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Ncnonb3oBaHue Foxit PDF Reader

YcTaHOBKa U yaaneHue

UTtobbl ycTaHoBUTL Foxit PDF Reader, ABaXAbl LLENKHUTE 3arpy>eHHbI YyCTaHOBOUHbIN
dain n cnefyinte NHCTPYKLMAM.

Jpyroi cnocob — yctaHoBUTL Foxit PDF Reader 13 KOMaHAHOWM CTPOKW. JONOAHUTENbHbIE
CBeJleHns CM. B PYKOBOACTBE Monb3oBartesns Foxit PDF Reader.

YTo6bl yaanutb Foxit PDF Reader, BbIMOIHUTE OANH 13 CNEAYHOLLIMX LLATOB.

» B Windows 10: BbibepuTe MycK, 3aTemM nanky Foxit PDF Reader 1 NyHKT YAanuTb
Foxit PDF Reader nv60 LwenkH1UTE NpaBoO KHOMKOW MbllwW NyHKT Foxit PDF
Reader v BbibepuTe KOMaHAy YAaNnTb.

» Bbibepute Myck > Cuctema Windows (8 Windows 10) > NaHenb ynpasneHus >
Mporpammel > MporpaMmmbl U KOMMOHEHTbI, 3aTeM BbibepuTe Foxit PDF Reader v
HaXMUTe KHOMKY YAannTb/U3MeHUTb.

» B nanke yctaHoBku Foxit PDF Reader (\...\Foxit Software\Foxit PDF Reader) gBaxabl

wenkHuTe dparin unins000.exe.

OTKpbITME, 3aKPbITUE U COXPaHeHue

3anyctmB npunoxeHue Foxit PDF Reader, MOXHO OTKpbIBaTb, 3aKpbIiBaTb W COXPaHATb
PDF-daiinbl. 3T [AelCTBMSA  BbINOMHAKTCA Ha BkNagke Paidn C  NOMOLLbHO
COOTBETCTBYIOLLMX KOMaHA,


https://www.foxit.com/support/usermanuals.html

Foxit PDF Reader

Kpamkoe pykoeodcmeo
G - v Hauers - Foxit PDF Reader @~ — 0O X
®aiin Tnaswan  Kommewtapwii  Bup  Oopma  3awwrure  Mopenumecs  Crpapka Q) -
-
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Hactponka pa6ouei obnactun

N3meHeHMe CKUHa

Foxit PDF Reader npegnaraetr Tpu BapuvaHTa (K/MAacCUYECKUii, TeMHbIA 1
ncnosib3oBaHMe CUCTEMHOro napameTpa), KOTopble NO3BONAT U3MEHUTb BHELLHN
BUA4 (CkuH) nporpammbl. [Mpy BblbOpe BapuaHTa WCMNONb30BaHUA CUCTEMHOrO
napameTpa CKMH aBTOMaTUYeCcK Nepekto4aeTcs Ha KAacCUYecKnii Uiy TeMHbIA BUJ
B 3aBUCMMOCTU OT pexvMa MPUIoKeHUa (CBETN0ro WM TeMHOro), 3afaHHoro no
ymonyaHuto B cucteme Windows. YTobbl U3MeHUTb CKWH, BbibepuTe 3neMeHThl daiin >
CKWMHBI, 3aTeM — HY>XXHbIi BApUaHT.

G - < Havats - Foxit PDF Reader @~ — O X
Daiin FnaeHaa KommenTapuii Bug Dopma 3aWuTHTL Moaenutbea CnpaBka Q -
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MepekntoueHue B peXkUM KacaHus

Pexxuvm kacaHuns ynpolyaeT ncnosib3oaHue Foxit PDF Reader Ha CeHCOPHbIX YCTPOMCTBAX.
B pexume KacaHWa KHOMKW MaHenu WHCTPYMEHTOB, KOMaHAbl W MaHenn cjerka
Pa3ABMratoTCs, ynpoLlasa BbI6op C MOMOLLbIO MasibLeB. YToObl MepekIioUnTLCA B PEXMM

]

-
KacaHu4, WenkKH1NTe 3Ha4yokK {I:l Ha NaHenn 6bICTp0FO 4ocCTyna m Bbl6epI/ITe NeMeHT

[~
-
Pe)xmm KacaHus. B pexume KacaHUs MOXHO LLeIKHYTb 3Ha4oK DTy, BblOpaTb MyHKT

Pe>XnM MbILLN, YTOObI BEPHYTHCS B PEXUM MbILLN.

HacTpoiika neHTbl

JleHTOUYHas NaHeNb UHCTPYMEHTOB

B npunoxeHun Foxit PDF Reader wucnonb3yetca yzobHas JfieHTOYHas MaHenb
WHCTPYMEHTOB C BK/IaAKaMW, Ha KaXZJol U3 KOTOPbIX NpescTaBieHbl COOTBETCTBYOLLME
rpynnel KOMaHZ. Bbl MoxeTe npocMaTpuBaTh pasiyHble BKIaAKW, HanpumMep [nasHas,
KommeHTapuii, Bug, ®opma, 1 BbiIbMpaTe HEOOXOAMMbIE KOMaHAbI (Kak MOKa3aHo HYxe).

=] &1 T Foxit PDF Reader_Quick Guide12.1.pdf - Foxit PDF Reader @ — 0O X
Daiin KommenTtapuii Bua Dopma 3awmTuTe Mogenuteca Cnpaeka Q ara
O E B Q [ [y T2 n o @B & ¢

Pyka Bubpate Crumox Bypep  Macwrab Mapamerp nogrona OBpatrsii Mosopor  Muwywan Moacsedenwsii  Ceoinka 3aknagka  Bnowedwoii  Aworaumnc Ayawo  3anonwedme
- obmena ™ - cTpanmue™ nopagok T AWK dalin  wsoBpIKEHMD WEWIEC W nOANMCH

JNleHTa obecneynBaeT NPOCTON 1 YAOBHbLIN JOCTYN K KOMaHAaMm. MpunoxeHune Foxit PDF
Reader faeT BO3MOXHOCTb MePCOHANN3MPOBATL U HAaCTpamBaTh JIEHTY MO CBOEMY BKYCY.
Mpy NomMoLM 3TOM GYHKLUMN MOXHO HACTPOUTb BUJ NIEHTBI MO YMOAYAHUIO, @ Takxe
CO34aTb NONb30BaTE/IbCKME BKAAAKN U FPYMIbl, COgepXaliye n3bpaHHble KOMaHAb!.

UTO6bI HACTPOUTL NIEHTY, LLENKHUTE ee NPaBOil KHOMKOWN MbILLV U B KOHTEKCTHOM MEHH
BbibepuTe 3anemMeHT HacTpouTb neHTy. OTobpasuTtca agmanoroBoe okHO HacTpovika
MHCTPYMEHTOB. [10C/1e 3TOro BbINOAHUTE AeACTBUS, NMPUBEeAEHHbIe HIXeE.

Co3pgaHue BKJ1AAKN
YT06bl CO34aTb BKIAAKY, BbIMOMHUTE OAHO U3 CIeAyHOLLMX AeACTBUIA.

> Bbibepute BkAagKy, Nocne KOTOPOW criegyeT A06aBUTb HOBYHO BKAAAKY, VI HAXMUTE
KHonky HoBas Bknagka.

> [pyroli cnocob — LWeNKHYTb MPaBOM KHOMKOW MbIWW BKAAAKY, MOCae KOTOPOW
cnegyeT A0b6aBUTb HOBYHO, M B KOHTEKCTHOM MeH0 BblopaTb NyHKT HoBas BKiagka.
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[o6aBneHne HOBOW rpynnbl Ha BKIAaAKY
YT06bI 106aBUTL HOBYHO IPyMMy Ha BKAAZAKY, BbINMOAHUTE OAHO U3 C/IeAyOLLUX AeACTBIIA.

> BbibepuTte BKIaAKY, Ha KOTOPYH HEOO6XOANMO A06ABUTL IPyNny N HaXMUTE KHOMKY
HoBas rpynna.

> [pyroli cnocob — LWeNKHYTb NPaBol KHOMKOW MbILLW BKAAAKY, Ha KOTOPYHO ciedyeT
£[06aBUTL rpynny, 1 B KOHTEKCTHOM MeHI0 Bbl6paTb NyHKT HoBas rpynna.

HEPEI/IMEHOBaHVIe BKN1agKU nnu rpynnbl

> BblbepuTe Bkagky wau rpynny, KOTOPyK CnefyeT neperMeHOoBaTb, U HaXmuTe
KHonky NMepenmeHoBaTb.

»  [pyroli cnocob — LLenKHYTb NPaBol KHOMKOM MbILLW BKAAAKY UAK FPYNMY, KOTOPYHO
cnepyet neperMeHoBaTh, N B KOHTEKCTHOM MeHI0 BblbpaTh NyHKT MepeMmeHoBaThb.

» B pauranorosom okHe lNMepenmMeHoBaTb BBeANMTE HOBOE MM U HaXMUTe KHonKy OK.

[o6aBneHne KOMaHA B rpynmny

» BblbepuTe rpynny, B KOTOpYyLo cnedyeT A06aBUTb KOMaHAy.

» BblbepuTe kaTeroputo, B KOTOPO HaXOAUTCH KOMaHZAa, a 3aTeM B Cnucke BelbpaTb
KOMaHAy U3 BblibepuTe caMy KOMaHAy.

» Haxwmunte kHonky [06aBUTb, UTOObl A06aBUTL BbIOPAHHYK KOMaHAY B HY>XHYHO

rpynny.
YpaneHue BKNagku, rpynnbl nin KOMmaHAbl

UTobbl yAanuTb BKAAAKY, TPynny WAW KOMaHJy, BbIMNOAHUTE OAHO U3 C/IeAyoLLmX
AecTBui.

> Bbibepute BKAaAKy, rpynny UAM KOMaHZy, KOTOPY cliedyeT yAanuTb, N HaXMuUTe
KHOMKY YAanuTb.

»  [pyroi cnoco6 — wenkHyTb NPaBoi KHOMKOM MblLLUW BKAAAKY, FPYMANy UAN KOMaHAY,
KOTOpPYIO criegyeT yAanuTb, N B KOHTEKCTHOM MeHI0 BblbpaTh MyHKT YAANNTb.

MepeynopsigoveHve BKIagOK 1 rpynn

UYTo6bl M3MEHUTb MOPAAOK BKAAZAOK WAW TPYMM, BbLINOJHUTE OAHO W3 C/eAyoLLmX

AencTBuin.

> Bbibepute BKIaAKY UK FPYMMy, KOTOPYD HEOBXOAMMO NepeyrnopssounTb, a 3aTem
HaxMmuTe cTpenky Bsepx El wa BHuM3 El yYTO6bLI MepemMecTUTb ee B

COOTBETCTBYHOLLIEM HarnpasneHNN.
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» [pyroli cnocob — LienKHYTb MpPaBOA KHOMKOW MbIWW BKAAAKY WAW Fpynny,
pacnosioxeHme KOTOPO cnefyeT U3SMEeHUTb, N HaXaTb KHOMKy NepemecTUTL BBEpX
nnn NMepemecTUTbL BHUS.

C6poc napamMeTpoB NIEHTbI

> UTobbl BEpHYTb NIEHTY B UCXOAHOE COCTOsIHME, B AMaNoroBoM okHe HacTpoiika
MHCTPYMEHTOB HaxmuTe KHornky Cépoc.

MmnopT HacTpoeHHo NeHTbl

» Haxmunte kHonky UmnopT.
> B amanoroBom okHe OTKpbITUE Bbibepute dalin HacTpoliky neHTbl (XML-daiin) n
HaXMunTe KHOMKY OTKpPBIT.

MpumeuaHmne. lMocne umnopta ¢aina € HACTPoOMKaMW NeHTbl BCe npeablayLume
HacTpoikun 6yayT notepsiHbl. Ecnn B 6yayliem MOHAZ06UTCA BEPHYTbCA K TeKyLUM
HacTpoikam, nepej WMMNOPTOM HOBOM JeHTbl CnejyeT 3KCMOPTMPOBAaTb Tekylume
HaCTpOWKMN.

DKCMOPT HACTPOEHHOWV NEHTbI

» HaxmuTte KHOMKy 3KCnopT.
> B agnanoroBom okHe COXpaHUTb KaK yKaxuTe nmsa ¢aina n nyTb K HeMy, a 3aTeM
HaXxmMuTe KHornky CoOXpaHuTb.

MpumeyaHwve.

1. BbINOMHWB HACTPOWKY, HaXMUTe Ha BknagkeHacTpolika neHTbl KHoMky OK, uTo6bbl
COXPaHUTbL 1 NPUMEHNTL U3MEHEHNS K JIeHTE.

2. 4YT106bI 66110 yp,o6Hee oTMYaThb CTaHAAPTHbIE BKAAAKN N TPYMMbI OT NMNOJ/Ib30BaTe/IbCKUX,
nocsne MMeH NnoJsib30BaTeNbCKMX BK/IaZ0K W rpynn B Cnncke HaCTPOﬁKa NNeHTbI

Aobaenserca noso «(HactpaveaeMblii)» (Hanpumep: Hosan sxniagra (Hactpansaembiil)

HO Ha IeHTe 3TO C/I0BO He 0TOBpPaXKaeTCs.
3. KoMaHgbl CTaHAAPTHOW Trpynnbl, HaxXoAALWeNCcs Ha CTaHAAPTHOW  BKIAAKE,
0TOBPaXatoTca CepbIM LBETOM, 1 UX HEBO3MOXHO MepenMeHOBaTh, NepeynopsAounTb

nnn nepemMecTnTb.

4. B Foxit PDF Reader cTaHAapTHble BKIaAKW NepemeLLaTb Henb3s.
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NMounck KomaHp
NMpocmoTp BCex KOMaHA,
3 & &1 v Foxit PDF Reader_Quick Guide12.1.pdf - Foxit PDF Reader ®- — O X
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KHonku, pacnpeaeneHHble No pasnnyHbiM BkAaAkaMm, NpeAHasHaveHbl A5 NepekntoyeHns
MeXay KoMaHAaMu. MNpun HaBeAeHWM yKa3aTens MbllLU Ha KOMaHAY NOABASETCA MOACKa3Ka.
Hanpumep, Ha Bknagke FnaBHas npeanaratoTcs Havbosnee 4acto WCMOb3yemble
KOMaHAbl A4ns 6a30BOW HaBurauuu u B3auMmogericteus BHyTpw PDF-daiinoB. MoxHO
BOCMONb30BaTbCA  CAeAylolWwMM  KOMaHAaMu: Pyka — Ana  nepemMelleHnss no
cogepxvnmMomy, Bbli6paTb TeKCT M M306paxkeHMe — 15 BbljeNeHNs TeKCTOBOro
dparmeHTa 1 n3obpaxeHnsi, BbiIGpaTb KOMMEHTapUAi — Ans BbibOopa KOMMeHTapueB,
Macwtab — 19 yBe/MYeHUss M yMeHblUeHWa MacwTaba cTpaHuu, AHHOTauuUM K
nsobpaxxeHuo/Ayano n suaeo/BnoxkeHHblii ¢paiin — a1a BCTaBKM M306paxeHUid,
MYNbTUMEANHBIX N1eMeHTOB, $ainoB 1 NpoYero.

NMonck KoMaHp,

Mo>XHO BBeCTM Ha3BaHWe KoMaHAbl B nosne MNoppo6Hee, UTOOLI HATU HEOOXOAVMYHO
KOMaHAY U 6bICTPO MOAYUNTb K Hel AocTyn. Hanmpumep, ecan HEO6XOAMMO BbIAENUTb
TekcT B PDF-¢aline, nomectute kypcop B none MNoapo6Hee (Man HaxXmuUTe coveTaHMe
knaBuw Alt + Q) v BBeauTe «BblAeNnTb». [Tocne atoro Foxit PDF Reader oTobpasnTt cnncok
NOAXOAALLMX KOMaHZ, 13 KOTOPbIX Bbl CMOXeTe BblbpaTb 1 akTUBMPOBATb HEOOXOAVMYHO

byHKUMIO.

UTeHue

O3HakOMMBLUUCL € pabouyell 061aCTbl0 U U3YYMB OCHOBHblE KOMaHAbl, MOXHO
npuctynate K uJteHuto PDF-gokymeHTOB. [lpunoxeHvie MO3BOMAET C /1€rkoCTbH
nepexoamnTb K HY>XHbIM CTPaHMLAM JOKYMEHTa, MeHATb ero npejcraBieHne, oTobpaxaTb
TO/IbKO TEKCT C MOMOLLIbI0 KOMaHZbl TEKCTOBOIO NPOCMOTPA, NPOCMaTPUBaTL JOKYMEHTbI,
OfHOBpPEeMeHHO npocaywmeas ux, nepepopmaTnposatb PDF-AOoKyMeHT, u4TObbI
npocMaTpmBaTb ero B BMAe O4HOro ctonbua, n MHoroe apyroe. Foxit PDF Reader Takxe
No3B0JISAEeT NoJib30BaTeNIAM NpocMaTpmeatb PDF-noptdonno.
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Mepexoa Ha onpeAeneHHy CTpaHnLy

Bo Bpemsa npocmoTpa PDF-dalina nonbsyntecb anemeHtamu lMepBas cTpaHULa,
MocnepHas cTpaHuua, Mpeabiaywas cTpaHmua v Cneayowas cTpaHvua B
CTpOKe CcOoCTOAHUA. KpomMe TOro, Ans nepexoia K ornpeeneHHOM CTpaHmnue MOXHO
BBeCT ee Homep. KHomnka Hasap, ncnonb3yeTcsa AN BO3BPALLEHNS K NpeablayLuen
obnacTn NpocMoTpa, a KHorka Bnepea — 419 nepexoga K ciegytoLLen.

& < 1(2/249) - > o» g0 E 2 0 8- O + 77.05%
[ [ 1 1
A B BTl ACE

A: nepBas CTpaHuUa b: npeabiayuiasa CtpaHumua B: cnejyroulad CctpaHumua I nocnepHaANA

ctpaHunua [:Hasag E: Bnepeg

YTOoObl MepenTy K HY>XHOW CTpaHuULEe C MOMOLLLI 3CKM30B, LLENKHUTE Ha naHenm

HaBuraunm cneea KHOTKY 3CKU3bI CTpaHny n Bbl6epI/ITe Hy)KHbII7I 3CKU3. YTObbI

nepenTn B Jpyroe MeCcTO Ha Tekyllel CcTpaHuue, nepeTawmte KpacHbIN
NPSAMOYTrOAbHWK MO 3CKU3Y. YTOOblI M3MEHUTb pasMep 3CKM3a CTPaHMLbI, LWeaKHUTe
NpaBoW KHOMKOV MbILLIW 3CKN3 1 BblbepuTe KOMaHAy YBENNUYUTb 3CKMN3bI CTPaHUL,
UM YMEeHbLUNTb 3CKU3bl CTpaHUL nnu Haxumute knasuwy CTRL v nokpytute
KOJIECMKO MbILLIW.

CTpaHu1ubl
N er

©

©

B W

%

YT0Obl 6LICTPO MEpenTU K HY>XHOW rnaBe C MOMOLLbLH 3aKNajku, HaXMUTE KHOMKY

3aknagka m Ha MaHenu HaBWUrauuu, PacrofioXeHHO cneBa. 3aTeM LeNKHUTe

3aKk/1azKy UM NPaBOM KHOMKOWN MbILLW LLENKHUTE 3aKajKy Y B PACKPbIBLLEMCS MEHIO
BblbepuTe koMaHay MepeidiTm K 3aknapake. YTobbl pa3BepHyTb WAN CBEPHYTb

9
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CoAepXMMOe 3aKNaAKy, WenKHUTe 3HaYoK MkC (+) Uan MUHYC (-). YTobbl CBEpHYTb
BCe 3aKNajKu, LenkHuTe Abyto 3aknagky NpaBoi KHOMKOW MbILUW (AW LWeNKHUTe

MeH!}o I'Iapamepr|E|) Ha NaHenu 3aknajok n BblbepuTe Pa3BepHYTb/CBEPHYTb

BCe 3aKNagKun. YTobbl pa3BepHyTb BCe 3aKNaZkK, KOrAa Ha MaHenn 3aknazok He
Pa3BepPHYTO HU OAHOW 3aKNAZKW, MOXHO LUEeNKHYTb N6yt 3aknagky npasoid

KHOMKOW MbIWW (WM WeAkHyTb MeHio MapameTpsl = ) 1 Bbibpats

Pa3BepHyTb/CBEepHYTb BCE 3aKaAKMU.
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MpocMoTp AOKYMEHTOB

UTeHMe Ha OAHOW BK/IAAKE U UYTEHUEe Ha HEeCKONbKMX

BKNagKax

Pexunm uTeHMss Ha OAHOW BkNajke MO3BOAsSET OTKpbiBaTb PDF-Gaiinibl B HECKONBbKMX

sk3emMnndpax. OH mngeanbHO MOAXOAUT ANSA HArNAAHOro cpasBHeHUs 4duTaeMblX PDF-

daiinoB. YTobbl BKIHOUNTL PEXMM UTEHMS Ha OAHON BK1ajKe, NepeianTe B pasgen ®aiin >

YCTaHOBKU > [IOKYMEHTbI, YCTaHOBUTE ¢naxok Pa3pewwunTb 3anyck HECKONbKMX

aK3eMnasapoB B rpynne OTKPbITb NapamMeTpbl N Haxmute KHomnky OK, 4Tobbl

NPUMeHUTb 3TOT NapameTp.

PeXnm 4yTeHMa Ha HeCKObKUX BK/1aAKaxX MNO3BONAET MONb30BaTe/IdM OTKpPbIBATb

Heckonbko PDF-alinoB Ha pasHbIX BKagKkax B OAHOM 3K3emnsspe. YTobbl BKAOUYUTb

PeXMM YTEeHMA Ha HeCcKONbKMX BKNAAKaX, nepeigmTe B pasgen dawin> YCTaHOBKW >

[OoKyMeHTbl, cHUMUTe dnaxok PaspewwnTb 3anyck HECKONbKUX 3K3eMMJsipoB B

rpynne OTKPbITbL NapamMeTpbi HaXMUTe KHOMNKY OK, 4ToBbl MpMMeHNTL 3TOT NapamMeTp.

B pexnme YTeHnAa Ha HECKOIbKMX BK/1agKaX MOXHO nepeTacknBaTb BKNaAKYy 3a npeaenbl

10



CyLLLeCTBYHOLLLEro OKHa, YTo6bl CO34aTb HOBbIN 3K3eMNAAp U npocMaTpuBaTe PDF-paiin B
oTAeNbHOM OkHe. UTobbl Bknagka daiina cHoBa oTobpaanack B rnaBHOM UHTepdelice,
LLleNIKHMTe ee 1 NepeTaLyMTe B 06paTHOM HanpaBieHW B rNaBHbIV MHTepdelic. B pexrme
YTEHWS Ha HEeCKONbKMX BKIaAKaX MOXHO MepekatoyvaTbca Mexay PpPasanyHbIMU
BKNaAKkamu Gainnos ¢ NoMoLLbto coveTaHms knasuww Ctrl + Tab nnu npokpyTkn konecrka
MblWN. Na nepekntodeHns BKNAAOK $aiioB KONECUKOM MblN ycTaHOBUTE $HAaxXOK
BbICTPO nNepekoYaTLCA MeXAY BKAagKaMU KOJeCUKOM Mbiwwn B rpynne MNaHenb
BK/J1aA0K B pa3jene YcTaHOBKU > O6Luee.

YUTeHne Heckonbkux PDF-pannoB npu napannenbHom

npocmoTpe

®PyHKUMA NapanienbHOro NpocMoTpa MO3BOASeT unTaTb ABa Uan 6onee PDF-dainnos,
PaCcnonoXeHHbIX PAAOM (MO FOPU3OHTANN UAW MO BEPTUKAAN) B O4HOM OKHe, BMeCTO TOro,
YTOObI CO3ZaBaTb HECKO/bKO 3K3eMMnAsapoB. MNpu uteHun PDF-¢ainnos B napannensHoOM
MNPOCMOTPe MOXHO NPOCMaTpmMBaTb, KOMMEHTVNPOBATbL UAK U3MEHATb Kaxabli PDF-daiin
oTgencHo. OAHaKo onepauuy pexmnma YTeHUs W MOIHOIKPAHHOIo  pexmma
OAHOBPEMEHHO NpumeHsitoTca K PDF-daiinam, KotTopble B JaHHbIA MOMEHT akTUBHbI BO
BCeX rpynmnax BkAaAoK. YTobbl BKAHOUNTL NMapassiefibHblil MPOCMOTP, LWeKHUTe NpaBoi
KHOMKOM MbIWW BKAaAKY ¢arina gokymeHTa PDF, KOTOpbI/ Bbl XOTUTE MepemMecTUTb B
HOBYIO Fpynny BKNajok, 1 BbibepnTe HoBas rpynna ropusoHTasbHbIX BKAAAOK VN
HoBas rpynna BepTUKanbHbIX BKNAAOK, UTOObI 0TO6Pa3nTb Gpalisl B rOpU30OHTa/IbHOM
WAN BepTVKaNIbHOM MNpeACTaBAeHUN MpW  MapanjesbHOM MpocMoTpe. B pexunme
napannenbHOro NPOCMOTPA MOXHO Nepek/toYaThCa Mexay Bknagkamm Garinos B O4HOM
rpynne BKA3aAOK TaK Xe, kak npu uteHun PDF-dalinos B HeCckonbknx BKkaagkax. Foxit PDF
Reader BepHeTCs K 06bIMHOMY NPEACTaBAEHNIO, KOTAA Bbl 3aKpOeTe BCe OCTabHble PDF-
dannbl, YTO6bI OCTaBUTb OTKPLITOM TONBKO OAHY FPynmy BKAAAOK, UAW MepesanyctuTe
npuaoxeHue.

MepekntoueHne Mexay peXkumMmamm npocMmoTpa

[OKYMeHTbl MOXHO MpOCMaTpMBaTh B BUAE TO/MbKO TEKCTa WAM B PEXMME YTeHWs,
MOIHO3KPAHHOM PEXIMe, pexMe 06paTHOro MPOCMOTPa, PexrMe nepedpopMaTpPoBaHUs
1 HOYHOM pexmMe.

Mcnonb3oBaHue cpeAacTtBa Foxit Ana nNpocMoTpa TeKCTa

Ha Bknagke Bupa goctynHo CpeAcTBO MPOCMOTPA TEKCTA, C MOMOLLbHO KOTOPOrOo MOXHO
paboTtaTb co Bcemu PDF-AOKYMEHTaMn B UCKNHOUNTENIbHO TEKCTOBOM pexumMe. PaboTa B
3TOM pexumMe Moxoxa Ha paboTy B bnokHote — Bbl 6e3 Tpyaa HaWljete TekcT,
pa3bpoCcaHHbIl cpean n30bpaxeHuii n Tabnuy,
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Foxit PDF Reader
Kpamkoe pykoeodcmeo

MpocmoTp PDF-pokymeHTa B peXkume nepepopmaTnpoBaHus

BuibepuTe 3nemeHT MepeHoc Ha Bknaake Bug nnn FnaBHas, utobbl nepepacnpesenits
PDF-4OKyMeHT 1 BpeMeHHO 0TObpasvTb ero kak oAuH cTonbeu Mo WupuHe obnactu
JOKYMeHTa. Pexxnm nepepopMaTpOBaHNA NO3BOJISET C N1erkoCTbio YnTaTk PDF-g0KyMeHT,
KOrfa OH yBe/MyeH Ha CTaHAapTHOM MOHMWTOpe 6e3 HeobX0AMMOCTY MPOKPY4YMBaTL €ro
rOPN30HTAa/IbHO A1 MPOYTEHNSA TEKCTA.

NMpocmoTp PDF-poKymeHTa B HOYUHOM pexXxume

HouHoin pexum B Foxit PDF Reader no3sosnsieT MHBepTUPOBaTh YepHble 1 b6enble LBeTa,
YTOBbl CHU3UTb HaMpsXXeHuWe 3peHne B YCIOBMAX MIOXOM OCBeLleHHOCTU. BeibepuTte
anemeHT HOYHOW peXXuMm Ha Bknagke Bup, 4Tobbl BKAOYNUTL MW BbIKNOYUTE HOYHO
PEXUM.

MpocmoTp PDF-noptdponuo

PDF-nopt$onno — 370 KOM6UHaLMn $painnos pasHbix GopmaToBs, Hanpumep dpanos Word,
Excel n TekcToBbIX Painnos. MNpunoxeHne Foxit PDF Reader no3sonsieT npocMaTpueaTth U
nevatatb PDF-noptd0amo, a Takxe UCKaTb B HUX KtOYeBble C10Ba.

= &< En_Portfolic-new.pdf - Foxit PDF Reader @~ — O x

Daiin FnagHas KommenTapuii Bua Dopma SawuTuTs Mopenntbea Cnpaeka Q Q- Q

B H ¢ B @

Maker Ceepennn OBnowka  OBnacts  Crara.
npocmoTpa™  EnAT

Havate x

P ——

E |

[naeHas »

Mpumep PDF-nopmeonuo

» Ckavainte npumep PDF-noptdonno (kenatenbHO C pasnnyHbIMK popMaTaMm
¢dannos).

> LlenkHnTe ero npaBoi KHOMKOW MblW W BblbepnTe MNYHKT OTKPBITHL €
nomouybto Foxit PDF Reader.

» Tpw npegsapuTensHOM npocMoTpe PDF-nopTdonmo MOXHO BblOpaTb Ha
KOHTeKCTHOM BKkNazke MopTdhonmo KoMaHAbl, NO3BONSIOLLME U3SMEHUTE PEXUM
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Foxit PDF Reader
Kpamkoe pykoeodcmeo

NpocMoTpa WM yKasaTb CNocob oTobpaxeHWs 06nacTn npejBapuTeNbHOMO
npocmoTpa. B pexume npocmoTpa «PasmeTka» nnu «CeegeHns» WenkHuTe gpain,
4YTO6BI NPOCMOTPETL ero B 061acT NpejsapuTenbHOro npocmoTpa B Foxit PDF
Reader, nnbo pBaxabl LenkHUTe ¢ain (Takke MOXHO BblbpaTb daiin n B
KOHTEKCTHOM MeHHO LLeNIKHYTb KOMaHAy OTKpbITb ¢palinl B COOTBETCTBYIOLLLEM

NPUNOXKEHUN NN HaXaTb KHOTMKY OTKprTb Ha NnaHenn NHCTPyMEHTOB

nopT¢$0oan0o), YTO6BI OTKPbITE €r0 B COOTBETCTBYIOLLEM MPUIOXKEHNN.
»  [na nowcka no knroyeBbiM cnoBaM B PDF-dalinax B nopTdonno HaxmumTe KHOMKY

PacLuMpeHHbIVi nonck == 7, a 3aTeM ykaxuTe KtoueBble CI0Ba 1 NapameTpbi

rnomncka Ha naHenn Nouck.

N3meHeHMe cnocoba oTo6parkeHns fOKYMEHTa

MpunoxeHune Foxit PDF Reader npegnaraer uenbiii paj pa3AvuHbIX KOMaHA, KOTOpble
MOMOrYT HaCcTpPOUTb Crnocob oTobpaxeHus PDF-gokymeHTOB. BbibepuTe 3n1emMeHT
MacwTa6 vnn BapumaHT pa3mMeLleHUs CcTpaHUUbl Ha Bknagke [naBHas, 4TOObLI
MacLITabmpoBaTb CTPaHWLbl COMMACHO 3aZaHHOMY YPOBHKO WAW MOAOrHaTb WX MOA
pa3Mep OKHa /M60O cTpaHuupbl. NS M3MEHEHUs OpUeHTauuu CTPaHWL, UCNOoNb3yinTe
komaHay [MMoBopoT Ha Bknagke [naBHas wan Bua. UYTOObl M3MEHUTL pPEXUM
OTOBpaxeHUs1 CTpaHWLbl, HaxXmuTe KHOMKy «OAHa CTpaHuua», «HernpepbIBHbLIN»,
«KHVKHBIN», «HenpepbIBHbI KHUXHBIN», «OTAenbHaa 06noxKa» nnn «PasaeneHuvie» Ha
BKJIaAKe Bua,. Takoke MOXHO LLIeNKHYTb MPaBOM KHOMKOW MbILLM COAEPXMMOe U BblI6paTh
B KOHTEKCTHOM MEHI0 HY>Hble MapamMeTphbl, YTOObl UISMEHUTb BUJ, LOKYMEHTOB,

Cneu,l/laﬂbele BO3MOXXHOCTU UTE€HWA

CneynanbHble BO3MOXHOCTU ANA YTeHWs, AOCTYMHble Ha BkAagke Bwa, nomoraroT
nofibL3oBatenaM C J1erkoctelo  ymtate PDF-gokymeHThl. KomaHzbl BblaeneHwue,
yYBenuyeHne 1 Jlyna B rpyrnne [MOMOLLHUK T[O3BOMIAKOT Jydlle pPacCMOTPeTb
cogepxxmmoe PDF-gokyMeHTOB. KpomMe TOro, ectb KoMaHga UTeHue, npesHasHayeHHas
4NA 3BYKOBOrO BOCMNPOM3BELeHUSA codepXMMoro PDF-4OKYMEHTOB, BK/HOUas TEKCT B
KOMMEeHTapUsX, 3aMeLLaloLLni TEKCT N306paxKeHWi 1 COAePXXMMOe 3aMn0IHEHHbIX Monei.
KomaHza ABTonpokpyTKa npejocTtaBfiseT BO3MOXHOCTW aBTOMAaTLUYeCKOM MPOKPYTKMY,
UYTO faeT BO3MOXHOCTb JiIerko MpocMaTpuBath AAWHHble PDF-dalinbl. MOXHO Takxe
NCNONb30BaTb rOpsYMe KAaBuLWK, 4TOObl BbIGMPaTb HeKOoTopble KOMaHAbl WAn
BbIMONHATL AeNCTBUSA. [ONOonHUTENbHbIE CBeJeHUs O ropaAYnX KaaBuwax CMm. B
PykoBoacTBe nonb3oBaTtens Foxit PDF Reader.
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Pa6oTta c PDF-panrinamu

MpunoxeHune Foxit PDF Reader He npocTo npegoctasnseT GyHKUMIo UTeHna PDF-daiinos,
HO TaKxe AaeT BO3MOXHOCTb paboTbl C HAMW. B MpraoXeHn MOXHO BbINMOMHATL Takue
bYHKUMN, KaK KOMMPOBaHWe TeKCTa AN N306paxeHnl B Apyrne npuaoxeHus, oTMeHa
AN NOBTOP MpeablayLnX AeACTBUIA, BblpaBHUBAaHVE N pa3MeLleHne CoAepXnMOoro Ha
CTpaHuLe, MONCK Ha OCHOBE TEKCTOBbIX PparMeHTOB, LLab/0HOB AN NHAEKCA, Mepejada
v nognmncanue PDF-g0KyMeHTOB.

KonupoBaHuMe TeKCcTa, N306pakeHnii U CTpaHuL,

e [lpunoxeHuve Foxit PDF Reader mo3BonsieT BbIMNOJHATE KOMMPOBaHME W BCTaBKY
TeKCTa C coxpaHeHneM popmMaTPOBaHKWA, BKIKOYasa rapHUTYpy, HauepTaHue, pasmep
n uBeT wpudTa, a Takxke BbIMOAHATbL Apyrve onepauuy Mo peAakTUPOBaHMUIO.
BblgenvB TekCTOBbI dparMeHT C MOMOLLbIO KOMaHAbl BblGpaTb TeKCT w
nsobpakeHue, Bbl MOXeTe CKOMMPOBaTb ero OAHVIM M3 yKasaHHbIX H/XXe CnocoboB
1 BCTaBUTb Yepes bydpep obMeHa B Apyroe npuaoxeHue.
<+ LlenkHnTe NpaBoOA KHOMKOW MbIWW BblAe/IEHHbIA TEeKCT U BblbepuTe MyHKT
KonupoBaTb.
+  Haxmute kombuHauuto knasuw Ctri+C.

e MOXHO BOCMOJIb30BaTbCsi KOMaHAOW BbliGpaTb TEKCT U U306pakeHme, 4To6ObI
BblAeNTb W CKOMMPOBaTb K306paxeHne, WAN KOMaHAOW «CHUMOK», 4TOObI
CKonMpoBaThk M306paxeHns B bypep obmeHa.

JInHekn, HanpaBnswLwmne, TOAWMHA JIMHUA W

namepeHus

e B Foxit PDF Reader npesycMoTpeHbl FOPU30OHTasIbHbIe U BepTUKabHble JINHEeKU 1
Hanpasnsiowime (Ha Bkiagke Bua), koTopble MOMOrarT BbipaBHVBaTb U pa3MeLlaTtb
Ha CTpaHuue TeKkCT, rpaduyeckme snemMeHTbl U Apyrne o6bekTbl. JIMHEeNKkn u
HanpaeBAsAoLLMeE TakKe MOXHO MCNO/b30BaTh AN U3MEPEHNS pa3MepoB 0O LEKTOB U
nonen JokyMeHTa.
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Foxit PDF Reader

Kpamkoe pyxoeodcmeo
Daiin FnaBHas KommenTapmii }‘: ®opma Sawututs Moaenutbea Cnpaeka Q Q- Q
O T B @ o QR > B8 B Q D E
Pyxa Beibpats Pexum Ofpateeiii O Hoswoii Mpocworpuyne  Mosopor R, - Aeomporpyma Mowoupx Urewe Konwecrso  Hactposias
® uTeHus  nopagok pexum TekcTa el . cnoe npocmoTpa™
Hauars h
g | [ ) [i2 | [ig | 2] | 1300, Ly [z [22 | e .
ARN _I
: A
B ¢ Spot Color CMYK Color Gray Scale
() FanFanose C - I:] 0%
= FarCoated [N | — [__Jox
§ oc [ Y = w0
] ’ ’
: o 0
- Trumatch [ ]  rGB Color [ 60
A Photoshop Layer Mask e PR Hexachrome [ R - - 70%
] . LEFEEIDY %
Mac T1 - €€E€E EEEECEE 55 £2235%E73 _— | - o
PCTT-€EE€ECEFCCE Stroked Toxt 3518322075 o ‘ . oo
>t S5 HY y
S PC T - €€€€E€ EEEEEEE A A T B - I oo
B Y2125 10
e FoW MBI RFT
N FrY~ERECR] P b 4 4
" LAl <oy Y
“ ‘ KHSBRETIZF R A
4 P S / v
171 - E > +12978% =~ 57

A, JluHelku B. Hanpasasroujue

Mo ymonuaHuto B Foxit PDF Reader oTo6paxatoTcsd IMHUM C TOALWNHON, 3alaHHON B
PDF-daline. Ecan cHaTb dnaxok TonwmHa NnHWIA B pa3gene Bupg > MapameTpbl
npocMmoTpa > Bup cTpaHULbl, OTMEHUTCA OTOGPaxeHue TOALMHbI JIMHUA 1
aKTUBMPYETCH WCMOMb30BaHME MOCTOAHHOW WNPUHBL AUHWA (1 NuKcenb) BHe

3aBUCKMOCTM OT MacLluTaba. 3To NoMoXxeT CAeNaTb PUCYHKWN 6onee yeTkKUMN.

B rpynne U3mepeHme Ha Bkiagke KoMmeHTapuid npegnaratoTcs KOMaHAbl Afs
N3MepeHusa PacCcToOAHN, NeprMeTpa 1 naowaan ob6bekTos B PDF-gokymeHTax. Koraa
Bbl BblOMpaeTe WHCTPYMEHT W3MepeHus, Ha MaHenu crnpaBa OT JOKYMeHTa
OTKpblBaeTca 06n1acTb PopMaT, B KOTOPOV MOXHO OTKannmbpoBaTb KOIQPULIMEHT
MacLITabnpoBaHMUA WM HACTPOUTb MapamMeTpbl, CBSA3aHHble C AWHeNKamMu Wu
pesynbratamu mn3MepeHus. Bo Bpemsa n3mMepeHUs 06BEKTOB MOXHO BblOpaTb Ha
naHenn PopmMaT NHCTPYMEHTbI MPUBA3KN, YTOObI NPUBA3aTb KOHKPETHYH TOYKY K
06beKkTy. ITO MNO3BOAUT MOBLICUTE TOYHOCTb PEe3yNbTaToB.

n3MepeHus BblbepuTe

Mo 3asepLieHnNn
3/ieMeHT  IKcnopT

3KCMOPTMPOBATb CBeAeHNS 06 N3MepeHUN.

Ha

naHenn dopmart, u4TObbI

LY

Mzmepenue
-

PaccToAHue
Mepumerp

% Mnowaae

OTMeHa u NoBTOp AeicTBUA

MpunoxeHue Foxit PDF Reader no3BonsieT OTMEHSITb M MOBTOPATL NpeAblayLine AeliCTBIA

C NoMoWb KHONOK «OTMEHUTb» (:JI n «|_|OBTOpVITb» C . Bbl MOXeTe OTMeHUTbL Uaun
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NOBTOPUTbL /t0Bble NpeAblayLLne AeACTBIS, CBsI3aHHbIe C PeAaKTUPOBaHVEM JOKYMEHTA,
Hanpumep fo6aBneHVe KOMMEHTapus, pacluvMpeHHoe pegakTupoBaHue PDF-daiina u
BHeCeHVIe U3MEHEHWIA B JOKYMEHT.

ﬂpumeanue. ,éledcmsu;l Nno U3MeHeHU 3aKN1000K Hesb3s OMMeHAMb U nosmopsme.

UteHue cTtaTen B popmate PDF

Cratbn B dpopmaTe PDF - 370 fOMOAHUTENbHbIE 3/1eKTPOHHbIE MOTOKW, OnpejefeHHble
asTopoM PDF-dalina, kotopble MpPOBOAAT umTaTensd udepes cogepxumoe PDF-daiina,
npeAcTaB/leHHOE B HECKOIbKNX KOSIOHKaX M Ha HeCKO/IbKUX CTpaHuuax. Mpu uteHun PDF-
dainna, cogepxaliero cTaTbW, MOXHO Bbl6bpaTb Bupg > MapameTpbl npocmoTtpa >
MNaHenwn HaBUraumm > CTaTblU, YTO6LI OTKPLITL NaHenb CTaTbW 1 MOCMOTPETb CTaTb.
Ha naHenn CtaTbWu BbibepuTe CTaTbio, @ 3aTeM BblbepuTe NyHKT YUTaTb CTaTblo 13
KOHTEKCTHOIO MeHI0 UK cnncok MapameTpsbl, 4TOObI MPOYNTaTh BbIBPAHHYIO CTaTbIO.

Nowuck B aoKkyMeHTax PDF

Foxit PDF Reader no3sonsieT BbIMOMHATbL MOWUCK, YTOBbI C IErKOCTbHO HaxoAUTb TEKCT B
PDF-daiinax. Ytobbl ykasaTb HacTpOIiky MOMNCKa, BbibepuTe daian > YcTtaHoBKU > Mouck.

e UYT0bbl ObLICTPO HAMTV HEOOXOAMMBIV TeKCT, BblbepuTe 31eMeHT «Hantn none»

B CTPOKe MEHHO. LLlenkHWTE 3HAYOK CDI/Iﬂpr " BO3/1€e noas noucka,

YTO6bI 334aTb KPUTEPUN MOUNCKA.

e UYT06bl BBIMOAHUTL PACLUMPEHHBIA MOUCK, BblbepuTe KOMaHAy PaclumpeHHbI

0 o

nouck BO3/1€ MOMA MOUCKa U LLeNKHUTE 3/1eMeHT PacluMpeHHbIA NMOUCK.
MOXHO BbIMOAHATL MOUCK CTPOKM 1AW WabnoHa B ogHoM PDF-daline, B HECKONbKNX
PDF-dalinax B ykasaHHo nanke, Bo Bcex PDF-¢painax, oTKpbITbIX B MPUAOXKEHUN, B
PDF-¢atinax B noptdponmo nnuv B ykasatene PDF-palino.. MNocne okoOHYaHUsA novcka
BCe pe3ynbTaThl byAyT NpeAcTaB/ieHbl B BUAe JepeBa. OTo npejcTaBieHne no3soanT
BaM 6bICTPO MPOCMAaTPMBaATb KOHTEKCT U MePexoAnTb K KOHKPeTHbIM PacrnonoXeHUsIM.
Pe3ynbTaThl MOMCKa MOXHO TakxXe COXpaHUTb B Buge dainna c popmaTtom CSV nnm PDF
ANSA fanbHerLwero NcnosibL30BaHus.

e UYT0bbl HalTK W BbIAENNTb TEKCT 3a4aHHbIM LBETOM, BbibepuTe MocieAoBaTenbHO
aneMeHTel KommeHTapuin > loucKk M BblageneHne wnu BblibepuTe KOMaHay

ok

PaCLLIVIpeHHbIﬁ nonck pPA4A0OM C nosieM NOUCKa, a 3aTem Bbl6epI/ITe /1EMEHT

Mownck n BblgeneHme. BuinonHANTe NONCK HEOBXOAUMbBIX CTPOK U LWAabAOHOB Ha
naHenu fMowuck. [locne 3aBeplUeHUs MOUCKa OTMETbTe 3K3eMMJiApbl, KOTopble

HeobXxoAMMO BbIAENUTb, U LLEAKHUTE 3HAYO0K Bbigenntb . Mo YMONYaHNIO
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Foxit PDF Reader
Kpamkoe pykoeodcmeo

3K3eMMaAapbl MONCKa BbIAENAKTCA >KENTbIM  LIBETOM. LiBeT BblgeneHns MOXHO
V3MEHNTb B CBOMCTBAxX BHELLUHEro BAa NHCTPYMEHTA BblAeNneHA TeKCTa U 3aTem
3a/laTb X B Ka4yecTBe CBOWCTB MO yMO/14aHuHO. YKa3aHHbIN LBeT 6yp,eT npnmeHeH
Nnpwn BbIMOJIHEHN HOBOIO NMOWCKa U BblAeNTEHNA.

Pa6oTa c 3D-copgep>xnmbim B PDF-¢painnax

Foxit PDF Reader no3BosisieT npocMaTpuBath 3D-cofepXrMoe, OCyLLeCTBASATL MO HeMy
HaBUrauuio, a TaKkxe N3MepsiTb N KOMMEHTMPOBaTb ero B PDF-gokymeHTax. [ns 6onee
yA0bHOW paboTbl ¢ 3D-cogepXnMbIM MPeayCcMOTPEHO CreLmanbHoe AepeBO Moenel,
naHes b MHCTPYMEHTOB 1 KOHTEKCTHOE MeHH. MOXHO oTobpaxaTb AN CKPbIBaTb YacTu
3D-mozenu, yctaHaBnMBaTh Pas/inyHble BU3yanbHble 3ddekTbl, NOBOpavnBaTh, BpaLlaTh,
cABuratb 1 MaclTabmpoBaTb 3D-Mozenb, co3gaBaTth 3D-npeacTaBneHns ¢ pasinyHbIMU
napaMeTpamn 1 yrnpaenaATb 3TUMW NpPeACcTaBAeHUsSMU, A06aBNATbE KOMMEHTapuu nam
N3MepeHUs K Kakor-nmbo yacty 3D-mogenu, a Takke BbINONHATL Apyrne AeicTBuS.

Koraa otkpbiBaeTca PDF-dain ¢ nogaepxkoin 3D v BktovaeTca 3D-Mozenb, Haj BepXHUM
nesbiM yrnom 3D-nonotHa (obnactu, B koTopoi nossnasetcd 3D-mofenb) nosiBasieTcs
naHesb VHCTPYMEHTOB Ansi paboTel ¢ 3D-mMofensamMu. B HuxKHEM neBOM yriy MoJioTHa
nokasbiBatoTca 3D-ocm (X, Y 1 Z), o6o3HavaroLLme TekyLLyr opueHTauuto 3D-mogenu B
npocTpaHcTse. Mpumeyanue. Eciu 3D-mo0ens He 8KIHOYEHA (UAU HE AKMUBUPOBAHA) hoc/e
omkpseimus PDF-¢aiina, Ha nosomHe emecmo 3D-modenu nokassieaemcss mosbko 2D-
u306paxceHue 0415 npedgapumesbHO20 NPOCMoOmpa.

Coeem. b0/16lUUHCMBO CBA3GHHLIX ¢ 3D UHCMpyMeHmMo8 U Napamempos MOXCHO Halimu 8
KOHMEeKCMHOM MEHI0, KOmOopoe OmKpbI8aemcs HaxamueMm npasoli KHONKU Melwu Ha 3D-
modesnu.

NoanucaHue PDF-poKkymMmeHTOB

B Foxit PDF Reader Bbl moxeTe gob6aBnsTbe B PDF-dalinbl pykonucHble noanucu nam
rOpPUANYECKN AeNCTBUTENbHbIE 3NeKTPOHHbIe NoANnCK (Hanpumep, noanmcy eSignature)
6o 3anyckaTtb paboumnii Npouecc 31eKTPOHHOW NOANNCA ANA MOAMUCAHUSA LOKYMEHTOB.
Bbl Takxke MoxeTe nognuceiBaTb PDF-g0KyMeHTbI € MOMOLLbH0 LidpoBbIX nognucei (Ha
0oCHOBe cepTndurKaToB).

Foxit eSign

Foxit PDF Reader nHterpupyetcs c Foxit eSign, cepsucom ana gobaBneHnsa 3n1eKTPOHHOM
NOAMNCK, NMEIOLLIE OPUANYECKYHO CUY. VIMes yyeTHyto 3anmucb C AeNCTBUTENIbHOM
NVLEH3MEeN, MOXHO MOAMUCLIBaTL AOKYMEHTbI B paMkax pabouyero npouecca eSign He
TO/MIbKO Ha Beb-calTe Foxit eSign ¢ nomoLlblo Beb6-bpay3epa, HO U HEMOCPEeACTBEHHO B
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Foxit PDF Reader
Kpamkoe pykoeodcmeo

npunoxeHun Foxit PDF Reader, koTopoe N03BOASAET /1erko pejakTUpoBaTb AOKYMEHTbI U
cobupatb nognucuy.

Mocne Bxoza B y4YeTHYHO 3annch C AeMCTBUTENLHOM N1LeH3Mel ¢ nomoLbio Foxit eSign B
Foxit PDF Reader Bbl MOXeTe CO03aBaTb COOCTBEHHbIE MOAMUCU 1N CTaBUTb 3/IEKTPOHHbIE
NOANVCN Ha AOKyMeHTax. PasMellate noagnucy Ha cTpaHmuax PDF-40KyMeHTOB Tak xe
NIerko, Kak M MoAMucbiBaTb ByMaxHble AOKYMEHThl pyykoi. Kpome Toro, Bbl MoOXeTe
6bLICTPO 3aMNyCcTUTL NpoLiecc eSign Ana cbopa NoANnce HeCKONbKNX Moab30BaTeNelN.

AN Co34aHNS CO6CTBEHHOM MOAMNMUCY 1 MOANUCAHWS AOKYMEHTA HEOBXOAMMO BbIMOMHUTL
cneaytone aencTems.

OTKpoWTe AOKYMEHT, KOTOPbIV HYXXHO NOANNCaTb.
2. (HeobssaTenbHO) MNpn HEOOXOAMMOCTM UCMONbL3YMTE MHCTPYMEHTLI Ha Bkaagke Foxit
eSign anga fobaBneHUs TekcTa Unv cumMBonoB B PDF-gokyMeHT.

3. HaxmwuTe 3HaK + 5 obnactn BblbOpa nognucn Ha Bknagke Foxit eSign (1w

BblbepuTe YNpaBneHue nognncamm Ha Bknagke Foxit eSign v HaxmuTte lo6aBUTL
BO BCM/bIBalOLLEM A1aNI0OTOBOM OKHe YnpaBneHue noanncamm), 4tobbl co3jatb
noanucb. Ytobbl noanucate PDF-daiin, Bbibepute CO3jaHHYO BamMu MNOAMUCH B
061acT BbIbOpa NOANNCK, pa3MecTUTe ee B HYXXKHOM MecCTe 1 NpUMeHuTe.

4. (HeobsasaTtenbHO) B ananorosom okHe YnpasneHue nognmncaMm MOXHO CO34aBaTb,
M3MEHATb W YAANATb CO3JaHHble MOAMWUCK, a TakXe YCTaHaBAMBaTb MOAMMUCH,
NCMOb3YEeMYHO MO YMOYaHUIO.

Utobbl 3amycTnTb npouecc eSign, wenkHUTe 3anpocuTb NoAnUcb Ha Bkiagke Foxit
eSign, a 3aTemM 3aBepLUMTE NPOLIEeCC B COOTBETCTBUM C MHCTPYKLMAMMN.

lMpumeyaHue. PeweHue Foxit eSign docmynHO HQ QH2AUUCKOM, HEMeUKoM, QPaHYy3CKOM,
UCNAHCKOM, UMQAbAHCKOM, HUOePAaHOCKOM, NOpmMy20/16CKOM, KOPeliCKOM U ANOHCKOM A3bIKOX.

bbicTpoe noanncaHune PDF-AOoKyMeHTOB

®yHKUMA 6bicTpoid moanucy PDF no3BonsieT co3jaBaTb Camo3aBepsitoLLme MOoAnvCH
(PyKonucHbIe NMOAMNUCK) N Cpasy A06aBNATb MX Ha CTpaHuWLy. Bam He HyXHO co3jaBaTtb
pas3NnMyHble MOAMUCK ANS Pas3NvyHbIX poneit. C NMoMoLb GyHKUUM 3anonHeHue U
noAnucaHme MOXHO CO3aTb INYHYI NMOAMUCH Y Pa3MECTUTb ee B JOKYMEHTe.

BbibepuTe NyHKT 3anonHeHWe M noanucaHue Ha Bknazke MMaBHas/3awmTa, U Ha
NeHTe MOSIBUTCS KOHTEKCTHas BK/Jajka 3anosiHeHWe U noanucaHme. Ytobbl co3zaTtb

MOAMUCL, BbIMOJNHUTE OAHO W3 CAeAyrLMX AeAcTBUA: 1) WenkHuTe + B 06nactu

BbI6Opa MOANNCY; 2) WeNKHUTE T B MPaBOM HUXHEM Yy 061acTi Bbi6opa NoANUCA 1
BblbeprTe Co3fAaTh NoANUCh; 3) LienkHUTe YnpaBneHUue NoAnucAMU 1 Bbibepute
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[lo6aBnTbL BO BCMbIBAKOLEM AMANOrOBOM OKHe YnpaB/iieHme noanmnciMu. Yrtobbl
noanucatb PDF-daiin, BbibepuTe CBOKO NOAMNUCH B 061aCTW BbIbOpa NOANNCK, pa3MecTuTe
ee B HY)XHOM MeCTe 1 NpUMeHUTe.

Ao6aBneHve uneppoBbIX Nognucei

» [ocnepgoBaTensHO BblbepuTe 31eMeHThl 3awmTrTb > Mognucatb n
ceptupuumpoBaTh > PasmecTuTb NOANUCH.

» HaxmuTe c yaep>kaHMeM KHOMKY MbILLW 1 NepeMeLLainTe Kypcop, YTobbl HapMCoBaTb
noanuchb.

» B amanoroBom okHe Moanucatb AOKYMEHT Bbibepute LndpoBOi naeHTUbMKaTOP
N3 packpblBaloLlerocs MeHto. Ecnv He ypaeTca HaWTu 3aAaHHbI LMPOBOL
NAeHTUPMKATOP, HEOHBXOANMMO MONYUUTL CePTUDMKAT OT CTOPOHHEro MOCTaBLUMKA
VAW CO34aTb UHAMBUAYaNbHbLIN UNdPOBOM naeHTUdMKATOP.

» YT06bl CO34aTb NHAMBUAYANbHbLIN LNPPOBOA AeHTUOMKATOP, B packpbiBatoLLLEMCS
MeHI0 BblbepuTe NyHKT HoBbIA uaeHTUPMKaTOp 1 33zaiiTe napameTpbl. MNpwn
pasBepTbiBaHUM B MacwTabe Bcel komMnaHum WT-mMeHeaxepbl Takxke MOryT
NCMOMb30BaTb MHCTPYMeHT SignlTMgr, KOTOpbI NO3BOASET yKa3aTb, C MOMOLLbLO

kakoro ¢arina undpoBOro yAOCTOBEPEeHMs MOAb30BaTeNn OpraHMsauun MoryT
noanucbiBaTe PDF-gokymeHThbI. [locne Takol HacTpPoOMKM MOAb30BaTeNn CMOryT
NPVMEHSATb TOIbKO YKa3aHHbI ¢anin (Mnu ¢aiinbl) LMdpPoBOro ya0CToBepeHus 415
nognuncaHua PDF-A0KyMEHTOB 1 He CMOTYT CO3/aBaTb HOBbIE Y/0CTOBEPEHUS.

> BblbepuTe BHEWHWM BWA B MeHI. MOXHO €034aTb HOBbIA CTWAb, AJIA 3TOrO
BbIMO/IHUTE CregytoLie feinCTBUS.

< B MeH BHewHuiA BupA BoibepurTe NyHKT Co3AaTh HOBbIA CTUND.
<~ B ananoroBoM okHe HacTpoiAkn cTUNS NOANMCY BBEAVTE 3ar0/I0BOK, HACTpoTe
rpaduyeckmnin 06bEeKT, TEKCT 1 TOFOTUM MOANNCK, 3aTEM HaXMUTEe KHOMKy OK.

»  YT06bI NOAMNMCATb M COXPaHUTb OTKPbITbIN PDF-dain, HaxmuTe NMoanucaTtb. YT060bI
noAnucatb Heckosibko PDF-daiinoB, Haxmute MpUMeEHNTb K HeckonibKuM dpaitnam
ana pobasneHns PDF-dannoB n ykasaHus napamMeTpoB BbiBOAQ, 3aTEM HaXmuTe
MNopanucaTb cpasy.

CogerT. Mpwn BbIbOpE 3aLMLLIEHHOro Napoaem LrdpoBoro naeHTudmMkaTopa Ang NoANUCK
PDF-dalinoB notpebyeTca BBECTW NAPO/b ANA MPUMEHEHMA NOANNCHA,

[o6aBneHne MeTOK BpeMeHM K LUPPOBbLIM NMOANMUNCAM U

AOKYMEHTaM

MeTKV BpeMeHU UCMOJIb3YIOTCA A/19 YKa3aHWs AaThbl 1 BpeMeHW NOANUCaHUA JOKYMEHTa.
JloBepeHHaa MeTKa BpemeHW MNOoATBepXAaeT, 4To cogepxmmoe PDF-40KYMEHTOB,
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CYLLLeCTBOBa/O Ha TOT MOMEHT BPEMEHU U He U3MEHSINIOCh ¢ Tex nop. MpunoxeHune Foxit
PDF Reader no3BonsieT 406aBNATb JOBEPEHHbIE METKM BPEMEHN K LIUGPOBBLIM MOAMNNCAM
N LOKYMEHTaM.

MNepea pobaBneHVemM MeTKM BpeMeHU K UMdpoBbIM MOAMNUCAM WAM  AOKYMEHTaMm
HeobX0ANMO HaCTPOUTb CepBep MeTOK BPeMeHW Mo ymon4aHuto. lMNepengnte B pasgen
daiin > YcTtaHOBKM > CepBepbl METOK BPEMEHM 1 HaCTPOKTe cepBep MeTOK BpemMeHM
Mo yMosi4aHuto. MNocne 3T0ro MOXHO MNOANNCaTh JOKYMEHT, BCTaBMB LdpOoBYO NOAMUCH
N BblIOpaB 3n1emMeHTbl 3awmTa > [loKyMeHT ¢ MeTKOW BpeMeHU, 4Tobbl 406aBUTb
NOAMNCb C METKOW BpeMeHU B JOKYMeHT. Heobxoanmo A0b6aBnTb cepBep MeTOK BpeMeHM
B CMNCOK JOBEPEeHHbIX cepTUdMKATOB, TOrAa nocne NognmcaHmns AoKymMeHTa B CBOMCTBaXx
noanucy byget oTobpaxaTbCs AaTa 1 BpeMsi cepBepa MeTOK BpeMeHN.

oé6wunin poctyn K PDF-gokymeHTam

MpwunoxeHune Foxit PDF Reader nHTerpmpyeTcs ¢ cucteMamim ynpasieHns KOpnopaTUBHbIM
KOHTEHTOM, obnayHblMK ciyxbamn, a Takxke cayxbamm OneNote m Evernote, uto
No3BO/AET NOBbLICUTL YA06CTBO yNpaBneHus n obmeHa PDF-gokymeHTamu.

I/IHTerpame C cmctemMmamMmm ynpaeieHna KopnopatuBHbLIM

KOHTeHTOM (ECM) n o6nauHbIiMu cny>k6amm

Foxit PDF Reader wHTerpupyetca C MOMNYAAPHLIMKA  CUCTEMaMK  yNpaBAeHus
KOopnopaTMBHbLIM KOHTeHTOM (Bkatovasa SharePoint, Epona DMSforLegal n Alfresco) n
061auHbIMK cyxb6amu (Bkaouas OneDrive - nepcoHaneHbl, OneDrive ana 6usHeca, Box,
Dropbox 1 «Google Anck»), UTO NO3BONAET HENOCPEeACTBEHHO B MPUIOXEHNN OTKPbIBATb,
N3MEeHATb U CcoxpaHAaTb PDF-dainbl, pasmelleHHble Ha BallMX cepBepax CUcTem
yrnpasB/ieHVs KOPNOPATUBHbLIM KOHTEHTOM VAN B 061a4HbIX CNYX6aX.

YT06bl OTKPLITL PDF-Gaiin n3 cnctemsl ynpaBneHns KOPNopaTUBHLIM KOHTEHTOM WA U3
06/1a4HO CNyX6bl, BoibepuTe 31eMeHThl Paiin > OTKPbITL > [lo6aBUTb MeCTo, 3aTeM
BblbepuTe cuCTeMy yrnpaB/ieHNs KOPNopaTUBHLIM KOHTEHTOM WA 0BnayvHyo Cayxo6y, K
KOTOPOW Bbl XOTUTE MOAKAOUUTLCS. [Toce BXOAa B YYETHYH 3anncCb MOXHO OTKPbITb
fokymeHT PDF Ha cepBepe 1 n3MeHuUTb ero B Foxit PDF Reader. Ecav PDF-daiin oTkpbIT 1
N3BNEYEH M3 CUCTEeMbl YNPaB/ieHNs KOPMOpPaTUBHBIM KOHTEHTOM, BblbepuTe KOMaHAy
BepHyTb, UTOb6bI BepHyTb daill 1 COXpPaHUTbL ero B Ballel YYeTHOM 3anmcu B JaHHON
cncteme. Ecnn PDF-gaiin oTkpbIT 13 06navHol Ciyxbbl, BbibepuTe anemeHT Paian >
CoxpaHUTb/COXpPaHNTb KakK, YTO6bI COXPaHUTb €ro Noc/ie BHeCEHUS N3MEHEHUIA.

CoBeTbl.

1. OneDrive ans busHeca nogaepXvBaeTca TOIbKO B aKTUBNPOBAHHOM MPUIOXEeHUN
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Foxit PDF Reader (maket MSI).

2. TMpexgae yem ncnonb3osaThk Foxit PDF Reader ans oTkpbiTns fokymeHTOB PDF B Epona
DMSforLegal, HeobxoanmMo ycTaHoBUTL kKnneHT Epona DMSforLegal B cucteme, ecnm
OH eLLe He YCTaHOBJ/IeH.

OTtnpaBka B Evernote

PDF-80KYMeHTbI MOXHO OTNPaBAATL B BUAE BIOXEHWS B NporpamMmy Evernote.

» ObsizaTenbHble YCI0BMA: HA KOMMblOTepe AO/KHa ObiTb yCTaHOB/AeHa Mporpamma
Evernote, B KOTOpOI y Bac A0/MKHA ObITb 3aperncTprpoBaHa y4eTHas 3anmchb.

» OtkpoinTe PDF-dalin ana peaaktmpoBaHus.

BbibepuTte anemeHTl O6WMIA goctyn > Evernote.

» Ecan BblI He BOWAW B y4eTHyH 3anucb Evernote Ha CTOpoHe K/MeHTa, BBejuTe

Y

yyeTHble JaHHble AN1F BXOJa B cucTeMy. [locne ycnewHoro Bxo4a B y4eTHYH0 3arnncb
Evernote PDF-gokymeHT byseT aBTOMaTMyecky oTnpasieH B cucteMy Evernote v no
3aBEPLUEHVN UMMOPTA Bbl MOAYYMTE OT Hee COObLLEeHMe.

OtnpaBka B OneNote

B nporpamme Foxit PDF Reader Bbl MOXeTe 6bICTpo oTnpaBuTb PDF-gokymeHT B OneNote
nocne BHeCeHNS U3MEHeHUIA.

OTKpoOiTe N BHECUTE M3MEHEHWS B JOKYMEHT B nporpamme Foxit PDF Reader.
CoxpaHuTe n3MeHeHWs, a 3aTtem BbibepuTe Mogennutbesa > OneNote.
BbibepuTe pa3gen/cTpaHuLy B HOYTOyKax 1 HaxmMuTe KHornky OK.

YV V VYV V

Bo BcnnbiBaoLlleM AManoroBOM OKHe BblbepuTe 31eMeHT Bnoxute ¢anin van
BctaBuTb pacne4vaTKky, 4ToObl BCTaBUTb CBOM [JOKYMEHT B BblOpaHHbIN
pasgen/ctpaHuuy B OneNote.

KomMeHTapum

KommeHTapuun MoryT 6biTb BOCTpeboBaHbl B yuebe nnu pabote npu yteHun ¢annos. B
Foxit PDF Reader npefyCMOTPeHO HECKOJIbKO KOMaHZ ANS CO34aHNA KOMMeHTapues.
MNepes fobaBneHVeM KOMMeHTapreB MOXHO Mepeliti B pasgen daiin > YcTaHOBKM >
KommeHTUpoOBaHUe AnA 3ajaHnA HacTpoek KoMMeHTapues. KomMMeHTapuu Takxe
MOXHO Nerko yAanate, nepemMeLatb 1 OTBeYaTb Ha HUX.

OCHOBHblIe KOMaH4bl KOM MEHTUPOBAaHUA

B npunoxeHun Foxit PDF Reader aocTynHbl pasfnvuHble KOMaHZAbl, MO3BOASOLLME
[06aBNATb KOMMeHTapun K PDF-foKyMeHTaM. 3T KOMaHAbl PacronoXeHbl Ha BKIajKe
21



Foxit PDF Reader
Kpamkoe pykoeodcmeo

KoMmeHTapuiA. B KkauecTBe KOMMEHTApVsi MOXHO WCMONb30BaTb TEKCTOBOE
npUMeYaHue, NVHWIO, KPYr UM apyryto urypy. KOMMeHTapuu Takke MOXHO Nerko
pefakTMpoBaTh, yAaNnsTb, nepemellatb M OTBeYaTb Ha HUX. ITa QyHKUMS OCOBEHHO
nonesHa BO Bpemsi paboTbl WUAM y4yebbl, Koraa B PDF-ZOKYMEHT HYXHO BHOCUTb
NpUMeYaHns N aHHOTaLMN.

cTT B LB T B & O 2 ¢ B B

Mpumeuanne Qaiin Muuyian Tekctoece BeiHocka  Pucoeanue Kapangaw flactuk  Beigenenne  TMowckn
T T y
I’

L -

MaLIWHES none oBnacTu EbBIAENEHNE

I/IcnpaBneva B TEKCTe

Ans obo3HayeHWs TekcTa, KOTOPbIA HYXHO W3MEHUTb WAW MNPUHATbL BO BHUMaHWe,
NCMOJIb3YHTCS KOMaHAbl pasMeTKu TekcTa. Ha Bknagke KoMMeHTapumia MOXHO BbI6paTh
06OV N3 MepeuncsieHHbIX HUXe WHCTPYMEHTOB, a 3aTeM BblbpaTb HYXHbIA TeKCT,
BblAe/INB ero KypCopoMm, UKW LeNKHYTb B TOM MecTe AOKYMEHTa, r4e HY>XXHO BCTaBUTb
TEKCTOBbI KOMMEHTapUIA.

KHonka ‘ Nms OnucaHwne
lNo3BonfeTr oTMeuyaTb BaXHble OTPbIBKU W3 TekcTa A/

e Bblgenntb .
JYYLLIErO 3aNOMUHAHUSA UV AaNIbHEWLLIErO UCMO/b30BaHVIS.

MoAYepKHYTLIN

T BO/THNCTOW MNo3Bonger prcoBaTb MO TEKCTOM BOSHUCTYHO JIMHUIO.
NnHnen
T MoA4vepkH. Mo3BosiseT NoA4epK1BaTh TEKCT W PaCCTaBAATb aKLEHThI.
Mo3BonseT 3a4epkmBaTh TEKCT, YTObbI Apyrme
a5 3auepkHyTb P P
NoNbL30BaTeNV 3HaNW, UTO OH yJaneH.
— Mo3BoONAET 3aUepKHYTb TEKCT 1 MPeAoCTaBUTb A1 HEro
I 3aMeHNTb TeKCT
BapWaHT 3aMeHbl.
Mo3BonseT BCTaBNSATb KOPPEKTOPCKNIA CUMBON (M),
I BcTaBuTb TEKCT | KOTOPbIV NCMOJIb3yeTCa 419 YKa3aHUA MeCTa, B KoTopoe

UTO-TO AOJIKHO 6bITh BCTABIEHO.

PasmelleHve 3ameToK 1 ¢painos

UT06bI 406aBUTL KOMMEHTaPWIA B BUAE 3aMeTKW, BbibepuTe 3neMeHTsl KommeHTapwia >
3ameTKa, a 3aTeM yKaXuTe Mecto B AOKyMeHTe, I4e HeobX0ANMO PasMecTUTb 3aMeTKy.
3aTeM MOXHO BBeCTW TEKCT BO BCMJblBalOLLEN 3aMeTke Ha naHenn AoKyMeHTOB (ecau
naHenb «KoMMeHTapuu» He OTKpblTa) WAW B TeKCTOBOM MoOje, CBA3aHHOM C
KOMMeHTapvem B BUJe 3aMeTKMN Ha naHenn «KoMmeHTapum».
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Foxit PDF Reader
Kpamkoe pykoeodcmeo

YT06bl 06aBUTL B KauecTBe KOMMeHTapua ¢aiin, BbINOAHUTE ciefytoLlme AecTBUS.

BbibepuTe anemeHTsl KommeHTapuii > daiin.
+  YcTaHOBWTe yKasaTeNb MbIlUN B MeCTO, KyAa HY>XHO BCTaBUTb KOMMeHTapuii B BUAe
daiina, n WenkHMTe 3To MecTO.
+ B gmanoroBoM okHe OTKpbITUE BbibepuTe ¢alin, KOTOPbIA HYXHO BCTaBUTb, Y
HaXXMUTe KHOMKY OTKPbITh.

MpumeuaHue. B yensax 6esonacHocmu gaiinel onpedesneHHsIX popmamos (Hanpumep, palinel
EXE) Henb3sa ecmasnsmes 8 kayecmee KoMMeHmapues, o Yem npozpamma Foxit PDF Reader
ysedomum eac.

< B ToM mecTe, KOTOpPOeE Bbl Bbl6paﬂl/l, noABUTCA 3HA4YOK B/1OXKEHWA q>a|7|na 1

AoGaBneHme TEKCTOBbIX KOMMEHTapueB

MpunoxeHne Foxit PDF Reader nmo3sonseT gobaensatbe Kk PDF-foKyMeHTaM TeKCTOBble
KOMMEHTapuK € NMOMOLLLI0 KOMaHZ Muilyan malunHKa, TekcToBoe nosne 1 BbiIHOCKa.
Bbibpae komaHzy Muuwywias MalUHKa, Bbl CMOXeTe JA06aBUTb TEKCTOBbIN
KOMMeHTapuii 6e3 ncnonb3oBaHKA TEKCTOBLIX Nonei. Boilbpas komaHay TekcToBoe nose
nan BbIHOCKA, Bbl CMOXeTe A06aBUTb TEKCTOBble KOMMEHTapWUW C MCMOJIb30BaHNEM
NPAMOYro/IbHbIX NONer UK BIHOCOK 3a NpejesiaMmu TekCTa.

YT06bI 406aBUTL TEKCTOBLI KOMMEHTAPWIA, BbINOJHUTE CIeAyHoLLMe AeACTBUS.

<+ BblbepuTe 3nemeHTbl KoOMMeHTapuia > Mnwyuwiaa mawmHka/TekctoBoe
nosie/BblHOCKaA.

<+ [NomecTuTe yKasaTenb B MeCTO, re HeobXo4MO BBECTW TeKCT. YTO6bl HauaTb HOBYHO
CTPOKY, HaxXMunTe KnasuLly Beog,.

< [pn HeobXoAMMOCTV W3MEHWTe CTUAb TeKkCTa Ha naHenu dopmaT cnpasa oOT
JOKyMeHTa.

<+ YTOoObl 3aBepLUNTb BBOJA TEKCTA, WENKHUTE loboe MecTo 3a npeesamMu BBeAeHHOro
Tekcra.

WHCTpyMeHTbI A1 pUCOBaHUS

NHCTpyMeHTbI A1 pUCOBaHNS MO3BONSAIOT UCMO/b30BaTh B KaYeCTBe aHHOTALMIA PUCYHKMN,
durypbl 1 TekcToBble Nonsd. Hanpumep, B JOKyMeHTe MOXHO AenaTb OTMETKW, NCMOb3YS
CTPenkW, NWNHWUK, KBaApaTbl, MNPSAMOYrOAbHWUKW, KPYry, 3SAAUMACHI, MHOTOYrOAbHUKMN,
NOANTOHaNbHbIE IMHUK, 0bnaka un ap.
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WHCTpYMEHTbI AN pUCOBaHUS

KHonka Nmsa OnucaHwue
/! c Mo3BonseT p1coBaTh ykasaTeNn HanpaBieHWs, KoTopble
Tpenka
no popme NN HasHaYeHM HaNMOMUHAIOT CTPesKY.
g NnHns BO3MOXHOCTb OTMETUTL HYXXHOE MeCTO JINHUENA.
Mo3BonsieT HapucoBaTb MIOCKYy GuUr C YeTbIpbMs
] MpPAMOYroNbHUK P yio purypy P
CTOPOHaMU U YeTbIpbMsi MPSAMbIMU YraamMu.
O OBan Mo3BonsieT pMCoBaTb OBasibHble GUrypbl.
Mo3BoONsieT HapMCOBaTb MAOCKYH 3aMKHYTYO GUrypy n3
O MHOroyronbHuK
Kak MUHUMYM Tpex OTPe3KOB.
Mo3BonsieT HapMCcoBaTb HE3aMKHYTYH MAOCKy Gurypy
T NomaHas nuHua
N3 KaK MUHVIMYM Tpex OTPe3KOB.
4 KapaHgaLu Mo3BonsieT pucoBaTb GUrypbl NPon3BoALHOM GOopMBI.
O Nactig BbiCcTynaeTt B ponun MHCTPYMeHTa AN1S yAaneHns
CO3/aHHbIX KapaHAaLom ¢parmMeHToB.
& O6nako Mo3BonsieT pucoBaTb GUrypbl 06/1aKoB.
Mo3BonsieT BblAeNNTb OnpeAenieHHyo 061acTb,
BblgeneHve
D HanpuvMep YacTb TEKCTa, N306paxeHne Unun nycroe
obnactu
MecTo.
OTMeTKa pe3y/bTaToB Noucka Ans ny4Llero
Mownck n o
[ 3aNOMUHaHNA NN AaNbHENLLIero Ncrnosib30BaHus.
BblaeneHune
Takxe cMm. pasgen [ounck B JokymeHTax PDF.

UT06bl 406aBNTE KOMMEHTaPWIA C MOMOLLbIO UHCTPYMEHTA A1 PUCOBAHWSA, BbIMOAHNTE

cnegyroLime AencTBuS.

< OTtkpowTe BkNagky KoOMMeHTapuii 1 HaXXMUTE KHOMKY TpebyemMoin KOMaHAbl.

< B MecTe, KyAa HYXHO BCTaBUTb QUIypy C KOMMEHTapueMm, Hapucylite KypcopoMm

durypy.

< (Heob6s3atensHo) BBeanTe KOMMEHTapuUK B TEKCTOBOE MOJIe, CBA3aHHOE C Pa3MeTKOM

Ha naHenn «KommeHTapuu». Nnun, ecin naHens «KoMMeHTapum» He OTKpbITa Mpw

L06aBNEHN pa3MeTKW, ABaxAbl LWeNKHUTE pa3sMeTky (MW LWesKHUTe 3HauokK

peAakKTUpoBaHUA 3aMETKU

=

Ha MaHen WHCTPYMEHTOB, MJaBaltoLen Haj

Pa3MeTKOM), YTO6bI OTKPbITh BCMJIbIBAOLLLYHO 3aMeTKY ANsi BBOAA KOMMeHTapueB.

B npunoxeHnn Foxit PDF Reader MOXHO BblAenATb onpeseneHHble 061acTy, Hanpumep
YaCTb TeKCTa, N30bpaxeHne nam NycToe MecTo.

< YT0Obl BbIAENUTL HYXHYHO 06nacTb, Bblbepute KommeHTapuii > BbigeneHue

obnacTu, nocne 4ero, HaxaB W YyAepXuBasi NEBYH KHOMKY MbIlK, O4YepTuUTe
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Foxit PDF Reader
Kpamkoe pykoeodcmeo

TeKCTOBbIN AMaNa3oH, N306paxeHne UM NyCcTyto 061acTb, KOTOPYHO HYXXHO BblAeNNTb.
Mo ymon4yaHuo 061acTb BbIAENAeTCs XenTbiM LBeTOM. YT06bl M3MEeHUTb LBeT
BblAeNeHNs, WeNKHNTe BblAe/IeHHYH0 06/1acTb NPaBOY KHOMKOW MbILLK 1 BblibepuTe
KomaHZy CBOMCTBa, a 3aTeM B OTKpPbIBLUEMCS AManoroBom okHe CBoiAcTBa
MopacBeyeHHbIA Ha Bknajke BHewHWiA BuA Bbibepute Tpebyemblli LpeT. Haxas
PacnoNOXeHHY MOoJ ManuTpol KHOMKY Apyrve LuBeTa, MOXHO BblbpaTb A4
BblAefieHHON 06nacTy MpouM3BONbLHLIM LBeT. [punoxeHne Foxit PDF Reader
aBTOMaTMYeCcKkn CoOXpaHsAeT NoNb30BaTeNlbCKMe LiBeTa 1 NO3BOJISET NCNOAb30BaTb MX
BO BCeX KOMaHZAax aHHOTUPOBaHKS.

B npunoxeHunn Foxit PDF Reader pob6aBneHa nogaepxka ¢yHkumm PSI, npy nomoLum
KoTopoit B PDF-AOKyMeHTax MOXHO A06aBfATb NpYMeYaHns B MPOU3BOJSIbLHOW ¢opme.

/151 3TOr0 MCMO/Ib3YEeTCA UHCTPYMEHT «[1epox», 40CTYMNHbIV Ha naaHweTe Surface Pro nnm
Wacom. Huxe npuBezeHbl NOAPO6HbIE MHCTPYKLMN.

>

(Ans nonb3oBaTenein nnaHweTHbIX MK Surface Pro.) MNocnegoBaTensHO BbibepuTe
aneMeHTb KommeHTapmia > KapaHgalu v npy nomoLuy nepa gobasbTe npyuMeyaHus
B MpOn3BO/iLHON dopme.

(Ans nonb3oBaTtenel rpaduyeckux naaHweTtos Wacom.) MoaknwoumTe nnaHwer
Wacom K KoMMbloTepy, nocnejosatenbHO BblbepuTe 31emeHTbl KommeHTapwuia >
KapaHpgalu v npv noMoLy nepa gobasbTe NpUMeYaHus B Npon3BobHOM dopme.

LLTamn

B pacnops>XXeHnn Nosib30BaTeNA €CTb HECKOJIbKO npejgBapunTe/ibHO CO34aHHbIX LUTAMMOB,

KOTOpPbleé MOXHO WCMOJIb30BaTb B PDF-,D,OKyMeHTaX. [Monb3oBaTenn Takxe MOTyT

CO34aBaTb CBOU cobCTBEHHbIE WTamMmMbl. Bee MMMNOPTNPOBAHHbLIE N CO3[4adHHbIE LLUTaMMbl

OTO6pa>KafOTCF| B nanmtTpe wramrnos.

>
>

OTkporite Bknagky KommeHTapuia n BbibepuTe pasgen Wtamn.

B manutpe wTamnoB BblbepuTe LWTaMn n3 kateropuun «CTaHAApTHbIE LUTaMIbI»,
«Moanuncatb 3a4ecb» AN «AMHaMMYecKmne WTamnbl».

Apyroi cnocob — co3aaTb COBCTBEHHbIN LUTaMM 13 U306paxeHuns B bydepe obMeHa.
Ans aToro nocnegoBaTesibHO BbibepuTe KommeHTapuii > lMonb3oBaTenbCKUiA
wTtamn > BcTtaBuTb M306pakeHMe u3s 6ydepa obmeHa KaK WHCTPYMEHT
wTaMmna uau cosjaniTe MoJib30BaTeNbCKUM LUTaMm, MnocnejoBaTefibHO BblbpaBs
KommeHTapwmin > MNMonb3oBaTtenbckuii wtamn > Cos3gaTtb MNOJIb30BaTENbCKUA
wTamn 1160 Co3aaTh NOJ/Ib30BaTE/IbLCKUA ANHAMUYECKUIA WTamn.

Ha cTpaHuue fokyMeHTa 3ajaiiTe MecTOpacnofioXeHve LWTamna 1M nepetawute
NPAMOYrONbHUK Ha CTpaHuLle AOKYMEHTa, 4TOoObl onpejennTb ero pasmep W
PacrnonoXeHwue, 1 OH NOSIBUTCS B YKa3aHHOM MecTe.

(AononHuTenbHO) Ecam Bbl XOTUTE MOCTaBUThL LUTaMM Ha HECKONbKUX CTPaHMLaX,
LLeNIKHATe MpaBoOM KHOMKOW MbIWK WTaMn U Bblbepute Pa3mMecTUTb Ha
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HeCKO/IbKUX CTpaHuuax. B ananoroBoM okHe Pa3MecTUTb Ha HECKONbKUX
CTPaHULAX YKaXNTe AMana3oH CTPaHWUL, U HaxMuUTe KHonky OK, 4Tobbl MpYMeHUTL
N3MeHeHMs.

» Ecnu nocne npuMeHeHUs noTpebyeTcs MOBepPHYTh LUTaMM, BbIMNOMHUTE CliefytoLlme
JAeNCTBUS.
+  UWenkHuTe WiTaMn 1 NpoBeAnTe yKasaTenem MbILLW Haj, ero BepXHUM MapKepom.
+ Korpa oTobpasuTca 3Ha4YOK MOBOPOTA, 3axBaTUTE €ro MbILb U NMOBEpHUTE

LITaMM B HY>XHOE MOJIOXeHMe.

O6Liee peLeH3MpOoBaHUE U peLeH3MpoBaHMe Mo

3NEeKTPOHHOW noyTte

MpunoxeHne Foxit PDF Reader gaeT BO3MOXHOCTb C /IeMKOCTbH MPUCOEANHUTBLCA K
peLeH3npoBaHnio PDF-gokyMeHTa, OOMeEHMBATbCS KOMMEHTapUsIMU U OTCIEXMBaTb
peLeH3npoBaHue.

NpurcoeauHeHne K 06L1eMY peLieH3NPOBaHUI0

» 3arpy3ute npefHa3HaueHHbI Ans peueH3upoBaHua PDF-dpaiin 13 no4ytoBoro
NPWIOXeHUS N OTKPOWTe ero B NpuaoxeHnn Foxit PDF Reader.
» Ecnn PDF-gokymeHT, KOTOpbIA OyAeT peueH3MpoBaThcs, OTKpbiBaeTcs B Foxit PDF
Reader BnepBeble, BBEAUTE CBOK NAEHTUOUKALNOHHYHO MHPOpMaLMIO.
> JlobaBbTe B PDF-A0KYMEHT CBOV KOMMEHTapUN.
> [locne 3aBepLUeHVs HaXMUTe KHOMKY Ony6nmkoBaTb KOMMEHTapuUmM Ha naHenm
COObLLEHN (eCAV yBeAOMAEHMS BK/IKOYEHbI) UM Bbibepute O6WMIA AocTyn >
YnpaBneHve o6WMM peLeH3UpoBaHUEM > Ony6/MKoBaTb KOMMEHTapum,
YTO6bI MOAENNTECA KOMMEHTapPUAMY C APYrMMU peLieH3eHTamu.
» CoxpaHuTe PDF-daiin ogHUM 13 criefytoLmx crnocobos.
< [MocnegoBatenbHO BblbepuTe 3neMeHTbl ®ain > CoXpaHUTb KakK, 4ToObl
COXPaHUTb obwunii PDF-dainn Kak KOMUK Ha JI0KaAbHOM AMcKe. DTy KOMWIo
MO>HO OTKPbITb MOBTOPHO 1 MPOAOIXKNTE pPeLeH3npoBaHve 1Mb0 OTNpaBUTb ee
APYTVIM peLeH3eHTaM AN gasbHelLero COBMeCTHOro peLieH31poBaHus.
< Haxmunte kHornky MeHIo Ha naHenn coobLueHnin 1 BoibepnTe COXpaHUTb Kak
ApXMBHYI KOMUIO (ecnn yBefOM/IEHUS BK/OYeHbl) UAn BbibepuTte O6LWWMA
AoCTyn > YnpasneHune o6WUM peLeH3upoBaHmeM > CoxpaHUTb Kak
ApPXMBHYI KOMNUIO, YTO6bLI COXpaHUTb PDF-palin Kak KoMnuio, He CBA3aHHYHO C
06LLMM peLieH3POoBaHMEM.,

B xose cCoOBMeCTHOro peLeH3NpOBaHWSA HOBble KOMMEHTapuUy aBTOMAaTUYeCcKu
CUHXPOHU3MPYIOTCS 1 0ToBpaxaroTcsa B npunoxeHun Foxit PDF Reader, no ymonyanuto
3TO MPOUCXOANT Kaxble MATb MUHYT. O NOABAEHVN HOBOIO KOMMEHTapUS NMPUIoxXeHne
yBeAOMASIET MUraHneM 3Hauka Foxit PDF Reader Ha naHenu MHCTPYMEHTOB. TakxXe MOXHO

HaXaTb KHOMKY I'Iposepvm: Ha/inume HOBbIX KOMMEHTapuueB Ha naHennm COO6LLI,€HI/II7I
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(ecnu yBeZOMNEHUS BK/IKOUEHbI) UK BbibpaTe O6LWMIA AocTyn > YnpaBneHne o6wmm
peueH3npoBaHnem > MpoBepUTbL HaZM4YUe HOBbIX KOMMEHTapueB A/ NMPOBEepKMU
HaNNYKs KOMMEHTapreB BPY4HYH. [TOMMMO 3TOro, MOXHO BblbpaTe ®aiAn > YcTaHOBKMN >
PeLeH3npoBaHme > ABTOMaTUYECKM NPOBEepsATb HalMume HOBbIX KOMMEHTapmeB
ANS YKa3aHWS BPEeMEeHHOro MHTepBana aBTOMATWYeckol MPOBEpPKU HaAN4usi HOBbIX
KOMMEHTapueB B yKa3aHHbI Mepuos BpeMeHMU.

an/ICOEAVIHEHI/Ie K peuyeH3npoBaHuiO No 3119KTp0HHOI7I no4yTrte

» OtkponTe PDF-AOKyMEHT, KOTOpbIi 6yaeT peLeH3VMpoBaTbCsd, W3 MO4YTOBOrO
NPUIOXEHS.

» [ob6asbTe B PDF-g0KyMeHT CBOM KOMMEHTapUN.

» [locne 3aBeplleHVA HaxmMuUTe KHOMKy OTnNpaBKa KOMMEHTapueB Ha MaHenm
COOBLLEHN (e yBeAOMIEHMS BKOYEHbl) UAN BblbepuTe O6WMIA pocTyn >
YnpaBneHve peLeH3UpOBaHMEM MO 3/IEKTPOHHOW noyTe > OTnpaBKa
KOMMeHTapueB, 4YTO6bl OTNPaBUTb OTPeLleH3NPOBaHHbIM JokymeHT PDF o6paTHO
NHULMATOPY NO 3N1eKTPOHHOI nouTe.

» B cnyvae Heobxo4MMOCTM NoCnef0BaTeNbHO BblibepuTe aneMeHTbl ®aiin > CoxpaHUTb
KaK 1 coxpaHuTte PDF-daiin Ha nokanbHOM AMCKe KaK KOMUI.

nOBTOpHOE npmncoegmnHeHme K peygeHsnpoBaHno

» [oBTopHO oTKpoiTe PDF-dalin, KoTopbli 6yaeT peueH3npoBaThbCs, OAHUM U3
cneayroLLmX CrocoboB.
< OtkpowTe konuto PDF-daiina, ecnn oHa 6blna COXpaHeHa Ha 10KafbHOM AMCKe.
< Bbibepute 06wWMA pocTtyn > CpeAcTBO OTC/IEXKUBAHUSA, MNPaBOA KHOMKOM
MbILWW WenkHUTe PDF-dalin, KOTOpbIA HY>XXHO peLieH3MpoBaTh, N B KOHTEKCTHOM
MeH!0 BblbepuTe NyHKT OTKPbITH.
< OTkponTe dpaiin N3 NOYTOBOro NPUIOXKEHNS.
» [lna NpoAoMKeHVS COBMECTHOrO peLeH3MpOoBaHUA WAN  peLieH3UPOoBaHMA Mo
371eKTPOHHOV NOYTe BbIMNOAHUTE YKa3aHHbIe BbILLe JeACTBUS.

MpumeyaHue. Ytobel oTKpbITe PDF-daiin, kotopbeii 6yaeT peLeH3npoBaTbCs, W3
MOYTOBOrO MpUAoOXeHWUss Npu nomowim Foxit PDF Reader, BO3MOXHO, moHazobuTcs
YCTAaHOBUTb MOYTOBOE MpUIOXeHWe, KOoTopoe noasepxueaeT Foxit PDF Reader. B
HacTodllee Bpemsa npunoxeHnem Foxit PDF Reader nopaepxuBatoTcs Haubonee
nonynsipHble MOYTOBLIE NMPOrpaMmsl, Bkatovasa Microsoft Outlook, Gmail, Windows Mail,
Yahoo Mail n gpyrue. Ecim ans paboTbl C 91€KTPOHHOM NOYTO Bbl MOJib3yeTeCb NOYTOBOW
nporpaMmon nnn Beb-nHTepdpencom, He NojaepXKmBaemMbIMU NpuioxeHnem Foxit PDF
Reader, MOXHO cHadana 3arpy3utb PDF-gokymeHT, a 3aTem OTKpbITb ero Ans
peLieH31pOoBaHMsA CO CBOEro I0KaNbHOro Ancka.

OTcneXxxnBaTb peueHsnpoBaHus
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Foxit PDF Reader
Kpamkoe pykoeodcmeo

MpunoxeHune Foxit PDF Reader cofep>XuT cpeicTBO OTCAEXMBAHWUSA, KOTOPOe ynpoLlaeT
oTCnexunBaHme peLeH3poBaHus. [ocnefoBaTeNlbHO BblbepuTe 3neMeHTbl O6Lwun
poctyn > CpeacTBo oTcneXXmBaHua vy davn > O6WMIA AOCTYN, 3aTeM rpynny
CpeAcTBO OTCNEXMBAHUA U 3/1eMeHT CpeAcTBO oTCeXXnBaHUA. OTO6PasATCca MMeHa
dainno., faTbl 3aBepLUeHNs, KONYECTBO KOMMEHTapueB U CMNCOK pPeLieH3eHTOB A4
KaXA0ro COBMECTHOIO peLieH3NPOBaHNA N PeLeH3MPOoBaHNSA MO 3/1IeKTPOHHOW nouyTe, K
KOTOPOMY Bbl MPUCOeANHUNUCE. B okHe CpepcTBO OTCNEXMBAHUA MOXHO TakKxe
pacrnpejentb peLeH3npoBaHna, B KOTOPbIX Bbl MPUHMMaeTe y4vacTve, Mo mnankam.
MpocTo co3ganTe HOBYIO Nanky B rpynne MpUHATBIE, 3aTeM OTNpaBbTe peLleH31PoBaHKA
B CO34aHHYIO Manky, BbIopaB COOTBETCTBYIOLLMIA MYHKT B KOHTEKCTHOM MEHHO.

il CpeacTED OTCNEXMEBAHNA - O 4

—|]:| PeugHsnposaHne
E‘ Peuenznpoeanme > MpuHATEIE
=g

For Editer [ n
| pUHATEIE
For Reader (_

@ AboutFoxit_review

WMwma paiina Nata 33eepLUeHnA Kommentapun: Hogel...  PeueHsenter Hoewoie/...

AboutFoxit_review Her 0/0 0/1

PazeepHyTe Bce  CBEPHYTH BCE

dopmbl

PDF-¢popmbl  ynpoLyatoT cnocob noayyveHuss © npegoctasnenvs uHeopmaummn. C
nomoLubto npunoxeHnsa Foxit PDF Reader MoxHO 3anonHATe PDF-dopMbl, 06aBAATL K
HUM KOMMEHTapun, MMNOPTUPOBATb 1 3KCMOPTMPOBATL AAaHHbIE N KOMMeHTapuu ¢popm,
a TaKke npoBepATb nognucy B XFA-popmax.

3anonHeHue PDF-dpopm

Foxit PDF Reader noaaepxwsaetr uHmepakmueHeie PDF-gpopmsl (Acro-popmbl 1 XFA-
dopmbl), TaK N HeuHmepakmuegHsie PDF-popmesl. [InA 3arMONHEHNSA NHTEPAKTUBHBLIX GOPM
NCNONb3yinTe KOMaHAY «Pyka». [Ing HemHTepakTBHbIX PDF-opM MOXHO MCMONL30BaTh
NHCTPYMEHTbI Ha KOHTEKCTHOW BKlajke 3anosIHEHUE M noanncaHne (M Ha BKnajke
Foxit eSign), 4uTO6bLI [06aBNATbL TekCT WAW Apyrne cUMBOAbL. [lpy 3anonHeHUn
HenHTepakTBHbIX PDF-GopM ncnonb3yinTe naHelb WHCTPYMEHTOB ANS MONeild Wan
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Foxit PDF Reader
Kpamkoe pykoeodcmeo

MapKepbl NSMEHEHUA pa3Mepa, UTObbI HaCTpanBaTb pa3Mep AO6aBﬂﬂEMOFO TekCcta nin
CMMBOJI0B A14 COOTBETCTBUA MONAM q)OprI.

Foxit PDF Reader noaaepxvBaeT GpyHKLMIO aBTOMaTUYECKOr0 3ano/IHEHUS, KOTopast
nomoraeTt 3anonHATb PDF-dopmbl 6bICTpo 1 nerko. JaHHasa ¢yHKUMS obecrneymBaeT
COXpaHeHVe UCTOpUMN 3anonHeHus ¢opm, a 3aTemM Mpu 3anonHeHun aApyrux ¢opm
npegnaraeT coBnajeHuns. Takme COBMageHns oTo6paxaroTcs B pacKpbIBatoLLLEMCs CNCKe.
UTO6bI BKNOUMTL GYHKLIMIO aBTO3aMNONHEHWS, NepenanTe B pasgen ®ain > YcTaHOBKMN >
®dopwmbl 1 BbibepuTe Basic (Fasosoe) nnu Advanced (PaclunpeHHoe) B packpblBatoLLLEMCS
cnucke Auto-Complete (ABTo3anonHeHwue). YctaHoBuTe pnaxkok Remember numerical
data (3anoMuHaTb YncnoBble JaHHbIE), UTOObI COXPaHATb M YMNCI0BbIE AdHHbIE, NHaYe
6yaAyT 3aNOMNHATLCS TO/IbKO TEKCTOBbIE AaHHbIE.

Ao6aBneHne KOMMeHTapueB K popmam

KommeHTMpoBaTe PDF-dopmMmbl Tak e nerko, kak un npodve PDF-4OKyMeHTbI.
Bo3MOXHOCTL fl06aBneHns KOMMeHTapumeB JOCTYNHA TONbLKO TeM MOoJ/b30BaTensm,
KOTOpble NOoJy4Yn/Iv COOTBETCTBYIOLLME NpaBa OT co3aaTtens ¢opMbl. CM. TaKKe pasgen

KoMMeHTapuu.

MMNopT 1 3KCNopT AaHHbIX popM

UTob6bl BBIMOAHUTE MMMOPT WAW 3KCMOPT AaHHbIX dopmbl 13 PDF-darina, BbibepuTte
anemeHT UMnopT nam IKCnopT Ha Bkagke dopma. OgHako faHHas GyHKLUMA paboTaeT
TONIbKO ANSt MHTepakTUBHbIX PDF-dopm. Ans ounctkn gaHHbIX popmbl B Foxit PDF Reader
Ncnonb3yeTcs komaHaa CopocnTb popmy.

2 % 2 2 E

CBpocute Wz dopmer Mmnoptupoeate Jkcnopt MapameTpel
dropmy ENCT™ M WHETPYMEHTOE ™

YTo6bI 3KCMOPTUPOBATL AaHHbIE GOPMbI, BLIMOHUTE C/1eytoLLne AeACTBUS.

» [ocnegoBaTensHO BelbepuTe 31eMeHThl Popma > IKenopT > B ¢pain.

> B amnanorosom okHe COXpaHUTb KaK BbibepuTe nanky And coxpaHeHus ¢parina n nms
daina, B KOTOpPLI/ byAeT Npon3BeAeH 3KCMOPT, 3aTeM B nosie Tun ¢anna ykaxmnTe
Tpebyemblin popmat daina.

» HaxmunTte kKHonky COXpaHUTb, YTOObI COXPaHUTL darin.

UTO6bI 3KCMOPTMPOBATb AaHHble GOPMbl U MPUKPENUTL UX K CyLLecTBytoLlemy daiiny,
BbIMNONHNTE CesyroLme AeCTBIS.

29



>

>

MocnepoBaTensHO BolibepuTe 3nemeHTsl Popma > U3 popmbl B MUCT > MpukpenuTb
K CyLL,eCTBYHOLLEMY JIUCTY.
B AnanoroBoM okHe OTKPbITb BbibepriTe CSV-dalin n Haxmmnte KHOMKY OTKPbITb.

YT06bI 3KCNOPTUPOBaTL B CSV-baiin gaHHble HeCKONbKUX GOopM, HEOHXOANMO BbINONAHUTL
Takune AencTBuS.

>

MocnepoBaTeNbHO BblbepuTe 31emMeHTLl PopmMa > N3 ¢opMbl B IUCT > 06beANHNTDL
¢opmbl Ha nucTe.

B AnanoroBom OKHe IDKCMOPT HECKONbLKUX ¢GOpPM Ha JINCT HAXMUTE KHOMKY
[Ao6aBuTb paiinbl.

B AnanorosoM okHe OTKpbITb BbibepuTe daiin 419 06beANHEHNS N HAXMUNTE KHOMKY
OTKPbITb, YTOObLI 06aBUTL €ro B TeKyLLyto Gopmy.

Apyroti cnoco6 — ecan $opMa, Nognexallas oobejnHeHN0, HeaBHO OTKPbIBanach,
MOXHO YCTaHOBUTb ¢$naxok CopepdXaT HeAABHO 3aKpbiTble ¢GOpPMbl, YTOObI
BbI3BaTb CMNCOK GOpPM, KOTOpble HeAaBHO OTKPbIBA/INCL, @ 3aTeM yAanuTb ¢aiisbl,
KOTOpble He HYXHO J06aBNSATh, OCTaBMB B CMINCKE TO/IbKO HEOBXOAMMBIE ANS IKCMOopPTa.
Ecan HeobxoanmMo f06aBUTE GOpPMbI B CyLLecTBYHOLLMIA daiin, ycTaHoBUTe daxok
[o6aBuTh B cyLlecTByOLMNA daiin.

Haxmute KHOMKYy 3KCAOPT U coxpaHute CSV-daiin, ykasaB HyXHbIA MyTb B
Ananorosom okHe CoXpaHUTb Kak.

MpoBepka noanuceir B XFA-popmax

MpunoxeHune Foxit PDF Reader gaeT BO3MOXHOCTb NpoBepsTh nognucu B XFA-popmax.
Ans atoro TpebyeTtcs wenkHyTb nognuce B PDF-daine v BO BCM/bIBalOLLEM OKHe
NPOCMOTPETbL pe3y/bTaT NPOBEPKM NOAMNUCY U ee CBOICTBA.

f Mognuce ,ﬂ,EI.ﬁCTBHTEﬂbHA. negnucado: aaa 1234 <aaal234@pactera.coms,
-JokymMeHT He Beln MIMEHEH NOCNE NPUMEHEHNA 3TOH NOAMNCH.

-HDAI‘IMCEHHbIﬁ TEKYLLMM NONB3ICBATENEM.

CBoCTEa NOANNCK.. OtmeHa

AononHuTenbHoe pegakTupoBaHue

B nporpamme Foxit PDF Reader npegycMoTpeHa HekoTopble AoNoAHUTeNbHbIe QYHKLMN
ana pepaktmposaHua PDF. C 1X NMOMOLLBIO MOXHO CO3faBaTb 3akfafAKW, f06aBnsaTb
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CCbIIKK, I/I306pa>KEHI/Iﬂ, a Tak>Xe BOCMNpon3BoanNTb 1 BCTABNATb ¢a|7|nb| MynbTMeE Na.

NI BT -

Cceinka 3aknagka  BnomedHeld  AHHoTaumA kK Ayguo
daiin M30BPaKMEHNID 1 BUAED

Ha eknadke «[nagHasi»

3aKaaku

3aknagku yaobHbl, KOrja HeobXxoAMMO OTMeTUTb MecTa B PDF-palinax, u4Ttobbl
nosb3oBaTenn Morau 6e3 Tpyaa HalTu UX CHoBa. MOXHO A06aBnsATh, NepemeLlaTtb U
YAANATb 3aKNa4KK, a TaKkKe BbINOMHATL Apyrie AeicTBuS.

[fo6aBneHue 3aKnagku

1. OTKpOiATe CTPaHMLYy, 3a KOTOPOI HEOBXOAMMO 3aKpenuTh 3aKkNazky. Kpome Toro, MOXHO
HaCcTPOUTb NapameTpbl NPOCMOTpa.

2. BbibepuTe 3aknagky, nocne KOTOPO HEOHBXOAMMO pasMecTUTb HOBYHO 3aknagky. Ecnu
3TOro He cAenaTtb, HOBas 3ak/najka byAeT aBTOMaTUYeckn fJobaBneHa B KOHeL, Crmncka
3aKnazoK.

3. BblbepuTe OANH 13 CNeAyHoLLMX CMOCO60B.
® lllenkHnTe 3Ha4vok CoXpaHeHUe TeKyLUero rnpeAcTaBleHUs B KayecTBe

+ <
3aKnagkum E B BEpPXHen 4acTth NaHennm 3aknagok.

e lllenkHnTe BbIOpaHHYK 3aknajky MNPaBoOA KHOMKOW MbIlK W BblbepuUTe MyHKT
[Jo6aBnTb 3aKnagKy.

® lllenkHuTe meHto NMapameTpbl = g BEPXHel YacTn NaHenn 3aknajok 1 Bolbepute

NyHKT J,06aBUTb 3aKagKy.
4. BBegute 1AM U3MEHUTE NMS HOBOW 3aKNajku 1 HaxMuTe knasuwy BBOA,.

Coeem. Ymobsl dobasume 3akna0Ky, wenkHume npagoli KHONKOU MbllUU HA CMPAaHUye, K
Komopol HeobxodumMo npussa3aMeb 3aKAA0KY, U HAXMume KHonky fjo6aeume 3aKna0Ky.
Meped smum, ecnu 8bl 8bIOPAAU CYLECMBYOWYI 3aKAA0KY (eC1U OHA ecms) HQ NaHeau
3aknadku, nociedHAs 006aeneHHAs 3ak100Ka bydem aemomamu4yecku pasmMewjeHa cpasy
nocne cywjecmayrowjell 3ak100kU (8 moll e uepapxuu); ec1u el He 8bl6paau HU O0OHOU
cywecmesyrowjeli 3ak1a0KU, HO8AS 30K100Ka bydem 006aeseHa 8 KOHYe CNUCKA 3aKAA00K.

MepemelyeHmne 3aKnagKkum
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BbibepuTe 3aknafky, KOTOpPyH Heob6XOoAMMO nepemMecTuTb, W BbIMNOJHUTE OAHO U3
cnefyroLLmnx AenCTBUIA.

® VYiepxXuBas  HaxaTol  KHOMKY  MbllWK, nNepeTawjmuTe  3HAYOK  3ak1ajKu
HEeMoOCPEeACTBEHHO K 3HAUKy POAUTENbCKOM 3akNagku., 3HauoK «J/IMHUS»  b---
yKa3blBaeT MecTo, rae byaeT pa3MeLLeH 3Ha4YOoK.

® |llenkHnTe nNpaBoOM KHOMKOWM MbIWKX 3HAYOK 3aknajku, KOTOPbIA HeobxoAMMO

nepemMecTnTb (nnn e IKHMTeé 3Ha4yoK MeHH napameprl El B BerHeI‘/JI 4yacTun

naHenn 3aknagok), u BbibepuTe MyHKT Bblpe3aTb. BbibepuTe 3aknagky npuBAsKy,
NnoJ KOTOPOWN HEeO6XOAMMO PasMecCTUTb MCXOAHYIO 3akNafKy. 3aTeM B KOHTEKCTOM
MeHto nnu MeHto MapameTpsbl BoibeprTe BcTaBMTb Nocne BbIGpaHHOM 3aKnagku,
UYTOObl BCTaBUTb WCXOAHYIO 3akaagKy Moc/ae 3aknagkym MpUBA3KKM, COXPaHUB
nepapxmio  AByX 3aknafok. MoxHO Takxke BblbpaTb MyHKT BcTaBuTb noa
BbIGPaHHOW 3aKnagKoi, 4Tobbl BCTaBUTb WCXOAHYH 3aKNajky B KadecTse
AouepHel 3aKnajKkn Nog 3aknagKom NpmBA3KA.

Cosemei.

1. 3aknadka ece2da bydem yka3e/8aMb HQ UCXOOHOE nNoMeYeHHOe er Mecmo 8 0oKyMeHme,
Kyoa 6bl 86l He nepeMewjanu ee 8 Cnucke 3aK1000K.

2. /ina 00HoBpeMeHHO20 8bI60pa HECKObKUX 3aKAA00K 3axcmMume kaasuwly Shift uau Ctrl u
wenkHUmMe HyxHele 3aK1a0KU s1e8oli kKHonkol Melwu. Ymobel 8bi6pame ece 3aknaoKu,
Haxxcmume kombuHayutro Ctrl + A.

YpaneHue 3aknagku

YTo6bl yAaNnuTb 3aKIaAKy, BbIMOAHWNTE O4HO U3 CeAYHOLLNX AeACTBUI.

®  BblbepuTe 3aKnajKy, KOTOPYH HEOBXOANMO YAANUTL, N HAXMUTE KHOMKY YAanuTb

£ o
E B BEPXHEN YaCTu NnaHenm 3aknagok.

® [IpaBoil KHOMKOWM MbILWN LLENKHUTE 3akiaAKy, KOTOPYH HeO6XOAMMO YAanuUTb, U
HaXMu1Te KHOMKY YAanuTb.
®  BbibepuTe 3aKNazKy, KOTOPY HEOBXOANMO YAANNTD, LLEeNKHUTE MeHto MapameTpbl

I BepxHel 4yacTu naHenn 3aknajok v Belbepute YaanuTb.

Coeemel.

1. B pe3ynemame yoaneHuUs 3aKA00KU 8ce NOOYUHEHHbIe 30K1a0KU make 6ydym yoaseHsl.
2. lna 00HOBpeMeHHO20 8bI60Pa HECKOMbKUX 30KAa00K 3axmume kaasuwy Shift uau Ctrl u
WesnKHUmMe HyXcHsle 30K100KU sesoll KHonkol Melwiu. Ymobsl 8bibpame ece 3aKAa0KU,
Haxmume kombuHayuro Ctrl + A.
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MeuyaTth

Kak Hane4yaTtaTb PDF-AOKYMeHT?

Y6eanTech, UTO NPUHTEP YCTAHOB/EH.

BbibepuTte MeuaTtb Ha Bknagke ®Paidn, ytobbl Haneyatatb oANH PDF-goKyMeHT nam
BblbepuTe MakeTHass ne4vaTb Ha BkIagke Pavin n fobaBbTe Heckonbko PDF-
AOKYMEHTOB, UTObbI UX HaneyaTtaTb.

Bbibepute nNpuHTEp, yKaxuTe AMana3oH nedatu, KoAn4ecTBO KOMUA 1 HacTpouTe
Apyrve napameTpsl.

Haxmunte kHonky OK, 4Tobbl Ha4aTb nevatb.

NMeuaTb YacTn CTPpaHULbI

UT06bI pacne4dyataTtb YaCTb CTPaHULUbI, ChedyeT NCNoNb30BaTb KOMaHAY «CHUMOK».

BbibepuTe KOMaHAy 419 CHVMKA, MOCeA0BaTe/IbHO LenKHYB 3/ieMeHTbl FnaBHas >
CHUMOK.

Bbigenvte o61acTb, KOTOPYHO HEOH6XOAMMO pacrneyaTtaTsb.

B BblibpaHHOW 06nacTy LWeNKHWUTe MPaBOM KHOMKOW MbIWK U BblbepuTe MyHKT
MeyaTb, Nocne Yero oTo6pasnTca grnanorosoe okHo MevaTb.

MeuaTb onpepeneHHbIX CTPAHUL, NN pa3aesoB

Foxit PDF Reader no3sonsieT neyatatb CTPaHWLbl NV pPa3jenbl, CBA3aHHbIE C 3aK1ajKamu,

NpsIMO C NaHenun «3aknagka». TpebyeTcs BbIMOAHUTL C/iedytoLLme AeACTBUS.

MNMocnesoBaTenbHO BblibepuTe cnefytoLme snemeHTsl Bug > MapameTpbl npocmoTpa >
NaHenwu HaBurauum > 3aknagKu, YTobbl OTKPbLITh MaHeb «3aknagka», ecan OHa
CKpbITa.

Ha nanenn «3aknagka» BblbepuTte 3aknagky nnan Haxmute Shift nnm Ctrl + wenvok,
YTO6bI BbIGPATb HECKOIBKO 3aKIaA0K.

LenkHnTe 3aknagky MpaBoli KHOMKOM MbiWK 1 BblbepuTe 3n1emeHT MeyaTb
CTpaHUL, 4TOOblI HameyaTaTb CTPaHMLUbl C BblGPaHHBIMWU 3aknagkamu (BkOYas
JodepHune 3aknagku), uan Bblbepute 3n1eMeHT [MevaTb paspenos, 4TOObLI
HaneyaTaTb BCe CTPaHWLUbl B pa3fgenax, OTMeYeHHbIX 3aknajkamu (Bkaouas
JoyepHue 3aKnaaku).

B awanoroBom okHe [leyaTb BblbepuTe MpuHTEP W Apyrne HeobxoauMble
napameTpsbl, a 3aTeM HaxxMmuTe KHorky OK.

MpumeyaHme. 3aKnagky MNOABATCS B MepapxuMu C POAUTENbCKUMW 3aknagkamm W
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AoYepHNMU (3aBUCUMBIMIN) 3aKnagKamMu. |_|pI/I ne4yaTtu pOAMTEﬂbCKOVI 3aKnajgkm Bce
cogepXxaHme CTpaHnubl, CBA3aHHOE C J0YepHNMUW 3aKajgKaMiy, 6yAET TakKXXe Harne4vartaHo.

onTnmmsayumsa neyaTtum

OnTnMmM3aLma neyaty No3BoOASeT ONTUMU3NPOBATL 3ajaHnA nevaTn oT gparisepa PCL
AN Takmx GYHKUMINA, Kak 3aMeHa WpudToB UAN CKaHUPOBaHWE AN BepTUKaNbHbIX U
ropusoHTanbHbix npaBua. MpunoxeHne Foxit PDF Reader o6nagaeT CMoCO6HOCTbIO
aBTOMaTWYeCcKn pacno3HaBaTb NPUHTepbI, NogjepXxuBatope a3bik PCL, 6narogaps yemy
BbINOMHAETCS onTuMm3aums PCL n yBennumMBaeTcs CKOPOCTb nevyatu. YTobbl BKIOUYNTL
ONTMMU3aLMIO MeYaTy, BbIMONHUTE YKa3aHHbIe HUXeE AeNCTBUS.

& [locnegoBaTenbHO BblbepuTe 3neMeHTel Paiin > [MeyaTb, 4TOObl OTKPbITb
JAnanioroBoe OKHO reyaTw.
LlenkHuTe aneMeHT JONOAHUTENbHO BBEPXY AVAN0OroBoro okHa Mevarts.
B ananorosom okHe J,0NONHNTENbHO TpebyeTCs BbIMOMHUTL CledytoLLlne AeACTBUS.
> Bblbepute B CrMcKke MPUHTEPOB Tpebyembli MPUHTEP U HaXMUTE KHOMKY
[lo6aBUTb, UTO6LI 06aBUTL ero B CNNCoK «/pariBepbl PCLx.

»  YcTaHoBwTe $paxoK psagoM C O4HUM 13 NapamMeTpoB ONTUMU3ALINN
(Mcnonb3oBaTb ApaliBep <ypoBeHb_PCL> Ans npnHTepoB <ypoBeHb_PCL>) B
3aBMCUMOCTY OT YPOBHSA ApaiiBepa NpuHTepa.

»  Haxmunte kHonky OK.

Mocne 3Toro nNpu 3anycke nevaTn 6yzeT 3a4eNCTBOBaH ONTUMU3VMPOBAHHLIN ApaiBep.
Ecin kauyectBO Meyatn HeyAOB/NETBOPUTENLHOE, MPUHTEP MOXHO YAanuUTb M3 crmcka
«[ipavisepbl PCL». Ans 3T10ro B cnvcke gpansepos PCL Bbibepute fpaiBep, KOTOPbINA
cnesyeT yAannTb, HaXMWUTE KHOMKY YAanuTb U MOATBEPAMTE Onepauuio HaxaTuem
kHornkn OK.

CogerT. [Mepea BKAOYEHVEM ONTMMM3aLMK NedaTtn PCL ybeantecb B TOM, YTO B pasjene
HacTpoek MNpuHTepa CHAT ¢naxok Wcnonb3oBaTh BbiBOA GDI+ gns Bcex TUnos
NPUHTEPOB. VIHaye napameTpbl B HAacTpoOMKax NMpuHTepa 6yayT MMeTb MPUOPUTET Y
ycTporictBo GDI+ 6yaeT MCNonb30BaThCA 419 NeYaTy AN BCeX TUMOB NPUHTEPOB.

AwnanoroBoe oKHO NeyaTu

PaboTa B AanoroBoM OKHe neyaTy — nocneAHui aTan nepej rnedarbho. Ananorosoe
OKHO MeyaTb gaeT BO3MOXHOCTb BHECTU HEKOTOPbIE U3MEHEHNA B NMapaMeTpbl NevyaTtn
AOKYMEHTa. Cne,a,y|7|Te rnoLluaroBbiM OMYCaHVAM B AVAN0roBOM OkHe MNMeyaTsk.

UTOobbI BbI3BaTb AManorosoe okHo MeyaTb, OTKpoKTe BkNaAKy Paiin 1 Bbibepute NyHKT
MeyaTb 1M NPaBOV KHOMKOM MbILLV LLEENKHWTE BKNaAKY 1 BbibepuTe nyHKT HanewaTtaTb
TEeKYLLYI0 BKJ1aAKY, eCN UCNOb3yeTcst GyHKLMA MPOCMOTPA HECKONBKMX CTPAHWLL
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KoHTakTHaa nHpopmauyumsa

Ecnn Bam HeobxoarMa Kakasa-nnmbo nHbopmaLnsa Uam eciv y Bac BO3HUKAN NpobaemMbl
npw NCNONb30BaHNY NPOAYKTOB, CPasy e obpallanTeck K HaM. Mbl BCcerga rotosbl
npejocTaBMTb BaM HEO6XOAMMYH MOMOLLb.

e Adpec oduca:
Foxit Software Incorporated
39355 California Street

Homep 302

Fremont, CA 94538
USA

e Omaden c6bima:
1-866-680-3668

e Cayxc6a nododepxcku u o6ujue onpocel:
eHTP NoAAEPXKN
1-866-MYFOXIT, 1-866-693-6948

e Beb6-cailim:
www.foxit.com

e Adpec 3a. noymel:

MapkeTuHr — marketing@foxit.com
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