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Ncnonb3oBaHue Foxit PDF Reader

YcTaHOBKa y yaaneHue

YT06bl ycTaHOBUTL Foxit PDF Reader, aBaxAbl LUENKHUTE 3arpy>XeHHbIA YCTaHOBOYHbINA
bainn n cnepyrite MHCTPYKLMAM.

Jpyroi cnocob — yctaHoBUTb Foxit PDF Reader 13 kOMaHAHOW CTPOKK. loNONHWTENbHbIE
CBeAeHNS CM. B pYKOBO/ACTBE NnoJib3oBaTtens Foxit PDF Reader.

Y106kl yaanute Foxit PDF Reader, BbIMOAHUTE OANH U3 CNeAyOLINX LLIAroB.

» B Windows 7: nocnesoBatenbHO BbibepuTe aneMeHThl Myck > Bce nporpamMmmbl >
Foxit PDF Reader > YapannTb Foxit PDF Reader. B Windows 8: BbibepuTe Myck ,
LenkHUTe npasoil KHonKo Mblwn nyHKT Foxit PDF Reader n BbibepuTte KOMaHAy
Ypanntb. B Windows 10: BbibepuTe Myck, 3atem nanky Foxit PDF Reader v nyHkT
Ypanutb Foxit PDF Reader nv6o LienkHWTe NpaBoli KHOMKOV MbIwn AyHKT Foxit
PDF Reader v BoibepuTe KOMaHay YaanuThb.

» Bbibepute Myck > Cuctema Windows (B8 Windows 10) > NaHenb ynpaBneHus >
Mporpammel > Mporpammbl U KOMMNOHEHTI, 3aTeM BbibepuTe Foxit PDF Reader »
HaXMnUTe KHOMKY YAaNNTb/N3MEeHUTb.

» B nanke yctaHoBku Foxit PDF Reader (\...\Foxit Software\Foxit PDF Reader) gsaxgbl

wenkHUTe gain unins000.exe.

OTKprTI/Ie, 3aKpbiTeE N CoXxpaHeHue

3anyctmB npunoxeHue Foxit PDF Reader, MOXHO OTKpbIBaTb, 3aKpbiBaTb W COXPaHATb
PDF-dalinbl. 2TM  AeicTBMA  BBINOMHSAKTCA Ha BKAagke Pavin ¢ MOMOLLBHO
COOTBETCTBYHOLLMX KOMaHA.


https://www.foxit.com/support/usermanuals.html
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HacTpoinka pabouen obnactun

N3mMmeHeHMe CKMHA

Ana  M3meHeHVa BHelIHero BWAA MPOrpaMMbl CyllecTByeT JABa BapuvaHTa CKWHA
(Knaccuyeckuii 1 TeMHbIA). YTOObl M3MEHUTb CKWUH, BblbepuTe cHavana 3/eMeHTbl
®aiin > CKUHbI, 3aTeM — HYXHbIi CKUH.

Dain Tnasxan KomMuenTapmwa Bug DopMa JAWNTHT MNoaenur e Cnpaska o

CKMH

OTKpLITE
Knaccuueckui TemHbIA

MaKeTHaA NeyaTh

MogenuTec
3aKpLITL

YCTaHOBKA

MepeksitoueHme B peXXMM KacaHusA

Pexunm kacaH1sA ynpoLuaeT ncnonb3oBaHme Foxit PDF Reader Ha ceHCOPHbIX YCTPOMCTBaX.
B pexwume kacaHusi KHOMKW MaHennm WHCTPYMEHTOB, KOMaHAbl W MaHenn cnerka
Pa3ABUratoTCs, ynpoLLas BbI6OP ¢ NOMOLLLIO NanbLUes. YTobbl NepekntounTbCA B pexnm



KaCaHuA, WenKH1NTe 3Ha4oK Ha naHenn 6bICTp0FO AOCTyna wn Bbl6epI/ITe S/1IEMEHT

Pe>xum KacaHusa. B pexnme KacaHnAa MOXHO LWeNKHYTb 3Ha4oK n Bbl6paTb NYHKT

Pe>XUM MbILUW, YTOObI BEPHYTLCS B PEXUM MbILLN.

HacTpowka neHtbl

JleHTOUYHasA NaHe/lb MHCTPYMEHTOB

B npunoxeHnn Foxit PDF Reader wucnonb3yetcd yao6Has JfieHTOYHas MaHesb
NHCTPYMEHTOB C BKMaAKaMU, Ha KaXZAOW M3 KOTOPbIX NpeAcTaB/ieHbl COOTBETCTBYHOLME
rpynmnbl KOMaHA. Bbl MOXeTe npocMaTtpuBaTh pa3nnyHble BKAaAKW, Hanpumep [naBHas,
KommeHTapuii, Bug, ®opma, 1 BblbMpaTb HEOH6XOANMbIE KOMaHAbI (Kak MOKa3aHO HuXe).

@ain KommeHTapmi Bup DopMa JaupTHTn Nogennroon Cnpaska
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JleHTa obecneunBaeT NMPOCTON 1 YAOBHLIA JOCTYN K KOMaHAaMm. MpunoxeHne Foxit PDF
Reader gaet BO3MOXHOCTb MePCOHANN3MpPOBaTh N HaCTpanBaTh JI€HTY MO CBOEMY BKYCY.
Mpy nomoww 370N GYHKUUM MOXHO HaCcTpPOUTb BWZA NEHTbl MO YMOAYaHUIO, a Takxe
€03JaTb MOMb30BaTeNbCKME BKAAAKN N FPYMMbl, COAepXaLlme n3bpaHHble KOMaHAbI.

YT06bl HACTPOUTL NEHTY, LLIENIKHMTE ee NMPaBoi KHOMKOM MbIWW U B KOHTEKCTHOM MEHH0
BblbepuTe 3neMeHT HacTpomTb neHTy. OTo6pasnTcs gmanoroBoe okHo HacTpoiika
MHCTPYMEHTOB. [10C/1e 3TOro BbINONHNTE AeiCTBUS, MPUBEAEHHbIE HUXE.

CosaaHue BKIagKu
YTo6bl CO34aTh BKIAAKY, BbIMNOJHUTE O4HO U3 CIEAYHOLLMX AENCTBUN.

» Bblbepute BkagKy, nocsie KOTOPOW cnegyeT A06aBUTb HOBYIO BKNAAKY, N HAXMUTeE
KHomnky HoBasi BKnagka.

» [pyroli cnocob — LWenKHyTb NpaBolii KHOMKOW MbllW BKAAAKY, MOCAe KOTOPOW
cneayet 406aBUTb HOBYHO, N B KOHTEKCTHOM MeHI0 BblibpaTb NyHKT HoBas BknagKa.

[o6aBneHne HOBOIA rpynnbl Ha BKaAKy

YTo6bl 406aBMTL HOBYHO FPYMMY Ha BKNAAKY, BbIMOJAHUTE O4HO U3 CeAyoLNX 4eACTBUIA.



> BbibepuTte BKkIagky, Ha KOTOPYHO HEOHXOAMMO A06aBUTb FPYMMy N HAXMUTE KHOMKY
HoBas rpynna.

> [pyroi cnocob — LenKHYTb MPaBol KHOMKOW MbILLW BKAAAKY, Ha KOTOPYH ciedyeT
£06aBUTE FPyNMy, M B KOHTEKCTHOM MeHH0 BbibpaTb NyHKT HoBas rpynna.

I'IepemmeHOBaHme BK/1aAKW Un rpynnsl

> Bblbepute BkIagky wuau rpynny, KOTOPYH cCnejyeT MeperMeHOBaTb, U HaxXmuTe
KHonky MepenmeHoBaThb.

»  [lpyroli cnocob — LenKHyTb NPaBoM KHOMKOM MbILL BKAAAKY WAV TPyMny, KOTOPYHO
cnepyet NneperMeHoBaThb, N B KOHTEKCTHOM MeHH0 BblbpaTh NyHKT MepenmMmeHoBaTh.

» B pauanorosom okHe lNepenmeHoBaTb BBeANTe HOBOE MMS U HaXMUTe KHomnky OK.

[o6aBneHne KOMaHA B rpynny

> BblbepuTe rpynny, B KOTOpYyHO cnedyeT 406aBUTb KOMaHAY.

» BblbepuTe KaTeroputo, B KOTOPO HAXOAMUTCS KOMaHZAA, a 3aTeM B cnincke BblbpaTb
KOMaHAy U3 BblibepuTe caMy KOMaHAy.

» Haxmute kHonky [lo6aBUTb, YTOObl A06aBUTbL BbIGPAHHYK KOMAHZY B HYXXHYHO

rpynny.
YpaneHve BKNagKu, rpynnbl U1 KOMaHAbl

YTobbl yAanuTb BKAAAKY, FPynny WAW KOMAaHAY, BbINOAHUTE OAHO W3 CAeAylLLmX
AENCTBUA.

» BblbepuTe BkNagky, rpynny Uav KOMaHZy, KOTOPYK ciegyeT yaannTb, N HaxXmuTe
KHOMKY YAanunThb.

»  [pyroi cnocob — LWenkHyTb NPaBo KHOMKOM MbILLUW BKAAAKY, FPYNAy A KOMaHay,
KOTOPYIO crnegyeT yAanuTb, N B KOHTEKCTHOM MeHI0 Bbl6paTh NyHKT YAANUTb.

MepeynopsigoveHne BKAAAOK U rpynn

YT06bl M3MEHUTb MOPSAOK BKAAAOK WAM TPyMn, BbINOAHUTE OAHO W3 CAeAyroLLmX
JeNCTBUN.
> BblbepuTe BKAaAKy UM FPynmny, KOTOPYH HEOOBXOAMMO MepeynopsaAoUnTb, a 3aTem

HaxXMuTe CTpenky BBepx * wm BHus |L|, yTOb6LI MepemMecTUTb ee B

COOTBETCTBYHOLLEM Harpas/ieHNN.

» [pyroli cnocob — LWenKHYTb MpPaBoOil KHOMKOW MbIWW BKAAAKY WAW FPynny,
pacrnonoxeHme KOTOPOM cnegyeT U3IMeHUTb, N HaXaTb KHoMky MNepemecTnTb BBEpPX
nnn NMepemecTUTb BHUS.

C6poc napamMeTpoOB /IeHThbI



» UTobbl BepHYTb NIeHTYy B WCXOAHOE COCTOsIHME, B AManoroBom okHe HacTpoiika
MHCTPYMEHTOB HaxMuTe KHornky Cépoc.

MMnopT HaCTPOEHHOW NeHTbI

» Haxmurte kHonky UMnopT.
> B amanoroeBoM okHe OTKpbITME BbibepuTe dalin HacTporikn neHTol (XML-dainn) n
HaXmMuTe KHOMKy OTKpPbIThb.

MpumeuaHue. lMocne wmmnopta dana ¢ HacTpolkamu JieHTbl BCe npeablayLine
HaCcTpPOVKN 6yayT noTepsiHbl. Ecnu B 6yaylieM MOHaZoOUTCA BEPHYTbCSA K TeKyLLVM
HacTporkaMm, nepej WMMOPTOM HOBOW feHTbl CnedyeT >3KCNOPTMPOBaTb TekyLine
HaCTPOWKN.

9KCMOPT HAaCTPOEHHOW NeHTbI

»  Haxmute KHOMKY IKCNOPT.
» B amanoroBom okHe COXpaHWUTb KaK ykaxuTte nms darina n nyTb K HeMy, a 3aTem
HaXMuTe KHOoMky CoOXpaHUTb.

MpumeyaHwue.

1. BbIMOAHNB HACTPOWKY, HaXMUTe Ha BkiagkeHacTpolika NeHTbl kHOMky OK, 4To6bl
COXPaHNTb U NPUMEHUTb U3SMEHEHUS K JIEHTE.

2.4T106bI 6bI10 y,qo6Hee OT/INYATb CTaHAAPTHbIE BKIaAKN U TPYMNMbl OT MOJIb30BaTENbCKNX,
nocne wmMeH nonb3oBaTeNbCKMX BKAaAO0K W rpynn B COMCKe HaCTpOﬁKa JIeHThbI

fo6aBnseTca cnoBo «(HacTparBaemsblit)» (Hanpumep: b Hoan exnapwa (Hactpavieaensii)

’

HO Ha JIEHTE 3TO C/IOBO He 0TObpaXxaeTcs.
3. KomaHgbl CTaHAapTHOW rpynnbl, HaxXoAsALENCs Ha CTaHAapPTHOW  BKNAZAKE,
0TO6paxatoTcst CeEpbIM LIBETOM, U X HEBO3MOXHO MEPENMEHOBAThL, MNepPeyrnopsAoUMTL

nav nepemMecTtunTb.

4. B Foxit PDF Reader ctaHfapTHble BKN1aAKM NepeMeLLaTb Heb3s.



NMonck KomaHp

NMpocmoTp BCexX KOMaHA,

Dann KoMMeHTapmi Bng Dopma 3aumTHTn Nopennrocn Cnpasxa

O T 8 &8 @ B & T ¢ ¢ N LB B & ¢

[
[

KHonkK, pacnpegeneHHble MO  pPasnyHbIM  BKAaAKaM, MpeAHasHayeHbl  A1A
nepekatoyeHNs Mexay KomaHzamu. [pu HaBefeHWW yKasaTens MbIWK Ha KOMaHAy
nosiBnseTca NnoAckaska. Hanpumep, Ha Bknagke FnaBHasa npegnaratotcs Hambonee Yacto
NCMosb3yeMble KOMaHAbl 418 6a30BOM HaBuraumu v B3auMOAencTBus BHyTpu PDF-
darinoB. MOXHO BOCMOAbL30BaTbCA  CaedylOlMMKM  KOMaHgamu: Pyka —  ans
nepeMeLLeHs No CoOAePXNMOMY, BbiGpaTb TEKCT N U306pakeHmne — A1 BblAeNeH s
TEKCTOBOro ¢parMeHTa M K1306paxeHVs, BbiGpaTb KOMMEHTapu — Ansa Bbibopa
KOMMeHTapueB, MacwTtab — Ans yBeMUYeHUs U YMeHbLUeHUs MacliTaba CTpaHuL,
KommeHTUpoBaHue usob6paxkeHuir/Aygno m Bupgeo/BnoxeHue d¢aiina — anq
BCTaBKW U306paxeHWin, MyibTUMeUNINHbIX 31eMeHTOB, GalifioB 1 Npoyero.

NMoncKk KoMaHpg,

MOXHO BBeCTV Ha3BaHWMe KOMaHAbl B nosie CKaXkKuTe MHe, 4YTobbl HaTU HEO6X0ANMYHO
KOMaHAy 1 6bICTPO NOAYyYUTb K Hel focTyn. Hampumep, ecinm HeobXoAMMO BblAeNnUTb
TekcT B PDF-daiine, nomectute Kypcop B rnone CKa)xMTe MHe (111 HaXMUTe coveTaHune
knaBuww Alt + Q) v BBeauTe «BblAennTb». [Tocne atoro Foxit PDF Reader oTobpasnTt cincok
NOAXOAALLMNX KOMaHJ, 13 KOTOPbIX Bbl CMOXeTe BblIbpaTh 1 akTUBNPOBaTb HEOHXOANMYHO

byHKUMIO.

UTeHue

O3HakOMMBLUNCL C pabouein 061aCTbI0 U U3YUMB OCHOBHbIE KOMaHAbl, MOXHO
npuctynate K 4teHmto PDF-gokymeHTOB. [lpuioxeHve Mo3BOSAET C  1erkoCTbio
nepexoAuTb K HY>XXHbIM CTPaHMLAM AOKYMEHTa, MeHATb ero npejcrasneHmne, oTobpaxaTb
TOJ/IbKO TEKCT C MOMOLLIbIO KOMaH/bl TEKCTOBOrO NPOCMOTPa, NPOCMaTpmUBaThb JOKYMEHThI,
OAHOBpEMEHHO npocaylimBas ux, nepepopmatnpoBaTb PDF-AOoKyMeHT, 4TOObI
npocMaTpmBaTh ero B BUAe OAHOro CTonbua, n MHoroe gpyroe. Foxit PDF Reader Takxe
no3BO/IeT N0b30BaTeNsAM NpocmaTpmeaTtb PDF-noptdonno.



Mepexoa Ha onpeAeneHHY CTpaHnLy

Bo Bpems nmpocmoTpa PDF-dalina nonbsylhitecb s3nemeHTamu lMepBas cTpaHmLUa,
NMocneaHsasa cTpaHuua, MNpeabiaywiaa cTtpaHuua 1 CneaywoLwias cTpaHULa B
CTpOKe COCTOAHWA. Kpome Toro, 419 nepexoja K onpejeneHHon CTpaHuLe MOXHO
BBECTN ee HoMep. KHomnka Hasap, ncnosb3yeTca 419 BO3BPaLLEeHWs K npejplayLeri
o61acTV NPOCMOTPa, a KHoMKa Bnepep, — Ana nepexoa K cnefytoLlen.

1(1/249) - > » 0y B EHRE-—0 +58,51%

A: nepBas cTpaHuua b: npegblgylian ctpaHuua  B: cnegytowias ctpaHuua

I nocnegHas ctpaHvua  [: Hasag E: Bnepeg

YTo6bl MEPenTN K HYXHOM CTPaHULE C MOMOLLbI 3CKM30B, LLENKHUTE Ha MaHenu

y
HaBuUraunwn csieBa KHOMKY 3CKU3bI CTpaHuny n Bbl6epI/ITe HY>XHbIV 3CKN3. YTobbI

nepentTm B Apyroe MecTO Ha Tekyleh CTpaHuue, nepeTawmTe KpacHbIN
NPSAMOYTONbHUK MO 3CKU3Y. YTOObI M3MEHUTb pasMep 3CKM3a CTPaHWLbI, LLeKHUTe
NPaBo KHOMKOWM MbILLW 3CKU3 1 BblbepuTe KOMaHAy YBeANUYUTbL 3CKU3bI CTPaHUL,
UM YMEHbLNTb 3CKU3bl CTPpaHUL, nan Haxmute knasuwy CTRL n nokpytute
KOJIECMKO MbILLN.

W ek

©

«©

D D
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YTO6bl 6LICTPO MeperTV K HY>XXHOW rnaBe C MOMOLLBI 3aKIaAKKW, HaXMUTE KHOMKY

3aknagka m Ha NaHenn HaBurauumn, PacrofioXeHHON C/eBa. 3aTeM LUenKHUTe

3aKNagKy Uan NpaBoi KHOMKOW MbILLW LLEeNKHWTE 3aKNaAKY 1 B PaCKPbIBLUEMCA MEHHO
BbibepuTe KoMaHay MepelTM K 3aknagke. YTobbl pasBepHyTb WAN CBEPHYTb
cofepxnmoe 3aknagku, WenKHUTe 3Ha4YOK MJIC (+) an MUHYC (-). YTobbl CBEpHYTb

9



BCE 3aK/1aAKW, LLeNKHUTE NH0BYH 3aKnagky npaBoii KHOMKOM MbIWKN (MU LWeNKHUTe

MeHto MapameTpbl IEI) Ha NaHenun 3aknagok 1 BblbepuTe Pa3BepHYTb/CBEPHYTb

BCe 3aKNaAKN. YTobbl pa3BepHyTb BCe 3akMafku, KOrga Ha naHenu 3aknajok He
Pa3BepHYTO HW OAHOV 3aKNaAKM, MOXHO LLeNKHYTb N6yt 3aknagky npaBoi

KHOMKOW MbIWW  (MAW  LWeNKHYTb MeHto [apameTpbl =y oy BblIGpaTh

PasBepHyTb/CBEpPHYTb BCe 3aK/lafKW.
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MpocmMoTp AOKYMEHTOB

UTeHVe Ha OAHOI7I BK/1agKeé N 4YTeéHne Ha HEeCKOJIbKUX

BKJ/1aAKaX

Pexum uteHna Ha OAHOW BkAajke Mo3BoAseT OTKpbiBaTb PDF-dalinbl B HECKOMbKMUX
aksemnngpax. OH maeanbHO MNOAXOAUT ANA HArNSAHOrO CpaBHeHUs 4ymTaemblx PDF-
dainnoB.. YTobbl BKIOUNTL PEXMM UTEHUSI Ha OAHOW BKNaAKe, NeperignTe B pa3gen dain >
YcTaHOBKM > [JOKYMEHTbI, yCTaHOBUTe fiaxoK PaspewmnTb 3anyck HeCKOJSbKUX
aK3eMnasipoB B rpyrnne OTKPbITb NapamMeTpbl N Haxmute KHomky OK, uTobbI
NPUMEHNTb 3TOT NapameTp.

PeXVM UTEHUS Ha HECKONbKMX BKIAAKAX MO3BOSET MOAb30BATENIIM OTKPbIBATb
Heckonbko PDF-daiinoB Ha pasHbiX BKAaZKax B OAHOM 3K3eMrspe. YTobbl BKIOUUTH
PEXUM UTEHUSI Ha HECKONIbKMX BKIaAKax, nepeinante B pasgen Paiin> YCTaHOBKU >
AOKYMEHTbI, CH/MUTE (Naxok Pa3pewwnTb 3anyck HECKOJIbKUX 3K3eMM/SIipoB B
rpynne OTKPbITb NApamMeTpbIv HaXMUTE KHOMKY OK, UTo6bl MPUMEHUTL 3TOT MapamMeTp.
B pexuvMe UTeHUs Ha HECKONIbKMX BKIAAKaX MOXHO MepeTackmBaTb BKAAAKY 3a NMpesensi
CYLLIeCTBYHOLLIErO OKHa, YTO6bI CO34aTb HOBbIV 3K3eMMAsp 1 NpocMaTprBaTtb PDF-daiin B
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oTAeNbHOM OKHe. YTobbl Bk1agka daina cHoBa oTobpaxanack B rMaBHOM MHTepdelice,
LLeSIKHUTE ee 1 NepeTaLLmTe B 06paTHOM HanpaBAeHUY B raBHbI HTepdelic. B pexume
UTEHUS Ha HEeCKONbKUX BKJAaAKaxX MOXHO MepekyaTbCs MexXay pPasinyHbIMU
BK/1agKaMu GpaliioB C MOMOLLbH0 codeTaHus knasuw Ctrl + Tab nnu npokpyTkm konecuka
MbIlWK. [na nepeknroueHus BkAaZoK $GaliioB KONECUKOM MbIlLK YCTaHOBUTE Gaxok
BbicTpo nepeknoyaTbCc MeXAY BKIafAKaMU KOMECUKOM MbIIUW B rpynne MNMaHenb
BKJ1af0K B pa3jenie YcTaHOBKM > O6Luee.

MepeknioueHne Mexay pe>kuMmamu NPocMoTpa

[JOKYMeHTbl MOXHO MpocMaTpuBaTh B BUAE TONMbKO TeKCTa WAN B pexMMe YTeHus,
NOIHO3KPAHHOM pexrMe, pexunme 06paTHOro MPOCMOTPa, pexnmMe nepedpopMaTpoBaHMS
1 HOUHOM pexmMme.

Mcnonb3oBaHue cpeAacTtBa Foxit Ansa npocMoTpa TeKCTa

Ha Bknagke Bupg goctynHo CpeAcTBO NPOCMOTPA TEKCTA, C MOMOLLIbIO KOTOPOro MOXHO
paboTatb co Bcemu PDF-AOKYyMEHTaMU B UCK/TIOUNTENLHO TEKCTOBOM pexume. PaboTta B
3TOM pexuvMe Moxoxa Ha paboTy B BnokHoTe — Bbl 6e3 Tpyaa HalgeTe TekCT,
Pa3bpOCaHHbLIN Cpesu N306pakeHN 1 TabauL,

MpocmoTp PDF-AgoKkymMeHTa B pexkume nepepopmaTUpoBaHmnS

Buibepute 3nemeHT MepeHoc Ha BKknagke Bug nan FnaBHas, 4tobbl nepepacnpeieniTs
PDF-fOKYMeHT 1 BpeMeHHO 0TO6pasnTb ero Kak ofuH ctonbel, nNo wnpuHe obnactu
AOKYMeHTa. Pexxnm nepepopMaTMpoBaHNs MO3BONSAET C 1ErKOCTbIO UMTaTb PDF-10KyMeHT,
Korga OH yBenn4yeH Ha CTaHAapTHOM MOHUTOpe 6e3 HeobXoAMMOCTY NPOKPYYMBaTL ero
FrOPU30HTANIbHO A/IA MPOYTEHNA TEKCTa.

MpocmoTp PDF-AOKYyMEeHTa B HOUHOM peXxXnume

HouHoln pexxum B Foxit PDF Reader no3BonsieT MHBEPTMPOBATb YepHble 1 benble LBeTa,
UTOObl CHU3UTL HaMpsKeHVe 3peHre B YCI0BUSIX MIOXOW OCBeLleHHOCTU. BbibepuTe
anemeHT HouHoOIA peXxuMm Ha Bknagke Bup, 4To6bl BKAOUNTL MW BbIKNOYUTE HOYHOM
pPeXUM.

MpocmoTtp PDF-noptdonuo

PDF-noptdonmo — 310 KombuHaumm ¢aiinioB pasHbix popmaTtos, Hanpumep ¢dalinos
Word, Excel wn TekctoBbix ¢aiinoB. [lMpunoxeHune Foxit PDF Reader no3sonser
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npocMaTpmBaTth 1 Neyatatb PDF-nopT$0oano, a TakKe NCKaTb B HUX K/HOYEBble C/I0BA.

naeHas KommenTapwmii Bng dopMa 3aWNTHTD Mopgennutbca Cnpaska Q Q- Q 3

@5 B € B @

MakeT Ceegenva Ofnowka Ofnacte  Crama.

Foxit PDF Reader User ... /' En_Portfolio-new.pdf x

npocMoTpa~ BHaT

N
Foxit PDF Reader User Manual.... . I Readme.tx: . FoxitRMSProtection ToolforPDF... .

= u

Ckauarite npumep PDF-noptdonmo (kenatenbHO € pasanyHbiMu opmatamm
darinos).

LLlenkHMTe ero npaBoii KHOMKOW MbILX W Bblbepute MNyHKT OTKPbITbL €
nomoLwybto Foxit PDF Reader.

MNpu npeaBapuTenbHOM npocMoTpe PDF-nopTdonMo MOXHO BblOpaTb Ha
KOHTeKCTHOV Bknagke MopTgonnmo KomaHAbl, MO3BOASIOLWME NSMEHNTD PEXUM
NpPOCMOTPa WAW YyKa3aTb CNOCO6 OTobpaxeHWss 061acTU MpefBapuUTe/ibHOro
npocmoTpa. B pexrme npocmoTpa «PasmeTtka» nnn «CeegeHuns» wenkHute ¢ain,
UYTOb6bI MPOCMOTPETL ero B 061acTV NpesBapuUTebHOro npocmMoTpa B Foxit PDF
Reader, nmbo aaxabl wWenkHUTe darn (Takke MOXHO BblbpaTb ¢an 1 B
KOHTEKCTHOM MEHIO LLe/IKHYTb KOMaHAy OTKPbITb ¢paiin B COOTBETCTBYHOLLEM

NPpUNOoXKeHNN N HaXaTtb KHOMKY OTKprTb Ha MaHe/in MHCTPYMEHTOB

NopT$oNN0), UTO6bI OTKPLITH €r0 B COOTBETCTBYHOLLIEM MPUIOXKEHUN.
Ana nomncka no kntoyeBbiM cnoBaM B PDF-dpalinax B nopTPonmo HaxMmte KHOMKY

-

PaCUJVIpeHHbIﬁ nounck ( ), 3aTeM YKaXuTe Kr4eBblE C/I0Ba U NapaMeTpbl

noncka Ha naHenun NMouck.

N3meHeHMe cnocoba oTobparkeHUst AOKYMeHTa

MpunoxeHune Foxit PDF Reader npegnaraet uenbiii psj pasfivyHbIX KOMaHZ, KOTopble

MOMOryT HacTpouUTb CMnocob oTobpaxeHns PDF-gokymeHTOB. Bbibepute 3nemeHT

MacwTta6é wvnn BapuaHT pasmelleHUs CTpaHUUbl Ha Bknajke [naBHas, 4yTO6LI

MaclTabupoBaTb CTPaHWLbl COMNAcHO 3aJaHHOMY YPOBHIO VAW MOAOTHaTb WX MOA

pasMep OKHa NM60 CTpaHuubl. [N M3MEHeHUs OpueHTauuu CTPaHWUL, UCMOoNb3ynTe

komaHgy MoBopoT Ha Bkaagke [naBHasa uvan Bwug. YT06bI M3MEHUTH pPeXuMm
12



OTOBpaxeHUst CTpaHULbl, HaxXMuTe KHomKy «OfHa CcTpaHuua», «HenpepbiBHbIN,
«KHVKHBIV», «HenpepbIBHbIA KHUXHbIN», «OTAenbHasa 0610XKa» nn «PasgeneHne» Ha
BKNagke Bupg. Takke MOXHO LLeIKHYTb MPaBol KHOMKOM MbILIN COAEPXMMOe 1 BbibpaTb
B KOHTEKCTHOM MEH0 HYXHble MapameTpsbl, YUTOObl U3MEHUTb BUJ 4OKYMEHTOB.

CneuymanbHblie BO3MOXXHOCTU UTeHUS

CrneunanbHble BO3MOXHOCTU AN UTeHWH, AOCTYMHble Ha BKAagke Bwa, nomoraroT
nofib3oBateNdaM C JIerkocteto  yumtate PDF-gokymeHThl. KomaHzbl BbiaeneHue,
yBenuyeHne 1 Jlyna B rpynne MOMOLWHUK MO3BOAAKOT Jyylle pacCMOTPeTb
cogepxumoe PDF-gokymeHTOB. KpomMe TOro, ectb KoMaHaa UTteHue, npegHasHaueHHas
AN 3BYKOBOrO BOCMNpPOM3BefeHUs cogepxumoro PDF-goKyMeHTOB, BKJHOYas TeKCT B
KOMMEeHTapusX, 3aMeLLatoLLnI TEKCT M306paxKeHN 1 COAepPXKMMOe 3aMn0HEHHbIX Moei.
KomaHza ABTONpOKpyTKa npejocTaBfisieT BO3MOXHOCTM aBTOMAaTUYeCKOM MPOKPYTKM,
UTO JaeT BO3MOXHOCTb flerk0 MpoCcMaTpuBatbh AAWHHble PDF-daiinbl. MoXHO Takxe
NCNONb30BaTb ropsYMe KAaBULWKM, 4TObbI BbIbBMPaTb HEKOTopble KOMaHAbl Wan
BbIMONHATL AelcTBUSA. [lononHUTeNbHble CBeAeHUS O TropAYMX KnaBuwax CM. B
PykoBozcTBe nonb3oBaTtens Foxit PDF Reader.

Pa6ota c PDF-pavinamnm

MpunoxeHue Foxit PDF Reader He npocTo npegoctaBnseT QyHKUM0 YTeHnsa PDF-dainnos,
HO TaKXe AaeT BO3MOXHOCTb PaboTbl C HAMW. B MPUIOXEHNN MOXHO BbINOAHATL Takune
OYHKUMN, KaK KOMMPOBAaHWe TeKCTa UK U306paxeHnii B Apyrne npuioXeHus, oTMeHa
NAN NOBTOP MNpejplayLnX AeliCTBUIA, BblpaBHMBaHME N Pa3MeLLeHNe COAePXMMOro Ha
CTPaHuLe, MONCK Ha OCHOBE TEKCTOBLIX pparMeHTOB, LWab/oHOB AN NHAEKCA, Nepejada
v nognucaHue PDF-40KyMeHTOB.

KonmnpoBaHue TeKcTa, M306pakeHuin n cTpaHuly

e [IpunoxeHune Foxit PDF Reader mo3BonsieT BbIMOAHATH KOMWPOBAaHWE W BCTaBKY
TeKCTa € coxpaHeHeM dopMaTUPOBaHNS, BKAKOYAA rapHUTYPY, HauepTaHue, pasmep
n uBeT wWpudTa, a TakXKe BbIMNOAHATL Apyrve onepauum Mo pefakTUPOBAHUIO.
Bblgenme TekcToOBbIi ¢parMeHT C MOMOLbHO KOMaHAabl Bbl6paTb TeKCT m
nsobpakeHme, Bbl MOXeTe CKOMMPOBaTb €ro O4HMM U3 YKa3aHHbIX HMXe CnocoboB
1 BCTaBUTb Yepes bydpep obMeHa B gpyroe npuaoxeHme.
< LlenkHnWTe npaBoOl KHOMKOM MbIWW BblAENEHHbIV TeKCT W BblbepuTe MyHKT
KonupoBaTb.
< Haxmunte kombuHauwmto knasuw Ctri+C.

e MOXHO BOCMONb30BaTLCA KOMaHAoM Bbl6paTb TeKCT M n3o06pakeHue, 4TOObI
BblAeNUTb U CKOMMPOBaTb Wu306paxeHne, uAM KOMaHAOW «CHUMOK», 4TO6bI
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CKOMMpoBaTb N306paxeHuns B 6ydep obmeHa.

JInHeliKWn, HanpasnswLwWme, TONAWWNHA IMHUA U

namepeHus
e B Foxit PDF Reader npesycMoTpeHbl FOpM30HTabHbIe U BepTUKabHble JINHeAKN 1
Hanpaenstowme (Ha BK1agke BUp), KoTopble NMOMOTratoT BblpaBHMBaTb U pa3MeLLaTb
Ha CTpaHuue TeKkCT, rpaduyeckme snemeHTbl U Apyrne o6bekTbl. JIMHelkn u
HanpasBAsAoLLMe TakKe MOXHO MUCNOob30BaTh 415 U3MEPeHUs pa3MepoB 06 LEKTOB U
nosen fJokyMeHTa.
o T B omedien| B g B & 9 % &
Pyka E:\ﬁv:ram E::‘\:‘v; :,)—‘TD “‘ Ifgﬂucw-:rd*m'u;r‘h‘%ﬁa ﬂ\]EE\DDT B, . ABTONPOKPYTK3 ﬂ:}HDvL»-Hx ‘—Wevuue KDF\Q;;‘EUED -‘jizliﬂvﬁ_?v
Foxit PDF Reader User ... ' 3BigPreview.pdf x v
Pl B P o Eo B o FEo B o, o, Jo, Jo, Jo, J& Jo i, e, Jo. o T, ]
Q[ |
= A —B
3 . CMYK Image Spot Color CMYK Color Gray Scale
= < PanPanose - C O%
@ | FanCoated [ | - 10%
= FanUncoat - M- 20%
el . A
= & oic [N Y ] 0%
i oo [N K I <o
2 e ] I
@ m__ Trumatch RGB Color -60%
= Photoshop Layer Mask T Hexachrome - R - - 70%
VINE Mac T1 - € €€€E ECEEEEE 5 3?1%'75 G i I o
- . Bugz7ri Spot N oo
~ PC TT - €€€€ccEcccee Stroked Text g L e
g PC T1 - €€€€€ € €EEEE 878 %7 & | I oo
i ' L
1 o A8\ A A |
1/1 - 5 B - O +118,14% - i 4
e [lo ymonuaHuio B Foxit PDF Reader oTobpaxaroTca AMHUN C TOALWWHOW, 3aAaHHON B
PDF-daline. Ecam cHaTb dnaxok TonwmHa nuHuia B pasgene Bug > NapameTpsl
npocMmoTpa > BupA cTpaHUUbl, OTMEHUTCA OTOGPaxeHue TOAWMHBI ANHUA W
aKTUBUPYETCA WCMOJSIb30BaHME MOCTOSAHHOM LUMPUHBLI AVHWIA (1 nukcenb) BHe
3aBNCUMOCTM OT MacLluTaba. 3T0 MOMOXeT cAenaTb PUCYHKM 6osiee YeTKUMMU.
e B rpynne N3mepeHue Ha Bknazke KoMMeHTapuii npeanaratoTcs KOMaHAbl ANns

N3MepeHs PaccToOAHNY, NepuMeTpa 1 naolaan o6bekTos B PDF-gokymeHTax. Korga
Bbl BblOMpaeTe WHCTPYMEHT W3MepeHus, Ha MaHenu crnpasBa oOT JAOKYMeHTa
OTKpblBaeTcsi 06n1acTb PopMaT, B KOTOPOM MOXHO OTKannbpoBaTb KO3GPULMEHT
MacLWITabnpoBaHNA W HACTPOUTb MapamMeTpbl, CBA3aHHble C JIMHEenKamMn U
pesynbTaTamn n3MepeHus. Bo Bpemsa M3MepeHUs 06BEKTOB MOXHO BblbpaTb Ha
naHenn PopmMaT NHCTPYMEHTbI MPUBA3KN, UTOBbLI NPUBA3aTb KOHKPETHYIO TOUKY K
06beKkTy. ITO MO3BOAUT MOBLICUTE TOYHOCTb pe3ynbTaToB. [10  3aBepLUeHnn

n3MepeHua BblbepuTe 3n1eMeHT IKCNOpPT Ha naHenn Popmat, uTOObI
14



3KCMOPTMPOBATb CBeAeHNs 06 N3MepeHUN.

le—|

(TR

WzMepeHue

-

PaccroAHKe

EH

+
o

-

MNepumMeTp

EEE

Mnowaak

OTMeHa 1 NoBTOp AelCcTBUS

MpunoxeHune Foxit PDF Reader no3BosisieT OTMEHATb U MOBTOPATL NpeblayLume 4eACTBUA

C NOMOLLbK KHOMOK «OTMEHUTb» 7 «|_|OBTOpI/ITb» . Bbl MOXeTe oTMeHUTbL Unun

NOBTOPUTL Ntobble NpeablayLine AeACTBUS, CBA3aHHbIE C peAaKTUPOBAHNEM JOKYMEHTa,
Hanpumep Job6aB/eHVe KOMMEHTapUsi, pacliMpeHHoe peaakTupoBaHue PDF-daiina u
BHECeHVIe U3MEHEHWIA B JOKYMEHT.

ﬂpumeanue. Jelicmeusi no U3MeHeHU 30KAA00K He/Mb3sT OMMEHAMb U nosmopsme.

UteHue cTtaTten B popmarte PDF

Cratbu B dopmate PDF - 370 fOMOAHUTENbHbIE 31EKTPOHHbIE MOTOKW, OfnpejeneHHbIe

asTopoM PDF-dalina, koTtopble MpoBOAAT umTaTensd udepes cogepxumoe PDF-daiina,

npescTaBfeHHOe B HECKOIbKMX KOTOHKaX N Ha HeCKONbKMX CTpaHuuax. MNpn yteHnn PDF-

dainna, cogepxallero cratbX, MOXHO BblbpaTb Bupg > lMapameTpbl npocmoTpa >

MNaHenn HaBurayum > CTaTby, YTOOLI OTKPLITL NaHesnb CTaTbW 1 MOCMOTPETh CTaTbMU.

Ha naHenn CtaTtbu BbibepuTe CTaTblo, a 3aTeM BbibepuTe NyHKT YMTaTb CTaTbio 13

KOHTEKCTHOrO MEHI0 AN CNCOK MapameTpbl, YTO6bI NPOYNTaTb BbIOPaHHYO CTaTbHO.

Nownck B aokymMeHTax PDF

Foxit PDF Reader no3BonsieT BbIMNOJ/IHATbL MOWCK, YTOBbI C NE€rKOCTbH0 HAaXoAUTb TEKCT B

PDF-daiinax. Ytobbl ykaszaTb HAaCTPOIKM MOUCKa, BbibepunTe Paiin > YcTtaHoBKU > NMounck.

YT0bbl ObICTPO HalTVM HEOBXOAUMbLIA TeKCT, BblbepuTe 3n1eMeHT «HalTm none»

B CTpOke MeHto. LlenkHnTe 3Hauvok PUNLTP BO3/1€

NoJA MOMCKa, YTOObI 3a4aTb KPUTEPUM MOMCKa.
YTo6bl BbINOAHUTL PACLUIMPEHHbLIA MOWUCK, BblbepuTe KOMaHAy PaclumMpeHHbI

.
=i

noncKk — BO3/1€ MoJsid Noncka N WeNKHNTE 3/1EeMEHT PaCLLIl/IPEHHI:IVI nounck.
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MOXHO BbIMO/HATL MOUCK CTPOKW AW LLabnoHa B ogHoM PDF-daline, B HECKONbKIMX
PDF-dalinax B ykasaHHoW narnke, Bo Bcex PDF-painnax, oTKpbITbIX B MPUIOXKEHUN, B
PDF-¢arnax B noptdonmo nnam B ykasatene PDF-dpalinos. MNocne okoHYaHUsA nouvcka
BCe pe3y/nbTaThl byayT NpeAcTaBfeHbl B BUAe AepeBa. T0 NpeAcTaB/ieHe MO3BoNT
BaM 6bICTPO MPOCMaTPMBaTb KOHTEKCT U MepexoAnTb K KOHKPETHbIM PacronoXeHUAM.
Pe3ynbTaTbl MOMCKa MOXHO Takxe COXpaHUTb B BuAe parina c opmatom CSV nam PDF
ANS AaNbHenLero Ncnob30BaHNS.

e UYTobbl HaWTM W BbIAENUTb TEKCT 3aAaHHbIM LBETOM, BblbepuTe 31eMeHT
KommeHTapuia > NMounck v BbigeneHne nnu BeibepuTe KOMaHay PacluMpeHHbIN

T
=

noncKk - pagomM C nosaem nowncka, a 3atem Bbl6epI/ITe snemeHT Mouck m

BblaeneHve. BeinonHanTe nouck HeO6XO,CI,VIMbIX CTPOK W WwabnoHOB Ha MaHenu
Mowuck. lNocne 3aBepeHna Noncka OTMETbTE 3K3EMMJIAPBLI, KOTOPbIE HeO6XO,CI,VIMO

BblAe/INTb, U LEeJIKH1Te 3Ha4yok BblaennTb . Mo YMOTYaHNKO 3K3eMMIApPbI

noncka BbIZENSOTCA XeNTbiM LBeTOM. LiBeT BbigeneHus MOXHO W3MEHWUTb B
CBOWCTBaxX BHELLUHEro BMAA VHCTPYMEHTA BblAeNeHUs TeKCTa U 3aTeM 3ajaTb UX B
KayecTBe CBOWCTB MO YMOMYaHWIO. YKasaHHbIA UBeET 6ygeT MNpuMeHeH npu
BbIMO/IHEHMW HOBOIO MOKCKA U BblAeNeH WS

Pa6oTa c 3D-coaep>xumbiM B PDF-dpannax

Foxit PDF Reader no3sonsieT npocMaTpuBaTth 3D-cofepXrMoe, OCyLLeCcTBASATbL MO HeMy
HaBurauumio, a Takxke U3MepaTb U KOMMeHTMpoBaTb ero B PDF-gokymeHTax. Ans 6onee
yAo6HOM paboThl ¢ 3D-cogepXMMbIM MPeayCcMOTPEHO CrelmanbHoe AepeBo Mojenei,
naHeNb NHCTPYMEHTOB U KOHTEKCTHOE MeHI0. MOXHO 0TO6paxaTb WM CKPbIBaTb 4acTy
3D-mogenu, ycTaHaBAMBaTb PasnydHble BU3yasbHble 3$PeKkTbl, NTOBOpaunBaTh, BPaLLaTh,
cABuratb 1 macwtabmposaTb 3D-Mogenb, co3gaBaTb 3D-npeacTaBneHns C pasiyHbIMU
napameTpaMn 1 YNpasasaTb 3TUMWU NpeACcTaBleHUsSMU, A06aBNATb KOMMEHTapuu mnamu
N3MepeHUs K Kakor-nmbo yactn 3D-mogenn, a Takxe BbIMONHATb Apyrie feACTBUS.

Koraa otkpbiBaeTca PDF-dainn ¢ nogaepxkoin 3D v BkitovaeTcd 3D-Mogenb, Haj BepXHUM
neBbiM yrnom 3D-nonotHa (obnactn, B KoTopon nossnsetca 3D-mofenb) nosBasieTcs
naHeNb WHCTPYMEHTOB A8 paboTbl ¢ 3D-mogensMu. B HMXHEM neBOM yriy MojoTHa
nokasbiBatoTcsa 3D-ocn (X, Y n Z), o6o3HavaroLLme TekyLLyto opueHTauuto 3D-mogenu B
npoctpaHcTee. fllpumevaHue. Eciu 3D-modens He 8kHOYEHA (UU HE GKMUBUPOBAHA) NocC/e
omkpsimua PDF-¢alina, Ha nosomHe emecmo 3D-modenu nokassigeaemcss mosasko 2D-
u3obpaxceHue 014 npedsapumesnsHO20 NPoCcMompa.

Coeem. b0/16WUHCMBO CBA3QHHLIX ¢ 3D UHCMpyMeHmMo8 U Napamempos8 MOXCHO Halmu e

KOHMeKCMHOM MEeH0, KOmopoe omkpsieaemcss HaxcamueMm npagoli KHONKU Muliu Ha 3D-
mooenu.
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NMoanuncaHue PDF-goKymeHTOB

bbicTpoe noanucaHve PDF-fOKYyMeHTOB

B Foxit PDF Reader nonb3oBaTenu Moryt nognucbiBaTe PDF-g0okyMeHTbl CO6CTBEHHOM
NOAMUCLIO MW C MOMOLLbIO N306paXeHNn, NMMOPTUPOBAHHbBIX U3 XeCTKOro AncKa Unu
bydepa obmeHa. Takxe B Foxit PDF Reader npegoctaBneHa BO3MOXHOCTb WN$pPOBaHMSA
noanucein ans 6onee 3dPeKTUBHON 3aLLNTLI KOHPUAEHLMANBHOM MHPOPpMaL K.

YTo6bl Nnoagnuncats PDF-daiin, BeinonHUTE cneytowine AeicTBUS:

> BblbepuTte anemeHT 3anosiHeHMe N NOANUCL Ha BkIajke MaBHaa v 3awWwmTa.

> LLlenkHnTE 3Ha4oK + nnn wenkKHmTe T B none noagnncn, a 3atem Bbl6epVITe

KoMaHay Co3aaTh NOANNCH.
> B pguanoroBoM okHe Co3giaTb NMOANMNCHL MOXHO Bbl6paTb OAVH W3 CeAyoLmnX

CNOCO60B CO3AaHNSA NOAMUCH.

< HapucoBaTb noAnucb: HapucyliTe CBOKO MOAMNUCH B AMASOrOBOM OKHe
HapucoBaTb noaNMCh 1 NoC/e 3TOro HaxMuTe KHonky OK.

< WmnopT ¢$anina: B gnanorosom okHe OTKpPbITb BblibepuTe 1306paxeHne nam
PDF-dalin B KauecTBe CBOeV MOAMUCA W HaXMUTe KHOMKY OTKpbITb. Ecnv B
KayecTBe cBOel noanucu Bbl BblbupaeTe PDF-dalin, koTopbili cofaepXuT
HEeCKONbKO CTpaHuL, MpokpyTuTe OOKOBYKD NaHenb, 4TOo6bl BbIOpaTb
HeOobXOANMYIO CTPaHWLYy M3 AOKYMeHTa BO BCM/bIBAlOLLEM AMANIOrOBOM OKHe
Moanuck 1 HaxmMnTe KHoMNKy OK A519 NoATBepXAeH S,

< BctaBuTb N3 6ydepa obmeHa: mMcnonb3ylite M3obpaxeHne 13 bydepa B
KauecTBe CBOEN Noanucu.

< BBecTu nognuck: B gnanorosom okHe BBoa noanucu B nosie Beog nognucum
BBeAMTE CBOKW MOAMUCL, Bbibepute CTUAb WpUdTa K3 CcnmMcka WpndToB ”
HaxxmuTe KHonky OK.

< OHnaiiH-nognuck: BruibepuTe NOANUCH U3 OHNANH-MOAMMUCER, COXPAHEHHbIX
BaMu paHee.

> [pn Heob6XoAMMOCTM YCTaHOBUTE C/1eytoLLne napameTpsbl:

< CpenaTb NOANUNCL YEPHO-6€M10M: 3TOT MapaMeTp YCTaHOB/IEH MO YMONYAHWIO U
Nno3Bo/AeT NPeobpa3oBbIBaTh LIBETHbIE N306paXeHWs B YepHO-6enbie NoAMNCK.
CHumUTe dnaxok € 3Toro napameTpa, Ytobbl Co34aTh NOAMUCH U3 N306paxKeHUs
C COXPaHeHVEeM NCXOAHbIX LIBETOB.

<> CoOXpaHWUTb UCXOAHBIV pa3mMep: TOT NapaMeTp AOCTyNeH, KOrga Bbl Co3jaeTe
noanucb 13 danna mnnm bybepa obmeHa. lNocTtaBbTe ¢naxok BO3ne 3TOro
napameTpa, 4TOb6bl COXPaHATb WCXOAHLIA pa3Mep u306paxeHUs npu
AobaBneHun nognucen.

<  OTKAYMTb MNOAMNWUCbL, KOrAa mMporpaMma 3aKpoeTcsl: YyCTaHOBMTE 3TOT

q)ﬂ&)KOK ANA aBTOMATM4YeCKoro yganeHna noAnmcn nocie 3akKpbiTA NporpaMmmebl.
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< Tpe6oBaTb nNaponb A/si NCMOJIb30BaHMA 3TO NMOAMNUCU: YCTAaHOBUTE 3TOT
dnaxok M HaxmmuTe KHOMKy 3aAaTb Maposb, 4TObbl 3aAaTb Maposb ANs
nognucu. Mocne ycTaHOBKM Napons HeO6XOAMMO BBECTU ero A0 NpUMeHeHUs
noanuncu.

CoBeT. MOXHO NOCTaBUTb MOAMMCL Ha NMYCTOM 6€10M INCTe ByMaru C MOMOLLbHO PYYKA 1

oTCKaHupoBaTb ee B dain msobpaxeHua. Ans obecneveHMs Hauayudllero kadecrsa

MOAMUCHK, NyYLLIe CKaHPOBAaTb BaLly MOAMNCbL B MOHOXPOMHOM pexume npu 600 DPI.

>

(Heobs3aTenbHO) HaxkmuTe KHOMKY COXPaHUTb OHNAWH, UTObObI COXPaHUTL HeAaBHO
CO3JaHHy NoANnck B cayxbax Foxit Web Services. 3To no3BoanT Bam NOANUCLIBaTb
JOKYMEHThI.

HaxmuTe kHonky CoXpaHUTb.

LLlenkHMTe B TOM MecCTe, B KOTOPOM XOTUTE PasMecTUTb MOAMNUCL, N nepeTtawmre
NPSIMOYTO/IbHUK, YTO6bI ONpeAenTb ee pasMep 1 pacnosioXeHue.

(Heobs3aTtenbHo) MNepes NprvMeHeHMeM MOAMNNCY MOXHO nepeTawmTb He6OoAbLLOW
KpacHbIV KBagpaT B MPaBOM HUXKHEM YAy AN U3MEHeHWs pa3sMepa nognuncu. MNocne
N3MeHeHVa pa3mMepa Le/KHUTe MpaBoli KHOMKOW MbIWW MOAMUCH U Bbibepute
YcTaHOBMTb TEKYLLMIA pa3Mep MO YMOIYAHUIO, 4TOObl YCTaHOBUTb AaHHbIN
pa3Mep Kak pasmep rno ymonyanuto. Foxit PDF Reader 3anomMHUT 1 byeT NpUMeEHSTb
3TOT pasmep, KorAa noJsib3oBaTtesb byaeT 406aBAATb 3Ty Xe NoANUCL B byayLieMm.
LLlenkH1Te MpaBol KHOMKOW MbIWW MOAMUCH U BbibepuTe 31emMeHT MpUMeHnTb
noANnCh, YTO6bI MPUMEHUTL AaHHYH NOAMNNCH.

MpumeyaHue. [loce npumeHeHUst NOONUCL HEAOCMYNHQ 07151 U3MEeHEeHUS UAu YOaneHUsl.

Ao6aBneHve LUPpPOBLIX NoANUCEN

MocnepoBatenbHO BblbepuTe  31eMeHThI 3awmTnTb > Mognucatb n
cepTtudémLmpoBaTh > PasMecTUTb NOANUCSH.

HaxmunTe ¢ yaep>aHnem KHOMKY MblLlW 1 NepemeLlainTe Kypcop, YTobbl HapncoBaTb
NoANuCh.

B ananorosBom okHe MognucaTtb AOKYMEHT BbibepuTe LUndpoBoli naeHTndMKaTop
N3 packpbiBaroleroca MeHw. Ecin He ygaeTcs HaliTM 3agaHHbIN  LmdpoBoi
naeHTUdrKaTop, HeO6Xo0ANMMO MONYUNTb CePTUPUKAT OT CTOPOHHEro MocCTaBLUMKa
VAN CO3AaTb UHAMBUAYaNbHbBIN LNGPOBON naeHTUbMKaTOP.

Y106kl CO34aTb NHAMBUAYaNbHbBIN LMPPOBOA NAeHTUOUKATOP, B PaCKPbIBaOLLEMCS
MeHI0 BblbepuTe MyHKT HoBbIA uaeHTUMKaTOp 1 33gaiiTe napameTpbl. MNpwu
pa3BepTbiBaHMM B MacwTabe Bceli komnaHum WT-MeHegxepbl Takxe MOryT
NCMOJIb30BaTb MHCTPYMeHT SignlTMgr, KOTOpbIA MO3BOASET yKasaTb, C MOMOLLbIO

kakoro ¢arina uUMPpoBOro yAOCTOBEPEHUSA MOSb30BaTenM OpraHusauum MoryT
noanuceiBate PDF-pokymeHThbl. [locne TakoW HacTPOWMKM MOAb30BaTenn CMOryT
NPUMEHSTb TOMIbKO YKa3aHHbIN dain (unn dainnel) LMGpoOBOro yaocToBepeHns Ans

nognncaHua PDF-40KyMEHTOB 1 He CMOTYT CO3/aBaTb HOBbIE YAOCTOBEPEHUS.
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> BblbepuTe BHeWHWIM BUA B MeHH. MOXHO €O034aTb HOBbIA CTWAb, AN 3TOro
BbINOMIHUTE CedytoLLne AenCTBUS.

< B MeHo BHewlHuWiA BUp, BbibepuTe NyHKT Co34aTb HOBBIA CTUJb.

< B pnanoroBom OkHe HacCTpoWiKM CTUAA NOANMCK BBeAUTE 3aro/oBOK,
HacTpoiTe rpadnyeckmini 06LEKT, TeKCT M NOroTUM MOAMNUCK, 3aTeM HaXmuTe
KHonky OK.

»  YTo6bl NoANMCaTb U COXPaHUTb OTKPbITLIM PDF-daiin, HaxmuTe Mognuncatb. YTo6ObI
noAnucatb Heckonbko PDF-painos, HaxxmuTe MPpUMEHNTb K HECKONbKUM daiinam
Ana pobasneHns PDF-GalinoB M ykasaHWs NapaMeTpoB BbIBOAAQ, 3aTEM HaxmuTe
MoanucaTb cpasy.

CogerT. Npu BbI6Ope 3aLLUMLLEHHOrO NaposieM LdpoBoro naeHTdMKaTopa Ans NoANNCH
PDF-¢daiinoB notpebyeTcs BBECTV Napo/b ANt MPUMEHEHNSI MOAMNCH.

[o6aBneHne mMeTOK BpeMeHU K LUPPOBLIM MOANMUNCAM U

AOKYMEHTaM

MeTKM BpeMeHU UCMOJb3YTCA A/1A YKa3aHWa AaTbl 1 BpEMEHW NOAMNVCAHUA JOKYMEHTa.
JloBepeHHass MeTKa BpeMeHW MNOoATBepXAaeT, 4To cogepxumoe PDF-40KyMeHTOB,
CyLL,eCTBOBasO Ha TOT MOMEHT BPeMeHU N He N3MeHAI0Cb € Tex nop. MNpunoxeHne Foxit
PDF Reader no3sonsieT ,06aBNsATb AOBEepPEeHHbIE METKN BPeMeHU K LUPPOBLIM NOAMNNCSAM
N JOKYMEHTaM.

Mepes pobasneHMeM MeTKM BpeMeHW K UMGPOBbIM MOAMUCAM WAN  AOKYMEHTaM
HeobXoANMO HaCTPOUTL CepBep MeTOK BPpeMeHW No yMonyaHuto. Mepeinante B pasgen
®aiin > YctaHOBKU > CepBepbl METOK BPEMEHUN 1 HAaCTPOITe cepBep MeTOK BpeMeHU
No yMOAYaHMI0. Noc/1e 3TOro MOXHO NOANMUCaTb AOKYMEHT, BCTaBuB LdpoByO NOANNUCH
AN BblbpaB 3neMeHTbl 3awmTa > JOKYMEHT C MEeTKOW BpeMeHU, YTobbl A06aBUTb
NOAMNNCHL C METKOV BpeMeHW B JOKYMeHT. Heob6xoa1Mo A06aBUTL CepBep MeTOK BPeEMEHN
B CMUCOK JOBEPEHHbIX CepTUUKATOB, TOrAa Nocse NoANUCaHNs JOKyMeHTa B CBOMCTBaXx
noAnuncy byaeT oTobpaxaTbCs AaTa U BPeEMS cepBepa MeTOK BpeMeHW.

oé6wwmin goctyn K PDF-pokymeHTam

MpunoxeHne Foxit PDF Reader wHTerpupyetrca C cuctemMamu  yrnpasieHus
KOPMOPATUBHLIM KOHTEHTOM, 061a4YHbIMK cayxbamu, a Takxe cnyxbamu OneNote wn
Evernote, 4To N03BONSET NOBLICUTL YA0HCTBO yNpaBneHus n obmeHa PDF-gokymeHTamMu.
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MHTeraLI,I/Iﬂ C cncteMmamMm ynpasJsieHNA KOpnopaTUBHbLIM

KOHTeHTOM (ECM) n o6nauHbIMU cny>k6amm

Foxit PDF Reader wHTerpupyetcas ¢ NONYASPHbBIMA  CUCTEMaMU  YMpPaBAeHUS
KOpnopaTMBHBIM KOHTeHTOM (Bkatodas SharePoint, Epona DMSforLegal v Alfresco) n
061auHbIMK cyX6amu (Bktouas OneDrive - nepcoHanbHbI, OneDrive ans 6usHeca, Box,
Dropbox n «Google Inck»), UTo NO3BONSET HEMNOCPEACTBEHHO B MPUIOXEHNN OTKPLIBAT,
N3MEeHATb U CoXpaHATb PDF-dainbl, pasmelleHHble Ha BallMX cepBepax CUCTEM
ynpasfeHns KOPNopaTUBHbLIM KOHTEHTOM WU B 061aUHbIX CNyK6axX.

Ytobbl OTKPbITE PDF-dalin 13 cncteMbl ynpasaeHus KOpnopaTMBHbIM KOHTEHTOM WAN 13
06/1auHON cnyxbbl, BolbepuTe 3nemMeHTsl Paiin > OTKPbITL > [lo6aBUTb MeCTo, 3aTeM
BblbepuTe CUCTeMy YrpaBieHNsa KOPopaTUBHbLIM KOHTEHTOM WAWN 0B6AayHyto Cayxo6y, K
KOTOPOW Bbl XOTUTE MOAKOUUTLCA. loc/ie BXOJa B YUYETHYIO 3anuCb MOXHO OTKPbITb
fokymeHT PDF Ha cepBepe 1 n3aMeHnTb ero B Foxit PDF Reader. Ecan PDF-dainn oTkpbIT U
n3BaeYeH 13 CUCTEeMbl YNpPaBNeHUS KOPMOpaTMBHbIM KOHTEHTOM, BblbepuTe KOMaHAy
BepHyTb, UTO6bI BepHYTb daill 1N COXpPaHUTL ero B Ballel y4YeTHOI 3anmcu B AaHHOWN
cucteme. Ecnm PDF-daiin oTKpbIT 13 obnadHoi cnyxbbl, Bolbepute snemeHT dauin >
CoxpaHUTL/COXpaHNTb KakK, UTOObl COXPaHUTb ero Nocjie BHeCEHWSA U3MEHEHN.

CoBerThil.

1. OneDrive ana 6n3Heca NoAAepXMNBAETCA TONbKO B aKTUBUPOBAHHOM MPUAOXKEHWN
Foxit PDF Reader (naket MSI).

2. TMpexge yeM ncnonb3oBaTtk Foxit PDF Reader ana oTkpbiTus sokymeHToB PDF B Epona
DMSforLegal, Heobxoanmo ycTaHoBUTL knneHT Epona DMSforLegal B cucteme, ecn
OH eLLe He YCTaHOB/EeH.

OTtnpaBka B Evernote

PDF-80KYMeHTbLI MOXHO OTNPaBASATb B BUAE BNOXEHWA B NporpaMmmy Evernote.

» Oba3aTtenbHble YCI0BUSA: Ha KOMMbOTepe A0/KHAa OblTb YCTaHOBAEHA Mporpamma
Evernote, B KOTOpOUi y Bac Jo/KHa OblTb 3aperncTpmpoBaHa yyeTHas 3annce.

» OtkpoiTe PDF-datin Ana peaakTMpoBaHus.

Y

BbibepuTe anemeHTb O6WMiA gocTyn > Evernote.

» Ecam Bbl He BOWAW B y4eTHy 3anmcb Evernote Ha CTOpOHe K/WeHTa, BBeaunTe
yyeTHble AaHHble Af1F BXOoAa B cucTemMy. Nocne ycneLwwHOoro BXxoAa B y4eTHyH 3annch
Evernote PDF-gokymeHT 6yaeT aBTOMaTMyecky oTnpasneH B cuctemy Evernote v no
3aBepLUeHV MMMNOPTa Bbl MOyYMTe OT Hee CoobLeHme.
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OtnpaBka B OneNote

B nporpamme Foxit PDF Reader Bbl MoxeTe 6bicTpo oTnpaBute PDF-gokymeHT B OneNote
nocne BHeCeHNA U3SMEeHEeHN.

OTKpOWTe 1N BHECUTE N3MEHEHUS B JOKYMEHT B nporpamme Foxit PDF Reader.
CoxpaHuTe n3MeHeHus, a 3aTeM BbibepuTe MogennTtbcsa > OneNote.
Bbibepute pazgen/cTpaHunLy B HOyTOYKax U HaxmMuTe kHonky OK.

YV V V V

Bo Bcn/biBatoLeM AManoroBomM OkHe BbibepuTe 3nemeHT Bnoxutb ¢aiin nnu
BctaBMTb pacneyaTky, 4ToObl BCTaBUTb CBOW [JOKYMEHT B BblOpaHHbIN
pasgen/ctpaHuuy B OneNote.

KoMmmeHTapum

KommeHTapum MoryT 6biTb BocTpeboBaHbl B yuebe nnum pabote npu yuteHnn ¢aiinos. B
Foxit PDF Reader npefyCMOTpPeHO HEeCKONbKO KOMaHJj ANA CO3J4aHWA KOMMeHTapues.
Mepes pobaBneHneM KOMMEHTapVeB MOXHO MepeiTu B pasgen dawin > YCTaHOBKMW >
KomMMeHTUpoOBaHUe 15 33JaHNA HacTpoek KOMMeHTapueB. KOMMeHTapum Takxe
MOXHO Nerko yAanaTtb, nepemMeLlaTtb 1 oTBeYaTb Ha HUX.

OCHOBHbIe KOMaHAbl KOMMEHTUPOBAHUA

B npunoxeHun Foxit PDF Reader [oCTymHbl pasnnyHble KOMaHAbl, MO3BOASOLLME
f06aBNsATL KOMMeHTapuu K PDF-gokymMeHTam. 3T KOMaHAbl pPacnooXeHbl Ha Bkaajke
KommeHTapuii. B kauyecTBe KOMMEHTapusi MOXHO WCMOMb30BaTb TeKCTOBOE
npuMedaHve, ANHWIO, KPYr uan apyryto ¢urypy. KommeHTapum Takxe MOXHO fierko
peaakTMpoBaTb, YAaNATb, NnepemMellaTe U OTBeYaTb Ha HUX. OTa GyHKUMS OCOBEHHO
nosesHa BO BpeMsa paboTbl MAM y4yebbl, korga B PDF-JOKYMEHT HYXHO BHOCUTb
NpYMeYaHna N aHHoTauun.

] Pucoeanwe ~
e TT B G TI & e
- = T MpuMeyanue @aiin  Muwywas TekcTosoe BeHOCKa o Bupenedue  TIOWCK M
" _ . & NacTuk e
MaWMHKE none obnacth  BugeneHue

NcnpaBneHuns B TekcTe

Ana 0603HayveHUs TeKCTa, KOTOPbIA HYXHO W3MEeHUTb WAN MPUHSATbL BO BHMMaHWe,
MCMONb3YyTCA KOMaHAbl pa3meTky TekcTa. Ha Bknagke KoMmmeHTapuii MOXHO BblbpaTh
NObON 3 NepeyvncsieHHbIX HUXEe WMHCTPYMEHTOB, a 3aTeM BblbpaTb HYXHbIA TeKCT,
BbIAENNB ero KypCopoM, UN LUeNKHYTb B TOM MecTe JOKYMeHTa, rae HyXXHO BCTaBUTb
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TEeKCTOBbI KOMMEHTapUi.

KHonka Nwmsa OnucaHue
Mo3BongeT oTMeyaTb BaXHble OTPbIBKW U3 TEKCTa A1
rZ Bblgenutb NyyLuero 3anoOMmHaHNa UM gansHelnwero
MCNOAb30BaHMUA.

MoAYepKHYTbI

T BOJIHUCTON [Mo3BonseT pncoBaTh NOJ TEKCTOM BOJIHUCTYHO JIHUIO.
NHWen

T MoayvepkH. Mo3BonseT nogyepkmMBaThb TEKCT U PACCTaBAATE akKLEeHThbl.
Mo3BosiseT 3a4epkMBaTh TEKCT, YTOObI Apyrue

e 3auepkHyTb P Py
NoJib30BaTeNM 3HaNW, UTO OH yAaneH.

— lMo3BoNseT 3aUepkHYTb TeKCT W MpefoCcTaBUTb 1A Hero

Ta 3aMeHUTb TeKCT

BapWaHT 3aMeHbl.
Mo3BoNngeT BCTaBAATb KOPPEKTOPCKNI CUMBOA (M),

T, BCTaBUTb TEKCT | KOTOPbI MCNONb3YeTCA AN YKa3aHUA MecTa, B KOTOpoe

YTO-TO A0J1XXKHO 6bITb BCTABNEHO.

PasmelyeHne 3ameTok 1 ¢paiinos

YTto6bl 406aBUTE KOMMEHTapWUI B BUAE 3aMeTKN, BbibepuTe 3nemeHTsl KoMMeHTapwia >
3ameTKa, a 3aTeM yKaxmnTe MecTo B JOKyMeHTe, rae HeobXoAMMOo pa3MecTUTb 3aMeTky.
Mocne 3Toro MOXHO byAeT BBECTU TEKCT KOMMeHTapusi.

YT106bI ,O06aBUTL B KavecTBe KOMMeHTapusa ¢ain, BbIMOAHUTE CedytoLlne fenCcTBUS.

<+ BbibepuTte anemeHTel KoMMeHTapwuia > ®aiin.

<+ YCTaHOBWTe yKaszaTe/lb MbILIW B MeCTO, KyZia HY>KHO BCTaBUTb KOMMEHTapuii B BUAE
darina, 1 WenKH1Te 3To MecTo.

<~ B pwanoroBoM okHe OTKpbITME BbibepuTe ¢alin, KOTOPbIA HYXHO BCTaBUTb, U

HaXXMUTe KHOMKY OTKPbITb.

MpumeyaHue. B yensx 6esonacHocmu ¢alinel onpedesneHHbiX popmamos (Hanpumep, ¢paline
EXE) Henb3a ecmasnames 8 Kkayecmee KomMmeHmapues, 0 Yem npozpamma Foxit PDF Reader
ysedomum eac.

<+ B TOM MecTe, KOTOPOe Bbl BbIOpany, NOSIBAUTCA 3HAaYOK BAOXeHUs daiina 1

[o6aBneHne TEKCTOBbIX KOMMEHTapueB
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MpunoxeHue Foxit PDF Reader no3Bonser gobaenAate Kk PDF-fokyMeHTam TeKCTOBble
KOMMEHTapu1mn € NoMoLLbi KoMaH Muuywaa mawnHka, TekcTtoBoe none v BoiHocKa.
BbibpaBs komaHzy Muwywias MawMHKa, Bbl CMOXeTe J06aBUTb  TEKCTOBbIN
KOMMeHTapui 6e3 ncnoab30BaHWSA TEKCTOBLIX Noseli. Boibpas komaHay TekcToBoe none
nnn BbIHOCKA, Bbl CMOXeTe A00aBUTb TEKCTOBblE KOMMEHTapUW C KCMOJIb30BaHUEM
NPAMOYro/ibHbIX NOAEN AN BbIHOCOK 3a Npejenamu TekcTa.

YT06bI 406aBUTb TEKCTOBLIN KOMMEHTApPUIA, BbIMOHUTE CleaytoLune AenCTBUS.

<+ Bbibepute anemeHTbl KoOMMeHTapuia > Nwyuwiaa malwmnHka/TekctoBoe
none/BblHOCKa.

<+ TloMecTuTe yKasaTesb B MeCTO, r4e Heob6XoAMMO BBECTU TeKCT. YTObbI HauaTb HOBYHO
CTPOKY, HaXMUTe KnasuLly Beog,.

< Tlpy HeobxoAMMOCTU M3MeHWTe CTUAb TekCTa Ha naHenn dopmart crnpasa oT
JOKYyMeHTa.

<+ YTO0Obl 3aBepLUNTb BBOJ TEKCTA, LLEe/IKHUTe Ntoboe MecTo 3a npejesiamy BBeJeHHOro
TekcTa.

WHCTpyMeHTbI A1 pUCOBaHMS

NHCTpyMeHTbI AN pUCOBaHMS MO3BOIAIOT MCMONb30BaTb B KaYecTBe aHHOTaL I PUCYHKMN,
durypbl 1 TekctoBble Nons. Hanpumep, B JOKyMeHTe MOXHO AeflaTb OTMeTKM, NCMOb3ys
CTPenKW, ANHWKW, KBaAPaTbl, MPAMOYrOAbHUKW, KPYr, 3SAAUMCHI, MHOTOYrONbHUKMN,
NOANTrOHaNbHbIE MHUK, 0bnaka u Ap.

WHCTpYyMeHTbI AN pUcoBaHUs

‘ KHonka Nms ‘ OnucaHue
Mo3BossieT pucoBaTh yKasaTenn HanpaBneHus, KoTopble
P Crpenka
no ¢opMe NAn HasHaYeHN0 HaMOMMHAIOT CTPenKy.
- JIHng BO3MOXHOCTbL OTMETUTbL HY>XXHOE MecTO JINHUENA.
MNo3BonsieT HapucoBaTb MAOCKYO GUr C YeTblpbM$
] MpAMOYronbHNK P yio purypy P
CTOPOHAMW N YeTbIpbMS NPAMbBIMU YIAaMMU.
O Osan Mo3BonsieT p1UCcoBaTh OBabHble GUrypbl.
Mo3Bo/sieT HapPMCOBaTb MJIOCKYH 3aMKHYTYHO GuUrypy 13
O MHoOroyrosibHUK
Kak MVHUMYM Tpex OTpe3KOB.
Mo3BossieT HapuCcoBaTb He3aMKHYTYHO MI0CKY0 Gurypy
T JNlomaHasi nuHuA
13 KaK MUHVMYM Tpex OTPe3KOoB.
A KapaHgpaw Mo3BossieT pncoBaTe GUrypbl MPON3BOAbHON GOPMBI.
& P BbicTynaeT B poAM  UHCTPyMEHTa ANs  yAaleHus
acTnK
- CO3JaHHbIX KapaHAaLoM pparMeHTOB.
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o O6nako Mo3BonseT pncoBaTb GUrypbl 061aKoB.

Mo3BonseT BbIAeNNTb onpegeneHHy 061acTb,

BbligeneHue
HanpuMep YacTb TeKCTa, N306paxeHne nam nycroe
obnactun
MecToO.
n OTmeTKa pe3ynbTaToB NovcKka ANs yyllero
OunCK 1 3
e 3aNoOMUHaHNA AW JanbHENLLEero NCrnoab30BaHums.
BblAenieHne

Takxe cM. pasgen [onck B JokyMeHTax PDF.

YT106bl 406aBUTL KOMMEHTAPWIA C MOMOLLbI0 MHCTPYMEHTA A1 PUCOBAHWS, BbINMOIHUTE
cneayroime aencTems.

< OTkKpoliTe Bknagky KOMMeHTapuiA 1 HaXMKTe KHOMKY TpebyeMoil KOMaHAbI.
< B MecTe, KyAa HyXHO BCTaBUTb GUIypy C KOMMEHTapUEM, HapUCyliTe KypCopoM

durypy.
<> [ABaxapl WenKHWUTe Gurypy, UTobbl OTKPbITE OKHO 415 BBOZA KOMMEHTapus.

B npunoxeHunn Foxit PDF Reader MOXHO BblAensiTb onpejeneHHble 061acTu, Hanpumep
YacTb TEeKCTa, N306paxeHne nam nycToe MecTo.

< Urtobbl BbIAENUTb HYXHYIO 0651acTb, Bblbepute KommeHTapuii > BbigeneHue
o6nactu, nocne 4yero, HaxaB W YAePXMBAs NIeBYHO KHOMKY MblIW, O4epTuTe
TeKCTOBbIV A1ana3oH, N306paxeHue N NyCcTyo 061acTb, KOTOPYHO HY>KHO BbIAENNTb.

< Mo ymonyaHuo 06nacTb BbIAENAETCS XeNnTbiM LBeTOM. YTOObl M3MEHUTb LBeT
BblAeneHuns, WenkH1Te BblAeneHHY 061acTb NMPaBol KHOMKOM MbILWW 1 BblibepuTe
koMaHzy CBoicTBa, a 3aTeM B OTKPbIBLUEMCA AManoroBoM okHe CBOWACTBA
MNoacBeueHHbIV Ha Bknajske BHewHWiA Bug BbibepuTe Tpebyemblil LBeT. Haxas
PacrnoNOXeHHY0 MOA ManuTpol KHOMKy Apyrue LBeTa, MOXHO BblObpaTb AN4
BblAeNeHHOoM o06nactu Mnpou3BOAbHbLIA UBeT. [lpunoxeHne Foxit PDF Reader
aBTOMaTNYeCKN COXPaHsieT NoAb30BaTeNbCKME LiBeTa U NO3BONSET NUCMOb30BaTh NX
BO BCeX KOMaH/ax aHHOTUPOBaHKS.

=
5
X

OcHoBHbIE UBETa:
_ U el B0
Oﬁume WeTopus ofizopa I EEE.. .
ENNEEENNEN
Uger: ENEEEEEN
O EEEEEEEN
HenpozpauxocTs: | [ [0 O HEEEENTER

DononHuTentHsie useta
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Omvena JlofaenTs & Haliop

B npunoxeHun Foxit PDF Reader pobaBneHa noggepxka ¢yHkumm PSI, npu nomoLum
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KoTopoi B PDF-AOKYMeHTax MOXHO A06aBnsATb NMpuMeYaHus B MPOW3BOAbHON dopme.

[lnsa 3TOro ncnosb3yeTcs NHCTPYMEHT «[epo», AOCTYNHbIM Ha NaaHweTe Surface Pro nam

Wacom. Huxe npuriBegeHbl NoAPO6HbIE MHCTPYKLMUN.

>

(Ans nonb3osaTenelt nnaHweTtHbIX MK Surface Pro.) MNocnegoBatenbHO BhibepuTe
aneMeHTel KomMmeHTapwuin > KapaHpgaw u npu nomMowm nepa JobasbTe
nprMeYaHnsa B MPOn3BobHOM Gopme.

(Ana nonb3oBaTener rpaduyeckmx nnaHwetos Wacom.) MNogkntoumTe nnaHLWeT
Wacom K komnbloTepy, nociefoBaTtesibHO BblbepuTe 3nemMeHTbl KoMMmeHTapuia >
KapaHpalu 1 npu nomoLy nepa jobaBbTe NpyMeYvaHs B MPOM3BOIbHOM dpopme.

LLTamn

B pacnopsa>XXeHnn Nonb3oBaTesId €CTb HECKO/1bKO NnpeaBapunTe/ibHO CO34aHHbIX LUTAaMIMOB,
KOTOpPblE MOXHO WCMNOJIb30BATb B PDF-AOKyMeHTaX. Monb3oBatenn Takxe MOTYyT
Cco3/laBaTb CBOW COBCTBEHHbIE WTaMMbl. Bce MMNOPTUPOBAHHbIE U CO3[4aHHbIE LWTaMnMbl
0To6pa>|<a+0Tc9 B NMnanmnTpe Wwrtamnos.

>
>

OTkpoliTe Bknagky KommeHTapwia 1 BbibepuTe pasgen WTamn.

B nanuTtpe wTamnoB BbibepuTe LWTamMn 13 kKateropmun «CTaHZapTHble LUTaMMbI»,

«[loagnucatb 3aecb» UK «AnHaMmmyeckme LWTamMnbl».

Apyroin cnocob — co3aaTb COBCTBEHHbIN LWTaMM 13 M306paxeHns B bydepe obmeHa.

Ans aToro nocnegoBaTenbHO BbibepuTe KommeHTapmia > Co3paTb > BcTraBUTH

nsobpaxeHne ms 6ydpepa ob6MeHa KakK MHCTPYMEHT LwITamMna Win cosjaiite

Nnofb30BaTeNbCKUI WTaMnN, NocsiefoBaTeslbHO Boibpas KommeHTapuia > Co3paThb >

Co3gaTtb nNonb3oBaTeNbCkUA wTamn win  Co3paTb MNOJIb30BaTeNbCKUIA

AVHAMUYeCKUA WTamn.

Ha cTpaHuue fokyMeHTa 3ajaiiTe MeCcTopacnosioxXeHne WTamMna Uam nepertawyute

NPAMOYroNbHWK Ha CTpaHuLe AOKYyMeHTa, YTobbl onpesennTb ero pasmep u

pacrnonoxeHue, 1 OH MOSIBUTCSA B yKa3aHHOM MecTe.

(JdononHuTensHo) Ecnn Bbl XOTUTE MOCTaBUTL LUTAMM Ha HECKONbKUX CTpaHMLaX,

LWenKHUTe npaBoOM KHOMKOM MblWK WTaMn U BblbepuTe Pa3mMecTUTb Ha

HeCKONbKUX cTpaHuuax. B amanoroBom okHe Pa3MecTUTb Ha HECKOIbKMX

CTPaHMLAX YKaXUTe AManasoH CTPaHUL, U HaxmuTe KHomnky OK, UTobbl NpUMeHUTL

N3MeHeHus,

Ecan nocne npumMeHeHMs NoTpebyeTca MOBEPHYTL LUTaMIM, BbIMOAHUTE ClefyroLlme

JAencTBus.

<+ LlenkHuTe WTamn n npoBeanTe yKkasaTesieM MblLLU Haj ero BepXHMM MapkepoM.

< Korpa oTtobpasmtca 3HaA4YOK MOBOPOTA, 3axBaTUTE €ro MbIlb 1 MOBEpHUTE
LUTaMM B HY>XHOE MOIOXeHe.,
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PeueH3vpoBaHue PDF-AOKyMeHTOB

MpunoxeHne Foxit PDF Reader gaeT BO3MOXHOCTb C /IeMKOCTbHO MPUCOEANHUTBLCA K
peLeH3npoBaHUto PDF-gokyMeHTa, OBMEHMBATbCS KOMMEHTapUsSMU U OTCAEXMBaTb
peLeH3npoBaHue.

MpucoegnHeHne K 06L1EMY PELLEH3NPOBaHUIO

> 3arpy3uTe npejHa3sHaudeHHbI Ans peueH3npoBaHus PDF-dain 3 nouToBoOro
NPUIOXeHS 1 OTKPOWTe ero B npunoxeHunn Foxit PDF Reader.
» Ecnin PDF-gokyMeHT, KOTOpbIA byaeT peleH3npoBaTbCs, oTKpbiBaeTcsa B Foxit PDF
Reader Bnepseble, BBeANTE CBOO UAEHTUOUKALNOHHYIO NHGOPMaLNIO.
» [lobasbTe B PDF-0KYyMEHT CBOV KOMMEHTapUW.
> [locne 3aBepLleHUs HaXMUTe KHOMKY Ony6nnkoBaTb KOMMEHTapUKM Ha naHenu
COObLLEeHNI (ecnn yBeAOMIEHUS BK/KOUEHbI) UM BbibepuTe O6WMiA pgoctyn >
YnpaBneHne o6wWum peueH3npoBaHMeM > Ony6MKoBaTb KOMMEHTapuu,
4YTOObI NOAENNTLCA KOMMEHTaPUAMU C APYTMMU peLieH3eHTaMu.
» CoxpaHute PDF-dainn ogHM 13 CiefytoLmx Cnocobos.
< [ocnegoBatenbHO BblbepuTe 3n1eMeHTbl ®aiin > COoXpaHUTb Kak, 4Tobbl
coxpaHuTb obwuini PDF-dain kak Konmio Ha NoKajibHOM Aucke. DTy KOMWHo
MOXHO OTKPbITb MOBTOPHO M MPOAO/IKNTL peLieH3poBaHne 11Mb0o OTNpaBnThb ee
APYTM peLieH3eHTaM ANS AaNbHelnLero COBMeCTHOro peLieH3npoBaHus.
< HaxmuTte kHonky MeHI0 Ha naHenu cooblieHni 1 BolbepuTe COXpaHUTL Kak
ApXVBHYIO KOMWIO (eCN yBeJOMJIEHUS BK/OYEHbl) Uan Bbibepute O6LWMIA
[ocTyn > YnpaBieHue O06WUM peLeH3upoBaHueM > COXpPaHUTb Kak
APXMBHYIO0 KOMUIO, YTOObLI COXpaHUTb PDF-dainn Kak KOMuMto, He CBA3aHHYHO C
06LLMM peLieH3POoBaHVEM.

B Xxope coBMeCTHOro peLeH3MpoBaHUA HOBble KOMMEHTapun aBTOMaTUYeckun
CUHXPOHU3MNPYIOTCA 1 0TO6paXxarTca B NpunoxeHun Foxit PDF Reader, no ymonyaHuo
3TO MPOUCXOANT Kaxble NMATe MUHYT. O NOABIEHNM HOBOrO KOMMEHTapUsA MPUIoXeHe
yBefoMAseT MuraHmem 3Hadka Foxit PDF Reader Ha naHenn MHCTPYMEHTOB. TakxKe MOXHO
HaxaTb KHonky MpoBepuTbL HaIMUMe HOBbIX KOMMEHTapueB Ha NaHenn coobLLeHui
(ecnn yBefomaeHMA BKAOYEHbI) UKW BbibpaTb O6WMIA foCTyn > Ynpas/ieHne o6wmm
peueH3upoBaHMeM > lpoBepuUTbL Hallune HOBbLIX KOMMEHTapueB [/ NPOBepKU
HanNunsa KOMMeHTapueB BPYYHYt0. [TOMMMO 3TOro, MOXHO Bbi6paTh ®Paiin > YcTaHOBKMW >
PeueH3upoBaHme > ABTOMaTUUYeCKN NPoOBepPATbL Ha/lMune HOBbIX KOMMEHTapmneB
ANS YKa3aHWA BPEMEHHOro MHTepBajia aBTOMAaTUYeCKOl MNPOBEPKU HaAN4MA HOBbIX
KOMMeHTapueB B YKa3aHHbI Nepunoj BpemeHu.

MpucoeanHeHMe K peL,eH31POBaHUIO MO 3/IEKTPOHHOA nouTe
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» Otkpolite PDF-AOKyMEHT, KOTOPbLIA OyAeT peLeH3npoBaThbCs, W3 MOYTOBOro
NPUAOKEHUS.

» [lobaBbTe B PDF-10KyMEHT CBOV KOMMEHTapUU.

» [locne 3aBeplleHUs HaxXMuTe KHoOMky OTNpaBKa KOMMeEHTapueB Ha MaHenu
COObLLeHNI (ecnn yBeAOMEHUSA BK/KOUEHbI) UM Bbibepute O6WMiIA goctyn >
YnpasneHve peueH3MpPOBaHMEM MO 3/IeKTPOHHO noute > OTnpaBKa
KOMMeHTapueB, 4YTobbl OTNPaBUTb OTPeLIeH3NPOBAaHHbIN AOKyMeHT PDF o6paTHO
WHWLNATOPY MO 3/1eKTPOHHOW nouTe.

» B ciayyae HeobxoaMMOCTVM MnocnejoBaTelbHO BblibepuTe 3n1emMeHThl  Paiin >
CoxpaHNTb KakK 1 coxpaHute PDF-dalin Ha NokanbHOM AMcKe Kak KOMuHo.

NMoBTOpHOE NpucoeAuHEHVE K peLleH3UpPoBaHUIo

» [loBTopHO oTKpoinTe PDF-daiin, koTopbli 6yaeT peueH3MpoBaTbCs, OAHMM U3
C/lefytoLLmx Cnocobos.
< OtkpownTe konuto PDF-daiina, ecnv oHa 6bia1a coxpaHeHa Ha JI0KafbHOM AUCKe.
< Bbibepute O6wmia paoctyn > CpeacTBO OTC/AEXMBAHUA, MPaBOM KHOMKOM
MbILN LWenkHUTe PDF-dalin, KOTOPbIA HYXHO peLieH31poBaTh, I B KOHTEKCTHOM
MeH!0 BblbepuTe MyHKT OTKPbITb.
< OTKpounTe palin 13 NOYTOBOrO NMPUSIOXKEHUS.
» [na npofjonXeHWs COBMECTHOrO PpeueH3MpPOBaHUA WA peLeH3VpoBaHua Mo
3N1eKTPOHHOM MoyTe BbINOIHUTE YKa3aHHbIE Bbllle AeACTBUS.

MpumeyaHme. 4T06bl OTKPbLITE PDF-daiin, kotopbli 6ygeT peLeH3npoBaTbCs, W3
No4YTOBOrO MpuaoxeHns npu nomown Foxit PDF Reader, BO3MOXHO, MOHazobutcs
YCTaHOBUTb MOYTOBOE MPUIOXeHMe, KoTopoe noadepxumsaeT Foxit PDF Reader. B
HacTosee Bpems npuaoxeHnem Foxit PDF Reader nopaepxuBatoTcs Hambonee
nonynsipHble NOYTOBbIE NMporpaMmbl, Bkatovas Microsoft Outlook, Gmail, Windows Mail,
Yahoo Mail n gpyrue. Ecav ans paboTbl C 31eKTPOHHOM NOYTOM Bbl MO/b3yeTechb MOYTOBOM
nporpamMmMon nnu Beb-nHTepdencom, He NoaaepXmBaeMbiMu npunoxeHnem Foxit PDF
Reader, MOXHO cHavana 3arpysutb PDF-gokyMeHT, a 3aTeM OTKpbITb ero Ans
peLeH3MPoBaHNA CO CBOEro JI0OKasbHOro AMCKa.

OTcne)xxunBaTb peLeH3npoBaHuns

MpunoxeHune Foxit PDF Reader cogepXnT CpeacTBO OTCAEXMBaHUSA, KOTOpPOe yrnpoLlaeT
oTC/NeXVBaHWe peueH3poBaHus. [locnejoBaTeNibHO BblbepuTe 3neMeHTbl O6LWmiA
Joctyn > CpeAcTBO OTCAEXMBaHUA vy Pailn > O6WmMiA JocTyn, 3aTem rpynny
CpeAcTBO oTC/NIeXXUBaHUSA 1 3eMeHT CpeAcTBO oTcneXmBaHmsa. OTobpasaTca nmeHa
dalinoB., AaTbl 3aBepLUeHUs, KOINYeCcTBO KOMMEHTapueB U CNCOK peLeH3eHTOB AN
KaXA0ro COBMeCTHOro peLeH3MpOoBaHWS U peleH3poBaHns No 3/1eKTPOHHOM nouTe, K
KOTOPOMY Bbl MpUcoeanHUNNCE. B okHe CpeAcTBO OTCAEXMBAHUA MOXHO Takxke
pacnpeientb peLeH3MpPOBaHWsA, B KOTOPbIX Bbl MPUHMMaeTe y4yacTve, Mo nankam.
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MpocTo co3aalite HOBYtO Nanky B rpyrnrne MPUHATbIE, 3aTeM OTMpPaBbTe pPeLeH3npPoBaHUA
B CO34aHHYH Marky, BbI6paB COOTBETCTBYHLLMIA MYHKT B KOHTEKCTHOM MEHIHO.
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@ AboutFoxit_review [ | MpUHSATHE
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Wma dalina [1aTa z3BepUeHnA KoMMeHTapki: HoB... PelLexzedTsl: HoBsIe...
AboutFoxit_review Her o/o0 0/1

PazeepHyTe Bce  CBepHYTH Bee

dopmbli

PDF-dopmMbl  ynpowiaroT cnocob nonyyeHUs w npegocraeneHns uHpopmauyum. C
nomoLLbto npunoxeHns Foxit PDF Reader moxHO 3anonHATe PDF-dopMbl, 406aBAATb K
HVMM KOMMEHTapu1u, UMNOPTUPOBAaTb U 3KCMOPTUPOBATb AaHHbIE U KOMMEHTapuu ¢opm,
C03/aBaTb JByMepHble LUTPUXKOAbI, NPOBepPsTL nognuncy B XFA-popmax 1 T. 4.

3anosiHeHue PDF-popm

Foxit PDF Reader noasepxuBaeT uHmepakmugHsie PDF-¢opmel (Acro-dopmbl 1 XFA-
dopmbl), Tak U HeuHmMepakmusgHsie PDF-popmel. 1ns 3aN0ONHEHNST NHTEPaKTUBHbIX GOpM
NCNoNb3yiTe KOMaHay «Pykax». Ana HenHTepakTuBHbIX PDF-GOpM MOXHO MCMO/1b30BaTb
KOMaHay «3anofiHeHve 1 noanucaHve» Ha Bkaagke FnaBHaa mnav 3awuTa, 4TOObLI
£[06aBNATL TEKCT N Apyrne CMMBObI. [py 3anoiHeHNM HenHTepakTUBHbIX PDF-dopm ¢
MOMOLLBI  WHCTPYMEHTOB  3aMO/IHEHUS W MOAMUCAHUA  WCMOAb3yhTe naHesb
NHCTPYMEHTOB ANSA MoAei N Mapkepbl M3MEHeHNs pasMepa, YTobbl HAaCTPOUTbL pa3mep
[06aBAEMOro TekcTa UM CMMBOJIOB 151 COOTBETCTBMSA NOoAsM GopMbl.

Foxit PDF Reader noasepxnBaeT pYHKLMNIO aBTOMATNYECKOro 3aMnoJIHEHUA, KOTopas
nomoraeTt 3anofiHATb PDF-dopmbl 6bicTpo 1 nerko. JaHHas ¢yHkuMa obecneyvBaeT
COXPaHeHVe UCTOpPUM 3anosHeHus GOopM, a 3aTemM Mpwv 3anonHeHUn Apyrux ¢Gopm
npegnaraeT coBrnageHuns. Takme coBnajeHnsa oTobpaxaroTcs B packpbIBarOLLEMCS CMINCKe.
YT06bI BKIHOUNTE GYHKLMIO aBTO3anoHeHWs, NepeianTe B pasgen ®aiin > YcTaHOBKM >
®dopmbl 1 BibepuTe Basic (bazosoe) nnn Advanced (PaclumpeHHoe) B packpblBatoLLEeMCS
cnncke Auto-Complete (ABTo3anonHeHume). YctaHosute dnaxok Remember numerical

28


http://en.wikipedia.org/wiki/XFA
http://en.wikipedia.org/wiki/XFA

data (3anoMuHaTb YMCNoBbIE AaHHbIE), UTOBbI COXPAHATbL U YMC/IOBbIe AaHHblE, MHAYe
6YAyT 3aNOMNHATLCSA TOMIBKO TEKCTOBbIE JaHHbIE,

[lo6aBneHne kKommeHTapueB K popmam

KommeHTMpoBaTe PDF-dopmbl Tak e nerko, kak un npouvne PDF-4OKyMeHThbI.
BO3MOXHOCTb fl06aBNeHNs KOMMEHTapuMeB JOCTYMNHa TONbKO TeM MOAb30BaTensm,
KOTOpble NosyYnnn COOTBETCTBYOLLME NpaBa OT co3gatens ¢opmbl. CM. TaKkke pasgen

KommeHTapum.

MMNopT 1 3KCNopT AaHHbIX pOopM

YTO06bl BLINOAHUTE VMMMOPT WAW 3KCAOPT AaHHLIX ¢opMbl 13 PDF-¢paiina, Bbibepute
3nemeHT UMnopT 1nm 3KenopT Ha Bknagke dopma. OAHaKo JaHHas dyHKUMA paboTaeT
TONBKO 415 UHTEePaKTUBHbIX PDF-popM. Ans ouncTku AaHHbIX dopmMbl B Foxit PDF Reader
ncrnonb3yetcs kKoMmaHaa C6pocuTb popmy.

YTobbI SKCMOopPTNPOBATb AaHHbIE CI)OprI, BbINOHUTE Cedyrouine AeVICTBMﬂ.

» [ocnepoBaTenbHO BbibepuTe 31eMeHTHl Popma > IKcnopT > B paiin.

» B amanoroBom okHe COXpaHUTb KaK BblbepuTe nanky Aas coxpaHeHus arina u nms
dalina, B KOTOpbIV BygeT Npon3BeAeH 3KCMOPT, 3aTeM B nose Tun ¢airna ykaxumrte
Tpebyemblin popmart daina.

»  Haxmute kHonky COXpaHUTb, UTOObI COXpaHUTL dain.

UTObbI 3KCMOPTMPOBaTb AaHHble GOPMbl U MPUKPENUTb X K CyllecTBytoLlemy daliny,
BbIMNONIHUTE CiesytoLLme AeACcTBIS.

» [locnepgoBatenbHO BblbepuTe 31eMeHTbl ®opma> W3 ¢opmMbl B NCT >
MpukpenuTb K CyLL,eCTBYIOLLLEMY JIUCTY.
» B amanoroBom okHe OTKpPbITb BbibepuTe CSV-Paiin n HaxxmuTe KHOMKY OTKPbITh.

YT06bI 3KCNOpPTMpPOBaThL B CSV-daiin faHHbIe HeCKONbKUX GOPM, HEOBXOAMMO BbIMNOAHUTL
Takue AeNCcTBuUS.

» [locnepgoBatenbHO BblbepuTe 31eMeHTbl ®opma> W3 ¢opmMbl B NCT >
06BbeanHUTL PpOopMbI Ha NNCTe.
» B ananoroBom oOkHe 3IKCMOPT HECKONbKMX ¢GOPM Ha JINCT HaXMUTE KHOMKY
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[o6aBnTb ¢paiinbl.

> B gamanorosom okHe OTKpbITb BbibepuTe ¢palin Ans 06befHEHNA N HAKMUTE KHOMKY
OTKpbITb, YTOObI 06aBUTL €ro B TeKyLLyto Gopmy.

»  [lpyroi cnocob — ecnu popma, nognexalias ob6bejnHEHWIO, He4AaBHO OTKPbIBanach,
MOXHO YyCTaHOBUTb ¢naxok Copep>XaT HeAaBHO 3aKpbiTble ¢pOpMbl, YTOObI
BbI3BaTb CMNCOK GOPM, KOTOPble HeJaBHO OTKPbIBa/IMChb, @ 3aTeM yAanuTb Galinbl,
KOTOpble He HYXHO fJ06aBfATb, OCTaBMB B CMMCKe TOJIbKO HeobxoAunMble ANs
aKkcnopTa.

» Ecnn Heobxoanmo f06aBUTb GOpPMbI B CyLLECTBYHOLUMA daiin, ycTaHoBUTE daaxok
[Jo6aBunTb B cywiecTBYOWMA dain.

» Haxmute KHOMKY 3KCRNOPT W coxpaHute CSV-palin, ykasaB HyXHbI MyTb B
AnanoroBom okHe CoOXpaHUTb Kak.

Co3paHue ABYMEpPHOro wtpmxkoaa

MpunoxeHune Foxit PDF Reader nogaepXuBaeT co3jaHue ABYMEPHbIX LUTPUXKOAOB ANS
dopM, wuHTerpupoBaHHbIX C TexHonoruen Ultraforms, obecneumBas npocToe
CKaHVpOBaHMe, 3axBaT U BCTpamMBaHMe JaHHbIX GOpM B 6a3y JaHHbIX. Tpebyetcs
BbIMONHUTL C/ieytoLne fencTBuS.

»  OTKpolTe 1 3anonHuTe Gopmy.
» Mocne sToro HaxxmuTe B daitne GopmMbl KHOMKY CO34aHUA LUTPUXKOAA (€CN OHA eCTb),
4YTOObI CO3JaTh ABYMEPHbI LUTPUXKOA,

> HaxmuTe Ha naHenu 6bICTPOro AocTyna kHornky CoOXxpaHUTb 1 coxpaHuTe Gopmy.

» [locnepoBatensHO BblbepuTe 3n1eMeHTel dauin > MeuaTb 1 HanedaTtante dopmy.
Mocne 3TOro MOXHO NCMONBb30BaTb NOAAEPXNBAEMbIA CKAaHeEP ANSt CKaHVMPOBaHNUS U
CUMTBIBaHUA JaHHbIX GOpPMbI, a Takxke fobaBneHusa mx B 6asy AaHHbIX (Npwu
HeobXxoAMMOCTN).
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MpumeyaHmne. CNocobbl CO34aHNS ABYMEPHbIX LUTPUXKOAOB MOTYT OTANYATbLCA, Tak Kak
cosgatens GOpMbl MOXeT onpefensdTb Bpems WHTerpauumn texHonormm Ultraforms c
dannom popmbl. UTo6bI CO34aTh ABYMEPHbINA LUTPUXKOA, MOXHO HaxaTb B dpaiie GopMbl
KHOMKY CO34aHNA LUTPUXKOAOB (€C/IM OHA eCTb) UK HaxaTb KHOMKy MeyaTb.

MpoBepka noanunceun B XFA-¢popmax

MpunoxeHune Foxit PDF Reader gaeT BO3MOXHOCTb NpoBepsATb nognucy B XFA-dopmax.
Ansa aToro Tpebyetca LWenkHyTb noAanuce B PDF-daiine 1 BO BCM/bIBAIOLEM OKHe
NPOCMOTPeTb pe3ynbTaT MPOBEPKM MNOANUCU 1 ee CBOCTBA.

CTaTyc npoBEpKM NognMcK e

\?//! MNoanKCL AeRCTEMTENLHE, NognKMcaHo: bin <1231412525@qg.com:.
- DokyMeHT He Bbin MZMEHeH NOoCNe NPUMEeHEHWA ITOA NOANHCH.

- MNoAnNMCaHHLI TEKYWWM NONL208aTeneM.

CBOMACTEZ NOANKMCH... OTMeHa

JononHuTeNbHOE peAaKTUPOBaHMeE

B nporpamme Foxit PDF Reader npegycMoTpeHa HekoTOpble AONONHUTENbHbIE GYHKLUNN
ans pegaktnpoBaHua PDF. C mx MOMOLLBIO MOXHO CO3ZaBaTb 3aknajku, A06aBnATb
CCbINKK, N306paxeHns, a Takxe BOCNPOU3BOAUTL 1 BCTaBAATb dainbl MynsTUMeana.
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CChinka 3aknagrka BnomedHHeld  AHHOTAUMA K Ayduo

thann IIEGEDE‘H’.E‘HIII‘J H BHOEOD

3aknagku

3aknagkn yaobHbl, Korga HeobXoAMMO OTMeTUTb MecTa B PDF-dainnax, 4Tobbl
nosib3oBaTeny Moran 6es Tpyja HallTy MX cHoBa. MOXHO f06aBAATb, nepemMeLlaTb U
YAANSATb 3aKNajky, a Takxke BbIMOMHATb Apyrue AencTBus.

[o6aBneHune 3aKnagKkm

1. OTKpoOViTe CTpaHMLy, 3a KOTOPO HEO6XOANMO 3aKpenunTb 3aknazKy. KpoMe Toro, MoxxHo
HacTpPOUTb NapameTpbl MPOCMoTpa.

2. BblbepuTe 3aknaaky, Nocse KOTOPO HEO6XOAMMO Pa3MecTUTb HOBYH 3akiaaky. Ecim
3TOro He czenatb, HoBas 3aknajka byAeT aBToMaTU4Yeckn fobaBneHa B KOHeLl, Crmcka
3aKNaZoK.

3. BoibepuTe o4uH 13 ClieAyoLnx cnocoboB.
® llenkHnte 3Hauyok CoxpaHeHUe TeKyllero npeAcTaB/lieHUs B KadecTBe

[

3aKagku B BerHeVI YacCTu nNaHennm 3aknagok.

e lllenkHnTe BbIGpaHHYI 3aKknajky MPaBoOi KHOMKOW MbIWW U BbibepuTe MyHKT
[o6aBuUTb 3aKnagKy.

E

[ ] LLlenkHWTE 3HAaYOK MeEHH I'Iapameprl B BerHEI7I YacCTn naHenn 3aknajgok v

BblbepuTe NyHKT J,06aBUTb 3aKNaaKy.
4. BBegnTe UAn U3MeHUTe MMSA HOBOW 3aKNajkuy 1 HaxmMumTe knasuwy BBOA,

Cosem. Ymobbl 0obasumes 3akna0Ky, wjeskHUme npaeoli KHONKOU MblWu HO CMpaHuye, K
komopoli Heobxo0uMo npues3ame 30kAA0Ky, U HaXMume KHonky /fjo6aeume 3aknadky.
[leped s3mum, ecru 8bl 8bIGPANU CyWeCMBYWYI0 30KAA0KY (eCIU OHO ecms) HA haHeau
3aknadku, nocnedHsas 006aeneHHAS 3aK100Ka bydem aemomMamuyecku pasmeujeHa cpasy
nocte cyujecmeyroujeli 3ak1a0KU (8 moll Xe uepapxuu); ecru eel He 8bl6paau HU 00HOU
cywecmeyroujeli 3ak100KU, Ho8as 30k1a0Ka bydem 006a8/1eHA 8 KOHYE CNUCKA 3aKAAJOK.

NMepemelyeHue 3aKnagkv

Bbl6epVITe 3aKnajky, KOTOpYyHo Heob6XxoAMMO nepemMectnTb, U BbINOJHNTE OAHO W3
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cnesyoLumnx AenCcTBUN.

y,ﬂ,ep)KI/IBaﬂ HaxxaTomn KHOMKY MbILLN, nepertawnTe 3Ha4oK 3aKnagkum
HENoCpeaACTBEHHO K 3Hau4ky pO,ﬂ,I/ITEl'IbCKOVI 3aKknaakn. 3Hauok «JIMHUA»  b---
yKasblBaeT MecTo, rae 6yﬂ,ET pasmeLlieH 3Ha4oKk.

LLlenkHuTe npaBon KHOMKOM MbIlWX 3HAYOK 3aKNaAKy, KOTOprI?II HeobxoAMMO

(=]

nepemMectTuUTb (MW LLENKHUTe 3HAa4YoK MeHto MapameTpsbl B BepxHel 4actu

naHenun 3aknajok), N BbibeprTe NyHKT BbipesaTb. BbibepuTte 3aknajky nNpuBsKy,
NoZ KOTOpOW Heo6XOAMMO Pa3MecTUTb UCXOAHYH 3aKiajKy. 3aTeM B KOHTEKCTOM
MeHo 1n MeHto MapamMeTpbl Bbi6eprTe BcTaBUTb Nocne BbIGpaHHO 3aknagKku,
YTOBbl BCTaBUTb WCXOAHYK 3akfnafky nocie 3akfajku MpuBs3KM, COXpPaHUB
nepapxmio  ABYX 3aknafok. MOXHO Takxke Bbl6paTb MyHKT BcTaBUTb nog
BbI6paHHOV 3aknafgkoid, UTO6bl BCTaBUTb WCXOAHYK 3akflafKy B KadecTBe
AoYepHelt 3aKnagKkm Noj 3aknagkol NpuBasKu.

Cosembsl.

1. 3aknadka ecez0a b6ydem yka3bieame HA UCXOOHOE noMeYeHHOe et Mecmo 8 0OKyMeHme,
Kyda 66l 861 He nepemMewjanu ee 8 cCnucke 3aKA1a00K.
2. [lns 0o0Ho8peMeHHO020 8bI60pPa HECKObKUX 3aKAA00K 3axcmume kaasuwly Shift uau Ctrl u

weikHUmMe HyxcHele 3aknadku segoli kHonkol Meiuwu. Ymobel evibpame ece 3akAa0KU,
Haxcmume kombuHayuro Ctrl + A.

YpaneHue 3aknagku

YT06bl yAannTb 3aKNaakKy, BbIMOAHUTE OAHO N3 CNeAYOLLNX AeNCTBUNA.

® BbibepuTe 3aKnagky, KOTOPY HeObX0AMMO YAANUTb, U HaXMUTe KHOMKY YaanuTb
2 B BEPXHel YacTn naHenn 3aknajok.

® [IpaBoli KHOMKOW MbIWN LWeAKHUTE 3aKnagky, KOTOpPYyH HeobXOAMMO YAanuTb, U
HaXMUTe KHOMKY YAaNnTb.

® BuibepuTe 3aKnagky, KOTOPYO HeO6X0AMMO yAannUTb, HaXMuTe MeHto MapamMeTpsbl
= g BepxHel YacTn NaHenn 3aknajok 1 BbibepuTe Yaanutb.

Cosemei.

1. B pe3ynemame yoasneHus 30K100KU 8Ce NOOYUHEHHbIE 3aKAA0KU make 6ydym yoaneHsl.
2. [ins 00HOBpPeMeHHO20 8bI60pa HeCKObKUX 3aKAA00K 3axcmMume kaasuwy Shift uau Ctrl u
wjesIkHUmMe HyxHele 3akna0Kku sesoli kHonkol Melwu. Ymobsl ebibpame ece 3ak1A0KU,

Haxcmume kombuHayuro Ctrl + A.
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NMeyaTh

Kak HaneyaTtaTb PDF-goKymeHT?

1. YbeguTecb, YTO NPUHTEP YCTAaHOB/EH.

2. BblbepuTe MeuaTb Ha Bkagke Paidn, UuTobbl Hane4vataTb o0AnH PDF-A0KYMEHT 1au
BbibepuTe lakeTHas neyaTb Ha Bkaagke ®Pailn n fobaBbTe Heckosbko PDF-
JOKYMEHTOB, UTObbl UX HaneyaTaThb.

3. BbibepuTte npuHTEp, YKaxmTe AManas3oH nedaTty, KOANYecTBO KOMWUIA U HacTpoinTe
Apyrvie napameTpsbil.

4. Haxmute kHonky OK, 4To6bl HavaTb neyats.

NMeyaTb YacTU CTPpaHULbI

UTobbl pacneyaTtaTb YacTb CTPAHMLbI, CesyeT UCNOoNb30BaTb KOMaHAy «CHUMOK».

® BbibepuTe KOMaHAy 415 CHMMKA, NOCAe0BaTeNlbHO LWeNKHYB 31eMeHTbl TnaBHas >
CHMMOK.

®  Bbigennte 061acTb, KOTOPYH HEOBXOANMO pacrneyaTtaThb.
B BbIOpaHHOM 06naCTV LENKHUTE MPaBOM KHOMKOM MbIM U BblbepuTe MNyHKT
MeyvaTb, NoC/e Yero oTobpasnTca Ananorosoe okHo MevaTsb.

MeuaTb onpeaeneHHbIX CTPAHUL, N pa34enoB

Foxit PDF Reader no3BongeT neyatatb CTPaHWLbI AV pPa3jesbl, CBA3aHHbIe C 3aKnajKamu,
NpsAMO C NaHenu «3aknagka». TpebyeTcs BbINOAHUTL Clegytolne fecTBUS.

® [locnejoBaTeNlbHO BblbepuTe  cledyollme 31eMeHTsl  Bug > TMapameTpsl
npocmotpa > MaHenun HaBurauumv > 3akKnagKkn, 4Tobbl OTKPbITb MNaHesb
«3aKnagKa», eciv oHa ckpblTa.

® Ha naHenn «3aknagka» BolbepuTte 3aknagky unm Haxmute Shift nam Ctrl + wenuok,
UTObbI BIGPaTh HECKOBKO 3aKNajokK.

® lllenkHnTe 3aknagky nNpaBoli KHOMKOW Mbiwn 1 BblbepuTe 3nemeHT MeyaTb
CTpaHuL, 4TOOblI Hame4aTaTb CTPaHMULblI C BbIOPaHHLIMWU 3aknagkamu (Bkato4as
JoYyepHuVe 3aknagku), wunn BblbepuTte 3nemMeHT [Me4yaTb paspenos, 4TOObI
HanmeyaTaTb BCe CTPaHWUbl B pasjenax, OTMeYeHHbIX 3aknajkamu (Bk/touyas
fOYepHMe 3aKNagKm).

® B amnanoroBoMm okHe T[leyaTb BbibepuTe MNpUHTEP U Apyrne HeobxoauMble
napameTpsbl, @ 3aTeM HaxmMmuTe KHornky OK.

anIME‘-IaHVIe. 3aknagkm nosaABATca B nepapxmn C poagnTenbCKUMKN  3aknajkamMun u
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JOYepHUMU (3aBUCMMbIMK) 3aknagkamu. lpy nedatyn poauTeNnbCKOW 3aknajku Bce
coAepaHue CTpaHuLbl, CBA3aHHOE C AOYEPHUMU 3aK1agKkaMu, ByaeT Takke Harne4vaTaHo.

onTnmmusayumsa neyatum

OnTMMM3aLMa neyaTy No3BoafeT oNTUMU3MPOBATL 3aAaHKA nevatn ot Apaisepa PCL
ANA Takmx GYHKUMIA, KaK 3aMeHa WPUPTOB UNK CKaHUPOBaHWE 415 BepPTUKaNbHbIX U
ropu3oHTanbHbIX npasua. MpunoxeHue Foxit PDF Reader ob6nagaetr cnocobHOCTbIO
aBTOMaTMYeCcKM pacno3HaBaTb NPUHTeEpPBI, NojdepXxuBatowme a3bik PCL, 6n1arogaps yemy
BblNoOHAGTCA onTuMM3auma PCL n ysennumeaeTcs CKOpocTb neyaTtn. YTobbl BKAHOUNTL
ONTUMM3ALMNIO NeyaTy, BbIMOAHUTE YKa3aHHbIe HXe AeliCTBUS.

® [locnejoBatenbHO BblbepuTe 3nemMeHTbl Paiin > [leyaTb, UTOObI OTKPbITb
AVanorosoe oKHO rnevartu.
LLlenkHnTe 3n1eMeHT [loNONHUTENIbHO BBEPXY AManorosoro okHa MNeyats.
B AnanoroBomM okHe [JONONHNTENBbHO TPebyeTCs BbINONHUTL CleytoLLne JenCTBUS.
> BblbepuTe B crncke MpUHTEPOB Tpebyembli MPUHTEP W HaXMUTE KHOMKY
[Jo6aBuTb, 4UTOOLI 406aBUTL €ro B CNcoK «/parisepbl PCL».
> YctaHoBuTe GnaxoK pPsaoM € O4HMM M3 NapamMeTpoB  ONTUMM3aLUK
(Mcnonb3oBaThb ApaliBep <ypoBeHb_PCL> ans npunHTepoB <ypoBeHb_PCL>) B
3aBUCUMOCTM OT YPOBHS ApaiBepa npuHTepa.
» Haxwmurte kHonky OK.

MNMocne 3TOro Mpw 3anycke nedvaTn byaeT 3a4eliCTBOBaH ONTUMU3MPOBAaHHLIN ApaliBep.
Ecnm kauecTBO meyaTn HeyzjoBNeTBOPUTENbHOE, MPUHTEP MOXHO YAAANTb U3 CNUCKa
«[panBepbl PCL». [na 3Toro B cnucke gpanisepoB PCL BbiGepute gpariBep, KOTOPbIA
cnepyeT yAanuTb, HaXMWUTE KHOMKY YAanuUTb U MOATBEpAMTE Onepauuio HaxaTuem
kHormku OK.

Coser. lNepeg BKAOUEHMEM onNTUMM3aLMK nedyaTn PCL ybeanTeck B TOM, UTO B pasjene
HacTpoek npuHTepa cHAT ¢naxok WUcnonb3oBatb BbiBog GDI+ ansa Bcex TUNoB
npuHTepoB. /Haye napameTpbl B HACTPOMKax MpuUHTepa b6yayT MMeTb NpUopuUTeT U
ycTpoincTBo GDI+ 6yAeT 1CNoNb30BaThCA A8 MeYaTn 415 BCeX TUMOB MPUHTEPOB.

AwnanoroBoe oKHO NeyaTu

Pa6oTa B ANanoroBomM OKHe rneyatmn — FIOCﬂGAHI/IVI 3Tan nepej rneyartbio. Ananorosoe
OKHO lMNMeyaTb AaeT BO3MOXHOCTb BHECTU HEKOTOPbIE N3MEHEHNA B NMNapaMeTpPbl neyaTn
AOKYMEHTa. Cnep,y|7|Te rMoLuaroBbIM OMMCaHWAM B A1asIorOBOM OkHe lNMeyaTsb.

UT0o6bI BbI3BaTb AManoroBoe okHo MeuvaTtb, 0OTKpPONTe BKAAAKY DPavin 1 BbibepuTe NyHKT
MeyaTb 1M NPaBOY KHOMKOWN MbILLW LLENKHUTE BKNAAKY 1 BbibepuTe NyHKT HanewaTtaTb
TeKYLLYI0 BK/1aAKY, eC/I1 UCNOb3yeTcs GyHKLMA NPOCMOTPA HECKONbKNX CTPaHWL,.
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KoHTakTHas nuHpopmalus

Ecnn Bam HeobxoamMma Kakas-nméo |/|Hc|>op|v|au,|/|9| nan ecnn'y Bac BO3HMKAN I'lpO6fI€MbI
npn ncnonb3oBaHMN NPOAYKTOB, Cpa3y Xe 06an.|,aVITECb K Ham. Mbl Bcerga rotossl
npegocTtaBnTb BaM HeO6XO/J,I/IMyI-O MoMOLLb.

e Adpecoduca:
Foxit Software Incorporated
41841 Albrae Street
Fremont, CA 94538
USA

e Omaden c6bima:
1-866-680-3668

e Ten. cayx 66l noddeprku:
1-866-MYFOXIT, 1-866-693-6948 nan 1-510-438-9090

e Beb6-caiim:
www.foxit.com

e Adpec 3a. noumel:

C6bIT 1 MHPOpMaLMa: sales@foxit.com

TexHW4Yeckas nogAep>ka: Cco3jalTe OHNAlVH-3aaBKY Ha

YCTpaHeHWE HENCTPABHOCTU

Cnyx6a MapkeTuHra: marketing@foxit.com
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