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Ncnonb3oBaHume Foxit PDF Reader

YcTaHOBKa u yaaneHmne

UTtobbl ycTaHOBUTL Foxit PDF Reader, ABax /bl LLeNKHUTE 3arpy>KeHHbIA YCTaHOBOYHbI
dann n cnesynTe MHCTPYKLNSM.

Jpyroii cnocob — yctaHoBUTL Foxit PDF Reader 13 KoOMaHAHOM CTPpoKK., lononHUTENbHBbIE

CBeJleHNs CM. B PYKOBOACTBE Moab3oBartensd Foxit PDF Reader.

YTo6bbl yaanute Foxit PDF Reader, BLINOAHUTE O4MH U3 CIeAyHOLLMX LLAroB.

» B Windows 10 Bbibepute MeHto Myck, 3atem nanky Foxit PDF Reader, wenkHute
npaBol KHOMKOW Mblwn 3nemeHT Foxit PDF Reader n BbibepuTe Yaanutb. B
Windows 11 wenkH1Te NpaBoi KHOMKOM Mbliwu anemeHT Foxit PDF Reader B cnuicke
NPUIOXEHWA, BbISbIBAEMOM MOC/Ae Haxatus kHonku [yck, a 3atem BbibepuTe
YpanuTte.

» YpaneHune n3 MaHenu ynpasneHus. OTkpoiite MaHenb ynpaBneHus, BbibepuTe
nocnegosatensHo Mporpammsl > MporpamMmmbl 1 KOMNOHeHTbI > Foxit PDF Reader
N HaXMuTe KHOMKY Ypanutb/UsMeHUTb. (Coeem. Ymobul 0mKpsimb nNaHens
ynpaeneHus, Habepume mekcm «[laHenb ynpasaeHus» 8 nojae Noucka Ha NaHeaAu 3a0a4
u 8 pesynsmamax eeibepume MaHenwv ynpaeneHus.)

» B Windows 10 BbibepuTe nocnegosatensHo Myck > HacTtpoviku > Mporpammsi >
Mporpammbl M KoMMoHeHTbl > Foxit PDF Reader > Yganutb. B Windows 11

BblbepuTe rnocsiefoBaTe/IbHO Myck > HacTtpoiikn > MpunoxeHuns >

YcTaHOBJ/IeHHbIe npunoXxeHud, 3ateM HaXXMuUTe 3Ha4vyok pagoMm C sn1eMeHTOM

Foxit PDF Reader v BbibepuTe YAannThb.
» B nanke yctaHoBku Foxit PDF Reader (\...\Foxit Software\Foxit PDF Reader) gBaxgp!

wenkHuTe dann unins000.exe.


https://www.foxit.com/support/usermanuals.html

Foxit PDF Reader
Kpamkoe pykoeodcmeo

OTKpbITUE, 3aKPbITNE N COXPAaHEeHMne

3anyctmB npunoxeHue Foxit PDF Reader, MOXHO OTKpbIBaTh, 3aKpbliBaTb U COXPaHATb
PDF-daiinbl. 3TM  [elCTBUS  BBIMONHAKOTCA Ha BKAagke Paidn C  NOMOLLbHO
COOTBETCTBYHOLLMX KOMaHA,.
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| ®Paiin  TnaBHaa KommenTtapui Bug Dopma 3aWUTHTE Foxit eSign MoaenuTteea Cnpaeka NzmeHuTh MW-nomowHMK
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BN oo Nocrensme aorymente

(5 Nocnepnme pokymenTh!

b Kal E KomnstoTep

=ﬂ= LoBaents mecTo

MakeTHaR Neuats

Mogeantses

3aKkpeiTe

| CKUHBI

HeT nocn eAHWX JOKYMEHTOB

YeraHoBKM 3aeck GyAyT 0TOBPaXaTLCA BCE HEAABHO OTKPLITLIE AOKYMEHTSI.

HacTpoika pa6oueint obnactmn

N3mMeHeHne CKNHa

Foxit PDF Reader npegnaraeTr Tpu pexvMa (CBeT/IbliA, TEMHbIA 1 NCNONb30BaHMe
CUCTEMHOro napameTpa), KOTOpble MO3BOAAOT W3MEHUTb BHELWHWIA BUA (CKUH)
nporpaMmel. YTobbl M3MeHUTb CKWH, BbibepuTe Pain > CKWHBbI, a 3aTeM BblbepuTe
Hy>XHble BapuaHTbl M3 packpbiBatoLLlerocs cnmcka BbiGpaTb pexxum. lNpu Bbibope
BapvaHTa MCNoJib30BaHME CUCTEMHOro napamMeTpa CKVMH aBTOMaTh4ecKkuy
nepek/ao4aeTcss Ha CBEeT/AbIA VAN TEMHBbIA pexumM B 3aBUCMMOCTU OT pexXxuma
NPUNOXEHNS (CBETNOr0 NN TEMHOrO), 3aaHHOro No ymondaHuio B cucteme Windows.
Ecanm mncnonb3yetca pexuMm «CBeT/bIN», MOXHO YCTaHOBUTbL ¢naxok KpacouHbliii B
rpynne Bol6epnTe TeMy CBET/IOr0 peXXnma, 4Tobbl 334aTh LBET TeMbI ANA NPUAOXKEHUS.
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®Daiin  TnaBHas KommenTapuii Bua Gopma 3awmTuTts Foxit eSign Mopenntbea CnpaBka HzmenuTs WA-nomowmmk

OTKpoITe CKuH

CiEa Tekylwmid pexmm
CoXpaHUTL ]|
MakeTHaA neyats
MNoaenntbea

Brifpate pesxmim
o Ocaewenme -
3aKpbiTh
BriBepunTe Temy CEETAOMO pexvMa

YeraHoBkM ®) Ceetne-cepoiii

Kpacounsiii

I'IepeKmoqel-wle B P€>XM KaCaHus

Pexxm KacaHus ynpoLiaeT ncnonb3oBaHume Foxit PDF Reader Ha ceHCOpPHbIX yCTPOMCTBaX.

B pexnme KacaHmA KHOMKW NaHenn MWHCTPYMEHTOB, KOMaHAbl W MaHenu cnerka

Pa3aBUraroTCs, yNpoLLas Bel6Op C MOMOLLBIO ManbLeB. UTobbl MepekItounTLCS B PEXMM
]

-
KaCaHwuA, WenkKHnNTe 3Ha4yok d:j Ha naHenn 6bICTpOFO A40CTyMNa n Bbl6epI/ITe S1eEMEeHT

[

-
Pe>xum KacaHus. B pexunme KacaHA MOXHO LWeNKHYTb 3Ha4yokK d:j n Bbl6paTb MYHKT

Pe>kmm mbin, 4Tob6bI BEPHYTbLCA B PEXUNM MbILLIN.

HacTpowka neHTbl

JleHTOYHas NaHeNb UHCTPYMEHTOB

B npunoxeHun Foxit PDF Reader wucnonb3yetca yaobHasa neHToOYHass naHesb
WHCTPYMEHTOB C BKaZKaMu, Ha KaXAOW U3 KOTOPbIX NpeAcTaBieHbl COOTBETCTBYOLME
rpynnbl KOMaHA. Bbl MOXeTe NpocMaTpuBaTh pasivyHblie BKNaAKkW, HanpuMep FnasHas,
KommeHTapuia, Bug, ®opma, 1 BbiIbnpaTb HEO6X0ANMbIE KOMaHAbl (Kak MOKa3aHo Huxe).

: Qaiin  [naenaa Kommentapuii Bua Dopma 3aWmTHTL Foxit eSign NoagenuTteea Cnpaexa WzmeHuTe MW-nomowHmnk
|
|
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| Pyka Buwbpate CHumor  Bydep Macwrag Mapamertp nogroda O6patHe MosopoT  Muwywas [MogceedeHHB  3anonHeHWe
- oBMEHA™ - CTPEHMLIBI Y NOpARAOK - MaWuHEa W NOANKCh

JleHTa obecneurBaeT NPOCTON 1 YAO6HBIV AOCTYN K KOMaHAam. MNpunoxeHne Foxit PDF
Reader gaeT BO3MOXHOCTb NMepCcoOHaNN3MpPOBaTh W HacTpamMBaTb JIEHTY NO CBOEMY BKYCY.
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|_|pI/I MOMOLLN 3TOW d)yHKLJ,VII/I MOXXHO HaCTpOUTb BWA N€HTbI MO YMOJIYaHUKO, a TakXe
C034aTb MOJIb30BaTe/IbCKMeE BKAAAKM U TpynMbl, cogepXaljne I/I36paHHbIe KOMaHAbl.

YT06bl HACTPOUTL NEHTY, LLIENIKHMTE ee NMPaBoO KHOMKOM MbILWW N B KOHTEKCTHOM MEHHO
BblbepuTe 3neMeHT HacTpouTb neHTy. OTob6pasnTca AmanoroBoe okHO HacTpoiika
MHCTPYMEHTOB. [10C/1e 3TOro BbINONHUTE AeiCTBUS, MPUBEAEHHbIe HUXeE.

CospaHuve BKNagKu
YT06bl CO34aTb BKAAAKY, BbIMOAHUTE OAHO U3 CAeAYIOLLMX AeACTBUIA.

> BblibepuTe BkI1aAKy, MoC/ie KOTOPOM cnegyeT 406aBUTb HOBYIO BKAAAKY, Y HaXMUTeE
KHomnky HoBasi BKnagka.

> [pyroli cnocob — LWeAKHYTb MpPaBoli KHOMKOW MbIWK BKAAAKY, MOcC/ae KOTOpPOW
cnepyet 06aBUTb HOBYIO, N B KOHTEKCTHOM MeHI0 BblibpaTb NyHKT HoBas BKnagKa.

[lo6aBneHne HOBOW rpynnbl Ha BKNaAKY

YTo6bI 406aBMTL HOBYH FPYMMY HA BKNAZAKY, BbIMOJHWNTE OAHO U3 CeAyroLnNX AeiCcTBUA.

> BblbepuTte Bknagky, Ha KOTOPYH HEOBXOANUMO A0BABUTL FPYMMNY U HAXMUTE KHOMKY
HoBas rpynna.

»  [pyroii cnocob — LienKHYTb NPaBoO KHOMKOM MbILWW BKIAAKY, Ha KOTOPYIO cnegyeT
£06aBUTb rpynny, N B KOHTEKCTHOM MeHt0 BblbpaTb NyHKT HoBas rpynna.

MepenmeHoBaHWe BK1aAKN UMW Fpynnbl

> BblbepuTe BKIagky wanM rpynmny, KOTOPYH ClefyeT meperIMeHOoBaTb, W HaxmuTte
KHoMky NMepennmMmeHoBaTb.

»  [pyroii cnocob — LenKHYyTb NPaBow KHOMKOM MbIlUW BKAAAKY AW FPynny, KOTOPYHO
cnefyeT NnepenMeHoBaTb, U B KOHTEKCTHOM MeHH0 BblbpaTb NyHKT NepenmeHoBaTh.

» B pauanorosom okHe MNepenmeHoOBaTb BBeANTEe HOBOE MMS U HaXMUTe KHonky OK.

[o6aBneHne KomaHa B rpynny

> BblbepuTe rpynny, B KOTOpYH cnedyeT A06aBUTb KOMaHZY.

> BblbepuTe KaTeroputo, B KOTOPO HAXOAMUTCS KOMaHZAa, a 3aTeM B cnincke Bel6paTb
KOMaHAy 13 BblibepuTe caMy KOMaHAy.

» Haxmute kHonky [lo6aBUTb, YTO6bl A06aBUTbL BbIGPAHHYH KOMAaHZY B HYXHYHO

rpynny.

YpaneHue BKaaKu, rpynnbl UM KOMaHAbl
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UTo6bl yAanuUTb BKNAAKY, FPynny WM KOMaHJAy, BbIMNOAHUTE OAHO U3 C/1eAyoLLmX
JeNCTBUN.

> BblbepuTe BKAaAKy, rpynny WM KOMaHAy, KOTOPY ciedyeT yAannTb, U HaxXmuTe
KHOMKY YAanuThb.

»  [pyroii cnocob — LWeNKHYTb NPaBoil KHOMKOW MbILUW BKAAAKY, FPYNNY WA KOMaHAY,
KOTOpYto cnejyeT yAanuTb, U B KOHTEKCTHOM MEHI0 BblbpaTb MYHKT YAaNnUTb.

MepeynopsaoyveHne BKIaZOK 1 rpynn

UT0o6bl M3MEeHUTb MNOPAAOK BKAAAOK WAW TPynmn, BbIMOJHUTE OAHO W3 C/efyoLmX
JeNCTBUN.
> BblbepuTe BKIaAKY WKW FPynny, KOTOPYH HEOBXOAMMO MepeyrnopsijounTb, a 3aTeM

HaxXMuTe cTpenky Bsepx El nnu BHM3 El yTOb6LI MepemMecTUTb ee B

COOTBETCTBYHLLEM HanpaBneHUW.

> [pyroli cnocob — LWenkHyTe MNPaBoO KHOMKOWM MbIWW BKNAAKY WAX rpynny,
pacnonoxeHne KOTOPO cnedyeT U3MEeHUTb, M HaxXaTb KHOMKy MepemecTUTb BBEpX
nnn NepeMecTUTb BHUS.

C6poc napamMeTpoB NIeHTbI

» YT06bl BepHyTb /IeHTY B WUCXOAHOE COCTOsiHWE, B AManorosoM okHe Hacrtpoiika
MHCTPYMEHTOB HaXXMuTe KHorky Cépoc.

MMnopT HacTpoeHHoO NeHTbl

» Haxmurte kHonky UmnopT.
» B amanoroBom okHe OTKpbITME Bbibepute daiin HacTPonKkK neHTbl (XML-daiin) n
HaXMuUTe KHOMKY OTKPbITb.

MpumeyaHue. lMocne wmmnopta dana ¢ HacTpolkamu NeHTbl BCe npeablayline
HacTpolikn 6yayT noTepsiHbl. Ecnu B 6yaylieM NoHaZobUTCA BEPHYTbCH K TeKyLLVM
HacTpoikam, nepej WMMNOPTOM HOBOW NeHTbl c/ejyeT 3KCMOpPTMPOBAaTb Tekyluuve
HaCTPOWKMN.

SKCMOPT HACTPOEHHOW JIEHTDI

» Haxmurte kHonKy 3KCNOPT.
» B amanoroBomM okHe COXpaHUTb KaK ykaxute umsa ¢aiia n nyTb K HEMY, a 3aTeMm
HaXxXmuTe KHoMnky CoXpaHUTb.

NMpumeyaHwue.
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1. BbINOMHNB HACTPOWKY, HaxXMUTe Ha BknagkeHacTpolika neHTbl kKHoMnky OK, 4To6bl
COXPaHWTb N NMPUMEHNTL U3MEHEHUNS K JIEHTE.

2.4T106bI 6b110 yp,o6Hee OTAnYaTb CTaHAaPTHbIE BKAAAKWM N TPYMMbl OT MOJ/1Ib30BaTe/IbCKUX,
nocne uMMeH MNoNb30BaTe/NIbCKNX BKNaAO0K W rpynn B Crncke HaCTpOﬁKa NNeHTbI

Aob6asnseTcs cNoBo «(HacTpansaemblin)» (Hanpumep: Hosan sknagka (Hactpansaemsiii) )

HO Ha /ieHTe 3TO C/Z10BO He 0T06pa)KaETCF|.

3. KomaHapl CTaHAApPTHOW Trpynnbl, HaxoAAWENCs Ha CTaHAAPTHOWN  BKIAAKe,
oTob6paxatoTca cepbiM LBETOM, U UX HEBO3MOXHO MeperMeHOBaTb, NepeynopsagounTb
NN NepemMecTuTb.

4. B Foxit PDF Reader cTaHzapTHble BKNaAKW nepemeLlaTb Heb3s.

NMonck KomaHp,

NMpocmoTp BCex KoMaHA,

: Qaiin  [naenaa Kommentapuii Bua Dopma 3aWmTHTL Foxit eSign NoagenuTteea Cnpaexa WzmeHuTe MH-nemowHmk
|
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KHonky, pacnpeaeneHHble MO  PasNNYHbIM  BKAaAKaM, MpejHasHaydeHbl  ANs
nepekatoYeHNs Mexay KomaHaamu. MNpu HaBeAeHUW yKa3aTeNs MbllW Ha KOMaHAy
nosiBnsieTcs nogckaska. Hanprmep, Ha Bknagke FnaBHasa npegnaratotca Hanbonee 4acto
ncrnosnb3lyemble KOMaHAbl AnA 6a30BOV HaBUraumm v B3amMogencTema BHyTpu PDF-
darinoB. MOXHO BOCMOMbL30BaTLCA  CAedylOMMM  KOMaHzamu: Pyka —  ans
nepeMeLLieHNst N0 CoAepXMMOMY, BblBpaTb TEKCT U U306pakeHne — Ans BbijeneHus
TekcToBoro ¢parmMeHta u unsobpaxeHus, Bbl6paTb npvmevyaHue — and Bbli6opa
npumevaHuin, Macwtaé — and yBennyeHUs N yMeHbLUeHMA MacliTaba cTpaHumy, a Takxke
60/1bLUNM KOIMYECTBOM APYrX KOMaHA,

NMounck kKomaHA

Mone noncka B CTPOKe 3arosioBka (HaXOAMUTCA B BEPXHEN YacT! OKHA) NO3BOASET UCKaTb
KOMaHZAbl, TeKCT WM UHTEePaKTUBHYIO CMPaBky Ha OCHOBE YyKa3aHHbIX BaMW KAHO4EBbIX
CNoB. YTOObI 6LICTPO HANTY KOMaHAY, LLeNKHUTe B noJsie noncka (nam Haxmute Alt + Q) n
BBeAMTe Ha3BaHMe KOMaHApbl. 3aTeM B pacKpbIBatoLLEMCA MEHIO MOXHO BbIOpaTb KOMaHAy
13 rpynnsl AecTBrA, UTobbl akTUBMPOBATb HYXKHYH QYHKLMIO. MOXHO Takxke HalTu
KOMaHAbl, KOTOpble HejaBHO WCKaan W WCMOAb30oBann, B rpynne HeaaBHO
NCNonb30BaHHbIE B PacKPbIBalOLEMCS MeHI, YTOObl C NIerKOCTbHo MOBTOPHO
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aKTMBMPOBaTb COOTBETCTBYHOLLME (I)yH Kunn.

YUTeHUue

O3HakoMUMBLUNCE C paboyeli 061aCTbl0 U U3YYMB OCHOBHblE KOMAaHAbl, MOXHO
npuctynate K 4teHuto PDF-gokymeHTOB. [lpuioxeHne TMoO3BOASeT C  NerkoCTbio
nepexoAnTb K HY>XXHbIM CTPaHNLAM AOKYMEHTa, MeHATb ero npejctas/ieHne, oTobpaxaTb
TOJIbKO TEKCT C MOMOLLIbH0 KOMaHAbl TEKCTOBOr0 MPOCMOTpPa, NPOCMaTpmMBaTh JOKYMEHTHI,
OAHOBpPEeMEeHHO npocaywmeas ux, nepepopmatmposaTe PDF-AOKYMeHT, 4TOob6bl
npocmaTpmBaTb ero B Buje OAHOro cTonbua, 1 MHoroe gpyroe. Foxit PDF Reader Takxe
No3BO/IeT NONb30BaTENAM NpocMaTpmBaTb PDF-nopTdonno.

lNepexoa Ha onpeAeneHHy CTpaHULy

e Bo Bpemsa npocmoTpa PDF-daiina nonb3yintecb anemeHTamu lepBas cTpaHwvUa,
MNocnepgHaa cTpaHuua, Mpeabiaywas cTpaHuuya v Cneaylowias cTpaHuua B
CTpOKe cOoCToAHUA. Kpome Toro, 419 nepexoja K onpejeneHHon cTpaHuLie MOXHO
BBeCTM ee HoMep. KHonka Hasap, ncnonb3syeTcs AN BO3BPAaLLEHUA K NpeablayLuei
ob1acTy NPOCMOTPa, a KHoMKa Bnepep, — 4519 nepexoja K cnefyroLLen.

& < 1(2/]249) - > » g El E B 8- O + 77.05%
[ |
A B B I A E

A: nepBas cTpaHuua bB: npegblgywias ctpaHunua  B: cnegyrowan cTtpaHuua I nocnefHsas
ctpaHnua [: Hasag E: Brepeg

e UYTOObLI MeperiTn K HY>XHOW CTpPaHWULe C MOMOLLBIO 3CKM30B, LLEeNKHUTe Ha naHenm

HaBuUraunmnm cneea KHOTKY 3CKM3bI CTpaHuny n Bbl6epI/ITe Hy)KHbII7I 3CKM3. YT06bI

neperitm B JApyroe MeCcTO Ha Tekywei CTpaHuue, MepeTawmte KpacHbI
NPAMOYIrOAbHNK MO 3CKM3Y. YTOObI M3MEeHUTb pa3Mep 3CKM3a CTPaHULbI, LWEeNKHUTe
NpaBoM KHOMKOM MbILWW 3CKN3 U BblibepnTe KOMaHAy YBeNNUNTb 3CKU3bl CTPaHUL,
UM YMEHbLNTb 3CKU3bl CTPaHUL, Uau Haxmute knasuwy CTRL M nokpytute
KOIeCUKO MbILLIN.
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# YT00bl 6LICTPO MEpPenTN K HY>XXHOW rnaBe C MOMOLLbH 3aKAaAKu, HaXKMUTE KHOMKY

3aknagka m Ha naHennm Hasurauunu, paCI'IOl'IO>KEHHOI7I cneBa. 3aTeM LeNKHUTe

3aKNaAKy WIn MpaBoi KHOMKOW MbILUW LLENKHUTE 3aKNajKy 1 B packpbiBLLUEMCA MEHHO
BblbepuTe KoMaHZy MepeliTm K 3aknagke. YTtobbl pa3BepHYTb WAW CBEPHYTb
COAEPXMMOE 3aKMaAKK, LWEeNKHUTE 3HAaYOK MAKC (+) UAn MUHYC (-). YTo6bI CBEPHYTL
BCe 3aKNaAKW, LWeNKHUTe 6y 3aknajky NpaBoi KHOMKOW MbIWK (MW LLEeNKHUTE

MeHio MapameTpsl IEI) Ha NaHenu 3aknajok n BblbepnTe Pa3BepHYTb/CBEpPHYTb

BCe 3aKNaAKW. UTo6bl pa3BepHyTb BCe 3ak/lajku, KOrAa Ha MaHenn 3aknajok He
Pa3BepHYTO HW OAHOW 3aKNajkW, MOXHO LUe/SKHYTb N0yt 3aknagky npaBoi

KHOMKOM MbIWK (MW WenkHyTb MeHo MapameTpbl =y n BbI6paTh

Pa3BepHyTb/CBepHYTb BCe 3aKNnagKu.
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MpocmMoTp AOKYMEHTOB

UTeHVe Ha OAHOI7I BK/1agKe N 4YTeHUne Ha HeCKOJIbKUX

BKNagKax

Pexunm uteHnsa Ha OAHOM BKNajKe NO3BOAAET OTKPbIBaTb PDF-daiibl B HECKONBKNX OKHAX.
OH ngeanbHO NOAXOAUT ANA HArNSAHOro cpaBHeHWs 4duTaembix PDF-darinos. UTobbl
BKIFOUNTB PeXUM YTEeHWUS Ha OAHOW BKIajKe, nepenante B pasgen Paiin > YcTtaHOBKU >
[JokymeHTbl, ycTaHoBUTe ¢niaxkok Bcerga oTKpbiBaTb ¢alinbl, BbibepuTe 1160 «B
HOBOM OKHe», Tn60 «B HOBOM 3K3emnspe» B rpynne HaCcTpPoOiKu OTKPbITUS 11 HAXXMUTE
KHOMKY OK, 4To6blI NPUMEHUTL 3TY HAaCTPOIKY.

Pexnm uTeHMss Ha HeCKONbKUX BKAAKAxX TMO3BOMSET MO/b30BaTeNsIM OTKpbIBaTb
Hecko/ibko PDF-¢paiinoB Ha pasHbiX BKAajkaxX B OAHOM OKHe. UTO6bl BKAKOUUTL PEXUM
UTEeHUS Ha HEeCKONbKMX BKAajkax, nepenaute B pasgen ®ain > YCTaHOBKM >
AokymeHTbl, cHUMUTe ¢naxok Bcerga oTKpbiBaTb ¢ainbl B rpynne HacTpouiku
OTKPBITUSA U HAXMUTE KHoMKY OK, 4To6bl MPUMEHUTL 3Ty HACTPOIiKY. B pexnme uteHus
Ha HeCKONbKMX BKAajKax MOXHO repeTackuBaTb BKAaAKy ¢alina 3a npegensl
CyLLLeCTBYIOLLEro OKHa, YTobbl C034aTb HOBOE OKHO M NpocMaTpueatb PDF-dain B 3ToM
OTAeNIbHOM OKHe. YTobbl Bknaaka ¢darina cHoBa oTobpaxkanacb B rlaBHOM UHTepdelice,
LLIeNIKHUTE ee 1 NepeTaLLmMTe B 06paTHOM HanpaBneHWN B FNaBHbIN MHTepdelic. B pexunme
UTEHUS Ha HeCKONbKMX BKAAAKAX MOXHO TMepektuyatbCss MexXay pPasinyHbIMU

BKNaZkaMu $aiinos C MOMOLLbI coyeTaHus knasui Ctrl + Tab nnn npokpyTkn Konecrka
11



MbIWW. [Na nepekntoyeHns BkNaZok $alifioB KONECMKOM MbILWW YCTaHOBUTE GNaxoK
BbICTPO MepeKNoYaTbC MeXAy BK/IagKaMn KONecMkom Mbiin B rpynne MaHenb
BK/1aA,0K B pa3zene YcTaHOBKM > O6Luee.

UteHune Heckonbkux PDF-¢aiinoB npw napannenbHom

npocMmoTpe

®PyHKLMA MapanienbHOro NpocMoTpa Mo3BoJsiAeT YMTaTb gBa uan 6onee PDF-¢painnos,
PacroIoXeHHbIX PALOM (MO ropu3oHTaNN VUM MO BEPTMKAN) B OAHOM OKHe. pn uteHnn
PDF-dalinos B napanienbHOM NPOCMOTPE MOXHO NPOCMaTp1BaTh, KOMMEHTMPOBATL NN
N3MeHATb Kaxablh PDF-paiin otgenbHo. OfHako onepauum pexunMa uYTeHus W
MOSIHO3KPAHHOro pexrMa OAHOBPEeMeHHO MnpuMeHsarTca K PDF-¢ainam, KoTopble B
JAHHBI MOMEHT aKTUBHbI BO BCeX rpynmnax BKAAAOK. YTobbl BKAHOUMTL NapanienbHbIN
NPOCMOTP, LLEeNKHWTEe NPaBo KHOMKOW MbILW BKAaaky danna gokymeHTta PDF, koTopsblii
Bbl XOTWTE MepemMecTUTb B HOBYK rpynny BkAajok, n Bbibepute HoBasa rpynna
rOpn3oHTaNbHbIX BKNagoK i HoBas rpynna BepTUKalbHbIX BKNaAOK, 4TOObI
oTO6pa3nTe ¢arin B TrOPU3OHTA/IBHOM WM BepTUKANIbHOM MpejCcTaBieHnn npu
napannenbHOM npocMoTpe. B  pexume mnapannensHoOro MNpocMoTpa  MOXHO
nepeknovaThCa Mexay BKnagkamu ¢aiioB B OAHOW rpynne BKAAAOK TaK Xe, Kak npwu
yTeHUn PDF-¢dainnoB B HeckonbkmUX Bkadkax. Foxit PDF Reader BepHeTcs K 0BbIUHOMY
npeacTaBaeHNIo, KOrAa Bbl 3aKkpoeTe Bce ocTajlbHble PDF-¢paiinbl, 4TO6bLI OCTaBUTb
OTKPLITOW TONLKO OZHY Fpynmny BKAAAOK, UK Nepe3anycTuTe NpuioxeHume.

MepekoueHme Mexxay pe>xuMamMu NpocmMoTpa

JOKYMEHTbI MOXHO MpOCMaTpuMBaTb B BMAE TONbKO TEKCTa WU B pexvMe UTeHUs,
MOJIHO3KPaAHHOM pexunme, pexunmMe obpaTHOro npocMoTpa, pexunme
nepepopMaTUPOBAHUSA 1 HOYHOM pexrMe.

Ucnonb3oBaHue cpeacTBa Foxit Ana npocmoTpa TekcTa

Ha Bknagke Bupg goctynHo CpeAcTBO MPOCMOTPA TEKCTA, C MOMOLLbH0 KOTOPOro MOXHO
paboTatb CO BCeMU PDF-fOKyMeHTaMU B UCKAKOUYUTENIBHO TEKCTOBOM pexunme. PaboTta B
3TOM pexuMe TMoxoxa Ha paboTy B bnokHoTe — Bbl 6e€3 TpyAa HalgeTe TeKCT,
pas3bpocaHHbIN cpeamn nsobpaxeHnn 1 Tabamy,

MpocmoTtp PDF-gokymeHTa B pexkume nepepopmaTtmpoBaHua

BbibepuTe anemeHT MepeHoc Ha Bknagke Bua nnm FnaBHas, 4tobbl nepepacnpeieniTb
PDF-A0KYMEHT 1 BpeMeHHO OTO6pas3nTb ero kak OAUH cTonbel, nMo wmMpuHe obnactu

12



Foxit PDF Reader
Kpamkoe pykoeodcmeo

AOKyMeHTa. PexumM nepedopmaTmpoBaHus MO3BO/SET C /erkocTblo 4YmTath PDF-
AOKYMEHT, KOrZa OH yBe/lMYeH Ha CTaHAApPTHOM MOHUTOpe 6e3 HeobXoAMMOCTH
NPOKPYYMBaTh €ro ropu3oHTaNbHO ANS NPOYTEHUS TEKCTa.

MpocmoTp PDF-fOKYMeHTa B HOYHOM peXXnume

HouHoi pexum B Foxit PDF Reader no3sossieT MHBePTUPOBaTh YepHble 1 6enble LBeTa,
YTOObI CHU3UTb HampsXeHWe 3peHne B YCI0BUAX MIOXOM OCBeLLleHHOCTU. BbibepuTe
saneMeHT HouHOI peXXuMm Ha Bknagke Bua, 4utobbl BKIOUNTE MAW BbIKIHOUYNTE HOUHOM
peXMM.

MpocmoTtp PDF-noptdonmo

PDF-noptdonmo — 310 KoMmbuHaumm ¢aninoB pasHbix ¢opmaTtos, Hanpumep dalinos
Word, Excel un TekctoBbix ¢annos. [lMpunoxeHue Foxit PDF Reader nossonser
npocmaTpmBaTh 1 NeyataTe PDF-nopTdonno, a Takxe NckaTb B HUX K/KOYEBbIe C/I0BaA.

'@ B =y &~ T enportfolionewpdt, Q Monpotyire POFEditr | I\ v @ v — [0 X

| @aiin  [nasHan KommeHTapnii Bug Dopma ECTTT N Foxit eSign Moaenuteca Cnpaeka Msmenute Moprdonne VN-nomMowHnK

BEH K EB @

Maker Csegenna OBnoxxa  Ofnacts  Crama
npocnoTpa Y EMA

Hauare En_Portfolio-newpdf X

[naean b

. N N
Foxit PDF Editor_Quick Guide pdf 4 | Readme ot . FoxitRMSProtectionToolforPDF1.0_re... % 1jpg E ‘

MANUAL

7 O

K
o~/

- 166,79%

lpumep PDF-nopmeonuo

» Ckauarite npumep PDF-noptdonvo (kenatenbHo C pasnnyHbiMM dopmaTamm
dannos).

» LlWenkHnTe ero npaBoil KHOMKOW MbIM U BblbepuTe MyHKT OTKPbITb €
nomouybto Foxit PDF Reader.

» [pu npeaBaputenbHOM npocmoTpe PDF-noptdonmo MOXHO BblOpaTb Ha
KOHTeKCTHOW BKnagke MopT¢donmo KomaHsbl, MO3BOAAIOLLME N3MEHUTE PEXMM
NpPOCMOTPa WM YyKaslaTb CMOCob oTobpaxkeHus obnacty npeaBapUTeNbHOro
npocmoTpa. B pexxvime npocmoTpa «PasmeTtka» unuv «CeegeHns» wenkHute darin,
uUTO6bLI MPOCMOTPETL €ro B 061acTV NpesBapuUTebHOro NpocMoTpa B Foxit PDF
Reader, nnbo gaxabl wenkHUTe dan (Takke MOXHO BblbpaTb dann n B
KOHTEKCTHOM MEH!O LLIeSIKHYTb KOMaHay OTKpbITb ¢aiin B COOTBETCTBYIOLLEM
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NPUNOXXEeHUN NN HaXaTb KHOMKY OTKprTb Ha MaHenn MHCTPYMEHTOB

nopT$0oN0), YTO6LI OTKPbLITE €r0 B COOTBETCTBYIOLLLEM MPUNOXKEHN.

»  [nda nowncka knroueBbix c1oB B PDF-dainax B nopToamno WenkHUTe none noncka
B CTPOKe 3arosoBka W BblbepuTe PaclUMPEHHBbIW MOMCK. 3aTeM yKaxuTe
HY>XXHbI€ K/IloYeBble C/10Ba 1 NapamMeTpbl Novcka Ha naHenn Mouck.

N3meHeHMe cnocoba oTo6pakeHNA AOKYMEHTa

MpunoxeHne Foxit PDF Reader npepnaraet ueneii psj pasavyvHbIX KOMaHZ, KOTopble
MOMOIYT HaCcTpPoOUTb Cnocob oTobpaxeHus PDF-fokymMeHTOB. BbibepuTe 3/1eMeHT
MacwTa6 uvnv BapumaHT pasmelleHus CTpaHuubl Ha Bknagke FnaBHas, 4TOObLI
MacwTabnpoBaTb CTPaHUUbl COrfacHO 3aZaHHOMY YPOBHIO WAW MOAOrHaTb UX MNOA
pasMep OKHa NMb0 cTpaHuubl. AN M3MeHeHUs OpUeHTaLMU CTPaHWUL, UCMOJb3yiTe
komaHay [MMoBopoT Ha Bknagke [naBHas wnn Bua. YT06bI M3MEHUTb pexXuMm
OTOBGpaxeHus CTpaHWLbl, Haxmute KkHonky «OgHa CTpaHuua», «HenpepbiBHbIN»,
«KHVKHBIV», «HenpepbIBHbIA KHUXHbIA», «OTAenbHasas 0610XKa» Uan «PasgeneHne» Ha
BKnagke Bua. Takxe MOXHO LLLeNKHYTb NPaBoOM KHOMKOW MbILLN COAEePXVMOe 1 BblbpaTb
B KOHTEKCTHOM MEHH0 HY>Hble rnapamMeTpbl, UTOObl N3MEHUTb BUA LOKYMEHTOB.

CneynanbHble BO3SMOXXHOCTU YTeHUA

CneumanbHble BO3MOXHOCTU ANA 4TeHWs, AOCTYMHble Ha BkAagke Bwupg, nomoratot
nosib3oBaTeNiaM C Nerkoctbto  uyumtate PDF-gokymeHThl. KomaHAbl BbligeneHue,
YBenuuyeHve 1 Jlyna B rpynne [MOMOLWHUK MNO3BONAKOT Jyylle paccMOTpeTb
cogepxumMoe PDF-fokymeHTOB. KpomMe TOro, ectb KomaHaa YteHue, npegHasHayeHHas
ANs 3BYKOBOro BOCMpou3ssefeHusa cogepxumoro PDF-AoKyMeHTOB, BK/HOYasd TeKCT B
KOMMEHTapUsX, 3aMeLLaroLLINY TEKCT N3006paxeHWn 1 COAePXXMMOe 3aMn0IHEHHbIX MONeN.
KomaHza ABTOMPOKPYTKA MpeoCTaBAsdeT BO3SMOXHOCTM aBTOMATUYeCKOW MPOKPYTKN,
UTO AaeT BO3MOXHOCTb /Ierk0 npocMaTpuBaTb AVHHble PDF-dainnbl. MoxXxHO Takxe
NCMONb30BaTh ropsiuMe KnaBuLWK, 4YTOObl BbIOMpPaTb HEKOTOpble KOMaHAbl WAN
BbIMOAHATL JencTBusA. JOMNoNHUTEeNbHbIE CBeAeHUS O TopsaAYnX KaaBuLax CM. B
PykoBoacTBe nonb3oBatend Foxit PDF Reader.

Pa6oTa c PDF-paninamm

MpunoxeHune Foxit PDF Reader He npocTo npegoctasnseT GyHKLUMI0O YTeHns PDF-dainos,
HO TaKXe AaeT BO3MOXHOCTb paboTbl C HAMW. B MpUAOXeHNN MOXHO BbINOAHATL Takme
byHKUMK, KaK KONMPOBaHMe TeKCTa UK 1306paxeHni B Apyrne NpuaoXeHus, oTMeHa
NNV NOBTOP MpeablAyLUnX AeliCTBUY, BbipaBHVBaHME N pasMeLleHne COAepXMMOro Ha
CTpaHuLe, MOUCK Ha OCHOBE TEKCTOBbLIX pparMeHTOB, LIabNIoOHOB U NHAEKCA, Nepejada
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n nognucaHne PDF-40KyMeHTOB.

KonmnpoBaHue TeKCTa, N306pa>keHni U CTpaHuL,

MpunoxeHne Foxit PDF Reader no3BossieT BbIMOAHATL KOMMPOBaHWE U BCTaBKYy
TeKCTa C COXpaHeHneM GopmMaTPOBaHUA, BKIKOUAsa rapHUTYPY, HauepTaHue, pasmep
n uBeT wpudTa, a Takxke BbIMNOAHATb Apyrve orepauuy No pejakTUpPOBaHUIO.
Bbi6paTb TeKcT U
nsobpa>keHue, Bbl MOXeTe CKOMMPOBaTb €ro OAHMM M3 YKa3aHHbIX HUXe CrnocoboB

Bblaenve TeKkCTOBbIA ¢GparMeHT C MOMOLLBHD KOMAaHAI

1 BCTaBUTb Yepes bydep obMeHa B Apyroe npuioxeHue.
+ LUWenkHnTe npaBoil KHOMKOW MbIUW BblAENEHHbIA TEKCT U BblbepuTe MyHKT
KonupoBaTb.

< Haxmute kombuHauymto knasui Ctri+C.

MOXHO BOCMONb30BaTbCA KOMaHAOW BbIGpaTh TEKCT M M306pakeHue, 4YTobbI
«CHUMOK», 4TObbI

BblAE€/NTL W CKOMMPOBATb |/|3o6pa>|<eH|/|e, nnn KOM&HAOVI

CKOMMpOBaTb M306paxeHns B bydep obmeHa.

JInHelikn, HanpasnswLwMe, TOAWMHA JIMHUA WU

namepeHus

e B Foxit PDF Reader npeaycMoOTpeHbl FOPU30HTaNbHbIE U BEPTUKaAbHbIE JIMHEAKN U
HanpaBnsiouwime (Ha Bknagxke Bua), KoTopble MOMOratoT BblpaBHMBATL N pasMeLlaTb
Ha CTpaHuue TekcT, rpaduyeckme snemeHTbl U Apyrne 06bekTbl. JIMHenkn un
HanpaBAsaoLLMe Tak)Ke MOXHO UCMOAb30BaTh A/ U3MepPeHUsi pa3MepoB 06BHEKTOB U

rnonemn AOKyMeHTa.

Bug
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e [lo ymonuanuto B Foxit PDF Reader oTobpaxatoTca AMHUN € TONLWMHOW, 3aAaHHON B
PDF-daiine. Ecam cHAaTb dnaxok TonwmHa NUHWMIA B pasgene Bug > NapameTpsl
npocMoTpa > Bua cTpaHuMLbl, OTMEHUTCA OTOGPaxXeHWe TOALMHbLI AUHUA W
aKTUBMPYETCH WCNO/b30BaHWE MOCTOAHHOW WNPUHBI ANHUA (1 nukcenb) BHe
3aBUCUMOCTM OT MaclUTaba. TO MOMOXET cAeNaTb PUCYHKN 6onee YeTKUMN.

e B rpynne N3mepeHne Ha Bknagke KomMMeHTapwmiA npejgnaratotca KOMaHAbl Ans
N3MepeHusa pacCcTOAHNI, NepumMeTpa 1 naoLlaam o6bekToB B PDF-gokymeHTax. Koraa
Bbl BblOMpaeTe WHCTPYMEHT W3MepeHus, Ha MaHennm cnpaea OT AOKYMEHTa
OTKpblBaeTcad 06n1acTb PopMaT, B KOTOPON MOXHO OTKannbpoBaTb KO3dduUMeHT
MaclITabnpoBaHMA W HACTPOUTb MNapamMeTpbl, CBsi3aHHble C JWHerkKaMn W
pe3ynbTaTaMu M3mMepeHusi. Bo BpemMsA M3MepeHNs 06bekTOB MOXHO BblbpaTb Ha
naHenn PopmaT VHCTPYMEHTbI MPUBSA3KN, YTOObI NPUBA3aTb KOHKPETHYH TOUKY K
06bekTy. OTO MO3BOAUT MOBLICUTb TOYHOCTb pe3ynbTaToB. [0 3aBepLUEHUN
n3MepeHus BblbepuTe 3neMeHT IDKCNOPT Ha naHenn Popmart, YTOObI
3KCMOPTUPOBATh CBeAEHUS 06 3MepeHN.

le—|

[

Mzmepenne
-

i Paccrosmmne

Frrs

™ Mepumerp

% MNowase MHoroyronEHUKa

@ TMnowaae kpyra

OTMeHa 1 NoBTOp AencTBuS

MpunoxeHne Foxit PDF Reader no3sonser OTMeHATb W MOBTOPATb npedbldyLuine

LeNCTBMA C MOMOLLbI0 KHOMOK «OTMEHUTb» (3' n «MosTOpPUTL» C Mo>XHO OTMeHNTb

nan noBTOPUTb nrobble npeabigyuine AelzCTBMH, CBA3aHHblE C peaakTMpoBaHMEM
AOKYMEHTOB PDF, HarnpmmMmep ,u,o6aBneH|/|e KOMMEHTapuda n BHeCeHue N3MEHEHU B
AOKYMEHT.

UteHue cTtaTte B popmate PDF

Cratbn B dopmaTe PDF - 3T0O AOMONHUTENbHbIE 3/1€KTPOHHbIE MOTOKMW, OnpejesieHHble
aBTopomMm PDF-¢aiina, koTopble MpPOBOAAT uuTaTens 4epes cogepxumoe PDF-dainna,
npeAcTaBneHHOEe B HECKO/IbKMX KOMOHKaX 1 Ha HeCKONIbKMX cTpaHuuax. Npu yreHnn PDF-
dalina, cogepxallyero cratbM, MOXHO BblbpaTb Bua > MapameTpbl npocmoTpa >
MNaHenwn HaBuraumm > CTaTby, YTOOLI OTKPbLITL NaHenb CTaTbU 1 MOCMOTPETbL CTaTbMU.
Ha naHenn CtaTbun BbibepuTe CTaTbio, a 3aTeM BblbepuTe NyHKT YMTaTb CTaTbio U3
KOHTEKCTHOro MeHw nan cnncok MapameTpsbl, UTO6bI MPOYNTATL BbIOPaHHYHO CTaTbHO.
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NMownck B aokymMeHTax PDF

Foxit PDF Reader no3BossieT BbIMOAHATL MOUCK, YTOBbI C JIEFKOCTbH0 HAaxOAUTb TEKCT B
PDF-daiinax. YTobbl ykasaTb HaCTPOMKM MOMCKa, BblbepuTe daiin > YcTaHoBKU > Mounck.

e  YT06bl ObICTPO HalTW TeKCT B TekyLlem PDF-daline, WwenkHMTe Noje nomcka B CTPOKe
3aronoBka u oTMeTbTe nosne [okasaTb COOTBETCTBYHOLLMNE TeEKCTOBblE
pe3ynbTaThbl B PacKpbIBAKOLLEMCS MEHHI (U HAXMUTe coueTaHure knasuw Ctrl + F),
UYTOBblI OTKPbLITH OKHO MOMCKA, OTOBpaxKaemoe B MPaBOM BepxXHEM yray obnactm
JOKyMeHTa. 3aTeM HabepuTe TeKCT B MoJie Moucka U HaxmuTe BBop, UTobbl HalTK
3TOT TeKCT B AOKYMeHTe.

{:F] 6 a
Coeem. lljenkHUMeE 3HAYOK wecmepeHkUu 8 hnosie noucka, 4Ymoosl 3a0ameo

HeobxoduMble Kpumepuu Noucka. [as nepexoda No pe3yabmamam noucka mexkcma
Haxcumalime kHonku Hazad u fanee e okHe.

e UTOObl BbIMOMHUTL PaCLWUMpPEHHbIA MOUCK, LeAKHWTe Mnojae Mnoucka B CTPoke
3aro/sioBKa 1 BblbepuTe PacClUMpPeHHbI MOMNCK B PacKpbIBAOLLLEMCS MEHH, UTOobbl
OTKPbITb NaHenb Monck. MOXHO BbINOAHATbL MOUCK CTPOKW WA WabaoHa B O4HOM
PDF-daine, B Heckonbkmnx PDF-dalinax B ykasaHHoOW manke, Bo Bcex PDF-¢aiinax,
OTKPbITbIX B NpunoxeHun, B PDF-bainnax B noptdonvo nnv B ykasatene PDF-dainnos.
Mocne OKOHYaHKA NoKncka BCe pe3yibTaThl OyAyT NpeAcTaBneHbl B BUAe gepeBa. 310
npeacTaBneHie NO3BOANT BaM HbICTPO MpoCMaTpMBaTb KOHTEKCT U NepexoiuTb K
KOHKPEeTHbIM Pacro/ioXeHUsiM. Pe3ynbTaTbl MOMCKa MOXHO TakxXe COXPaHUTb B BUAe
daiina c dopmatom CSV nnum PDF ansa ganbHenwero ncnosib30BaHus.

e /lnA noucka W BblgeneHns TekcTa 3aZaHHbIM LBETOM BbibepuTe nociejoBaTe/lbHO
KommeHTapuii > Mounck n BbigeneHue (Unu Bolbepute MONCK MU BbipeneHne
nocne Lienyka noas Nomcka B CTPOKe 3aronoBka). BeinonHAKTe NOMCK HEOBXOANMbIX
CTPOK M LWabnoHoB Ha naHenn Mowmck. lMocne 3aBeplueHUMsS MoUCKa OTMETbTe

3K3eMnnApbl, KOTOPbIE HEO6XOAI/IMO BblAE/INTb, U LESIKHTe 3Ha4yoK Bblaenntb

Mo YMOTYaHNKO 3K3eMMNNAPbI MONCKa BblAENAKOTCA XENTbIM LIBETOM. LiBeT BbigeneHus
MOXHO U3MEeHUTb B CBOWCTBAxX BHELLUHEro BAa MHCTPYMEHTAa BblAENTIEHUNA TEKCTaA U
3aTeM 3a4aTb UNX B KaydecTBe CBOWCTB MO YMO/T4aHNIO. YKazaHHbIN uBeT 6yA6T
NMPpMMEHEH Npu BbIMOJIHEHNI HOBOIO NOWCKa 1 BblaeneHnA.

Pa6oTa c 3D-copgep>xumbim B PDF-¢paiinax

Foxit PDF Reader nogaepxunBaeTt 6onbLloe kKonnyectso popmatos 3D-dainos, Bkaoyas
U3D (Universal 3D), PRC (Product Representation Compact) n gITF (GL Transmission
Format). [lpm 3TOM wMMeeTca BO3MOXHOCTb MpocmaTpusate 3D-cogepxmmoe,
OCYLLIeCTB/IATL MO HEMY HaBUraLuio, a Takxe N3MepsATb M KOMMeHTMpPOBaTb ero B PDF-
JOKymeHTax. [ns 6onee ypobHo paboTbl ¢ 3D-cogepXuMMbIM - MpeaycMOTPeHOo
cneumanbHoe JepeBo MoAesel, naHenb WHCTPYMEHTOB W KOHTEKCTHOe MeHt0. MOXHO
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oTobpaxaTtb UM CKPbIBaTb YacTy 3D-MoAenu, ycTaHaBAMBaTb pasnNyHble BU3yaNbHble
3pdekTbl,  MoOBOpauMBaTL/MPOKPyUMBaTL/CABUraTE/MacWTabpoBate  3D-Mozenb,
A06aBNATE KOMMEHTapuu/mamepeHuss K Kakol-nnéo 4yactv 3D-mogenu, a Takxke
BbIMO/HATL Apyrve AelicTBuS.

Koraa otkpeiBaeTca PDF-daiin c nogaepxkori 3D n BkntovaeTcs 3D-Mogenb, Haj BEPXHUM
neBbIM yrnom 3D-nosnotHa (obnactn, B KOTOpOW noseiseTca 3D-mogens) nossnseTcs
naHesb WHCTPYMEHTOB A8 paboTbl ¢ 3D-modensMu. B HUXHEM S1eBOM Yry NosoTHa
nokasbiBatoTca 3D-ocn (X, Y 1 Z), o603HavaroLLme TekyLLlyto opueHTauuto 3D-mogenn B
npoctpaHcTBe. Mpumeyarnue. Eciu 3D-Mo0ens He 8kAOYEHA (UAU HE GKMUBUPOBAHA) noc/e
omkpsimusa PDF-¢alina, Ha nosnomde emecmo 3D-modenu nokaszsieaemcsi mosasko 2D-
usobpaxceHue 0414 npedsapumensHoO20 NPocMompa.

Coeem. 50/16LUUHCMBO CBA3AHHbIX C 3D UHCMpPYyMeHMo8 U napamempoe MOXHO Halimu e
KOHMeKCMHOM MeHI, Komopoe omkpeleaemcss Haxcamuem npasoli KHONKU Melwiu Ha 3D-
Modenu.

NMoanucaHve PDF-gokymMeHTOB

Foxit PDF Reader npegocTtaBnsieT GyHKUMU ANs BbICTPOro, HajeXHOoro 1 6es3onacHoro
NOANNCAHNA JOKYMEHTOB, BKNHOUAsA IOPUANYECKN 0653bIBatOLLIME 3N1EeKTPOHHbIE MOAMUCA
(BOCTYMHO B HEKOTOPbIX A3bIKOBbLIX pelleHnsx), PYKOnucHble noAnncn U LndpoByro
NOAMUCH.

Foxit eSign (A0CTYNHO B HEKOTOPbIX A3bIKOBbIX PeLLUEeHUSIX)

Foxit PDF Reader nHterpupyetcs c Foxit eSign, cepsucom Ana AobaBneHNs 3NeKTPOHHOM
NOANNCKY, UMEIOLLEN PUANYECKYIO CUy. VIMea y4eTHy 3anucb C AelCTBUTENbHON
NILEH3MeRn, MOXHO MOAMUCLIBaTL AOKYMEHTLI B pamKkax pabouero npouecca eSign He
TOMIbKO Ha Beb-caTe Foxit eSign ¢ nomoLlso Beb-6pay3epa, HO M HEMOCPeACTBEHHO B
npunoxeHun Foxit PDF Reader, koTopoe No3BonsgeT nerko pefakTMpoBaTb AOKYMEHTbI U
cobupatb MOANNCK.

Mocne BxoZa B y4eTHYH 3aMnch C AeNCTBUTENBHON NMLEeH3nen ¢ nomoLlsio Foxit eSign B
Foxit PDF Reader Bbl MOXeTe c034aBaTb COBCTBEHHbIE MOAMUCA 1 CTAaBUTb 3NEKTPOHHbIE
NOAMNWCN Ha AOKymeHTax. PasmellaTb nognncn Ha ctpaHuuax PDF-4OKyMeHTOB Tak e
NIerko, Kak 1 noAnucbiBaTb BymMaxKHble AOKYMEHTbl pydkor. Kpome TOro, Bbl MOXeTe
6bICTPO 3anMyCcTUTb Npouecc eSign Ans cbopa Noanuncert HeCKONbKNX NOJib30BaTeNe.

[na co3gaHnsa cobCTBEHHOM MOANNCU M MOANNCAHUS LOKYMEHTa HEO6X0ANMO BbINOAHUTL
cnegyrouime AencTBumS.

1. OTKpoWiTe JOKYMEHT, KOTOPbIA HYXXHO NOAMNMCATb.
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2. (Heobs3aTenbHO) Mpn HEO6XOAMMOCTU NCNONB3YNTE MHCTPYMEHTLI Ha BKnagke Foxit
eSign Ansa go6aBneHns TekcTa Unm cumeonos B PDF-foKyMeHT.

3. Haxmute sHak T B o6nactv Bblbopa noanucyn Ha Bknagke Foxit eSign (nan

BblbepuTe YnpaBneHue noanucAMm Ha Bknagke Foxit eSign n HaxmuTe J06aBUTb
BO BCM/IbIBAlOLLLEM AMANOrOBOM OKHe YnpaBreHue noanuciMm), 4Ytobbl co3aathb
noanucb. Ytobbl noanucatb PDF-daiin, BbibepuTe CO34aHHYyO BamMu MNOAMUCH B
061acTV BbIbOpa NOANUCK, pa3MecTUTe ee B HYXXKHOM MecTe 1 NpUMeHUTe.

4. (HeobssaTenbHO) B ananorosom okHe YnpasneHue noanncAMU MOXHO CO34aBaThb,
M3MEeHATb N YAaNATb CO3JaHHble MOAMUCK, a TakXke YCTaHaBNMBaTb MOAMNWCH,
NCMOJIb3YEMYIO MO YMOYaHMIO.

UTtobbl 3amycTnTb npouecc eSign, WenkHUTe 3anpocuTb Noanncb Ha Bknagke Foxit
eSign, a 3aTeM 3aBepLUMTe NPOLLECC B COOTBETCTBUN C MHCTPYKLUMAMMK. UTOObLI yNpoCTUTh
pabounin npouecc nNpuv 60AbLIOM KOAMYecTBe MOAMMCE, MOXHO TakXe BblbpaTb
MaccoBas oTnpaBka Ha Bknagke Foxit eSign, uTobbl OTNPaBUTL AOKYMEHT Ha NOAMNUCH
rpyrnne nosab3oBaTenel, Ui BelbpaTb NyHKT Co3aaTb oHNaliH-popMy Ha Bknagke Foxit
eSign, uTobbl Co3aaTb OHMAAVH-GOPMY C YHUKANBHOM CCbIIKOM AN MOAMNCK, KOTOPYHO
MO>HO pacrnpoCTPaHUTb Cpeau Nnosb3oBaTesnel AN BCTPOUTL B BE6-CalTbI/MPUIOXKeHMS
419 cbopa 31eKTPOHHbIX noanucen. (Coeem. PyHKYUU MACCOBbLIX 3/1eKMPOHHbIX nodnuceli
U oHAalH-popm docmynel mosbko 8 Foxit eSign Pro u Foxit eSign Enterprise.)

bbicTpoe nognucaHne PDF-AokymeHTOB

PyHKUMA 6bicTpoli nmognucy PDF nosBonsieT co3gaBaTbh CamMo3aBepsiiolime noAnucu
(PyKOMMCHBbIE NOAMUCK) U Cpa3dy A0baBAATbL MX Ha CTpaHuLy. Bam He HyXHO co3jaBaTb
pasfvyHble NOANUCUA AN pas3nnyHbix ponei. C nomMowbo GyHKUMM 3anonHeHue n
noAnMcaHme MoXHO CO34aTb JINYHYIO MOAMNCL U Pa3MeCcTUTb ee B JOKYMEHTe.

BbibepuTe NyHKT 3anonHeHMe U noAnucaHme Ha Bknagke FnaBHas/3awmTa, 1 Ha
NeHTe MOoSBUTCA KOHTEeKCTHasi BkAaZka 3amnosiHeHMe M nognucaHue. YTobbl co3zaTtb

NOAMNNCb, BbIMOJIHATE OAHO W3 CAeAyLnX AeNCTBUA: 1) LUeNKHUTe + B obnactu

BbI6Opa MOAMUCHY; 2) LLIENIKHNTE T B MPAaBOM HUXHEM yry 061acTy Belbopa NoAnNmncy u
BblbepuTe Co3paTh noAnUuch; 3) LenkHUTe YnpaBneHue NoanucaMmn 1 BbibepuTe
[fo6aBnTb BO BCMN/bIBalOLWEM AMANOroBOM OKHe YnpasneHue nognucsiMmn. Ytobbl
noanuncatb PDF-daiin, BbibepuTe CBOK NOANMCE B 061aCTV BbIGOpa NOANNCYK, pa3mecTuTe
ee B HY>XHOM MecTe 1 MpUMeHUTe.

Ao6aBneHune unepoBbIX Nognucen

» [locnepoBaTtesibHO BblbepuTe  3/1IeMeHThI 3awmnTnTb > Mognucatb wm
ceptupuumpoBaTthb > PasmecTuTb NOANUCH.
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HaxmuTe ¢ yaep>KaHMem KHOMKY MbILLIW 1 MepeMeLLanTe Kypcop, YTobbl HapncoBaTb
noAnuceb.

B ananorosom okHe MoanuncaTb AOKYMEHT BbibepuTe LM$POBON NaeHTUPMKATOP
M3 packpblBatoLlerocs MeHt. Ecam He ypaetca HalTu 3afaHHbIA  LMPpPoBOWA
naeHTMdMKaTop, HEOOXOANMO MONYUNTb CEPTUPMKAT OT CTOPOHHEro MOCTaBLUMKA
WA CO34aTb NHAMBUAYaNbHbIN LndpoBon naeHTndmKaTop.

YT06bl CO34aTb NHAMBUAYaNbHbBIN LMGPOBON NAeHTUOMKATOP, B PaCKpbIBatOLLLEMCS
MeHI0 BblbepuTe MNyHKT HOBbIA uAaeHTUUKaATOP 1 33jaiiTe napameTpbl. MNpwu
passBepTbiBaHWM B MacwTtabe Bceli KomMnaHun WT-meHeaxepbl Takxe MOryT
NCMOJIb30BaTb WMHCTPYMeHT SignlTMgr, KOTOpbIli MO3BOASET yKasaTb, C MOMOLLbIO

Kakoro ¢arna un$poBOro yAOCTOBEPEHMS MOMb30BaTeNM OpraHusaumm MoryT
nognucelBatb PDF-gokymeHTbl. ocne Takol HacTpPOWMKWM MNOAb30BaTeNn CMOryT
NPUMEHSTb TOMIbKO YKa3aHHbIM dain (nnn ¢arinbl) undpoBoro yaoctoBepeHUs Ans
nognucaHnsa PDF-A0KyMEHTOB 1 He CMOTyT CO3/aBaTb HOBbIE Y0CTOBEPEHNS.
BbibepnTe BHeEWHWA BWA B MeH. MOXHO €034aTb HOBbIV CTWAb, A1 3TOro
BbINO/HUTE CejyroLme 4encTBuS.

< B MeHto BHewHuWiA BUpA, BoibepuTe MyHKT Co3AaTh.

< B pgnanoroBoMm okHe HacCTpoWKu CTUNA NOANMCKA BBeAWTE 3aroJfioBOK,
HacTpolTe rpadunyecknin 06bEKT, TeKCT M NOrOTUM MOAMUCK, 3aTeM HaXmuTe
KHonky OK.

(AononHuTeNnsHO) YTo6LI 406aBUTE LIMGPOBYHO NOANUCL B OAHO W TO Xe MecCTO Ha
HeCKOMIbKMX CTPaHMLAX OTKPbLITOrO B AdHHbIN MOMeHT PDF-daiina, ykaxure
AManasoH CTpaHuL, B rpynne AunanasoH cTpaHuLl,. MoOXHO Takxe BblopaTe ToNbKO
yeTHble cTpaHuLbl 11 TOSIbKO YeTHble CTPaHULbl B PacKpbIBAOLLEMCA CNUCKe
MNoAMHO>KeCTBO, UTOObI MPUMEHUTL LIMGPOBYHO NOANUCE B OAHOM U TOI XKe No3nLmn
Ha YeTHbIX NN HEUYETHbIX CTPaHMLAX YKa3aHHOro jmnana3oHa.

YT0bbl NOANMCaTEL U COXPaHUTbL OTKPbITEIA PDF-dalin, HaxmuTte Mognucatb. YTO6bI
noanucatb Heckonbko PDF-painos, Haxmute MpMeHNTb K HeCKONbKM dpaiinam
Ansa fobasneHna PDF-¢ainnoB M ykasaHWsS NapaMeTpoB BbIBOAA, 3aTeEM HaXmuTe
MoanucaTb cpasy.

CoBer. Npw BbIOOpE 3aLLMLLIEHHOrO NaposieM LdpoBoro naeHTudrkaTopa 418 NoAnncK

PDF-dalinoB noTpebyeTcsd BBECTN NapO/ib ANA MPUMEHEHUS NOANNCA.

Ao6aBneHne mMeToK BpeMeHU K UnPpoBbIM NoaNUCAM U

AOKYMEHTaM

MeTkn BpeMeHWN NCNonb3yrTCa 414 YKa3aHWA AaTbl N BpeMeHWM nognmcaHna AOKYMEHTa.

JloBepeHHass MeTKa BpPEMEHW TMOATBEPXAAET, 4UTO cogepxumoe PDF-f0KyMeHTOB,

cyuiectBoBasoO Ha TOT MOMEHT BPEMEHU N HE N3MEHANOCHL C TEX MOP. I'Ip|/|no>|<eH|/|e Foxit

PDF Reader no3BsonsieT 406aBNsiThb JOBEPEHHble METKM BPeMeHU K LGPOoBLIM NOAMUCAM
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N JOKYMEeHTaM.

Mepea pobaBneHnem MeTKM BpeMeHW K UudpoBbIM MOAMNUCAM WAN JOKYMEHTaM
HeobXxoAMMO HACTPOUTb CepBep METOK BPeMeHU Mo ymonyaHut. Mepeignte B pasgen
®aiin > YctaHoBKU > CepBepbl METOK BpEMEHUN 1 HaCTPOliTe cepBep METOK BpeMeHM
Mo ymMonuyaHuto. lNocae 3Toro MoXHO NoAnncaTe AOKYMEHT, BCTaBMB LIMPPOBYIO MOANNCH
AN BbIbpaB 3neMeHThl 3almnTa > [loKyMeHT € MeTKOW BpemMeHW, 4YTobbl A06aBUTb
MOAMMCb C METKOW BPEMEeHU B JOKyMeHT. Heobxoamnmo A06aBUTb cepBep MeTOK BpeMeHM
B CMNCOK JOBEPEHHbIX CepTUMKATOB, TOrAa Nocsie NOANMMCAHNSA AOKYMEHTa B CBOMCTBAX
noanucy byaet oTobpaxaTbCs JaTa U Bpemsi cepBepa MeTOK BpeMeHW.

o6wumin goctyn K PDF-goKymMeHTam

MpunoxeHne Foxit PDF Reader wHTerpupyercs C cucTteMamMy  ynpasaeHUs
KOPMOPaTUBHBLIM KOHTEHTOM, 0bnadHbIMU cayxbamu, a Takxke cnyxxbamu OneNote un
Evernote, 4To No3BOASAET MNOBbLICUTL YA06CTBO ynpasneHusa n obmeHa PDF-gokymeHTaMu.

I/IHTerpau,vm C cnctemMmamMmum ynpaenieHnsa KopnopatuBHbLIM

KOHTeHTOM (ECM) n obnauHbiMu cny>x6amu

Foxit PDF Reader wHTerpupyetrca C MOMNYASPHbIMK CUCTEMAMK  yrNpaBAeHUs
KOpnopaTMBHLIM KOHTEHTOM (Bk/tovasi SharePoint, Epona DMSforLegal n Alfresco) un
obnayvHbIMK Cyk6amum (Bktouas OneDrive - nepcoHansHbI, OneDrive gns 6usHeca, Box,
Dropbox 1 «Google Inck»), YTO NO3BONSIET HEMOCPEACTBEHHO B NMPUIOXKEHNN OTKPLIBATb,
N3MEHATb U coxpaHaTb PDF-dalinbl, pasmelleHHble Ha BalMX cepBepax CUCTEM
ynpaBneHnsa KOprnopaTUBHbLIM KOHTEHTOM UK B 06NaYHbIX CyXK6ax.

YT06bl OTKpPLITL PDF-daiin 13 cuctemsl ynpaBneHns KOPnopaTBHbIM KOHTEHTOM UAN 13
06/1auHON CNyXbbl, BolbepuTe 3nemMeHTsl Paiin > OTKPbITL > [lo6aBUTb MeCTo, 3aTeM
BblbepuTe Cc1McTemMy yrnpas/ieHNs KOPNOpaTUBHbLIM KOHTEHTOM WA 06aauHyto Ciyxoy, K
KOTOPOW Bbl XOTUTE MOAKAOUUTLCA. [Tocne BXOAa B YUYETHYIO 3annCb MOXHO OTKPbIThb
JokymeHT PDF Ha cepBepe 1 n3MmeHuTb ero B Foxit PDF Reader. Ecan PDF-gainin oTKpbIT 1
N3BJeYeH N3 CUCTEMbl YNpaB/ieHNs KOPMOPaTVMBHbLIM KOHTEHTOM, BbibepuTe KOMaHAy
BepHyTb, UTO6bI BEpHYTL daill U COXPaHUTL ero B Ballel yY4eTHOW 3anmcu B AaHHOW
cucteme. Ecnm PDF-daiin oTKpbIT M3 06/1auHON cnyx6bl, BolbepuTe 3neMeHT dain >
CoxpaHUTb/COXPaHUTb KaK, UTOObI COXPaHUTL ero Nocae BHECEHUSA N3MEHEHNIA.

CoBeThl.

1. OneDrive gns 6u3sHeca Nogaep>XmMBaeTcs TONbKO B aKTUBUPOBAHHOM MPUIOXEHUN
Foxit PDF Reader (naket MSI).
2. Tpexge 4Yem wncnonb3osaTb Foxit PDF Reader ana oTkpbITMA gokymeHTOoB PDF B
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Epona DMSforLegal, Heobxoanmo ycTtaHOBUTL kKnveHT Epona DMSforLegal B cucteme,
eC/IN OH ellle He YCTaHOB/EeH.

OTnpaBkKa B Evernote

PDF-A0KyMeHTbI MOXHO OTMPaB/iAThL B B/E BNOXEHWA B MporpaMmmy Evernote.

» Obs3aTenbHble YCI0BUA: HAa KOMMblOTEpPe AO/MKHA ObiTb YCTaHOBAEHa MporpamMmma
Evernote, B KOTOPOW y Bac JO/IKHA 6blTb 3aperncTpnpoBaHa y4eTHas 3anmchb.

» Otkpolite PDF-dalin gns peaakTnpoBaHus.

BbibepuTe anemeHTH O6LWMiA AocTyn > Evernote.

» Ecanm BbI He BOWAM B Y4YeTHyO 3anmcb Evernote Ha CTOpOHe KAWeHTa, BBeauTe

Y

yyeTHble JaHHble ANA BXoJa B cucTemy. [Mocne ycnewwHoro sxoja B y4eTHyHo 3annch
Evernote PDF-gokymeHT byzeT aBTOMaTMyecku oTrnpasneH B cncteMy Evernote n no
3aBepLUeHV MMMOoPTa Bbl MOAYyYMTE OT Hee coobLLeHue.,

OTtnpaBka B OneNote

B nporpamme Foxit PDF Reader Bbl MoXxeTe 6bICTpo oTnpaBuTb PDF-gokymeHT B OneNote
nocne BHeCEHUS U3MEHeHUIA.

OTKpoWTe 1 BHECUTE N3MEHEHWS B JOKYMEHT B nporpamme Foxit PDF Reader.
CoxpaHuTe n3mMeHeHus, a 3atem BblbepuTe NMogennTtbca > OneNote.
BbibepuTte pasgen/cTpaHunLy B HOYTOYKax 1 HaxmuTe kHonky OK.

YV V V V

Bo BcnnbiBatoLleM f1anoroBoM OkHe BblbepuTe 3neMeHT BnoxuTb ¢avin nnu
BctaBuUTb pacneyaTKky, 4TOObl BCTaBUTb CBOM JOKYMEHT B BblOpaHHbIN
pasgen/ctpaHuuy B OneNote.

KomMeHTapum

KommeHTapum MoryT 6biTb BOCTpeboBaHbl B yuebe nan pabote npu uteHun ¢aiinos. B
Foxit PDF Reader npefycMOTpeHO HECKOAbKO KOMaHJ 418 CO34aHWs KOMMeHTapueB.
Mepes fobaBneHVeM KOMMeHTapueB MOXHO Mnepelity B pa3gen daiin > YcTaHOBKU >
KoMmmeHTUpoBaHME [nA 3ajaHWA HacTpoek KoMMeHTapumes. KOMMeHTapuu Takxe
MOXHO Nerko yAansiTb, nepemeLLaTs U 0TBeYaTb Ha HUX.

OCHOBHblIe KOMaHAbl KOMMEHTU poBaHUA

B npunoxeHun Foxit PDF Reader foCTynHbl pa3nnyHble KOMaHAbl, MO3BOAsSIOLME
£[06aBNATb KOMMeHTapun K PDF-gokyMeHTaM. 3T KOMaHAbl pacnofioXeHbl Ha BKiagke
KommeHTapuiA. B kauyecTBe KOMMEHTapus MOXHO MCMO/Ab30BaTb TeKCTOBOe
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npuMeyaHvie, IMHWIO, KPYr Uan Apyryto ¢ourypy. KOMMEHTapuu Takxke MOXHO erko
pefakTMpoBaTh, yAansTb, nepemMellatb M OTBeYaTb Ha HUX. ITa QYHKUMS OCOBEHHO
nosfesHa BO Bpems paboTbl UAM y4ebbl, korga B PDF-AOKYMEHT HYXHO BHOCUTb
NpUMeYaHs 1 aHHOTaLUN.

TI Muwywas mawwdka [ ] Pucosanne + EH
¢ T T = [3 =2
B o TekcToBoE None ﬁ Kapangaw 3 ~
T T T pumeuanne  Gaiin BIAENEHME OWCK W
1 L EJJ Beinocka Q.l"lacmr: ofnacTm  BhIGEAEHKE

NcnpaBneHunsa B TekcTe

[na o0603HaueHUss TeKCTa, KOTOPbI HYXHO W3MEHUTb WA MPUHATb BO BHUMAaHWe,
NCNONb3YTCA KOMaHAbl pa3MeTKun TekcTa. Ha Bknagke KoMMeHTapuii MoXHO BbibpaTh
NO60N N3 MepeynCNeHHbIX HUXE WHCTPYMEHTOB, a 3aTeM BblbpaTb HYXHbIA TeKCT,
Bbl4e/INB ero KypCOpoOM, WKW LUefKHYTb B TOM MecTe AOKYMEHTa, ri4e HYXHO BCTaBUTb
TeKCTOBbI KOMMEeHTapuii.

KHonka Nma OonuncaHue
Mo3BongeT oTMeuyaTb BaXHble OTPbLIBKM K3 TekcTa ANA
yes Bbolgaenntb nyduwlero 3anoOMMHaHUSA nnn JanbHenLero
MCNOAb30BaHMUA.

MNoaYepKHYTbI

T BO/THNCTOM MNo3BonseT pncosaTb NOJ TEKCTOM BOSIHUCTYHO IMHNIO.
NHWeN
T MNMoayepkH. lMo3BosseT nogyepKknBaTh TEKCT N PACCTaBNAATL aKLEHTHI.
[lo3BoniseT  3ayepkmBaTb  TEKCT uToOb6LlI  Apyrue
I 3auepKHyTb '
NnoJib30BaTe N 3Hanu, YTO OH yAaseH.
. [To3BONIAET 3a4epKHYTbL TEKCT 1 MpejocTaBUTb ANS Hero
L 3aMeHUTb TeKCT
BapWaHT 3aMeHbl.
Mo3BonsgeTr BCTaBAATb KOPPEKTOPCKUA cumBon (M),
T BcTaBuTb TEKCT | KOTOPBLIN MCNOAb3YyeTCa A5 YKaszaHUA MecTa, B KOTopoe

YTO-TO AOJ/KHO 6bITb BCTAB/IEHO.

Pa3melueHue 3ameTokK U dpaiinos

UT06bl 406aBUTL KOMMEHTapWUI B BUAE 3aMeTKK, BbibepuTe 31emeHTbl KoMmeHTapuia >
3ameTKa, a 3aTeM yKaxunTe MecTo B AOKYMEHTE, r4e He0bX0ANMMO Pa3MecTUTb 3aMeTKy.
3aTeM MOXHO BBECTW TEKCT BO BCM/bIBalOLLel 3aMeTKe Ha MaHenn AOKYMEeHTOB (ecnu
naHenb «KoMMeHTapuu» He OTKpbITa) WAM B TEKCTOBOM MO/e, CBA3AHHOM C
KOMMeHTapueM B BUe 3aMeTK1 Ha naHenn «KoMMeHTapum».
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Foxit PDF Reader
Kpamkoe pykosodcmeo

YT06bl 06aBUTL B KavecTBe KOMMeHTapus daiin, BbINOAHUTE CnegytoLine AeNcTBUS.

<~ BblbepuTte anemeHTol KoOMMeHTapwia > Paiin.

<+ YcTaHOBWUTE yKasaTe/lb MbILUW B MeCTO, KyAa HY>XHO BCTaBUTb KOMMeHTapuii B BUAe
daina, n WenkHUTe 3TO MecTo.

+ B gmanoroBom okHe OTKpbITUE BbibepuTe ¢aiia, KOTOPbIA HYXHO BCTaBUTb, Y

HaXXMUNTe KHOMKY OTKPbITh.

TMpumeyvaHue. B yensx 6ezonacHocmu palinel onpedesneHHbIx popmamos (Hanpumep, palinel
EXE) Henb3s 8CMaeamMe 8 kadyecmee KOMMeHmMapues, o Yyem npozpamma Foxit PDF Reader
ysedomum eac.

<> B Tom mecTe, KOTOpPOE Bbl BbI6pafIVI, MoABUTCA 3HAYOK B/TIOXKEHNA cba|7|na 1

A06aBHEHI/Ie TEKCTOBbIX KOMMEHTapveB

MpunoxeHne Foxit PDF Reader mo3sonsieT fo6aenaTe k PDF-gokymMeHTam TeKkCTOBble
KOMMEHTapum c NoMoLLbo KoMaHA Muilyuiaa MmallMHKa, TeKkcToBoe noJse 1 BolHOCKa.
BbibpaB komaHzy [MMuuwyuwias MaWwMHKaA, Bbl CMoOXeTe fA06aBUTb TeKCTOBbIN
KOMMeHTapuii 6e3 NCnonb30BaHA TEKCTOBbIX Mosel. Boibpas komaHay TekcToBoe nose
nnn BbIHOCKA, Bbl CMOXeTe A06aBUTb TEKCTOBble KOMMEHTapWUK C MCMOJIb30BaHUEM
NPSAMOYroNbHbLIX NOME UV BIHOCOK 3a NpejenamMm TekcTa.

YT06bI ,06aBUTL TEKCTOBBLI KOMMEHTapWiA, BbIMOAHUTE CejytoLLe AeCcTBYS.

<~ Bblbepute 3nemeHTbl KommeHTapuinc > [Muwywas mMawmnHKa/TekcToBoe
nosie/BbIHOCKa.

+ TloMecTuTe yKa3aTesb B MECTO, re He0bX04MMO BBECTW TeKCT. YTObbI HayYaTb HOBYHO
CTPOKY, HaXXmuTe knasuLly Beog,

< Tlpy HeobxoAMMOCTU M3MeHUTe CTUAb TeKCTa Ha naHenn dopmaTt crnpasa OT
JOKyMeHTa.

+  YT06bl 3aBepLUMTbL BBOA TEKCTa, LWenkH1Te ntoboe MecTo 3a npejenaMmn BBejeHHOro
TeKkcTa.

WHCTpYMeHTbI ANl pycoBaHUs

NHCTpyMeHTbI AN pUCOBaHMS MO3BOJIAIOT MCMONb30BaTh B KaYeCTBe aHHOTaLMIA PUCYHKM,
durypbl 1 TekcToBble Nons. Hanpumep, B JOKYyMeHTe MOXHO AenaTb OTMETKM, NCMOb3ys
CTPenKW, ANHWKW, KBaAPaTbl, MNPAMOYrOAbHWUKW, KPYrv, 3SAAUMCHI, MHOMOYrONbHUKMN,
NOANTrOHaNbHbIE TMHUK, 0bnaka u ap.
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KHonka

VIHCTPYMEHTbI AN pUCOBaHMSA

Nmsa OnucaHune
A c Mo3BO/ISIET PUCOBATL YKa3aTeNn HanpaBs/eHUs, KOTOpbIe
Tpenka
P no ¢opmMe NIV Ha3HAYEHNIO HAaNMOMUHAIOT CTPENKY.
i NHWg BO3MOXHOCTb OTMETUTb HY>XHOE MECTO IMHUEA.
Mo3BoageT HapucoBaTb MAOCKYH GUr C YeTbIpbMSA
] MpPAMOYroNbHNK P yio purypy P
CTOPOHAMU Y YeTbIPbMSsI MPAMbBIMU YTAAMMN.
3 OBan Mo3BonsieT pMcoBaTb OBasbHble GUrypbl.
Mo3BoAgeT HapucoBaTh MIOCKYH 3aMKHYTYO Gur n3
O MHOroyrosisHuK P y yTyro purypy
Kak MUHUMYM Tpex OTpe3KOB.
Mo3BO/IIET HAPWCOBATb HE3AMKHYTYH MI0CKY GUrypy
L NomaHasa NMHuA

M3 KaK MUHNMYM TPEX OTPE3KOB.

é KapaHgaLu Mo3BosseT pncoBate GUrypbl NPon3BoabLHON GOPMBI.
\ P BbicTynaeT B poAuM UHCTpPyMeHTa Ans  yAaneHus
acTnK
- CO3JaHHbIX KapaHAaLwom ¢pparMeHTOB.
&y O6nako Mo3BonsieT pncosaTtb GUrypbl 061akos.
MNo3gonseT  BbIAEANTE  OMpejesieHHy  06nacTb,
b BbigeneHue
Hanpumep 4acTb TeKCTa, M30b6paxeHue wan nycroe
obnactm
MecTo.
OTMeTka  pe3ynbTaToB  MOWUCKa  AAS  Jlyyllero
= Mowck n .
o) 3aMNOMWHAHNA  WAW  AajbHelLero  KCrnoab30BaHuS.
: BblAesieHne

Takxe cM. pasgen [ouck B gokymeHTax PDF.

UT06bl 406aBUTE KOMMEHTaPWIA C MOMOLLIbI MHCTPYMEHTa A/19 PUCOBAHWSA, BbIMOAHNUTE

cnegyroLLme AelicTBUS.

< OTtkpoiiTe Bknagky KoMmMeHTapuid 1 HaxmuTe KHOMKY TpebyemMol KOMaHZbl.

< B MecTe, Kyfa HyXHO BCTaBUTb GUrypy C KOMMEHTapueM, HapucyiTe Kypcopom

durypy.

< (Heob6sa3atenbHo) BBeanTe KOMMEHTapuKM B TEKCTOBOE MOJ1e, CBA3aHHOE C pa3MeTKOM

Ha naHenun «KommeHTapum». Nnn, ecin naHenb «<KoMMeHTapmm» He OTKPbITa npu

JOBaBNeHUM pa3MeTKy, ABaXAbl LWeNKHUTe pasMeTky (MAX LWeNKHUTEe 3HaudokK

pefakKTUpoBaHUA 3aMeETKU

=

Ha MaHennm WHCTPYMEHTOB, I'I}'IaBaI-OLLI,EI7I Haj

Pa3MeTKOM), YTO6bl OTKPbITh BCM/bIBAOLLYHO 3aMeTKy ANst BBOAA KOMMeHTapueB.

B npunoxeHun Foxit PDF Reader MOXHO BblaensTb onpeseneHHble 06aacty, HanpuMmep

YacTb TeKCTa, M306paxeHne Nan NycTtoe MecTo.

< UT06bl BbIAENUTL HYXHYH 061acTb, Bblbepute KommeHTapuii > BbigeneHue
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o6nactu, nocne 4ero, HaxaB W YAepXMBas NEBYHO KHOMKY MbIlUK, O4yepTuTe
TEKCTOBbIN JManasoH, u30bpaxeHne WA MNyCcTylo 061acTb, KOTOPYH HYXHO
BblAENNTb.

Mo ymon4aHuto 061acTb BbIAENAETCA XEenTbiM LBeToM. YTOob6bl VM3MEHWUTb LBeT
BblAeNeHNs, LWeNkKHNTe BblAeNIeHHYI0 061acTb NPaBol KHOMKOM MbILWK 1 BblibepuTe
KomaHZy CBOMCTBa, a 3aTeM B OTKPbIBLUEMCA AManorosom okHe CBOWACTBA
MopacBeyeHHbI Ha Bknagke BHewHWV BupA BbibepuTe TpebyeMblin LBeT. Haxas
PacrnoNOXeHHY0 Mo ManuTpolr KHOMKY Apyrue LuBeTa, MOXHO BblbpaTb ANA
BblAeNeHHOM 06nacT Npou3BO/bHbLIA LBeT. [lpunoxeHne Foxit PDF Reader
aBTOMaTMYeCcKn coXpaHseT Noib30BaTe/IbCKMe LiBeTa 1 MO3BONSET MCMO/b30BaThb WX
BO BCeX KOMaHZAax aHHOTUPOBaHKA.

B npunoxeHunn Foxit PDF Reader gob6aBneHa noggepxka ¢yHkumn PSI, npy nomoLum
KoTopoi B PDF-gOKyMeHTax MOXHO 06aBATb MPpYMeYaHus B MPOU3BOJIbHOM dopMme.
[nsa 3TOro ncnonb3lyetca NHCTPYMEHT «[epo», AOCTYyNHbIM Ha NaaHweTe Surface Pro nam
Wacom. Huxe nprBegeHbl NOApOo6HbIE MHCTPYKLN.

» (4na nonb3oBaTenen naaHweTHbIX MK Surface Pro.) MNocnegoBaTenbHO BblibepuTe
aneMeHTol KommeHTapuia > KapaHpaw 1 npu nomowm nepa fobaBbTe
nprvMeYaHus B NPOn3BOALHON dopme.

» (4na nonb3oBaTtenein rpaduveckmx nnaHweTtos Wacom.) MNogknoumTe nnaHwweT
Wacom Kk KomnbroTepy, nocnejoBatesbHO BblbepuTe 31eMeHTel KoMMmeHTapwia >
KapaHpaw v npy noMoLLm nepa fobaBbTe NpMMeYaHns B Npoun3BoibHOM Gopme.

LWTamn

B pacnopsaXeHnm nonb3oBatend eCTb HECKOIbKO npeaBapunTe/ibHO CO34aHHbIX LUTAaMMOB,

KOTOpble MOXHO WCMNO/b30BATb B PDF-AOKyMEHTaX. [Monb3oBaTenn Takxe MOTyT

CO34aBaTb CBOW CcobCTBeHHbIE WTammMbl. Bee MMIMOPTUPOBAHHbIE N CO34dHHbIE WTaMMbl

oTOo6paXatoTcs B NasnMTpe LUTAMMOB.

>
>

OTkporiTe Bkagky KommeHTapwia n Boibepute pasgen LUTamn.

B nanuTtpe wTaMnoB BblbepuTe LWTaMn U3 kateropuun «CTaHZapTHbIE LUTAMMbI»,
«MoanuncaTb 3a4ecb» NN «JHaMUYeckme WTammnbi».

Apyroi cnocob — co34aTb COBCTBEHHbIN LWTaMMN 13 U306paxeHns B bydepe obMeHa.
Ans 3Toro mnocnepoBaTeNnbHO Bblibepute KommeHTapuii > Monb3oBaTeNnbCKUiA
wTtamn > BctaBuTb u306pakeHune mn3s 6ydpepa o6MeHa KaK WMHCTPYMEHT
wTamMna win co3jalrite Mofb30BaTeNbCKUA LWITamn, MNocieAoBaTe/lbHO BblbpaB
KommeHTapwuia > Monb3oBaTenbcknii witamn > Co3paTb NO/b30BaTENbCKUNA
wTamn 1160 Co3aaTb NOSIb30BaTE/IbCKUI AUHAMMNYECKNA WTamn.

Ha cTpaHuUe JoKkyMmeHTa 3ajaliTe MeCcTopacrofioXeHVe WTamna Uan nepetawute
NPSIMOYrOAbHUK Ha CTpaHWue AOKYMeHTa, 4Tobbl onpeAennTb ero pasmep Wu
pacnosioXeHne, N OH MNOABUTCS B yKazaHHOM MecTe.
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(JononHMTenbHO) ECM Bbl XOTUTE MOCTaBUTbL LUTaMM Ha HECKONbKMX CTpaHuLuaXx,
LWeNKHUTe MpPaBoOA KHOMKOW MblWW WTaMn W BblibepuTe Pa3mMecTTb Ha
HeCKONbKUX CTpaHuuax. B avanorosom okHe Pa3smMecTTb Ha HECKOJIbKUX
CTpPaHULLAX YKaXUTe AMana3oH CTPaHWUL, U HaxMUTe KHonky OK, 4Tobbl MpUMeHUTb
VN3MeHEeHUS.

Ecnv nocne npruMeHeHWs NoTpebyeTcs NOBEPHYTL LUTaMM, BbIMOAHUTE cliefytoLlme
AencTBus.

<+ UWenkHuTe WTaMn 1 NnpoBeAnTe yKasaTenem MbILLW Haj, ero BePXHUM Mapkepom.
+ Korga oTobpa3uTcs 3Ha4oK MOBOPOTA, 3axBaTUTe €ro MbIb U NMOBEPHUTE

LWITaMM B HYXXHOE MOoJIoXeHKe.

O6Liee peLeH3MpoOBaHWE U peLeH3MpoBaHMe Mo

3NEeKTPOHHOM noyTe

MpunoxeHne Foxit PDF Reader gaeT BO3MOXHOCTb C /IerKOCTbI MPUCOEAMHUTLCA K

peueH3npoBaHMO PDF-,D,OKyMeHTa, 0bMeHMBaTbCA KOMMEHTapunaMn n OTCAeXnBaTb

peueH3npoBaHne.

MpucoegnHeHne K 06L1EMY PELLeH3NPOBaHUIO

>

B

3arpy3uTe npejHasHadeHHbIn Ana peueH3vpoBaHus PDF-¢ain n3 nouytoBOro

NPUIOXKEHNSA N OTKPOIiTe ero B mpuaoxeHun Foxit PDF Reader.

Echn PDF-pokymeHT, KOTOpbIA ByaeT peLeH3npoBaTbCs, OTKpbiBaeTcs B Foxit PDF

Reader Bnepeble, BBeANTE CBOKO UAEHTUPUKALNOHHYIO NHGOPMaLUIO.

JlobaBbTe B PDF-40KYMEHT CBOM KOMMEHTapuu.

MNocne 3aBepLUeHUS HAXMUTE KHOMKY ONy6/iIMKoBaTb KOMMEHTapUU Ha naHenu

COObLLeHNI (ecnn yBeAOMIEHUS BK/OUEHbI) UAM BbibepuTe O6WMIA Aoctyn >

YnpasneHve o6WMM peLeH3MpoBaHMeM > Ony6JMKoBaTb KOMMEHTapuu,

UYTObbI NOAENNTHCA KOMMEHTaPUAMN C APYrMK peLeH3eHTaMu.

CoxpaHuTte PDF-daiin ogHUM 13 CneayoLmx cnocobos.

< [ocnegoBatenbHO BblibepuTe 3n1eMeHThl ®avin > CoXpaHUTb KakK, 4Tobbl
COXpaHuTb obwmin PDF-dain kak KOMWK Ha NOKaJAbHOM AMCKe. DTy KOMuto
MOXHO OTKPbITb MOBTOPHO M MPOAO/IXUTL peLieH3npoBaHmne 1nbo oTnpaBnuTb ee
APYrMM peueH3eHTaM ANs JanbHelilero COBMeCTHOro peLeH31poBaHNS.

< Haxmunte kHonky MeHI0 Ha naHenu coobuieHnn 1 BoibepnTe COXpaHUTb Kak
APXMBHYI KONUIO (eCIN YBEAOM/IEHUS BK/HOYEHbI) UM BblbepuTe O6LMIA
pocTtyn > YnpasneHme o06WUM peueH3npoBaHueM > COXpaHUTb Kak
ApXVBHYIO KOMNUIO, YTOObI COXpaHUTb PDF-dpain kak Konuto, He CBA3aHHYH C
06LLMM peLieH3POBaHMEM.

Xo4e COBMeCTHOro peueHsnpoBaHMA HOBbleE KOMMEHTapun aBTOMaTU4eCKn

CUHXPOHM3NPYIOTCS 1 oTObpaxatroTca B npuaoxeHun Foxit PDF Reader, no ymonyaHuio
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3TO NMPOUCXOAUT Kaxble MNATb MUHYT. O NOsABAEHN HOBOrO KOMMEHTapUA NPUAOXeHNe
yBeAoMAseT MuraHmeM 3Ha4ka Foxit PDF Reader Ha naHenn MHCTPYMeHTOB. TakXKe MOXHO
HaxaTb KHoMky MpoBepnUTb HasIMYMe HOBbIX KOMMEHTapMeB Ha NaHenn CoobLLeHui
(ecnn yBefOMNEHNS BKIKOYEHBI) UK BbibpaTb O6LWUIA AOoCTYN > YnpaBneHne o6wmm
peueHsnposaHmem > [poBepuTb HaMUune HOBbIX KOMMEHTapueB A/ NPOBepPKU
HaM4Ma KOMMeEHTap1eB BPY4HYH0. NMOMUMO 3TOro, MOXHO BblbpaTb ®aiin > YcTaHOBKW >
PeLleH3mpoBaHue > ABTOMaTU4YeCKN NPOBepATb Haln4yme HOBbIX KOMMEHTapueB
ANA YKa3aHWsA BPEMEHHOro MHTepBana aBTOMATUYeCKOM MPOBEPKM HalMyua HOBbIX
KOMMEHTapueB B yKa3aHHbI Meproj BpeMeHU.

MpurcoegnHeHMe K peLLleH3NPOBaHUIO MO 3/IEKTPOHHO nouTe

» Otkpoite PDF-gOKyMeHT, KOTOpbIi 6OyaeT peLeH3MpoBaTbCd, W3 MNOYTOBOro
NPUIOXEHNS.

» [obaBbTe B PDF-40KYMEHT CBOV KOMMEHTapuu.

» [locne 3aBeplleHWs HaxmuTe KHOMkKy OTNpaBKa KOMMEHTapueB Ha MaHenm
CoobLLeHN (ec yBeAOMNEHUS BKAHOYEHbI) UM Bbibepute O6WMIA pocTyn >
YnpaBneHve peLeH3MpoBaHMEM O 3/IEKTPOHHOM nouyTe > OTnpaBKa
KOMMeEHTapueB, YTO6bl OTNPaBUTb OTPeLleH3MPOBaHHbIM A4OKyMeHT PDF o6paTHO
NHULMATOPY MO 3/1eKTPOHHOW nouTe.

» B cnyyae HeobxoaMMOCTVM MocCnefoBaTeNbHO BblbepuTe 3n1emeHTbl  Paiin >
CoxpaHUTb KaK 1 coxpaHuTe PDF-dainn Ha 1oKanbHOM AMCKe Kak KOMuHo.

HOBTOPHOE npuncoegnHeHume K peyeH3npoBaHUIO

» [oBTopHO oTKpoiTe PDF-daiin, koTopblh OyaeT peueH3VpoBaTbCs, OAHUM U3
cneayroLLMX CnocoboB..
< OtkpounTe konuto PDF-daina, ecnm oHa bblia coXxpaHeHa Ha 10KaJibHOM AMCKe.
< Bbibepute 06WMIA pocTyn > CpeAcTBO OTCNEXMBAHUA, MPaBOM KHOMKOM
MbILW WenkHUTe PDF-dalin, KOTOPbLIA HYXHO peLleH31poBaTh, N B KOHTEKCTHOM
MEH}0 BblbepuTe NMyHKT OTKPLITh.
< OTkpoinTe daiin U3 NOUTOBOro NPUNOXKEHUS.
» [lns nNpoAo/KEHUS COBMECTHOrO peLeH3VpPOBaHWS WAN  peLeH3npoBaHua Mo
371eKTPOHHOM NoYTe BbINOHUTE YKa3aHHble BblLLe JeACTBUS.

MpumeyaHume. Ytobbl oOTKpbITb PDF-dalin, koTopbii 6yaeT peueH3npoBaTbCs, U3
MOYTOBOro MpuaoXxeHus npu nomow Foxit PDF Reader, BO3MOXHO, MoHazo6butcs
YyCTaHOBUTb MOYTOBOE MpUIOXeHMe, KoTopoe nogaepxusaer Foxit PDF Reader. B
HacTosllee BpeMsi npunoxeHnem Foxit PDF Reader nopaepxmBatoTcs Hambonee
nonynsipHble MOYTOBbLIE NporpaMmel, Bkatovasa Microsoft Outlook, Gmail, Windows Mail,
Yahoo Mail n gpyrue. Ecam ans paboTbl C 31€KTPOHHO MOYTON Bbl MONb3YyeTeCb MOYTOBOM
nporpaMMon nnm Beb-nHTepdelricom, He NoasepXmMBaeMbiMU NpunoxeHnem Foxit PDF
Reader, MOXHO cHa4dana 3arpy3uTb PDF-gokymMeHT, a 3aTteM OTKpblITb ero Ans
peLieH31POBaHKA CO CBOErO JIOKaIbHOro AMcCKa.
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OTcneXxuBaTb peLeH3upoBaHUsA

MpunoxeHune Foxit PDF Reader cofep>XuT CpeacTBO OTC/IEXMBaHUS, KOTOpOe yrnpoLlaeT
oTCNexXunBaHWe peLeH3poBaHus. [locnesoBaTeNnbHO BblbepuTe 3neMeHTbl 06U
poctyn > CpeAcTBo oTCNeXuBaHUA uan dan > O6GWMIA [OCTYN, 3aTeM rpynny
CpeacTBO OoTCNEXUBaHUA 1 3/1leMeHT CpeAcTBO oTcneXXnBaHUA. OTO6PasATCA NMeHa
daiino., faTbl 3aBepLUEHUs, KOJIMYeCTBO KOMMEHTapueB U CMUCOK pPeLeH3eHTOB 414
KaXA0oro COBMECTHOIO PeLieH3NPOBaHWA U peLeH3MpPoBaHNSA NO 3/1eKTPOHHOW nouyTe, K
KOTOPOMY Bbl MpucoeanHUINCE. B okHe CpeAcTBO OTCAEXMBaAHUA MOXHO Takxe
pacrnpejenntb peLeH3VpoBaHus, B KOTOPbIX Bbl MPUHMMaeTe y4dacTve, Mo nankam.
MpocTo co3gaiTe HOBYO nanky B rpynne MpuHATBLIE, 3aTeM OTNPaBbTe peLieH3poBaHuA
B CO3/,aHHYI0 Marky, BbIbpas COOTBETCTBYHOLLUMNIA MYHKT B KOHTEKCTHOM MEHHO.

wii CpegcTBo oTCAEXNEAHNA - O X

—E-:I PEHEHSMFDEEHME
[5. Peuenzuposanne > Mpunatele

-|_| PDF Editor [ n
| PUHATEIE
+

-|_} PDF Reader

------ B AboutFoxit_review

Wma daiina [ata saeepLueHna Kommentapun: Hoeel..  Peuensenter Hoebie/...

AboutFoxit_review Her 0/0 0/0

Paseepryto sce  CeepHyTh Boe

CoBmecTHas pa6oTta Hag o6wmmu PDF-pavinamum B

pe>kume peasibHOro BpeMeH!

Ecnn ncnonbsyetca PDF-daiin, kK KOTOpOMY NpeocTaBfieH o6l 40CTYN NO CCblAKe NN
3NeKTPOHHOM noyte ¢ nomMoLbto Foxit PDF Editor, nonb3oBaTenu Foxit PDF Reader moryT
NPUCOeANHUTLCSA K COBMECTHOW paboTe B VIHTepHeTe, 4TObbl 406aBAATE KOMMEHTapUn
OTBEYATb Ha HWX B pexmMe peanbHOro BpemMeHU. KoMMmeHTapun aBTOMaTUYecKu
CUHXPOHU3NPYIOTCS MeXAy WHULMATOPOM U peueHseHTamu. Bo Bpemsi COBMECTHOW
paboTbl N3MeHeHWs cTaTyca obuiero PDF-dalina MoryT 6bITb OTApaBieHbl Yepes naHesb
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yBeZomieHWiA. Mpy 3TOM nonb3oBaTenn MOryT npoBepuTb BCe daiinbl U AeiCTBUS,
BblbpaB O6Wwuia gocTyn > O6wme ¢aiinbl.

MpumMmeyaHve. s MCNoNb30BaHUA 3TOM GYyHKUMKM COBMECTHOM paboTbl TpebyeTtcs
noAkatYeHne K VIHTepHeTY 1 BXOJ B YYeTHYH0 3anucb Foxit.

dopmbl

PDF-¢popmbl  yripowaoT cnocob nojayveHus wn npegoctasneHva  nHoopmaymn. C
nomoLbto npunoxeHusa Foxit PDF Reader MoxHO 3anonHATe PDF-bopMbl, 406aBAATL K
HWM KOMMEHTapun, UMNOPTUPOBATbL N 3KCMOPTUPOBATE JaHHbIE U KOMMeHTapun ¢opm,
a Takxke nposepdATb noanucy B XFA-bopmax.

3anosiHeHue PDF-popm

Foxit PDF Reader noaaepxwvBaet uHmepakmugHsie PDF-¢popmer (Acro-¢opmbl 1 XFA-
bopmbl), Tak U HeuHmepakmusHsle PDF-¢popmel. AN 3aN0NHEHNS UHTEPAKTUBHBIX GOPM
NCNONB3YNTE KOMaHAY «Pyka». Ana HenHTepakTuBHbIX PDF-GOpM MOXHO MCMO/b30BaTh
NHCTPYMEHTbI Ha KOHTEKCTHOW BK/ajke 3anosiHeHUe N noanucaHue (N1 Ha BKAajKe
Foxit eSign), uTobbl A06aBNSATb TeKCT WAM ApyrMe CMMBOAbL. [py 3anonHeHWn
HenHTepakTMBHbIX PDF-dopM mcnonb3yrite naHenb WHCTPYMEHTOB ANA MOAer uam
MapKepbl U3MeHeHUs pa3Mepa, YTobbl HacTparBaTb pa3Mep J06aBNAEMOro TekcTa um
CYIMBONOB /151 COOTBETCTBUSA MONAM GOPMBbI.

Foxit PDF Reader nogaepxuBaeT pyHKLUIO aBTOMaTUYECKOro 3anosIHeHUs, KoTopas
nomoraeTt 3anofiHATb PDF-dopmbl 6bicTpo 1 nerko. JaHHaa ¢yHkuMA obecrneyvBaeT
COXpaHeHne ucTopmn 3anosiHeHus ¢GopM, a 3aTeM MNpu 3anonHeHun Apyrux ¢opm
npegnaraet coBnageHus. Takve coBnajeHns 0TobpaxaroTcs B packpblBatOLLEMCS CrnCKe.
YTobbI BKIOUNTE GYHKLIMIO aBTO3aMnoIHeH WS, nepeligmTe B pa3gen daiin > YcTaHOBKU >
®dopmbl 1 BbibepuTe Basic (Fasosoe) nnv Advanced (PaclumpeHHoe) B packpbiBatoLLLEeMCS
cnucke Auto-Complete (ABTo3anonHeHue). YctaHoBuTe dpraxkok Remember numerical
data (3anoMMHaTb YMCIOBble AaHHbIE), YTOObI COXPaHATE U YMCIOBbIE AaHHbIE, NHaYe
6yAyT 3aNOMNHATBLCA TONbKO TEKCTOBbIE JaHHbIE.

Ao6aBneHne KoOMMeHTapumeB K popmam

KommeHTMpoBaTe PDF-dopMbl Tak e nerko, kak wn npoune PDF-4OKYMEHTHbI.
Bo3MOXHOCTE fob6aBneHnss KOMMeHTapumeB JAOCTYMHa TOMbKO TeM Mo/b30BaTensMm,
KOTOpble NoayYnan COOTBETCTBYIOLLME NpaBa OT co3gaTtens ¢opmbl. CM. TaKxKe pasgen

KommeHTapum.
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Foxit PDF Reader
Kpamkoe pykosodcmeo

MMNopT 1 aKCNopT AaHHbIX popm

YT06bl BbINOMHUTE MMMOPT WX 3KCNOPT AaHHbIX dopmbl 13 PDF-daiina, Bblibepute
saneMeHT UMNopT 1nn IKCNOpPT Ha Bkagke dopma. OfHako faHHasa GyHkUmsA paboTaeT
TONIbKO AN MHTEePakTUBHbIX PDF-dopm. Ans ouncTky faHHbIX dopMbl B Foxit PDF Reader
ncnonb3yeTcs kKomaHga C6pocutb popmy.

[=d 2) <l @

Cepocute M3 dopmer VimnoptupoeaTe JkcnopT Mapametpel
dopmy B IMCT™ h WHETPYMEHTOE ™

Ha eknadke «®opma»
UTo6bI 3KCMOPTUPOBATb AaHHble GOPMbI, BEINOMHUTE CaejytoLine AelicTBIUS.

> [locnepoBatenbHO BbibepuTe 3neMeHTel Popma > IKcnopT > B dpaiin.

> B ananorosoM okHe CoOXpaHUTb KaK BblbepuTe nanky Ans CoOXpaHeHus ¢aiina n nms
dalina, B KOTOpbIV ByAeT Npon3BeseH 3KCMOPT, 3aTeM B none Tun ¢aiina ykaxurte
Tpebyembli dopmat danna.

»  Haxmute kHonky COXpaHUTb, YTOObLI COXpaHUTb dain.

YT0o6bl 3KCMOPTMPOBaTL AaHHble GOPMbl 1 MPUKPENUTbL UX K CyLLecTByloLLemy daiiny,
BbIMONIHUTE CejytoLLne feACTBUS.

» [ocnepgoBaTenbHO Bblbepute 3snemeHTbl Popma> W3 ¢opmbl B AnCT >
MpuKpenuTb K CyLLecTBYOLLLEeMY JINCTY.
» B ananoroBom okHe OTKpbITb BbibepuTe CSV-dainn n HaxmmuTe KHONKy OTKPbITb.

YT06bI 3KCNOPTUPOBaThL B CSV-daiin gaHHbIe HECKONBbKNX GOPM, HEOOXOANMO BbIMOAHUTL
Takume AencTBUS.

» [ocnepgoBaTenbHO Bblbepute 3snemeHTbl Popma> W3 ¢opmbl B AUCT >
06BLeANHUTE GOopMbI Ha NTUCTe.

» B amanoroBomM oOkHe JKCMOPT HECKONbKUX GOPM Ha JINCT HaXMUTE KHOMKY
Ao6aBuTb ¢paiinbl.

» B pawnanorosom okHe OTKPbITb BbibepuTe dainn Ang 06begnHEHNS M HAXKMUTE KHOMKY
OTKpbITb, YTOObI J06aBUTb €ro B TEKYLLY GOpMY.

»  [pyroii cnocob — ecnu popma, noanexallas obbejHeHNH0, HeAaBHO OTKPbIBanach,
MOXHO YyCTaHOBUTbL ¢naxok Copep>kaT HeAaBHO 3aKpbiTble ¢GOpPMbl, UTOObI
BbI3BaTb CANCOK $OPM, KOTOpble HeJaBHO OTKPbLIBaIMCL, @ 3aTeM yAanuTb dainbl,
KOTOpble He HYXHO f06aBfATb, OCTaBMB B CMWCKE TOAbKO HeobxoAuMble aNs
aKkcnopTa.

» Ecan Heobxoanmo fo6aBuTb GopMbl B CyLLeCTBYHOLLMIA daiif, ycTaHOBUTE (axokK
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[lo6aBuTb B cywecTByOWNA ¢paiin.
» Haxmute KHOMKy 3KCnopT 1 coxpaHute CSV-daiin, ykasaB HyXHbIA NyTb B
AnanoroBom okHe COXpaHUTb Kak.

MpoBepka noanucei B XFA-popmax

MpunoxeHne Foxit PDF Reader gaet BO3MOXHOCTb NpoBepsATb nognucy B XFA-popmax.
Ans aToro TpebyeTcs LWenkHyTb nognucbs B PDF-dane v BO BCM/bIBAlOLLEM OKHe
NPOCMOTPETL pe3ynbTaT NPOBEPKN MNOAMNCA 1 ee CBOWCTBA.

f Moanwce AEWCTBUTENBHA, nognucano: aaa 1234 <aaal234@pactera.com=,
-JokyMeHT He Bbl1 MIMEHEH NOCNE NPUMEHEHWA 3TOH NOAMNCH.

-nDAI‘IMCEHHbIﬁ TEKYLLMM NONB3CBATENEM.

CeolCTE2 NOgNNCK.. OtmeHa

MeyaTb

Kak HaneuyaTtaTb PDF-gOoKyMeHT?

Y6eamTech, UTO MPUHTEP YCTAHOB/EH.

2. BbibepuTe MeuvaTb Ha Bknagke dain, ytobbl HaneyaTaTb 0AMH PDF-A0KyMeHT namn
BolbepnTe MakeTHas ne4vaTb Ha Bknagke ®Paiin 1 pobaBbTe Heckonbko PDF-
JOKYMEHTOB, YTObbI X HaneyaTtaTb.

3. Bbibepute npuHTeEp, yKaxmTe AnanasoH nedyaTy, KOANMYeCTBO KOMWIA N HacTponTe
Apyrve napameTpsl.

4, Haxmute kHomnky OK, 4Tobbl HauaTb NeyaTb.

NMeyaTb YacTU cTpaHULbI

UTobbl pacneyaTtaTtb YacTb CTPAHWULbI, CedyeT NCMob30BaTh KOMaHAY «CHUMOK.

® BbibepuTe KOMaHAy A8 CHMMKA, NOCNeA0BaTeNbHO LLeNKHYB 3feMeHTsl FnaBHas >
CHUMOK.

®  Buigennte 061acTb, KOTOPYH HEOH6XOAMMO pacrneyaTarsb.
B BbIOpaHHON 06naCcTV LWEeNKHUTe MNPaBoli KHOMKOW MbIWW W BbibepuTe MNyHKT
MeuaTb, NOCNe Yero oTo6pPasnTCsa AManorosoe okHo MNeyaTkb.

32



MeuaTb onpeaeneHHbIX CTPAHUL, N pa3aenoB

Foxit PDF Reader no3BonsieT neyaTtaTb CTpaHuubl K pasaenbl, CBA3aHHbIE C 3aK/1agKaMK,

NPsSIMO C NaHenn «3aknagkax». TpebyeTcs BbIMONHUTL ClejytoLue AeicTBuUS.

MNMocnegoBaTenbHO  BblbepuTe  ciegywolive  3neMeHTsl Bua > TMapameTpbl
npocmoTtpa > [laHenu HaBuraumm > 3akKjagKn, 4TOObl OTKPbITb MNaHenb
«3aKnajKa», eciv oHa cKpblTa.

Ha nanenn «3aknagka» Bblbepute 3aknagky nam Haxmute Shift nan Ctrl + wenuok,
YTOObI BbIOPaTb HECKOIBKO 3aK1aj0kK.

LenkHnTe 3aknagKy MpaBoOi KHOMKOW MbIlWN 1 BblbepuTe 3n1eMeHT [lMeyaTb
CTpaHuU, 4TobbI HameuyaTtaTb CTPaHULbl C BbIOpaHHBLIMKU 3aknagkamMu (Bkaro4vas
JouepHMe 3aknagku), unn BblbepuTe 3nemeHT MeyaTb pasgenoB, uUTO6bI
Hame4yaTaTb BCe CTPaHWLbl B pa3fenax, OTMEYeHHbIX 3aklagkaMu (BKarouYas
LOYepHMe 3aKNagKu).

B ananoroBom okHe [MMeuyaTb BbibepuTe NpUHTEP U Apyrne HeobxoAMMble
napamMeTpsbl, a 3aTeM HaxmMuTe kHomky OK.

npmmeqaﬂme. 3a|<nap,|<|/| NMoABATCA B uMepapxumn C poagnTenbCKUMK  3akKnagkaMnm wu

AOYHEPHNMN (3aBMCMBIMW) 3aKnaakamu. |_|pl/l neyaTtun pOAMTeﬂbCKOVI 3aKnajgkm Bce

cofep>kaHue CTpaHnLbl, CBSI3aHHOE C ZOYepHVIMM 3aKlagkaMu, ByAeT Takke HarneyaTaHo.

onTnummsayusa neyatum

OnTnMmM3aLma neyaTtn No3BOASET ONTUMU3NPOBATL 3ajaHNA nNevaTn oT apariBepa PCL

ANA Taknx QYHKUWIA, KaK 3ameHa WpUPTOB UAN CKaHMPOBaHWE ANA BepTUKANbHbIX U

ropusoHTanbHbIx npasua. MNpunoxeHne Foxit PDF Reader obnagaeT CnocobHOCTbIO

aBTOMaTNYeCcKn pacno3HaBaTb NPUHTEpPSI, MoAjepXmBatoLme a3bik PCL, 6narogapsa yemy

BbINoAHsAeTc onTuMmnsaunsa PCL n yBennumBaeTca CKOpoCTb neyatu. YTobbl BKAUNTL

onTMMn3aunio nevyaTun, BbIMOJIHUTE YKa3aHHbIE HMXE AGVICTBVIFI.

MocnepgoBaTtenbHO BblbepuTe 3n1eMeHThl  ®aiin > [eyaTb, 4TOOLI OTKPbLITb
JAVanorosoe OKHO rneyatu.
LLlenkHWTe anieMeHT loNONHUTENbHO BBEPXY AManN0roBoro okHa lNMevatb.
B AnanoroBom okHe [,0NOAHUTENbHO TPpebyeTCs BbIMONHUTL ClefytoLLe 4eACTBUS.
» Bblbepute B cnvcke NpUHTEPOB TpebyeMblli MPUHTEP U HaxXMuTe KHOMKY
[Jo6aBuTb, UuTObLI 06aBUTL €ro B cnncoK «/panBepbl PCL».
> YctaHoBuTe Naxok psgoM € OAHUM M3 MNapamMeTpoB  ONTUMM3aLUK
(Mcnonb3oBaThb ApaliBep <ypoBeHb_PCL> aAns npuHTepoB <ypoBeHb_PCL>) B
3aBUCMOCTM OT YPOBHSA ApaliBepa NpuHTepa.
» Haxmurte kHonky OK.

Mocne 3TOro nMpu 3anycke neyaTun GygeT 3afeiNCTBOBAaH ONTUMMW3VNPOBAHHbIM ApaliBep.
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Ecniv kauyecTBO nedvaTn HeyfoBNeTBOPUTENbHOE, MPUHTEP MOXHO YAAANTb U3 CNUCKa
«[panBepbl PCL». [lna atoro B cnucke aparisepoB PCL BbibepuTe ApaiiBep, KOTOPbIA
cnepyet yAannTb, HaXMWUTE KHOMKY YAANUTb U MNOATBEpPAUTE Ornepaumio HaxaTuem
kHonkn OK.

CoBerT. Mepes BkAOYEHMEM ONTUMMU3aLMN Nedatn PCL ybeanTech B TOM, UTO B pasjene
HacTpoek MpuHTEpa CHAT ¢naxok Wcnonb3oBaTb BbiBog GDI+ ana Bcex TUnos
NPUHTEPOB. /Haue napameTpbl B HACTPOKax MpuHTepa 6yayT MMeTb NMPUOPUTET U
ycTpoiictBo GDI+ 6yAeT Ncnonb30BaTbCs A/ MeYaTil Ans BCeX TUMOB NPUHTEPOB.

AwnanoroBoe OKHO NeyaTu

Pa6ota B AnNanoroBomM OKHe neyatm — |'|OCI'|E,C|,HI/II7I 3Tan nepej rneyvartbio. JAnanorosoe
OKHO lNMeyaTb AaeT BO3MOXHOCTb BHECTU HEKOTOpPbIE M3MeHEHWA B NapaMeTpbl NeYaTtn
AOKYMEHTa. Cnep,y|7|Te rMoLlaroBbIM OMVICAHVIAM B A1aioroBOM OkHe lNeyvaTsb.

YTo6bl BbI3BaTb AManoroBoe okHO MeuvaTb, OTKpoliTe BkNagky Paidn 1 BolbepuTe NyHKT
MeyaTb 1V NPaBOM KHOMKOM MbILLW LLENKHNTE BKNaAKY 1 BbibepuTe NnyHKT HanewaTtaTb
TEeKYLLYI0 BK1aAKY, eC/IM NCMONb3yeTcst PYHKLMA MPOCMOTPA HECKONbKNX CTPaHNL,

Nevars
Mpocworp
Vus: | Foxit PDF Editor Printer v Ceoicrea | | Jlononwmrensro Macurab:  72.82%

Ooryment, 40,6x 254 Bymara: 26,7x 21,0 cu

Konwit: [ 1 = PasoBpare no xonusin [ Mesarars o rpagatums ceporo [ Mevars @ kauecree wsobpaerun [ Mercn gounera
[Jlnanason newamut
O Texyuuyui s Mevarars ¢ o6 cropow Bymaru
O Texyuwan crpaniua Otpasums no AnuHoMy Kpaio
O Bee crparm Orpasurs na kaparkouy Kparo
® Crpannue: £31
AsTonosopor

Ofpasew; 159,12 ©
pasey 1,59, [ Avouermpuponanne
Moammoscecteo: | Bee crpanmup! & gnanas, ~

B abpartom nopake

O6paborka nevau Opuermauns

Pasmetuars Sonbwme | | Heckoneko crpaniiy Kiiian nin ansBomkan: aeTo v
Macurab ' Bykner
CTpaHmYL! Mo3aKOR Ha nucre

OHer Mevarars.

@ Mo pasmiepy noneii npurTepa [lokyMERT i pasmeTka v

) Vusessiwwe 4o noneii npusrep
CeecTy KoMMeHTapHN

O Monssosarensexmii wacuTab
Brizoa
[JBuiBupats Bymary no pasmepy crparuus POF

Crparnua Tus 1

[J Minmrupoeats newars nosepx < 1

e e

Auanozoeoe okHo «lleyame»

MN-nomowHNK Foxit (gocTtyneH B

HEeKOTOpPbIX pernoHax)

WHTterpauma Foxit PDF Reader ¢ ChatGPT ucnonb3yeT npenmyLLecTBa COAEPXMMOrO,
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co3gaHHoro UMW (AIGC), uTobbl NOBBLICUTbL MPOAYKTMBHOCTL pPaboTbl KOHEUHbIX
noJsib3oBatesniein. [peAoCTaBNAOTCA C/iefytoLie BO3MOXHOCTU.

. YaTt ¢ MN-nomMoLHMKOM — MCnonb3yeTca obpaboTka ectectBeHHOro a3blka (NLP),
YTO6bI MpPeAoCTaBNATL MOJb30BaTeNAM MNOAPOOHbIE OTBETbl Ha WX BOMPOCHI B
pexvmMe peasbHOro BpeMeHu.

e YaT no JOKYMEHTaM W1 N300paXeHWsM — aHaAn3UPyeTcs OAMH WAU HeCKO/bKO
JOKYMEHTOB OJHOBPEMEHHO 1N Ha OCHOBE COAEPXWMMOro AAOTCA OTBEThLl Ha BalUu
Bornpockl. 19 AOKYMEHTOB, COZepXalUMX BJIOXEHWUS, AOCTYMHbI pPacLUMpeHHble
BO3MOXHOCTW aHanunsa, nossojswolye 6osee MNOAPOO6HO M3YUNTb BOXKEHHbIE
dannbl. Kpome TOro, MoXHoO nepegaBaTb dalinbl M306paxeHUn B 4aT, U3BNEKaTb
TEKCT W MoaydaTb K/KOYeBble CBeJeHWs, YTO CMocobCTByeT BCECTOPOHHEMY
NOHMMaHWIO CBOMX MaTepuasos.

e (Cnyxba CBOAKM MO TeKCTY/AOKYMEHTY — MCMOb3yeTcs ANA CO34aHUA KPaTKOro u
TOYHOrO OTYyeTa NO OnpejdeseHHbIM BBEAEHHbIM TeKCTOBbIM JAaHHbIM M60 Mo
OAHOMY VAN HeCKONbKMM AOKYMeHTaM. JTa cayxba aHanusupyeT cojepXumoe
TeKCcTa 1 onpegenser Hanbonee BaXHYHO MHGOPMALMIO ANS BKAOYEHUS B CBOAKY,
NCMOJIb3ys anropnTMbl MALLMHHOIO OByYeHNs 1 06PaboTKM eCTeCTBEHHOrO A3bIKa.

e YayyuweHne CTUAa  TekCTa —  WUCMONb3yeTca  MallMHHOe  obyyeHne  Ans
aBToMaTnyeckoro nepedppasmpoBaHNa UM NepenncbiBaHNS TeKCTa, COXPaHsaa npu
3TOM €ero WnCXogHOe 3HauyeHue. 3Ta Cayxba npejHasHayeHa AN MOMOLUM
Nnosb30BaTeNs M Mpu CO34aHNM HOBOTO COAEPXKVMMOro M3 CYyLLECTBYHOLLIEro TeKCTa,
Hanpumep, AN KOHTEHT-MAapKeTWHra, MoWUCKOBOM OMTUMM3aLUM WUAM NPOCTO ANS
YAyULLEHUSA ACHOCTU N YA0604NTaeMOCT! HanNMCaHHOIO.

e [lepeBog COAEPXMMOro — nepeBo/ BblAeNeHHOro TeKcTa NN AOKYMEHTOB B Lie/IOM
Ha COOTBETCTBYHOLLME A3bIKW.

e lcnpasneHne opdorpaduruecknx U rpaMMaTUHecknx oLMBbOoK — aBToOMaTuyeckoe
obHapyxeHMe 1 ucnpaesneHve opdorpaduyeckmx U rpammaTmyeckmx OoWmnboK B
Tekcre.

e O6bACHEHVEe  COAepPXUMOro —  MpeAocTaBleHne  KPaTkKMX  MOACHEHUA 1
onpegeneHn’i Ans BblAe1€HHOro TeKCTa.

o «YMHble» KOMaHAbl PDF — BO3MOXHOCTb BbINO/HATL CONYTCTBYOLWME 3aja4n B Foxit
PDF Reader Bcero HeCKONbKUMW LLUEAYKAMWU MbIWW, WCMOAb3YS WHCTPYMEHTbI
«YMHBbIX» KOMaHZ A5 NOBbILLEeHWS NPOU3BOANTENLHOCTH.

e  VIHTennekTtyasbHOe YTeHVe — roN0COBOE BOCNPOM3BeeHMe JOKYMEHTOB U CBOAOK,
a TaKke BO3MOXHOCTb MpeBpaLLaTh COAEPXMMOe JoKyMeHTa B becely AByX YenoBek
B CTWie MoAKacTa, 4TO ynpollaeT ycBoeHue WHPOpMauUMX MNP BbIMOJHEHUN
HEeCKOJIbKNX 33a4 OZHOBPEMEHHO VAW AAET OTAbIX r1a3aM.

e 3aknagka WU — aBTOMaTMyeckoe co3gaHue 3aK/afJOK Ha OCHOBE CTPYKTYpbl
JOKYMeHTa NN Aana3soH0B CTPaHNLL.

MpumevaHue. WU-nomowHuk  Foxit pabomaem no kpedumHol  cucmeme 044
e3aumodelicmeus ¢ UHCMpPyMeHmamu Ha 6aze VM. MoxHO omcaexusame UCnoib308aHUE
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KpedumHsIx eOUHUY C NOMOWbHK 3HAYKA «KpedumHele edUHUYbI» Yo (pacnosoxeH &

npaeom gepxHem yaay naHeau yama ¢ VW e Foxit PDF Reader). [TodpobHyo uHpopmayuwo 06
UCN0/1b308AHUU KPEOUMHbIX €0UHUY CM. 8 [101UMUKe UCN0/163080HUS KPeOUMHbIX e0UHUY UU.

YTo6bl MoAyunMTb JOCTYN K MepeyncsieHHbIM cayxbam WKW, BbinonHWTe oAHO U3
cnepyroLmx fencTBUIA.

e llenkHnte UN-nOMOLWHUK Ha neHTe n Bblibepute Yat ¢ UM Ha Brknagke UN-
NOMOLLHMK. 3aTeM B NPaBO YacTu OKHa NPUNOXEHUS NOABUTCA NaHenb Yata ¢ AW,
No3BOJSIAIOLLAS BbINOAHATE 3agayn ¢ PDF-dainamm umam noaydatb Aoctyn K
LOMONHUTENBHBIM UHCTPYMEHTaM 1 QYHKLMAM.

e  Bbigenute n0boOM TekCT B JOKYMeHTe W BblbepuTe WMHCTPYMEHT Ha MaBatoLLel
naHenn MHCTPYMEHTOB A/151 BbIMNOJIHEHNSA COOTBETCTBYHOLLMX 3a4aY.

Cosem. Ymob6el 80CN0/16308aMbCA C1yHbamMu VM, He06X00UMO 86INOAHUMb 8X00 8 YHEMHYHO
3anucs Foxit.
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KoHTakTHaa nHpopmauusa

Ecnn Bam Heobxogrma kakas-nmbo MHPOpMaLMs UM ecin y BaC BO3HUKAN Npobaemsl
npy NCNOAb30BaHNM NPOAYKTOB, CPa3y Xe obpalialitecb K Ham. Mbl Bcerga rotosbl
npejocTaBUTb BaM HEODOXOAVMYHO MOMOLLb.

e Adpec oguca:
Foxit Software Incorporated
39355 California Street
Suite 302
Fremont, CA 94538
CLUA

e Omaden c6bima:
1-866-680-3668

o Cnyxc6a noddepxcku u obujue onpocsl:
LleHTp noafepxKu
1-866-MYFOXIT, 1-866-693-6948

e Beb6-caiim:
www.foxit.com
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