITb KOMMEHTapI/II7I C NOMOLWbK MHCTPYMEHTa ANnd pncoBaHWA, BbIMOJIHUTE

cnegyrouime AecTBUS.

< OTkpolite Bknagky KoMMeHTapumia 1 HaxMuTe KHOMKY TpebyemMoi KOMaHAbI.

< B MecTe, Kyaa HY)XHO BCTaBUTb GUrypy C KOMMEHTapWeM, HapucyliTe Kypcopom

<>

durypy.

(Heobsi3aTenbHO) BBeanTe KOMMEHTapUn B TEKCTOBOE MoJie, CBA3aHHOE C Pa3MeTKOw

Ha naHenn «KoMmeHTapum». Naun, ecnn naHenb «KoMMeHTapuu» He OTKpbITa Npw

,CI,O6aB}'IEHI/II/I Pa3MeTKn, ABaXdbl LWENKHUTE pPa3MeTKY (VN WenkHWUTe 3Ha4vokK

peaakKTUpoBaHuUA 3aMeETKU

=

Ha MNaHenn WHCTPYMEHTOB, I'II'IaBaI'OIJ.LeVI Haj

pa3MeT|<0|7|), UTObbI OTKPbITb BCM/IbIBAOLLYH 3aMeTKy ANnA BBOJ4a KOMMEHTapmneB.

B npunoxeHunn Foxit PDF Reader MOXHO BblAeNsATb onpejeneHHble 061acTy, Hanpumep

4YacCTb TEKCTa, |/|3o6pa>|<eH|/|e nnnm nycroe Mecto.
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Foxit PDF Reader
Kpamkoe pykosodcmeo

UTobbl BbIAENVUTL HYXHYIO 06nacTb, BblbepuTe KommeHTapuia > BbigeneHue
obnactu, nocne 4ero, HaxaB W YAepXMBas NEBYHO KHOMKY MbllUK, Oo4yepTuTe
TEKCTOBbIN JManasoH, u30bpaxeHne WA MNycTylo 061acTb, KOTOPYH HYXHO
BbIAENNTb.

Mo ymon4aHuto 061acTb BbIAENAETCA XEenTbiM LBeToM. YTOob6bl M3MEHWUTb LBeT
BblAeNeHs, WenKHNTe BblAeNeHHY0 061acTb MPaBoil KHOMKOW MbILWW U BbibepuTe
KomaHZy CBOMCTBa, a 3aTeM B OTKPbIBLUEMCA AMAnorosom okHe CBOWACTBA
MopacBeyeHHbI Ha Bknagke BHewHWV BupA BbibepuTe TpebyeMblin LBeT. Haxas
PacrnoNOXeHHYI0 Mo ManuTpolr KHOMKY Apyruve LuBeTa, MOXHO BblbpaTb ANA
BblAeNeHHOM 06n1acT Npou3BoO/bHbIA LBeT. [punoxeHne Foxit PDF Reader
aBTOMaTMYeCcKn coXpaHseT Nofib30BaTe/IbCKMe LiBeTa 1 NO3BONIAET NCMONb30BaTb MX
BO BCeX KOMaHZAax aHHOTUPOBaHKA.

B npunoxeHunn Foxit PDF Reader gob6aBneHa noggepxka ¢yHkumu PSI, npu nomoLum
KoTopoil B PDF-gOKyMeHTax MOXHO 06aBAATb MPpYMeYaHns B MPOU3BOJIbHONW dopMme.

N5 3TOr0 MCMNO/b3YEeTCs UHCTPYMEHT «[lepox», AOCTYMHbIA Ha nnaHweTe Surface Pro nam

Wacom. Huxe npuBeaeHbl NoAPO6HbIE MHCTPYKLMM.

» (4na nonb3oBaTenein nnaHweTHbIX MK Surface Pro.) MNocnegoBaTenbHO BbibepuTe
aneMeHTel KommeHTapuia > KapaHpaw 1 npu nomowm nepa fobaBbTe
nprvMeYaHus B NPOn3BOAbLHON dopme.

> (4na nonb3osaTtenein rpaduveckmx nnaHweTtos Wacom.) MNogknoumTe nnaHwieT
Wacom Kk komnbroTepy, nocnesoBatesbHO BblbepuTe 31eMeHTel KoMMmeHTapwia >
KapaHpaw n npy noMmoLum nepa fobaBbTe NpMMedaHns B Npon3BoibHOM Gopme.

WTamn

B pacnopsaXeHnm nonb3oBatend eCTb HECKOIbKO npeaBapnTe/ibHO CO34aHHbIX LLUTaMIMOB,

KOTOpbleé MOXHO WCMNO/b30BATb B PDF-AOKyMEHTaX. [Monb3oBaTenn Takxe MOTyT

CO34aBaTb CBOW CcobCTBEHHbIE WTammMbl. Bee MMMOPTPOBAHHbIE N CO34dHHbIE WTaMMbl

oTOo6paXatoTcs B NasMTpe LUTAMMOB.

>
>

OTkporite Bklagky KommeHTapwia n BoibepuTe pasgen LUTamn.

B manuTtpe wTamnoB BblbepuTe LWTaMn U3 kateropum «CTaHAAPTHbIE LWTAMMbI»,
«MoanuncaTb 34eck» NN «JHaMUYeckme WTamnbi».

Apyroi cnocob — co34aTb COBCTBEHHbIN LWTaMMN 13 U306paxeHns B bydepe obMeHa.
Ans 3Toro mnocnepoBaTeNnbHO Bblibepute KommeHTapuii > Monb3oBaTeNnbCcKUii
wTtamn > BctaBuTb M306pakeHune mn3s 6ydpepa ob6MeHa KaK WMHCTPYMEHT
wTamMna win co3jalrite Mofb30BaTeNbCKUA LWITamn, MNociefoBaTe/lbHO BblbpaB
KommeHTapwuia > Monb3oBaTenbcknii witamn > Co3faTb NO/b30BaTeNbCKUNA
wTamn 1160 Co3aaTb NONIb30BaTE/IbCKUI AUHAMMNYECKNA WTamn.
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Ha cTpaHuue JokymMeHTa 3ajaliTe MecTopacrnofioxXeHue LwTamna wuin nepetawimre

NPSIMOYrONbHUK Ha CTpaHWue AOKYMeHTa, 4Tobbl onpejennTb ero pasmep Wu

pacnosioxeHne, N OH MNOABUTCA B yka3aHHOM MecTe.

(JononHmMTenbHO) EcAn Bbl XOTUTE MOCTaBUTb LUTaMM Ha HECKONbKUX CTPaHuLaXx,

LeNKHUTe MpPaBoOA KHOMKOW MblWW WTaMn W BblibepuTe Pa3mMecTnTb Ha

HeCKONbKUX CTpaHuuax. B avanorosom okHe Pa3smMecTTb Ha HECKOJIbKUX

CTpPaHULLAX YKaXUTe AMana3oH CTpaHUL, U HaxMUTe KHomky OK, 4Tobbl MpUMeHUTb

VN3MeHEeHUS.

Ecnv nocne npuMeHeHWs NoTpebyeTcs NOBepPHYThL LUTaMM, BbIMOJHUTE ciedytoLime

AencTBus.

<+ UWenkHWTe WTamMn 1 NpoBeAnTe yKasaTenem MbllL Haj ero BEpXHUM MapKepoM.

< Korga oTobpa3uTcs 3Ha4OK MOBOPOTA, 3axBaTUTE €ro MbIb U NMOBEPHUTE
LWITaMN B HYyXXHOE MOJIoXeHKe.

O6Llee peLeH3MpOBaHWE U peLeH3MpoBaHMe Mo

3NEeKTPOHHOM noyTe

MpunoxeHne Foxit PDF Reader fgaeT BO3MOXHOCTb C JI€FKOCTbIO MPUCOEAUHNTBECA K

peueH3npoBaHMO PDF-,D,OKyMeHTa, 0bMeHnBaThCA KOMMEHTapunaMn n OTCAeXnBaTb

peueH3npoBaHme.

MpucoeanHeHUe K 06LLLEMY peL,eH3NPOBaHUIO

>

3arpy3uTe npejHasHadeHHbIn AnA peueH3vpoBaHus PDF-¢ain n3 noytoBOro

NPUIOXKEHNSA N OTKPOIiTe ero B npunoxeHumn Foxit PDF Reader.

Echn PDF-pokymeHT, KOTOpbIA ByaeT peLeH3MpoBaTbCs, OTKpbiBaeTcsa B Foxit PDF

Reader Bnepseble, BBeANTE CBOKO UAEHTUPUKALNOHHYIO HPOPpMaLMIO.

JlobaebTe B PDF-40KYMEHT CBOM KOMMEHTapuu.

MNocne 3aBepLUeHUS HaXMUTe KHOMKY Ony6/iIMKoBaTb KOMMEHTapUU Ha naHenu

COObLLeHN (ecnn yBeAOMIEHUS BK/OUEHbI) UAM BbibepuTe O6WMIA Aoctyn >

YnpasneHve o6WMM peLeH3MpoBaHMeM > Ony6JMKoBaTb KOMMEHTapuu,

YTOObI MOAENNTHCA KOMMEHTAPUSMU C APYTMU peLieH3eHTaMu,

CoxpaHuTte PDF-daiin ogHUM 13 CneaytoLmx cnocobos.

< [ocnegoBatenbHO BblbepuTe 3n1eMeHThl ®avin > CoXpaHUTb KakK, 4Tobbl
COXpaHuTb obwmin PDF-daiin kak KOMWKO Ha NOKaJbHOM AMCKe. DTy KOMuto
MOXHO OTKPbITb MOBTOPHO M MPOAOC/IXXUTL peLieH3rpoBaHe 1nbo oTnpaBnTb ee
APYrMM peueH3eHTaM Ans JanbHellero COBMeCTHOro peLeH3npoBaHNS.

< Haxmute kHonky MeHI0 Ha naHenn coobuieHn 1 BoibepnTe COXpaHUTb Kak
APXMBHYI KONUIO (eCIN YBEAOM/IEHUS BK/HOYEHbI) UM BblbepuTe O6LMIA
poctyn > YnpasneHme o6WUM peueH3MpoBaHueM > COXpaHUTb Kak
ApXVBHYIO KOMNUIO, YTOObI COXpaHUTb PDF-dpain kak Konuto, He CBA3aHHYH C
06LLMM peLieH3POoBaHVEM.
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B xo4e COBMECTHOro peLeH3VpOoBaHWA HOBble KOMMEHTapuy aBTOMaTU4YecKu
CUHXPOHM3NPYHOTCS 1 oTobpaxatoTca B npuaoxeHun Foxit PDF Reader, no ymondaHuio
3TO NMPOUCXOAUT Kaxble MNATb MUHYT. O NosABAEHN HOBOrO KOMMEHTapUA NPUAOXeHUNe
yBeAoMAseT MuraHmeM 3Ha4ka Foxit PDF Reader Ha naHenn MHCTPYMEHTOB. TakXke MOXHO
HaxaTb KHoOMky MpoBepnUTb HasIMYMe HOBbIX KOMMEHTapMeB Ha MNaHenn CoobLLeHui
(ecnn yBefOMNEHNS BKAKOYEHBI) UK BbibpaTb O6LWUIA AOCTYN > YnpaBneHne o6wmm
peueH3snposaHmem > poBepuTb HaNMUune HOBbIX KOMMEHTapueB A/ NMPOBEPKN
HaZM4Ma KOMMeEHTap1eB BPY4HYH. NMOMUMO 3TOro, MOXHO BblbpaTb ®aiin > YcTaHOBKW >
PeLleH3mpoBaHue > ABTOMaTU4YeCKN NPoBepsATb Hanm4yme HOBbIX KOMMeEHTapueB
ANA YKa3aHWsA BPEMEeHHOro MHTepBana aBTOMATUYeCKOM MPOBEPKM HalMyMa HOBbIX
KOMMEHTapueB B yKa3aHHbI MNepuroj BpeMeHU.

nPI/ICOEAVIHEHVIe K peyeH3npoBaHUIO No 3119KTPOHHO|7I no4yTrte

» Otkpoihte PDF-gOKyMeHT, KOTOpbIA 6OyjeT peLeH3MpoBaTbCsd, W3 MOYTOBOrO
NPUNOXEHNS.

» [obaBbTe B PDF-40KYMEHT CBOV KOMMEHTapuu.

» [locne 3aBeplleHWs HaxXmuTe KHOMkKy OTNpaBKa KOMMEHTapueB Ha MaHenm
COObBLLEeHNI (ecn yBeAOMNEHUS BKIHOYEHbI) UM Bblbepute O6WMIA pocTyn >
YnpaBneHve peLeH3MpoBaHMEM O 3/1IEKTPOHHOM no4te > OTnpaBKa
KOMMeEHTapueB, YTO6bl OTNPaBUTb OTPeLleH3MPOBaHHbIM A4OKyMeHT PDF 06paTHO
NHULMATOPY MO 3/1eKTPOHHOW nouTe.

> B caydae HeobXoAMMOCTM MoC/iefoBaTeNlbHO BblbepuTe 3nemMeHTbl  daiin >
CoxpaHUTb KaK 1 coxpaHuTe PDF-dainn Ha 1oKanbHOM AMCKe Kak KOMuHo.

HOBTOPHOE npmncoegnHeHme K peyeH3npoBaHUO

» [oBTopHO oTKpoiTe PDF-daiin, koTopblh OyaeT peueH3npoBaTbCs, OAHUM U3
cneayrLLMX CnocoboB.
< OtkpownTe konuto PDF-daiina, ecnm oHa 6biia coxpaHeHa Ha 10KaibHOM AMCKe.
< Bbibepute 06WMIA pocTyn > CpeAcTBO OTCNEXMBAHUA, MPaBoOA KHOMKO
MbILN WenkHUTe PDF-dalin, KOTOPbLIA HYXHO peLleH31poBaTh, N B KOHTEKCTHOM
MeH!0 BblbepuTe MyHKT OTKPbITH.
< OTkpowTe daiin 13 MOUTOBOrO MPUIOKEHNS.
» [lns nNpoAo/mKeHUs COBMECTHOrO peLeH3VpPOBaHUS WAN  peLeH3NpoBaHuA Mo
371eKTPOHHOM NoYTe BbINOHUTE YKa3aHHble BblLLe JeACTBUS.

MpumeyaHume. Ytobbl oTKpbITb PDF-dalin, koTopbii 6yaeT peLeH3npoBaTbCs, U3
MOYTOBOro MpuaoXeHus npu nomowy Foxit PDF Reader, BO3MOXHO, MoHazo6butcs
YyCTaHOBUTb MOYTOBOE MpUIOXeHMe, KoTopoe nogaepxusaer Foxit PDF Reader. B
HacTosllee Bpemsi npunoxeHnem Foxit PDF Reader nopaepxmBatoTcsi Hambonee
nonynsipHble MOYTOBbLIE NporpaMmel, Bkatovasa Microsoft Outlook, Gmail, Windows Mail,
Yahoo Mail n gpyrue. Ecnv gna paboTbl € 31eKTPOHHOM MOYTOW Bbl MO/b3yeTeCh MOYTOBOM
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Foxit PDF Reader
Kpamkoe pykoeodcmeo

nporpaMmmoii nnn Beb-nHTepdencom, He NoaaepXKrBaeMbIMU NpunoxeHnem Foxit PDF
Reader, MOXHO cHa4yana 3arpy3uTb PDF-ZOKyMEHT, a 3aTeM OTKpblTb €ro As
peLeH31POBaHWs CO CBOErO JI0KaZIbHOIO AMCKa.

OTCcneXxuBaTb peLeH3upoBaHUs

MpunoxeHune Foxit PDF Reader cofep>XuT CpeacTBO OTCAEXMBaHUS, KOTOpoe yrnpoLlaeT
oTCNexunBaHWe peLeH3poBaHus. [locnejoBaTeNnbHO BblbepuTe 3neMeHTbl 06U
poctyn > CpeAcTBo oTCcNeXuBaHUA Ay dan > O6GWMIA [OCTYN, 3aTeM rpynny
CpeAcTBO OTCNEXUBaAHUA 1 3/ieMeHT CpeAcTBO oTcneXXnBaHuA. OTO6PasATCA NMeHa
daino., faTbl 3aBepLUEHUs, KOJIMYeCTBO KOMMEHTapueB U CMUCOK pPeLieH3eHToB 414
KaXA0ro COBMECTHOIO peLieH3NPOBaHWA 1 peLeH3MpoBaHNSA MO 3/1IeKTPOHHOW nouyTe, K
KOTOPOMY Bbl MpUCOeANHUINCE. B okHe CpeacTBO OTCAEXMBaAHUA MOXHO Takxe
pacrnpefenvTb peLeH3VpoBaHus, B KOTOPbIX Bbl MPUHMMaeTe y4dacTve, Mo nankam.
MpocTo co3gaiTe HOBYO nanky B rpynne MpuHATBLIE, 3aTeM OTNPaBbTe peLieH31pPoBaHUA
B CO3/,aHHYI0 Marnky, BbIbpas COOTBETCTBYHOLLUMNIA MYHKT B KOHTEKCTHOM MEHHO.

wii CpegcTBo oTCAEXNEAHNA - O X

—E-:I PEHEHSMFDEEHME
: Peuenzuposanne > Mpunatele

-|_| PDF Editor [ n
| PUHATEIE
-|_} PDF Reader Fa

Wma daiina [ata saeepLueHna Kommentapun: Hoeel..  Peuensenter Hoebie/...

AboutFoxit_review Her 0/0 0/0

Paseepryto sce  CeepHyTh Boe

CoBmecTHas pa6oTta Hag o6wmmu PDF-pavinamu B

pe>kume peasibHOro BpeMeHu

Ecnv ncnonsbsyetca PDF-daiin, kK KOTOpOMY NpeocTaBfieH o6l AO0CTYN NO CCblIKe NN
3NeKTPOHHOM noyte ¢ nomMoLbto Foxit PDF Editor, nonb3oBaTenu Foxit PDF Reader moryT
NPUCOeANHUTLCSA K COBMECTHOW paboTe B VIHTepHeTe, 4Tobbl 406aBAATE KOMMEHTapUn
oTBeYaTb Ha HUX B pexumme peanbHOro BpemeHW. KoMMeHTapun aBTOMaTUYeCcKu
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Foxit PDF Reader
Kpamkoe pykosodcmeo

CUHXPOHU3MPYHOTCA MeXAy MHALMATOPOM 1 pelieH3eHTamu. Bo Bpems cOBMeCTHOM
paboTbl N3MeHeHWs cTaTyca obuiero PDF-daiina MoryT 6bITb OTNpaBaeHbl Yepes naHenb
yBeAoOMNeHWA. Mpy 3TOM MOAb30BaTeNM MOMyT MPOBepUTb BCce daiibl U AelncTBUS,
BblbpaB O6Wwuia gocTyn > O6wme ¢aiinbl.

MprmeyaHre. s MCNonb3oBaHUA 3TOM GYyHKUMWM COBMECTHONM paboTbl TpebyeTtcs
noAkatoYeHne K VIHTepHeTY 1 BXOJ B YYeTHYH0 3anucb Foxit.

dopmbl

PDF-¢popmbl  ynpowaoT cnocob nosayveHus wn npegoctasneHna nHoopmaymm. C
nomoLlbto npunoxeHusa Foxit PDF Reader MoxHO 3anonHATe PDF-bopMbl, 406aBAATL K
HUM KOMMEHTapun, UMNOPTUPOBATL N 3KCMOPTUPOBATh JaHHbIE U KOMMeHTapun ¢opm,
a Takxke nposepATb noanucn B XFA-bopmax.

3anosiHeHue PDF-popm

Foxit PDF Reader noaaepxvBaet uHmepakmugHsie PDF-¢popmer (Acro-¢opmbl 1 XFA-
bopmbl), Tak U HeuHmepakmusHsle PDF-¢popmel. AN 3aNONHEHNS UHTEPAKTUBHBIX GOPM
NCNONB3YNTE KOMaHAY «Pyka». Ana HenHTepakTUBHbIX PDF-GOpM MOXHO MCMO/b30BaTh
NHCTPYMEHTbI Ha KOHTEKCTHOW BK/ajke 3anosiHeHUe N noanucaHue (N1 Ha BKAajke
Foxit eSign), uTOo6bLI [06aBAATL TeKCT WAM Apyrne CUMBOAbLL. [py 3anofHeHUn
HenHTepakTBHbIX PDF-dopM mcnonb3yrite naHenb WHCTPYMEHTOB ANA MNOAer uam
MapKepbl N3MeHeHUs pa3Mepa, YTobbl HacTpanBaTb pa3Mep J0b6aBNAeMOoro TekcTa uam
CYIMBONOB A1 COOTBETCTBUSA MONAM GOPMBbI.

Foxit PDF Reader nogaepxuBaeT pyHKLUIO aBTOMaTUYECKOro 3anojiHeHWs, KoTopas
nomoraeTt 3anofHATb PDF-dopmbl 6bicTpo U nerko. JaHHaa ¢yHkuMA obecrneyvBaeT
COXpaHeHVe ucTopun 3anosiHeHus ¢GopMm, a 3ateM MNpuM 3anonHeHUU Apyrux ¢opm
npegnaraet coBnajeHus. Takve coBnajeHns 0TobpaxaroTcs B packpblBatOLLEMCS CrnCKe.
YTo6bI BKIOUNTE GYHKLIMIO aBTO3aMnoHeHWs, nepeinanTe B pasgen daiin > YcTaHOBKU >
®dopmbl 1 BbibepuTe Basic (Fasosoe) nnv Advanced (PaclumpeHHoe) B packpbiBatoLLLEeMCS
cnucke Auto-Complete (ABTo3anonHeHue). YctaHoBuTe dpraxkok Remember numerical
data (3anoMuHaTb YMCnoBble AaHHbIE), YTOObI COXPaHATE U YMCNOBbIE JaHHbIE, NHaYe
6yAyT 3aNOMNHATBLCA TONbKO TEKCTOBbIE JaHHbIE.

Ao6aBneHne KOMMeHTapueB K popmam

KommeHTMpoBaTe PDF-dopMbl Tak e nerko, kak wn npouve PDF-4OKYMeHThbI.
Bo3MOXHOCTE fo0b6aBneHnss KOMMEeHTapueB JAOCTYMHa TO/MbKO TeM Mo/b30BaTensaMm,
KOTOpble NoayYnan COOTBETCTBYIOLLME NpaBa OT co3aaTtens ¢opmbl. CM. TaKxke pasgen

30


http://en.wikipedia.org/wiki/XFA
http://en.wikipedia.org/wiki/XFA

Foxit PDF Reader
Kpamkoe pykosodcmeo

KommeHTapum.

MMNopT 1 3KCNOPT AAHHbIX $popMm

YT06bI BBIMOAHUTE MMMOPT WAW 3KCMOPT AaHHbIX dopmbl 13 PDF-darina, BbibepuTte
anemeHT UMnopT nnu AKCNOpT Ha Bkagke dopma. OAHako faHHas GyHKLUMA paboTaeT
TOMbKO ANS MHTepakTnBHbIX PDF-dopM. [ns ounctkm gaHHbIx dopmbl B Foxit PDF Reader
ncnonb3yeTcs koMaHaa C6pocutb popmy.

[=d 2) <l @

Cepocute M3 dopmer VimnoptupoeaTe JkcnopT Mapametpel
dopmy B IMCT™ h WHETPYMEHTOE ™

Ha sksnadke «Popma»
YT106bI 3KCNOPTUPOBATL AaHHbIE GOPMbI, BLIMOIHUTE ClefytoLmne AeiicTBUSA.

» [ocnegoBaTenbHO BbibepuTe 31eMeHThl Popma > IkcnopT > B dpatin.

» B amanorosom okHe CoXpaHUTb Kak BblbepuTe nanky Ana coxpaHeHus garina n nms
dainna, B KOTOpPLIN 6yAeT NpomnsBeAeH 3KCMOPT, 3aTeM B nosie Tun ¢aina ykaxmnte
Tpebyemblii popmart daina.

»  Haxmute kHonky COXpaHUTb, YTOObLI COXPaHUTL dain.

YTo6bl 3KCMNOPTUPOBATL AaHHble GOPMbI U MPUKPENUTbL UX K CylLecTBytoLlemy daiiny,
BbIMNONHUTE CefytoLLne AeACTBUS.

» [locnepgoBatenbHO BbibepuTe 31eMeHTbl Popma> W3 dopmbl B AnCT >
MpukpenuTb K CyLL,eCTBYIOLLLEMY JIUCTY.
» B amanoroBom okHe OTKpbITb BbibepuTe CSV-painn n HaxmumTe KHOMKy OTKPbIThb.

YT06bI 3KCMOpPTUPOBaTh B CSV-dalin gaHHble HeckonbKnxX GopM, HEOBXOAVMO BbIMOJAHUTL
Takue AeNcTBuUS.

» [ocnepgoBatenbHO BblbepuTe 31eMeHTbl Popma> W3 ¢dopmbl B INCT >
06BbeaAnHUTL PpOpMbI Ha NINCTe.

» B amanoroBomM oOkHe IKCMOPT HECKONbKUX ¢$OPM Ha JINCT HaXMUTE KHOMKY
[o6aBuTb ¢paiinbl.

» BpamnanorosoM okHe OTKPbITb BbibepuTe daiin Ans 06 beANHEHNS U HAXXMUTE KHOMKY
OTKPpbITb, YTOObI 406aBUTL €ro B TekyLLyto dopmy.

»  [pyroii cnocob — ecan dopma, nognexalias obbeanHeHN0, HeJaBHO OTKPbIBanach,
MOXHO ycTaHoBUTbL ¢naxok Coaep)aT HeAaBHO 3aKpbiTble (PpOpPMbI, 4TOObLI
Bbl3BaTb CANCOK $OpPM, KOTOpble HeJaBHO OTKPbIBaAWCh, @ 3aTeM yAanuTb daibl,
KOTOpble He HYXHO f06aBnsATb, OCTaBMB B CMWCKE TO/IbKO HeobxoAuMble ANS
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aKkcnopTa.

» Ecan Heobxognmo fo6aBnTb Gopmbl B CyLLecTByHOLWMIA daitn, ycTaHOBUTE GaxoK
[lo6aBuTb B cywecTByOWNA ¢paiin.

» Haxmute KHOMKY 3KCMOPT U coxpaHuTe CSV-daiin, ykasaB HYXHbIA NyTb B
Ananorosom okHe COXpPaHUTb Kak.

MpoBepka noanucei B XFA-popmax

MpunoxeHne Foxit PDF Reader gaet BO3MOXHOCTb NpoBepsATb nognucy B XFA-popmax.
Ans aToro TpebyeTcs wWenkHyTb nognuce B PDF-¢ane v BO BCM/bIBalOLEM OKHe
NPOCMOTPETL pe3ynbTaT NPOBEPKN NOAMUCK 1 ee CBONCTBA.

f Moanwce AEWCTBUTENBHA, nognucano: aaa 1234 <aaal234@pactera.com=,
-JokyMeHT He Bbl1 MIMEHEH NOCNE NPUMEHEHWA 3TOH NOAMNCH.

-nDAI‘IMCEHHbIﬁ TEKYLLMM NONB3CBATENEM.

CeolCTE2 NOgNNCK.. OtmeHa

MeyaTb

Kak HaneuyaTtaTb PDF-fOoKyMeHT?

1. Yb6eputecb, UTO NPUHTEP YCTaHOB/EH.

2. BbibepuTe MeuvaTb Ha Bknagke dain, ytobbl HaneyaTaTb 0AMH PDF-A0KyMeHT namn
BolbepnTe MakeTHas ne4yaTb Ha Bknagke ®Paiin 1 pobaBbTe Heckonbko PDF-
JOKYMEHTOB, YTObbI UX HaneyaTaTb.

3. Bbibepute npuHTeEp, yKaxmTe AnanasoH nedyaTy, KOANYeCTBO KOMWIA N HacTponTe
Apyrve napameTpsbl.

4. Haxmute kHonky OK, 4Tobbl HauaTb Ne4aTb.

NMeyaTb YacTU CcTpaHULbI

UTOobbl pacneyaTtaTb YacTb CTPAHWLbI, CedyeT NCMOob30BaTk KOMaHAy «CHUMOK.

® BbibepuTe KOMaHAY ANA CHMMKA, NOCeA0BaTebHO LWEeNKHYB 3nemMeHTsl FTnaBHas >
CHMUMOK.
® BbigennTe 061acTb, KOTOPYHO HEOOXOAMMO pacrneyaTaThb.
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B BbIOpaHHON 06nacTN LWENKHUTE MNPaBoi KHOMKOW MbIWN W BblbepuTe MNyHKT
MeyaTb, Nocne yero oTo6Pa3nTCS AManorosoe okHo MeyaTsb.

MeuaTb onpeaeneHHbIX CTPAHUL, N pa34enoB

Foxit PDF Reader no3BosisieT neyatatb CTPaHWULIbI U pa3jenbl, CBA3aHHbIE C 3aK1ajKamu,

NPSIMO C NaHenu «3aknagka». TpebyeTcs BbIMONHUTL CleAytoLe AeNCcTBUS.

MNocnegoBaTenbHO  BblbepuTe  Ciegywolie  3snemeHTel Buag > TMapameTtpbl
npocmoTtpa > [laHenu HaBuraumm > 3akKjagKn, 4TOObl OTKPbITb MNaHenb
«3aKnagKka», eciv OHa cKpblTa.

Ha nanenn «3aknagka» BblbepuTe 3aknagky nnm Haxmute Shift nan Ctrl + wenuok,
YTOObI BbIOpPaTb HECKOIBKO 3aK1ajokK.

LenkHnTe 3aknagKky MNpaBoOMl KHOMKOW MblK W BbibepuTe 3nemeHT [MMeuyaTtb
CTpaHuU, 4Tobbl HameuyaTtaTb CTPaHULbl C BbIOpaHHBLIMKU 3aknagkaMu (Bkao4as
JoyepHMe 3aknagku), unn BblbepuTe 3nemeHT MeyaTb pasgenoB, uUTO6bI
HaneyaTaTb BCe CTPaHMUbl B pasjenax, OTMeYeHHbIX 3aknagkamu (Bkawouyas
fOYepHUe 3aKNagKu).

B awanoroBom okHe [leyaTb BbibepuTe NpPUHTEP W Apyrve HeobxoAuMble
napameTpsbl, @ 3aTeM HaxmuTe KHornky OK.

an/IME‘-IaHI/Ie. 3a|<nap,|<|/| NMoABATCA B uMepapxmn C poagnTenbCKUMK  3aknagkaMm u

AOYEPHNMN (3aBUCUMbBIMW) 3akKagKkamu, |_|pl/l neyaTtu pO,CI,VITEI'IbCKOVI 3aKnagkm Bce

coAep>kaHue CTpaHnLbl, CBSI3aHHOE C ZOYepHVIMM 3aK1agkaMu, ByAeT Takxe HarneyaTaHo.

onTummsayunsa neyatum

OnTnMmM3aLma neyaTtn NO3BoAsSEeT ONTUMU3NPOBATL 3ajaHNA nNevaTn oT apariBepa PCL

ANA Takux QYHKUMIA, KaK 3ameHa LWPUPTOB MU CKaHMPOBaHME ANS BepTUKaNbHbIX U

ropusoHTanbHbix npasua. MNpunoxeHne Foxit PDF Reader obnagaeT CnocobHOCTbIO

aBTOMaTNYeCKn pacno3HaBaTb NPUHTEpPSI, MoAjepXmBatoLme a3bik PCL, 6narogapsa yemy

BbINMOAHSAeTC onTuMmnsaunsa PCL n yBennumBaeTca CKOpPOCTb nedaTtn. YTobbl BKAOUNTL

onTMMmn3aunio neyaTn, BbIMOJIHNTE YKa3aHHbIe HMXe AEVICTBVIFI.

MocnepoBatenbHO BblbepuTe 3nemMeHTel  daiin > [evaTtb, UTOBLI OTKPbLITb
JAVanorosoe OKHO rneyatu.
LenkHnTe 3nemeHT JoNno/IHUTENbHO BBEpXy AManorosoro okHa MevyaTb.
B ananorosom okHe [ONONHNTENbHO TpebyeTCs BbINOMHUTL ClejytoLLne AencTBUS.
» Bblbepute B cnvcke NpUHTEPOB TpebyeMblli MPUHTEP U HaxXMuTe KHOMKY
[Jo6aBuTb, UuTObLI 06aBUTL €ro B CNcoK «/ipanBepbl PCL».
> YctaHoBuTe Naxok psgoM € OAHUM M3 MNapamMeTpoB  ONTUMM3aLUK
(Mcnonb3oBaThb ApaliBep <ypoBeHb_PCL> Ans npuHTepoB <ypoBeHb_PCL>) B
33aBMCUMOCTW OT YPOBHSA ApaiiBepa NpuHTepa.
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>  Haxmure kHonky OK.

Mocne sTOro Npu 3anycke nevaTn byzeT 3a4eNCTBOBAH ONTUMU3NPOBAHHbIN Apalisep.
Ecniv kauyecTBO neyvaTn HeyfoBNeTBOPUTENbHOE, MPUHTEP MOXHO YAAANTb U3 CNUCKa
«[panBepbl PCL». [lna atoro B cnucke gpaiisepoB PCL BbibepuTe gpaiiBep, KOTOPbI
cnepyet yAannTb, HaXMWUTE KHOMKY YAAAUTb U MNOATBEpAUTE Ornepaumio HaxaTuem
kHonkn OK.

CoBerT. Mepes BkAOYEHMEM ONTUMM3aLMK NevaT PCL y6eanTech B TOM, UTO B pasgene
HacTpoek MpuHTepa CHAT ¢naxok Wcnonb3oBaTb BbiBog GDI+ ana Bcex TUnos
NPUHTEPOB. /Haue napameTpbl B HACTPOKax MpuHTepa 6yayT MMeTb MPUOPUTET U
ycTporictBo GDI+ 6yzeT Mcnonb3oBaTbCs A/ MevaTu AN BCeX TUMOB MPUHTEPOB.

AwnanoroBoe OKHO NeyaTu

Pabota B AnanoroBomM OKHe neyatm — |'|OCI'|E,C|,HI/II7I 3Tan nepej rneyartbio. JAnanorosoe
OKHO lNMeyaTb AaeT BO3MOXHOCTb BHECTU HEKOTOpPbIE M3MeHEHWA B NapaMeTpbl NeYaTtn
AOKYMEHTa. Cnep,y|7|Te rMoLlaroBbIM OMVICAHVIAM B A1aIoroBOM OkHe lNeyvaTsb.

YTo6bl BbI3BaTb AManoroBoe okHO MeuvaTb, OTKpoliTe Bkiagky Paidn 1 BolbepuTe NyHKT
MeyaTb NV NPaBOM KHOMKOM MbILLW LLENKHNTE BKNaAKY 1 BbibepuTe NnyHKT HanewaTtaTb
TEeKYLLYI0 BK1aAKY, eC/IM NCMOb3yeTcst PYHKLMA MPOCMOTPA HECKONbKNX CTPaHUL,

MNevare X
Mpocworp
Vus: | Foxit PDF Editor Printer v Ceoicrea | | Jlononwmrensro Macurab:  72.82%

i = 406254 Bymara: 29,7x 21,0
Konwit: | 1 PasoBpate no konuam [] Mevarars & rpagaymax ceporo [ Mewats & kauecree wsobpaxerns [ ] Merxw suinera Aoryenm: 0,6 234 e ymara: 25, 1x 210 em

fanason nesary

O Texyuuuni ena Mewatars ¢ e cTopon Bymark
(O Texywan crpanuua OTpasuTh NG AMHHEMY KPaD
O Bee crpannue: OrpasuTh no kapoTKoMy Kpato

Ofpasery 1,5-9,12 @

[ ——

Moamoscectao: | Bee CTpaHmub & Ananas:

B abpartom nopake

O6paborka nevau Opuermauns

Pasmetuars Sonbwme | | Heckoneko crpaniiy Kiiian nin ansBomikan: asTo v
Macurab ' Bykner
CTpaHmYL! Mo3aKOR Ha nucre

OHer Mevarars.

@ Mo pasmiepy noneii npurTepa [lokyMERT i pasmeTka v

) Vusessiwwe 4o noneii npusrep
CeecTy KoMMeHTapHN

(O Monssosarenseii mactuTab
Brizoa
[ BsiBupats Bymary no pasmepy crpanisi POF
[] Muavripoeark nevars nosepx 2 1 > Crpaninua 1w 1

e e

Auanozoeoe okHo «lleyame»
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NMN-nomowHNUK Foxit (AocTyneH B

HEeKOTOPbIX pernoHax)

NN-nomowHuK B Foxit PDF Reader ncnonbsyet ChatGPT, uTo6bl NOMOYb MOAbL30BaTENAM
pabotatb C JAOKYMeHTaMu 6osiee pasymHO U 3¢dekTBHO. OH npegnaraer 4yaT Ha
eCTeCTBEHHOM A3blke, aHann3 JAOKYMEHTOB W W306paxXeHUi, OKatoe W3I0XeHWe,
nepennceiBaHve, Nepesod N UcrnpasieHne rpammaTukin. Mosib3oBaTenn Takxe MoryT
BbINOJ/IHATE NHTENNeKTyaNlbHble KOMaHAbl ANs paboTel ¢ PDF-¢aiinamn, npocnywmsath
JOKYMeHTbl B aygnodopmatax uam B dopmarte MOAKACTOB, a Takxe cO3AaBaTb MM
peAakTMpoBaTh M306paxeHusa Ans onNTUMM3aLMM pabounx npoueccos 06paboTkn PDF-
$alinoB 1 NoBbILLEHNS NPOVN3BOANTEIBHOCTH.

NMpumeyarue. VIV-nomowjHUK Foxit pabomaem no kpedumHol cucmeme 045 83aumodelicmaus
C UHCMpyMeHmMamu Ha 6a3e M. MoxcHo omcaexcusame Ucno/16308aHUE KpeOUMHbIX eOUHUY C

NOMOLYbH0 3HAYKA «KpedumHsie eduHULbL» '@ (DACNOOXeH 8 NPABOM 8epXHeM y2ay naHeAu

yama ¢ VW e Foxit PDF Reader). [100po6Hyt0 UHGOpMayuo 06 UCNOM63080HUU KPeodUuMHbIX
eouHUY, cM. 8 [TosIumuKe UCNo/ab308aHUS KPeoumHbIX eouHUY UN.

YT0b6bl MOAyuMTb A0CTYN K nepedncieHHbliM cayxxbam W, BbINoAHUTE OAHO U3
cneayoLmnx AeCcTBUN.

e LllenkHute anemeHT UN-NOMOLHNK Ha neHTe 1 BbibepuTe KOMaHAy Ha BKaAKe
«MW-nomoLHmK». Mpu Beibope YaT ¢ UU nosasutca naHenb 4ata ¢ UM B npasoi
4YacTX OKHa MPUNOXEeHUs. Ha 3TOM MaHenn MOXHO BbIMNOAHATL 3agayun ¢ PDF-
darinamun nav nonyyaTe AOCTYN K AONOAHUTENbHBIM MHCTPYMEHTaM 1 GYHKLUSAM.

e Bbigenute ntoboe TekCTOBOE COAEPXMMOE B JOKYMeHTe W BblbepuTe WHCTPYMEHT
MN-noMOLLHMK Ha NaaBatoLleit MaHen NHCTPYMEHTOB ANIA BbIMONHEHNS 3a4aY.

Ana nonyyeHna AONOAHUTENbHbIX cBefeHnin 06 VA-nomoLHmke Foxit cM. pykoBOACTBO
nonb3osartensa MiM-nomowHrka Foxit 34echb.

MN-nomowHmk B Foxit PDF Reader paboTtaet Ha 6a3e ChatGPT n moxeT npegocTaBnsatb
HEeTOUHYI NHPOPMaLMIO O NHOAAX, MecTax uan ¢akTax. NoanTrka KOHGUAEHUMANbHOCTHU
ana M-nomolwHmka cooTtBeTcTByeT [loantmke KOHQUAEHUMANbHOCTY JaHHbIX ANA
Azure OpenAl n Noantrke KOHPUAEHUNANBHOCTY AAHHbBIX AN aHAUTUKW AOKYMEHTOB.
[na nonyyeHus AOMNOAHUTENbHbLIX CBeAeHW O 6e3omacHocTn MU-momoLlHnka cMm.

AokymeHT O630p 6e3onacHocTn M-nomouHmKa Foxit.

Coeem. Ymob6el 80CN0/163080MbCA CIyHO6AMU VIV, HE06XOOUMO 86IN0AHUMb 8X00 8 YYeMHYH
3anucs Foxit.
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https://learn.microsoft.com/en-us/legal/cognitive-services/openai/data-privacy?context=/azure/ai-services/openai/context/context
https://learn.microsoft.com/en-gb/legal/cognitive-services/openai/data-privacy?context=/azure/cognitive-services/openai/context/context
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https://www.foxit.com/company/ai-assistant-security-privacy/

KoHTakTHaa nHeopmauusa

Ecnm Bam Heobxogyma Kkakas-nmbo MHPOpMaLMs UK ecin y BaC BO3HUKAN Npobaemel
npy NCNOAb30BaHNM NPOAYKTOB, CPa3y Xe obpallalitecb K Ham. Mbl Bcerga rotosbl
npejocTaBUTb BaM HEODBXOAVMYHO MOMOLLb.

e Adpec oguca:
Foxit Software Incorporated
39355 California Street
Suite 302
Fremont, CA 94538
CLUA

e Omaden c6bima:
1-866-680-3668

e Cnyxc6a noddepiku u obujue sonpocei:
LleHTp noafepxKut
1-866-MYFOXIT, 1-866-693-6948

e Beb6-caiim:
www.foxit.com
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