o,

USER GUIDE
Foxit PDF SDK for Web

Microsoft Partner

Gold Independent Software Vendor (ISV)

©Foxit Software Incorporated. All rights reserved.



End User Guide

TABLE OF CONTENTS

T OVERVIEW....ueeeeeeeeeceeeeeceeeesseeesesnessssaeeessesesssesssssssssssesessssssssesssssessssessssssessssssessssssssssesssnsesssnsennns 1
2  WEB VIEWER DEMO ON DESKTOP .......uuetiiveerereeiesneesesseesesssesssssesssssesssssssssssssssssssssssssssssssssessssnes 1
2.1 LCT=Y ] =) =Y £ =T [PPSR 1
0 0t o To] - 1 PP PTTON 1

2.1.2 RIghT-ClICk CONTEXTUAI IMBNU ...viiiiiiii ettt et et e et e e saba e e e bt e e e sbbeeesabaeesabaeeesabaeessaeeeansreens 2

2.1.3 NAVIGATION PANEIS......uiiiiiiiieeiiie ettt et e e et e e e eab e e e e e abeeeetteeeesbaeeesabaeeesbeeesasbeeesssaeeaaseeessbeeeansaeeeansseens 2

2.1.4 o [oT=Yu] Y= WoTo] I o F- 1 (ST URSPR 3

2.1.5 (0] oT=T T o B PSP OPPTOTPTPPP 4

2.1.6 SAVE PDFS ..ottt et a e r e s et e s b et e e e e e e s bt e e sb et e s anae e e ernee 4

2.1.7  IMPOrt/EXPOIt FOIM DAA .ocveviieuieiieeieiieiesiestetee et tes e stestestestestesestessessassessenteseesessessessassensenteneeseasessessansensanens 4

2.2 VIBW PIFS..ciiiiiiiiiiiitteeee ettt e ettt e e e e s s st e e e e e e s s s aaab b beeaeeeesesasssataaeeessesansntaaaaeesssnnas 5
221 Page throUugh @ DOCUMENT c....eiiiiciieie ettt ettt et et e s e st e sab e e b e sateesseesaneennneennees 5

2.2.2 VIBW FIlE PrOPEITIES ..cuvviieiitee ettt e ettt ee ettt e e ettt e e et e e e e te e e e s tbeeeetbeeesabaeeessaeeensbeeeessaaeesseeeansseeesnseeesnsseeensnns 7

2,23 SEACN TOXL.. et e e 7

2,24 AJUST PABE VIEW ..eeueiiiieeeiieiiee et esite et e stte st e st e eteeseteeteesaseenseessteesseeenseesseeenseessseenseesseeenseesnseenseesaseenseesnseennes 8

2.2.5  FUIISCre@N MOE .....oviiiiiiiicicct e e 11

2.3 (@15 == o1 2= PPNt 11
2.3.1 ROTATE PAZES .. ettt et e e sttt e e e s e bbb e e e e e e s e s bt et e e e e s ettt e e e e e e e e bbtaeeee e e b rnaaeeeeeeantrrreaes 11

2.3.2 IMIOVE @ P . ittt ettt et e e sttt e e e s ettt e e e e e e s s s bbb b e e e e s e sasbbaaeeeesasbbtaeaeesaaassbaaeaeeeenntrrneaes 12

2 T T Yo [o BT =1 Y01 - V- S SR 12

R S b ol oY TSRS 12

2.4 Bt eeetee ettt ettt ettt e e st e e st e e e bt e e nabe e e ba e e sabeesbeesateesabeeenares 13
2 R Y= =Yt AT To o oV =D 13

2.4.2 Bt TOXE 1ttt ettt h ettt et s bt a e b et e bt e a e e s bt e a e e bt e h e e Rt e ae e bt e h e e bt e at e b e eh e e bt et e nbeeneenreeate e 14

2.4.3 FA¥o Lo I LT =l 0] o =T o1 PSR PPPPRN 14

D N Vo [o IF: 1o I [ -V -{ OSSPSR 15

2.4.5 FiVo Lo I I - 14 T @ L o] [Tt APPSR PUPPRN 15



End User Guide

2.4.6 e [ 14 (O L o] [=Tot A PO UPUPRRPP 16
2.4.7  SNOW/HIOE PDF LAYEIS ..cuveeueeiieeieieeteesteettestesaesteeeesteesaesseessessesssesseessassaessesseensassaessesssensesssessesseensensensesseenses 17
25 COMIMEBNT ..ttt ettt e e e e et e e e e e e e e s b e bt et e e e e e esnnrareeeeeeesasnnrnnee 17
P TS R = |V - T (T o TN e o ] PP RPPUPUPPRN 18
2.5.2 SHICKY NOTES. ..ttt ettt e e st e e e s bt e e s bt e e e s b teeesabteesabbeessabeeaenbaeessbeeesasbeeennsaeennns 19
T B Y oT=1VY 41 <1 o Ko To ] SRRSO 20
2.5.4 DFAWINE TOOIS ...eviiieiiiiecitee ettt ettt e e e e e et e e e e tba e e e ateeeeabeeeeabaeaeasbeeeaabseeeaabaeeenssseeassaeesnbesesseneeansaeens 21
255 IMEASUIE TOOIS.....teiieiiiitieie sttt b e st s bt et b e et s bt et e bt e bb e bt e ab e b e sbb e bt ebbesbeesbe bt sanenee 22
2.5.6 1= 1121 PP PPPPPPPPON 23
2.5.7 Change the Appearance 0f COMMENTS ......c.uiiiiiriiirierieeie ettt s reesare s beesneenseesaneesaneeas 23
2.5.8 MANAGING COMMEBNTS ....eeeiiiiieeee ettt ettt e e e sttt e e e s e bbb eeeeeeseatbaeeeeesessasssaaeeeessssbbaeeeesasasssaaeasessssnrnneaes 24
2.6 [ L0 (<ot PO PPPPP U PPPPPP 25
2.6.1 [ UTe - [ot o o WP OO P PP USTOPRUPROPRN 25
2.6.2 INK SIBNATUIE 1ottt e et e e ettt e e et a e e e eatee e eaaeeeeabaeaensaeeeansseeeaabaeeenssaeeassaeesaabeaesseeeeansaeens 27
2.6.3 PaSSWOIA PrOtECHION ..ottt et b e st b et b e st b e b e b e sbeenbesnne e 29
2.7 PRINT e 32
WEB VIEWER DEMO ON IMOBILE ....c.cceuituiiiiiiiiiiiiiiiiiiiiiiieiireiimesiasiassmeirssssssissssssrssrssssssssessens 34
3.1 LG 1Y =] = (=T S USPPRRRE 34
701 0 R e To | o - TP TP PO OPPPPPPROTONE 34
3.1.2 CONEEXLUAI IMIENU .ttt bbb bbb bbb s as b e sae e besan e e 35
3.13 NAVIGATION PANEIS.c...eieiiiiiieetieciie ettt et sttt e bt e s bt e st esab e e b e e sab e e bt e easeesbbesabeesaseeneesareenanenas 35
3.1.4 [0 oT=T g T B PRSP PPTUTT NN 36
3.15 SAVE PDFS ...ttt a e s e e e e b e e a e e sa e e ean 37
3.2 VIBW PDIFS...iiiiiiiiittee et et e e e e s e e e e e e e s s e s rreeeeeeesaaas 38
R 2 R o= L 4 Yo YT = o T T 0 o ol U ' 1=Y o | PSS 38
R I VTNV VO 1 Lo o o o =T o 1TSS 39
3.2.3  SEANCN TOXE..ueuiitieiiiieit ettt a e bbb bbb r e s ab e b e san e 40

3.2.4  AQJUST PAZE VIEW ..ueviiiiiiiiieiiit e citte ettt e ettt e ettt e e e ta e e e tbe e e s abe e e s abbeeeeabbeesaabaeeansbeeeensseesanbaaeenssseeensbeeeansaaesnnsseens 41



End User Guide

3.25 FUITSCrEEN IMOTE ...ttt b e s b et b e st sb et e b e sbee bt sane e 43
3.3 Page OrBaNizZe coooi e 43
3.3.1 ROTATE PAGES .. ittt ettt e e sttt e e e e ettt e e e e s e b b e et e e e e e bbbt e e e e e e e nbreteee e e arrreeeeeeeeannrrreaes 44
3.3.2 IVIOVE @ P . ittt ettt et e e sttt e e e e ettt e e e e e s e s nb et eeee e e bbb teee e e e e nnbbeeeee e e arrneeeeeeeeannrrneaes 45
3.33 A @ BIANK PAE.....ceiiiiiieiiiie ettt ettt ettt e st e e st e e st e e e a bt e e e h bt e e e b te e e abe e e s abeeeebbeeeaataeeenns 45
3.34 (DL Lo i o = LT PSPPI 45
34 o [ O UUR 46
O B 1 = Tot =1 o o B o) oV =Y 4 SR UP 46
3.4.2 oo T =Y OSSPSR 47
3.4.3 Add NEW TEXE ODJECE ..uviiiiiiiieiiiee ettt ettt ettt e e et e e e st e e e etbeeeebaeeesateeeesbeeesasaeeassaeessreeesasaeesnsseeeanns 48
S Vo [« I Y 1 - TSP PSPPSR PSPPI 48
3.4.5 SNOW/HIOE PDF LAYEIS ..evveuveiteerieieetesteereeteesesteesesseesesteessesssessesseesesssessesseensesssessesssensesssessesssensesssessesssenses 49
3.5 COMIMEBNT ..ttt e e e e ettt e e e e e e e bbbttt e e e e e e e b abeeeeeeeeeeannbsreeeeeeesesannrenes 50
351 TEXtIMArKUP TOOIS ..ottt st sttt st e st e bt e sar e s b e e s a bt e sbeesabeesneeenseesaneebeesnneennne 50
3.5.2 DFAWING TOOIS .neteeiiieeiiteiie ettt ettt et et st e st et sat e e b e s bt e s be e sabeesas e e abeesabeeabeeemneenseesabeesnseenneeenreenanenas 52
3.5.3  TYPEWIIEEE TOOIS c.neveeieieeieeeeie ettt ettt et ste e et e st e et e st e e s et e e teesaseeaeessteeseeenseenseesaseesnseenseesnneeseesnseennes 53
IR ] 4T QY L Y- PSPPSR 54
3.5.5 IMLBASUIE TOOIS....teteeieitiete sttt ettt ettt et b et b e st s bt e s e bt e hb e s bt e ae e bt e bt e bt eme e b e sabe bt eneenbeemee bt ennenee 54
3.5.6 21101« J T PP P PP RTUPTPPPPON 55
3.5.7 Change the Appearance Of COMMIENTS ......cciiiiiiiiiiiiie ettt erree e e et e e s rbre e s sbeeessbeessbaeesssbeeesnssaesssnes 56
3.5.8 IMANAGING COMMIEBNTS ...eiiiiiieeie e ettt e ettt e e e e sttt e e e s esbbteeeeeesssbbeeeeeesassasssaaeesessssntseeeessssssssaeeesensssnnnenes 56
3.6 PrOTECE. ..ottt e 57
SIS0 R (=T ot T o OSSP P RSP PR PP ROUPTPROPTPROPPORS 58
3.6.2 L0 = T <SS 60
3.6.3 PaSSWOIA PrOTECTION ...ttt b e e bt et e s bt et e s b e e bt e bt eae e b e saee bt emeebesbeenbeentenee 62
3.7 PIINT et e s st e e s s et e e e e e s e e e e e e s 64

T o1V Y o U 68



End User Guide

1 OVERVIEW

Web Viewer Demo is a simple website built on the Foxit PDF SDK for Web. This guide will introduce how

to use the functions of Web Viewer Demo on desktop and mobile.
It supports the following browsers:

e Internet Explorer 10, 11 and Edge

e Chrome
e Firefox
e Safari

e Opera

2 WEB VIEWER DEMO ON DESKTOP

After installing Foxit PDF SDK for Web, you can access the Web Viewer Demo in your browser at
http://{ip}:{port}/. If you have used the default settings. The default demo file will be loaded.

2.1 Getting Started

The Web Viewer Demo is provided for developers to learn how to call the SDK, and to show what the
Foxit PDF SDK for Web can do. A good way to get up to speed in using Web Viewer demo is by

familiarizing yourself with its workspace.
This section will mainly introduce the following contents:

e The workspace basics for Web Viewer Demo including toolbar, right-click contextual menu,
navigation panels, and floating toolbar.

e Open PDFs.

e Save PDFs.

e Import/Export Form Data.
2.1.1  Toolbar

The toolbar displays the File, Home, Organize, Edit, Comment, and Protect tabs with different

commands. You can easily and quickly find the desired feature in the toolbar.
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Filz Home Organize Edit Comment Protect

U h &R TI W Ereren

Hand  5Select  Zoom Open Typewriter Highlight

Toolbar under the Home Tab
To show or hide all toolbars, please do the following:
e To hide the toolbar, click the arrow + located on the lower-right corner of the ribbon.

e To show the toolbar, choose a tab and click the pushpin icon ** located on the lower-right corner of
the ribbon.

2.1.2  Right-click Contextual Menu

Web Viewer demo provides a list of feature options in the right-click contextual menu (See the following

figures).
Operation Description
On the view Change the zoom level, navigate to the previous/next page, rotate page,
print document, or find a keyword in the PDF document.
On selected text Copy, Highlight, underline, strikeout, squiggle, replace and insert text.
On annotation Delete, reply to or set properties (color) of the selected annotation.
flowering plants. Butterflies belong to grassy fields and orchards, feeding or General Information
dontera. which means scale-winged. T| flowering plants. Butterflies belong t
1. &, Zoom In : bg::ﬂ;;} Ckfplef‘ﬂa W Copy %unerﬂicx have been admired for centuries
| & Zoom Out ke Lams over g physical b properties 4y They
— ) B species of  Highlight | insects fre wOeat
1 Actual Size es includes d cies occur ’ i g:rasliy.he\ Reply n necta
- . . nderline flowering to the d
§ 1 FitPage peies, a four I doptera,w  CoPy Text The o
! . Fit Width proation actr The hfe hi  Sirikeout 5 tains over  pgajate es and
i erfly life cyq adult life s u Species Of o v s —ower 700 butt
[ Rotate Right orfly. The re cle, and m  Squiggly > cies occur in North America.
: Brevious Dame arch, perhapy species. 1 :
! previels TEgE warmer ¢ veloping ir Replace The life history of butterflies includes extre
! P Next Page » two to threg t dista L adult life spans in some species, a four-stag
| grea 5 Insert Text 1 cle. and migration and hibernation activity i
: = Print elopment haj I‘]_mn 2000 suuscs v v e v i species. The complex butterfly life cycle in
Q, Find Ctd+F | the popular eight months, and averages two to thr veloping into an adult butterfly. The resilie
1 and birds. hg ) b - o} P
— = great distances. The Monarch. perhaps the

Right-click Contextual Menu
2.1.3 Navigation Panels

The buttons on the left side of the navigation pane provides easy access to various panels as follows:
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Panel Name Description

D Bookmark View document bookmarks.

rr. Thumbnail View page thumbnails.

View document comments.

Expand all comments individually or collapse all comments in the panel. You can also

= Comments edit the text of a pop-up note

(highlight/underline/strikeout/squiggle/pencil/note/line/arrow/rectangle/oval/stamp),
reply or delete a comment from the list.

— Control the display of PDF layers to show or hide related contents stored in a variable

=7| Layers
number of separate layers.

@ s h Search text in the current document, and all instances will be listed after the search is

earc

finished.

To open/close a navigation panel, click its button on the left side of the navigation pane. You can change

the view area for the navigation pane, just drag its right border to adjust the width.
2.1.4  Floating Toolbar

Click Hand tool i‘:‘? under the Home tab, in this mode, move the cursor to the bottom of your browser,

then you will see the floating toolbar as follows:

The floating toolbar displays the common features, such as page turning, zooming, rotating, and page

layout changing.

Floating Toolbar

. . oy . .
To show the floating toolbar, click Hand tool "/ under the Home tab, in this mode, move the cursor to
the bottom of your browser, then you will see it. If you move the cursor away, the floating toolbar will

disappear.
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2.1.5 Open PDFs

You can open an online PDF file or open a PDF file from your local system by clicking Open button under

the Home tab, or you can click File > Open File, and then choose a local PDF document or enter a URL.

File Home Organize Edit Comment Protect

Properties

Open File

Open File

Download F:] Computer

Print Browse

E& Open File by URL

Trust Manager

2.1.6 Save PDFs

After modifying your PDF, you can save the changes to the original PDF by clicking File > Download

which will download the modified PDF to your local host.

File Home Organize

Properties
Open File
Download

Print

Trust Manager

2.1.7 Import/Export Form Data

When working with a form, you can choose to import/export form data from/as FDF or XFDF.

e Toimport form data, click the Import Form icon [ Impert Form|, navigate to where the desired file is,

and press Open.
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e To export form data, click the Export Form icon [ exsort Form - |, choose To a XML file, To a FDF file or
To a XFDF file, navigate to where you want to save the XML/FDF/XFDF file (e.g., your Document
folder).

Tip: You can import PDF form data from XML, FDF, or XFDF file or export form data to a XML, FDF, or XFDF file.

2.2 View PDFs
Web Viewer Demo provides a bunch of features for your journey of PDF reading.
This section will mainly introduce the following contents:

e Page through a document
o View file properties

e Search text

e Adjust page view

e Full screen mode

2.2.1 Page through a Document
Using the Mouse

Middle Mouse Wheel

e Point your cursor in the document.

e Scroll your middle mouse wheel up and down to page through.
Right Mouse Button

e Right click on your mouse button and select options on the pop-up context menu.
Using the Scroll Bar

e Drag the vertical scrollbar on the right side to page through the document.
e If part of the document is out of visibility, you can use the vertical and horizontal scrollbars to

move the document.
Using Hand Tool

e Click Hand tool \kt'?'under the Home tab, hold the middle mouse button/wheel mouse button,

and then move the mouse to scroll the pages.
Using Keyboard

e Press Up and Down arrow on your keyboard to page through the document.

5
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Using Bookmark

The Bookmark pane is located on the left Navigation Pane.

e Click on the bookmark icon D to show the Bookmark panel.

e Click on the plus (+) or minus (-) signs to expand or collapse the bookmarks contents.
e Click on a bookmark to jump directly to a chapter or section in the document.

e Click on left arrow to hide bookmark panel.

e Drag the right border of the pane to resize the bookmark panel.

Bookmark «

2/' 1 Bookmark icon: click it to show bookmark panel.

n
\J ‘\ 1. General Information

]| Butterfiies of the United States 2 Left arrow: click it to hide bookmark panel.

rr. . Habitat Requirements

----- . Butterfly habitat requirements summary
= - . Butterfly habitat management
=

Using Page Thumbnails
The Page Thumbnails panel can be accessed on the left Navigation Pane.

e Click on the thumbnail icon [[j§ to show the thumbnails panel.

e Drag the vertical scrollbar or press down Up/Down arrow key to quickly browse page

miniatures.

e Click on the left arrow to hide the thumbnails panel.

Thumbnails

it 1 Thumbnails icon: click it to show page thumbnails

panel.

2 Left arrow: click it to hide thumbnails panel.
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2.2.2  View File Properties

To view PDF file properties, click File > Properties on the top toolbar. The following properties image is

an example of the default PDF file that Web Viewer Demo uses.

Properties

Properties

Open File

%’i? Description

Save [31 Description
General

Download
File Name butterfiles.pdf

Print PDF Version PDF-1.7

Page Size: [21.59 * 27.94 cm]

Trust Manager Pages: 8

Title: Butterflies

Subject: Butterfiies Leaflet

Creator: Microsoft Word

Author: Wildife Habitat Management Institute
Producer: Acrobat PDFWriter 3.03 for Windows NT
Keywords: Nature Butterflies

Related Dates

Last Modified 2016-11-07 22:30:54 UTC

Created 2002-05-16 03:07:31 UTC

2.2.3 Search Text

You can search a word, a phrase or sentence. To quickly find text you are looking for one by one, do the

following:

e Click anywhere on the document pane, and then press Ctrl+F to show the quick search box.

e Tap to open the search panel.

e Inthe search box, input the key word or phrase.
e Set the search criteria.

a) Whole words only -- limits the search to match only whole words. For example, if you
search for the word Read, the word Reader will not be found.

b) Case-Sensitive -- makes the search case-sensitive. For example, if you search for the word
text, the words Text and TEXT will not be found.

e Press Enter to jump to the first instance of the search term, which appears highlighted. You can

continuous to press Enter to find the next result.

¢ butterflies ‘ } Whole word only [JCase sensitive

WILDLIFE HABITAT COUNCIL

Butterflies
(Order: Lepidoptera)

and Wildlife Habitat Management Leaflet Number 15
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If you want to find all the search results at once, you can do as follows:

e Move your cursor to the left Navigation pane, choose Search icon (), to open the Search panel.
e Inthe Search box, input the key word or phrase.

e Set the search criteria.

e Press Enter button, and then all occurrences will be listed in a tree view with highlight. This will

allow you to quickly preview the context and jump to specific locations.

Search 4
D What word or phrase would you like to search for? N .
2 1 Search icon: click to show the Search panel.
rr. Butterflies - E
Whole word only [|Case sensitive 2 Start search: input text, and press Enter button.
= result 1 of 63 ha 3
= =E Euge::fes ;Or“: L“'j“’.m:i“f 3 Set search criteria: set the search criteria as desired.
- (P1) Buttertiies have been admired Tor c
(P1) Butterflies belong to the order Lepii o . . .
Qe+l =,¢P.__3 HOEEERHIER and 100,000 specias of 4 Search result list: List all search instances with page
(P1) butterflies includes extremely short .
= (°1) BN ranges between one wes number at the heading of each occurrence. Drag the
(P1) butterfli d other valuabl lli . . .
= bl scroll bar to browse the instances list, click on the
4 /'. (P1) butterflies has been evolving from 1 epe . . . .
R (P1) butterfies and the symbiotic batend specific instance to jump to the destination.
. (P1) butterflies and help support existin
. (P1) Butterflies have nearly global distri

2.2.4  Adjust Page View

When viewing a PDF file, you will need to adjust the view of your PDF documents, such as the page

magnification and the display of pages.

2.2.4.1 Zoom in/out the Page View

Web Viewer Demo supports the zoom range from 50% - 600%.
To zoom in/out the page view, you can do one of the following.
Using Zoom button on the toolbar

Click the Zoom button icon @ under the Home tab, choose a zoom value you wish to use. You can also

click on the zoom in/out icon to decrease/increase the view.
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File Home QOrganize Edit Co
7 T & T
Hand  Select  Zoom Open Typew|

R #), Zoom In

D (=), Zoom Qut
{1 Fit Page
rr. ‘O Fit width
500%
= 400%
g 200%
150%
Q 125%
100%
73%
50%

Using Right-click contextual menu

Right-click on the Document Pane (any location on a page of your PDF document) to show the right-click

contextual menu, choose the Zoom In or Zoom Out options to decrease/increase the view.

Zoom In

Zoom Out

J Actual Size

Fit Page
Fit Width

Rotate Right

« Danc

\~ ¢ P Next Page
nce as-an egg, Jary xfore de-

buttérfly Lspﬁ:tﬂ:% is 1= Print to travel
mly knowh species - )eys more
span of adult buttes Q Emd il

Using Floating toolbar

Click Hand tool @ under the Home tab, in this mode, move the cursor to the bottom of your browser,

then you will see the floating toolbar as follows:

100%

Point your cursor to the Zoom Box, choose a zoom value you wish to use. You can also click on the zoom

in/out icon to decrease/increase the view.
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Note: Scroll down the drop down list, there are more values like Fit Width or Fit Page you can choose.

2.2.4.2 Resizing a Page to Fit the Window

There are three types for you to choose:

e Fit Page: Resize the page to fit entirely in the document pane.
o Fit Width: Resize the page to fit the width of the window. Part of the page may be out of view.

e Actual Size: Resize the page to its actual size.
You can right-click the Document Pane, and choose the options as desired.
2.2.4.3 Adjust the Page Display
Changing Page Orientation
To change page orientation, you can do one of the following:

e Right-click on the Document Pane to show the right-click contextual menu, choose Rotate Right

option to rotate the pages.

Zoom In

Zoom Qut

Actual Size

» Fit Page

Fit Width

= Rotate Right

P Next Page
aS-an egg; Jacva (¢ e de-
species is il = Print ravel
owhspeciesin | ) Fing  Cti+F }MOrY
of adult butterflie. ... ... ... . . _:kai

e Click Hand tool Qi? under the Home tab, in this mode, move the cursor to the bottom of your
browser to show the floating toolbar, and then choose rotate left icon [gB) and rotate right icon

to rotate the pages.

Changing Page Layout
To change page layout, Web Viewer Demo provides the single page and continuous page layouts.

e Single Page: Displays one page in the document pane at a time.

10
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e Continuous: Arranges the pages in the document pane in a continuous vertical column.

Click Hand tool i‘:‘? under the Home tab, in this mode, move the cursor to the bottom of your browser

to show the floating toolbar, and then choose Single Page icon and Continuous icon to set the

page layout.
2.2.5 Full Screen Mode

In Full Screen mode, the Document Pane fills the entire screen, with Menu Bar, Toolbar, and Navigation
Pane hidden behide.

Click Hand tool i‘:‘? under the Home tab, in this mode, move the cursor to the bottom of your browser

4 to start full screen mode.

to show the floating toolbar, and then choose the icon [

Press Esc to escape the full screen mode.

2.3 Organize

You can organize your pages through Web Viewer Demo, which includes rotating, moving, adding, and

deleting pages. Click Origanize tab, you can see the supported features as follows:

M

|

|
|
|

This section will mainly introduce the following contents:

e Rotate pages
e Move a page
e Add a blank page

o Delete pages
2.3.1 Rotate Pages

You can rotate all or selected pages in a document.

To rotate one page, do the following:

11
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e Select the page that you want to rotate.

e Choose [}) or D; to rotate the selected page.
To rotate multiple pages, do the following:

o Click Select Pages icon .
e Inthe pop-up Select Pages dialog box, select the pages that you want to rotate and click OK.

e Choose [}) or Dz to rotate the selected page.

Select Pages

® All Pages
Even Pages Only
Odd Pages Only
From: |1 ¥ | To:

=)
-

Specific Pages |11 1,2,5-8

CANCEL

2.3.2 Move a Page

Web Viewer Demo allows you to move a page within a PDF document.

To move one page, select the page that you want to move, drag and drop the page to the new location.
2.3.3 Add a Blank Page

To add a blank page, you only need to click the Blank Page icon ﬂ, and then a new blank page will be

added to the end of the document.
2.3.4 Delete Pages

You can delete all or selected pages in a document.
To delete one page, do the following:

e Select the page that you want to delete.
e Click 1, on the page or Click D( under the Organize tab to delete the seleted page.
e Inthe pop-up Delete Pages dialog box, click DELETE PAGES.

To delete multiple pages, do the following:

e Click Select Pages icon .
e Inthe pop-up Select Pages dialog box, select the pages that you want to delete and click OK.
12
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e Click D( under the Organize tab to delete the seleted page.
e Inthe pop-up Delete Pages dialog box, click DELETE PAGES.

2.4 Edit

Web Viewer Demo provides the editing features to edit text, add text object, and add images. Click Edit

tab, you can see the features as follows:

File Home Organize Edit Comment Protect

&7 Hand S I [ Ve @
Lk Select~ d'_‘ i 5 L e ) E ) a o
- Edit Text Add Text r U A4 Image Edit Pat

#), Zoom ~ - g Insert Path

This section will mainly introduce the following contents:

e Select and Copy Text
e Edit text

e Add new text object
e Addanimage

e Edit path object

e Add a path object

e Show/hide PDF layers

2.4.1 Select and Copy Text

With Web Viewer Demo, you can select text and copy it to other applications.

To select and copy text, choose the Select Text icon T; under the Edit or Home tab, and do the

following:

1. Position your cursor to a desired place, click and drag your mouse to select what you want.

2. Right click on the selection, and choose Copy in the pop-up contextual menu.

Butterflies of the United States
There are over 700 species of butterflies in the Unj
cur in all 50
Copy
Highlight
Family : ies/Membery
Mo UYnderine —
Hesperiid: ongtails, ag
(skippers)  Strikeout sudywings,
Squiagly sollas, sooty
=quagly 1gs, duskyw|
Replace s
Lycaenida _ airstreaks, e
Insert Text
(gossamen
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3. [If your current browser doesn’t allow to copy directly, you will see a pop-up to let you continue the
copy. Select the text in the pop-up window, press down Ctrl + C, or right click on the highlight and
choose Copy. Then click CLOSE to exit the pop-up without copying.

Foxit WebPDF Viewer

Your current browser is not able to copy the text directly. Please copy the text manually.

CLOSE

2.4.2 Edit Text

You can edit texts in a paragraph like Microsoft Office Word as well as changing their font, font size and

color.
To edit texts in a paragraph, do the following:

e Select the Edit Text icon I%I}.
e Click on the desired paragraph and double-click to start editing. You can set the font, font size, and

font style (including bold, italic, underline and color).

General Information

Butterflies have been admired for centuries for their
physical beauty and behavioral display. These colorful
msects frequent open, sunny wildflower gardens,
grassy fields and orchards, feeding on nectar from
flowering plants. Butterflies belong to the order Lepi-

2.4.3 Add New Text Object

You can add or insert new text object into a PDF document.
To add text object, do the following:

e Select the Add Text icon T

e Click on the location that you want to input the text, and type new text in the position where the
cursor is blinking. You can also paste or delete the text you input.

e You can choose the text font format, such as the font, font size, and font style (including bold, italic,

underline and color).

14
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Foxit WebPDF Viewer

1tion, present on every continent except Antarctica. The but-
rered in this leaflet belong to six families containing numerous

2.4.4 AddanlImage

You can add an image into a PDF document.
To add an image, do the following:

e Locate the page where you want to insert the image in your document.

e Select the Image icon o).

e Choose the target image file in the Open dialog box and click Open.

e Click on the page to add the image, you can drag the handles of the four corners to resize the image,

as well as drag and drop it to a new location.

I Fast, Affardable, b Secure FDF Salu :c:-nsI

tes, butterflies can be found in and around a multitude of habitats rf
ed. damp woods. Among the many habitats in which butterflies livg
adows, open brushy areas, old fields, open grassy woodlands, woo{

2.45 Add a Path Object

You can insert four shapes of path object like Line, Rectangle, Round rectangle and Oval.
To add a path object, do the following:

e Locate the page where you want to insert the path in your document.

e Choose one path you need, such as Line ./, Rectangle ], Round rectangle & and Oval .

e Dragthe pointer to draw a straight line, rectangle, round rectangle, oval or circle as desired.

e Drag the handlers of the corners or sides to resize the path object or set the properties such as line
color, fill color, opacity and thickness if necessary.

e Click outside the path when you are done to set the path.

15
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24.

cle, :lnd migration and hLberlmtu::n actiyjty in some

| s0me bunerﬂ} qpec:es i
only known species
span of adult butte

Land u d in significant los®eg of n;
UnitedStates. As a result, the popularltw of williflower gardens and planti
valuabl pollinating insects and birds has increaged. Hlstorlca]lj, buttertly
nets anfl preserved them in display cases for vigwing. Fortunately. during {
buttertBes has been evolving from these consunfptive uses to conservation

6 Edit Path Object

To edit path objects, select the Edit Path icon @y, then you can do the following:

a)

b)

d)

e)

f)

Highlight an editable path when mouse is hovering over it.

Move the mouse on the page, the path object will be shown with a blue dotted box.

Delete/move one or a group of selected path objects.

Select the path object that you want to move, drag and drop it to the new location.

Right-click the path object that you want to delete, choose Delete.

Send the above path object backward when there are more than one path objects overlaying.
Right-click the path object that you want to send it backward, choose Send to back.

Set the line color, fill color, opacity, and thickness for selected path objects.

Right-click the path object that you want to set its appearance, change the line color, fill color,
opacity and thickness as desired.

View the coordinate information of the current path object on the page and the point where mouse
is hovering through long-pressing the left mouse on a selected path object.

Long-press the left mouse on a path object to view the cooridinate information of the selected path
object, as well as the point where mouse is hovering.

Press Esc to escape the current mode

i { Point:x:92.25;y:369.75
nets and Send to back cases for viewing. Fortunat nets and preserved them in display cases s for vie ing.
butterflies hasheen evnlving from these consumptive uses to cd butterflies has been evolving from these consumptive uses tof
and undt  Shape Object Properties 2s and the symi and understanding of the importance of butterflies and the sy
plant spe has helped to fi plant species they pollinate and rely on for food has helped

Line Color: - Fill Color: -

This leal 1l and aesthetic This leaflet is designed to highlight the ecological and aesthe
United S Qpacity: 100 % —h Ty habitat requi United States. serve as an introduction to buttertly habitat re
managel nent etforts dey] management planning. The success of management efforts
spepies { Thickness: 2 r— & habitat to ens| species and analyzing and managing the available habitat to
Ths leat 1t management This leaflet provides a number of practical habitat managem
flies and v ooppo cnmng pope flies and help support existing populations.

resiliency of some butt
s the most commonly
imatgs. The life spar

-resﬂnenc\ of some buttert
s the most commonly kn
imates. The life span o

significant

D Delete Position: x:63.75;y:402.50)
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2.4.7 Show/Hide PDF Layers

A layer or as it is more formally known Optional Content Groups (OCG) is a dictionary representing
a collection of graphics that can be made visible or invisible dynamically by users of viewer
applications. In a PDF file, each layer may hold any portion of the document's objects, and layers

may be made visible or invisible, showing or hiding their contained objects, in any combination.

With Web Viewer Demo, you can control the display of PDF layers with the Layers panel. To show or
hide PDF layers, click the layer icon on the left Navigation pane to show the layer panel, and then do

one of the following:

e To hide a layer, uncheck the layer.

e To show a hidden layer, click the empty box and a checkmark will appear.

Layers 1 .

ol
s Taust 1. A checkmarkindicates a displayed layer
r Text .
[ 7| Guides 2. Hidden layer
Hind
=
2

=
Q

2.5 Comment

Web Viewer demo provides rich annotating features with different functions for you to choose: Text
Markup Tools, Pin tools, Typewriter Tools, Drawing Tools, Measure Tools and Stamp Tools. You can add
different comments by selecting the annotation tools from the Comment tab. Most of annotations have
an adhesive popup window, some are shown up initially, and some are not. You can double click on an

annotation to show or hide it.

Click Comment tab, you can see the features as follows:

File Home Organize Edit Comment Protect

& Hand TTT A= O£ O Je—s| 5 Import -
= D{ TI I._)El L / T batau x 2

Ty Select~ TTT - | . — pencil . e ) 3 Export -
@\ Zoom Mote Typewriter Callout Textbox O ~, Highlight area Distance Stamp r. Comments ~

This section will mainly introduce the following contents:

e  Text markup tools

17
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e  Sticky notes

e Typewriter tools

e Drawing tools

e Measure tools

e Stamp

e Change the appearance of the comments

e Managing comments
2.5.1 Text Markup Tools

You can use Text Markup tools to indicate where text should be edited or noticed. Text Markups do not
change the actual text in the PDF. Instead, they indicate which text should be deleted, inserted,
highlighted or underlined. Text Markup tools include Highlight, Squiggly, Underline, Strikeout, Replace,

and Insert.

Button Tool Name Description

To mark important passages of text with a fluorescent (usually)

=

Highlight Text
marker.

To draw a line to cross out text, making others know the text is
deleted.

F4]

Strikeout Text

[

Underline Text To draw a line under to indicate emphasis.

Squiggly Text To draw a squiggly line under.
Replace Text To draw a line to cross out text and provide a substitute for it.

A proofreading symbol (*) used to indicate where something is to
Insert Text

be inserted in a line.

To add a text markup comment, do the following:

Choose the Highlight , Strikeout , Squiggly , Underline ﬂ, Insert tools as desired.

e Click and drag from the beginning of the text you want to mark up.

e Type your comments in the connecting pop-up box. If the pop-up note is not initially shown, double
click on the markup to open it.

e Press Esc to escape the current mode.

18
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General

Insert Text
Throughout-the United States, butterflied ©omgi if
dry open meadows to shaded, damp woq fax‘itl ey
wildflower gardens and meadows, open|l SELRL
hardwood and coniferous forests, willow foxit

woodland edges, disturbed areas, roadsi!
still canyons, deserts, flats, sand dunes, §
fly may require multiple vegetation type
caterpillars)-often differycompletely fron
tar sources. Caterpillars feed on a varietyor 3
adult butterflies feed from a variety of fbwermg I

4/20/2018 17:36: 5? [=]
lJZ[I!Zﬂ18 173711 l_

For Highlight annotation, from version 6.1, Web Viewer Demo supports two new features:

=  Support to edit the range of text highlighting without needing to delete the text highlighting and

then re-draw it. Just drag the handlers of the two sides to edit the range of text highlighting.

—

and use changes and development have resulted in significant losses of native butterfly habitat across the
United States. As a result, the popularity of wildflower gardens and plantings to attract butterflies and other
valuable pollinating msects|and birds has increased. Historically. butterfly enthusiasts collected butterflies with
nets and preserved them (_Misplay cases for viewing. Fortunately. during the past few decades appreciation for
butterflies has been evotF]g from these consumptive uses to conservation measures. An increased knowledge
and understanding of the fimportance of buttertlies and the symbiotic balance that exists between them and the
plant species they pollinate and rely on for food has helped to foster this transition.

=  Support to copy the highlighted text. Just right-click the highlighted text, and choose Copy Text.

(aand use changes and dcvelopment ha\e resulted in significant losses of native butterfly habitat across the
United States. .* of wildflower gardens and plantings to attract butterflies and other
valuable pollinal Sl ncreased. Historically, butterfly enthusiasts collected butterflies with
nets and preser Reply ‘or viewing. Fortunately. during the past few decades appreciation for
butterflies has b msumptive uses to conservation measures. An increased knowledge

and understandi | Copy Text ittertlies and the symbiotic balance that ei'ms between them and the

plant species th oot - food has helped to foster this transition.
elete

2.5.2  Sticky Notes

The Sticky Note pins a note icon on where your mouse clicks on the document and place an adhesive

small popup on one side so you can add comments.

To add a note comment, do the following:

e Select the Sticky Note icon on the toolbar under the Comment tab.

e Click on the page where you would like to add a note. Once clicked, a yellow note icon appears and

a popup window comes out on one side of your page.

e Double click on the connecting pop window to write notes.
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inhabiting a region fer cli-
uch larger range. N wil

2.5.3 Typewriter Tools

The Typewriter tools includes Typerwriter, Callout, and Textbox.
2.5.3.1 Typewriter

To add comments with typewriter, do the following:

e Choose Typewriter icon on the toolbar under Comment tab.
e Click on a page where you would wish to add text.
e Type your comments.

e Press Esc to escape the current mode.

Typewriter Annotation

jution, present on every continent except Antarctica. The but-
vered in this lkeaflet belong to six families containing numerous

2.5.3.2 Callout
To add comments with callout, do the following:

e Choose Callout icon on the toolbar under Comment tab.
e Click on a page where you would wish to add text.
e Type your comments.

e Press Esc to escape the current mode.

20



End User Guide

Callout

United Sgafes, butterflies can be found in and around a multitude of
3 ded, damp woods. Among the many habitats in which butte
ns and meadows, open brushy areas, old fields, open grassy woodla
miferous forests, willow swales, birch-aspen forests, citrus groves,
disturbed areas, roadsides, cut-over and second-growth forests, i
erts, flats, sand dunes, and shore areas. In order to complete its life

2.5.3.3 Textbox
To add comments with textbox, do the following:

e Choose Textbox icon [25| on the toolbar under Comment tab.

e Click on a page where you would wish to add text.
e Type your comments.

e Press Esc to escape the current mode.

Textbox

terflies can be found in and around a multitude of habitats rang|
np woods. Among the many habitats in which butterflies live ag
, open brushy areas, old fields, open grassy woodlands, wooded
willow swales, birch-aspen forests, citrus groves, marshes, wet
roadsides, cut-over and second-growth forests, mountainous re|

2.5.4 Drawing Tools

Web Viewer Demo offers you tools to create types of shapes like Rectangle, Oval, Polygon, Polyline,
Line, Arrow, Cloud and Pencil. With one of the tools selected, you can click to draw a desired shape, and

make comments on the adhesive popup.

Button Tool Name Description

To draw a four-sided plane figure with four right angles. Press Shift

= Rectangle
key to draw a square.

Oval To draw an oval shape or a circle with pressing Shift key.
To draw a closed plane figure bounded by three or more line
Dl Polygon
segments.
Polyline To draw an open plane figure with three or more line segments.
To draw something, such as a directional symbol, that is similar to
Arrow

an arrow in form or function.
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Line To mark with a line.
Cloudy To draw cloudy shapes.
Pencil To draw free-form shapes.

To mark important area as a means of memory retention or for

T Highlight Area
later reference.

To add a drawing markup comment, do the following:

e Choose the shape annotation icon on the toolbar under the Comment tab.

e C(Click and drag to make a shape you want to mark up.

e Type your comments in the connecting popup. If the popup is not initially shown, double click on the
shape to open it.

e Press Esc to escape the current mode.

O A ( ’ {7
1 distribution, present on every continent except Antarctica. The but-
are covered in this leaflet belong to six families containing numerous

2.5.5 Measure Tools

Web Viewer Demo supports distance tool to measure object height and length.

To measure the distance between two points, do the following:

e Select the Distance tool icon on the toolbar.

e Once selected, the horizontal and vertical ruler comes out, and the Distance Measurement window

appears on the right lower side of the page, where you can change Scale and distance information.

Distance Measurement e
Scale
1 inch v| = 1 inch

Measurements

Distance : AX:
Angle : AY:
Scale :
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e C(Click to draw the distance line. Click the first point, move the pointer to the second point, and click

again. The measurements will appear on the page.

Note: During measuring a distance, you can click to finish or press Esc to cancel, or right click and choose

Complete Measurement or Cancel Measurement.

RICANIRIED

WILDLIFE HABITAT COUNCIL

A O 1
—_ - AIITIT

2.5.6 Stamp

With Stamp features, you can apply standard, dynamic stamps to your document. Stamping PDF files is a
very useful feature especially when you need to give reviewers some advices about the document's

status or sensitivity.

To add a standard or dynamic stamp, do the following:

e Click the stamp tool icon on the toolbar under the Comment tab, and choose a stamp from the
menu.
e Click on the position where you want to place the stamp.

e Press Esc to escape the current mode.

butterfly species, as well as individual butterflies
iphic region. A species inhabiting a warmer region
rion with a winter season may migrate to warmer cli-
re. Monarch butterflies range from the northern

APPROVED
Foxit WebPDF,13:25:58,23/4/2018

2.5.7 Change the Appearance of Comments

You can change the color and appearances of comments or markups after you create them by right-
clicking the comment and choosing Properties. Also, you can set the new look as the default appearance
for that tool.

To change the appearance of the comments, do the following:

e Select Hand tool or the intended annotation tool.
23
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Right click on an annotation you would like to change properties, and choose Properties.

Make the changes you want.

Enable the option "Set current properties as default" will apply your current annotation style to all

the afterward created annotations.

Click on Close to finish.

2.5.8 Managing Comments

2.5.

8.1 Comments Panel

All the annotations and comments you created on the document are listed in the Comments Panel.

During navigating comments, you can use the Expand or Collapse icon to unfold or pack up all

comments on each page. You can also reply or delete a comment.

ol

SN

w
=

Comment

I's
a5 2 2 Comments{-—-3 4

B Pagel

B foxit
Highlight
11/20/2013 10:58:13

6\

Delete

5
Reply

Bl foxit
Note
12/2/2013 13:22:16

Butterflies have been admired for centuries for
their physical beauty and behavioural display.

2.5.8.2 Show/Hide all Comments

@O v B W N e

Expand: Unfold all annotations on each page.
Collapse: pack up all annotations on each page.
Comments: List number of created comments.
Left Arrow: Click to hide the annotation pane.
Reply: Click to enter your comments.

Delete: Click to delete the current comment, or cancel

replying.

To show or hide all comments on the document, choose the Comment icon on the toolbar

under the Comment tab, choose Show all comments or Hide all comments options to show or hide all

of the comments on the document.

B

Comments =

G2 Show all comments

G Hide all comments

Note: The comments displayed on the Comments panel will be synchronously shown or hidden with the

settings.

2.5.8.3 Reply to Comments or Delete Comments
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To reply to comments or delete comments, you can do one of the following:

1. Select the annotation that you want to reply or delete, right-click it and choose Reply to input the

texts in the Reply fields, or choose Delete to delete it.

2. Open the Comments Panel, click on a listed annotation you want to reply or delete, click Reply to
input the texts in the Reply fields, or Click Delete to delete it.

2.5.8.4 Import/Export Comments Data

This feature is especially useful for PDF reviewing. You can choose to import/export annotation data
from/as FDF or XFDF.

e To import annotation data, click the Import icon , choose Import FDF or Import XFDF,
navigate to where the desired file is, and press Open.

e To export annotation data, click the Export icon [ Export - |, choose Export FDF or Export XFDF,

navigate to where you want to save the FDF or XFDF file (e.g., your Document folder).

2.6 Protect

The security feature of PDF gives you an exceptional control over your PDF files. To provide adequate
protection for PDF’s contents, you can encrypt and secure PDF files to prevent unauthorized access,

restrict sensitive operations, etc.

Click Protect tab, you can see the features as follows:

File Home Organize Edit Comment Protect

& Hand - Y 4

. - /5' .

Th Select = . . -

_ Mark for Redaction Ink Signature  Password Protect
*), Zoom «

This section will mainly introduce the following contents:

e Redaction
e |nk Signature

e Password Protection
2.6.1 Redaction

The redaction feature allows you to remove sensitive information from your document prior to
making it available to others. You are able to mark the text or graphics for Redaction first, and then

apply the redaction.
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2.6.1.1 Mark for Redaction
To mark the text or graphics for redaction, do the following:

e Select the Mark for Redaction icon on the toolbar under Protect tab, and click OK on the pop-up

dialog box. Then the Hand command changes into a Cross automatically.

Using Redaction Tools

Redaction allows you to remove sensitive information from your document prior to
making it available to others.

Mark for Redaction

=, Use this tool to simply draw a rectangle around the desired items to be
~ redacted.

Apply Redactions

E|, rRedactions are applied permanently when you select apply. Select Apply
after you have marked all content that you want to be redacted.

Don't show again.

e Hold the pointer over the text or image you want to redact and drag a rectangle around it.

e The selected area will be in a red rectangle, and the rectangle will be filled with black color once

moving the pointer to the selected area.

2.6.1.2 Set Redaction Properties

You can set redaction properties, such as the Fill color, overlay text, font, font size, and so forth. Only

before you apply the redaction can you set the properties.
To set redaction properties, do the following:

e Right-click the marked area and choose Properties and the Redaction Properties dialog box pops
up.

o Make the changes you want.

e Enable the option "Set current properties as default" will apply your current settings to all the

afterward redaction.
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Redaction Properties

Redacted Area Fill Color: [l
User Overlay Text:

Font:  Helvetica v
FontSize: 1p v FontColor: [l

Text Alignment:seft  Middle * Right

CustomText:

Set current properties as default

CLOSE

2.6.1.3 Apply Redactions

You need to apply the redactions after marking the text or graphics you want to redact. To apply

the redaction, do the following:

e Select the Apply Redactions on the toolbar under the Protect tab. You can also do this by right-

clicking the marked content and choosing Apply or Apply All to redact either the selected content or
all of the marked content in the document.

e Adialog box pops up to give a warning message and asks if you are sure to apply the redaction or
not.

e Select OK after you have marked all content that you want to redact.
2.6.2 InkSignature

The ink signature feature allows you to draw your own style signature and place it on your document.

You can create a list of signatures for different use cases.

To create an ink signature, do the following:

e Select the Ink Signature on the toolbar under the Protect tab. Then you can see the drawing

board pop up on your screen.
e Select a type of color dot and line weight dot, drag your mouse to draw a free signature. To re-draw,

choose Eraser.

27



End User Guide

Create signature

Color Dot Line Weight Dot
Eraser

I~

_oX 16

CANCEL m

e Once completing, click on OK to add your calligraphy to the Signature List panel which is in the right
side of the document pane.

Signature List

joxi‘b

e Click the created signature in the Signature List panel, drag it to the location where you want to

place the signature. Click to add the ink signature to your document.

o poTTT o T T e e T T T ST
ensure that all required habitat elemenis are present.
nent activities that cgn be conducted to attrggt butter-

—oX 1T

sent on every contigént except Antarctica,-'[he but-
his leaflet belong to six families ci 3 o7 umerous

To delete an ink signature, do the following:
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e Click on the signature thumbnail that you do not want in the Signature list, and choose Delete
button.

Signature List

oX 16

2.6.3 Password Protection

You can add a password to a PDF to limit access and restrict certain features, such as printing, copying

and editing.

There are two kinds of passwords that could be applied to a PDF file: a Document Open password and a
Permissions password. When you set a Document Open password, anyone who tries to open the PDF
must type in the password that you specified. When you set a Permissions password, anyone who wants
to change the restrictions must type the Permissions password. Please note that if a PDF is secured with
both types of passwords, it can be opened with either password, but only the Permissions password

allows you to change the restrictions.

Tip: There’s no way out to recover password from the PDF if you forgot it. To keep a backup copy of

the PDF that is not password-protected is a good choice.

Click the Password Protect icon |;| on the toolbar under the Protect tab. You can see the Password

Protection dialog box pop up on your screen.
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Password Protect

Password Settings:

Password Input:

Password Confirm:

Permission Specificatl
Printing:
Accessibility:

Copying:
Changes:

Encrypt Settings:
Encryption Algoritt

Document Restriction Settings

Add Document Restriction

ion

m:

Don't encrypt metadata

128-bit AES (@)256-bit AES 128-bit ARC-FOUR

Password Confirm:

Password Input:

CANCEL o

To add document open password, type a password in the following textbox:

Password Settings:

Password Input:

Password Confirm: | sesess

To add document restriction settings, check Add Document Restriction box, click OK on the pop-up

warning dialog box, type a password in the textbox as below.

Password Confirm:

Permission Specificati
Printing:
Accessibility:

Copying:
Changes:

Document Restriction Settings

| Add Document Restriction

ssasss

on

High Resolution

Allowed
Allowed

Any except extracting pages

Password INput: | sesess

PERMISSION

Permission Specification

Click the| PERMISSION

button, the Permission settings dialog box will pop up as follows. In the

Permission settings dialog box, check Restrict printing and editing of the document and its security

settings and then select the options as needed.

Print Allowed - specifies the level of printing which users are allowed for the PDF.

A. Low resolution (150dpi) — allows users to print at no higher than 150-dpi resolution.

B. High resolution — allows users to print with any resolution.
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Changes Allowed — specifies the level of printing which users are allowed for the PDF.

Inserting, deleting, and rotating pages — allows users to insert, delete, and rotate PDF pages.

B. Filling in forms and signing existing signature fields — allows users to fill in forms and sign documents in
existing signatures fields.

C. Commenting, filling form and signing existing signature fields — allows users to add comments, fill in
forms and sign documents in existing signatures fields.

D. Any except extracting pages — allows users to do any operation but extract pages.
Enable copying of text, images, and other content — allows users to copy content in PDFs.

Enable text access for screen reader devices for the visually impaired — allows the visually impaired

users to access text with screen reader devices.

Permission

#| Restrict printing and editing of the document and its security settings

Permissions
Printing High Resolution M
Allowed:
Changes Any except extracting pages v
Allowed:

| Enable copying of text, images, and other content

#| Enable text access for screen reader devices for the visually impaired

CANCEL o

Encrypt Settings

Encryption Algorithm — defines data transformations that cannot be easily reversed by unauthorized users. Web
Viewer supports 128-bit AES, 256-bit AES and 128-bit ARC-FOUR.
Don’t encrypt metadata — encrypts the contents of a PDF but still allow search engines access to the document

metadata.

Encrypt Settings:
Encryption Algorithm: 128-bit AES (e)256-bit AES 128-bit ARC-FOUR

Don't encrypt metadata

After setting the permissions as desired, click OK on the Password Protection dialog box and save the

document to make setting take effect.
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2.7 Print

You can print all pages of the current loaded PDF file or a range of pages with or without comments. The

maximum allowed number of one print task are 100 pages.
To print the current active file, do the following:

e Click File > Print, and the Print Settings window appears where you can specify page ranges for the
print task. By default the Current Page is checked. If the current document exceeds 100 pages, the

first 100 pages will be printed. To print the left, do the print again.

Print Settings

Print range
All

#® Current Page

Pages from 1 ¥ to: g v

Pages 1-1 1,2,5-8

(maximum print range: 100 pages)

Comments

Print comments

e Check Print Comments if you want comments to be included in the output file.
e C(Click Next to proceed.
e You can see a progress message appears as follows. The time length depends on the output page

numbers you specified and file size. You can click Cancel to abort the print.

Foxit WebPDF Viewer

Foxit WebPDF Viewer

6/8

CANCEL

e Once the progress bar completes, the Print dialog box pops up by which you can set up available

print settings.
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Print
Total: 8 sheets of paper

Destination

Change... |

All

Pages

4 More settings

Print using system dialog... (Ctri+Shift+P)

Cancel

J Foxit PhantomPDF Print...

Color Color >

e Click Print to start.
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3 WEB VIEWER DEMO ON MOBILE

When using Web Viewer Demo on a mobile device, you can access the Web Demo in your mobile

browser at http://{ip}:{port}/mobile.html. If you have used the default settings. The default demo file

will be loaded.

3.1 Getting Started
The features of Web Viewer Demo in Mobile are similar to the desktop version.
This section will mainly introduce the following contents:

e The workspace basics for Web Viewer Demo including toolbar, right-click contextual menu and

navigation panels.

e QOpen PDFs.
e Save PDFs
3.1.1 Toolbar

The following picture shows the toolbars of Web Viewer Demo, in which the bottom toolbar is similar to

the floating toolbar in desktop version.

10.103.4.217 (@]

I # O Q |«1
RCIFIRIE

Butterflies
(Order: Lepidoptera)

Jauuary 2000 Fish and Wildiife Habiswt Number 15

Distribation and Range

on: Butterflies have pearly ghohal ditribation, present on every continent except Antarctica. The bul-
ih Amerxa that are covered in this 1 10 5ix fan
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3.1.2 Contextual Menu

Web Viewer demo provides a list of feature options in the Contextual Menu (See the following figures).

Operation Description

On the view Change the zoom level, navigate to the previous/next page, rotate page,

print document, or find a keyword in the PDF document.

On selected text Copy, Highlight, underline, strikeout, squiggle, replace and insert text.
On annotation Delete, reply to or set properties (color) of the selected annotation.
doptera. which means scale-winged. The order con- f:"':"",:;m':‘:;‘:; ey \ &) oéval Information
tains over 19,000 species of butterfhies and 100,000 species. The con jl Zoom In S laevt (e
‘1’“ '“_0{ 1 ;::1"35:::\" 3 N :;‘: :\h: utterflies have been admired for centuries for their
CiEs OCCuT 1 CO py than 2,000 miles t e i Out butterflie: physical beauty and behavioral display] These colorful
S~ cight monhs, and ), Zoom Ou insects fr¢
e his d grassy fie i
aliess  Highlight Luwecnl  £0 A tual Size ormive| [ B Properties
e i United States. A lantings t B
::L'Td T,nlfl 3 valuable pollinatir = aefly ot doptera, v
L " B nets and preserve - . ring the p{ tains over
wipngm | Inderline puerflesasbec <) Fit Page tion meas species of Reply
greal distan " "L":' ““‘k“‘“"““"l = plance thy cies occul
than 2000 1 plant species they . X Ais transit 5
; . {3 Fit Width :
dgh o Strikeout N ance of meieh  Copy Text
United States, ser s, and as: adult life «
Land use ¢ t management plan Ty | . 0 consid e
eiSed  Squiaal ey @ RotateRight BT | ckandn ——
This leaflet prov es that ¢4 : o] oy
valuable po q u |gg Y ¥ n‘.L-: J,;ld help \u?\ ; . r veloping i elete fly sg
nets and pr E - Previous | ‘age great distances,  Tie IIVHATCTL Peraps W TS T COviny R1own
hunterflies b Re |ace L Distribution and than 2,000 miles to winter in warmer climates. The life span of ady
and “ﬂk“' p Distribution: But P Next Page ey oot cight months, and averages two to three weeks in kength.
plant specic ’t‘ terfly species fou selong to
subfamilies. . Land use changes and development have resulted in significant loss|
This keaflet |nse rt Te)d- 1 - p— l‘;u Print — United States. As a result, the popularity of wikiflower gardens an
United Stat . - ﬁw)\l \';:L e f‘::;k valiable pollinating insects and birds has increased. Historically, b
management planning. THe Suceess of management ¢ florts depe may have a small - Find Ctrl + F Yinerses nets and preserved them in display cases for viewing. Fortunately,
species and analyzing gnd managing the available habitat 1o ensul mates in colder m «l in r h butterf] butterflies has been evolving from these consumptive uses to consel
Ths keaflet provides o humber of practical habitat management o and understanding of the importance of butterflies and the symbiotid
Mies aneld help suppon existing populations. plant species they pollinate and rely on for food has helped to foste
Contextual Menu

3.1.3 Navigation Panels

Tap on the top toolbar to show the navigation pane which provides easy acces to various panels.

Panel Name Description

D Bookmark View document bookmarks.

rﬁ Thumbnail View page thumbnails.

View document comments.

Expand all comments individually or collapse all comments in the panel. You can also

=3| Comments edit the text of a pop-up note

(highlight/underline/strikeout/squiggle/pencil/note/line/arrow/rectangle/oval/stamp),

reply or delete a comment from the list.

] Control the display of PDF layers to show or hide related contents stored in a variable
ayers

Q

number of separate layers.
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Search text in the current document, and all instances will be listed after the search is
finished.

Q Search

10.103.4.217 ¢

L1 1} s ™

#HOO Q
A)Okmark !

I—L M General Information
P Butterflies of the United States
m | Habitat Requirements
P Butterfly habitat requirements summary t.
— WButterfly habitat management

O

3.1.4 Open PDFs
You can open an online PDF file or open a PDF file from your device. Tap E on the top toolbar, select

Open > Open PDF files from your device/Open Online PDF File to choose a local PDF document or enter
a URL.
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10.103.4.217 ¢ 10.103.4.217 <

@ Back X Open

Properties () Open PDF files from your device

>
I () Open Online PDF File

Open

Download

Print

Trust Manager

3.1.5 Save PDFs

After modifying your PDF, you can save the changes to the original PDF. Tap E on the top toolbar,

choose Download to download the modified PDF to your device.

10.103.4.217 ]
@ Back

Properties
Open

Download

I

Print

Trust Manager
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3.2 View PDFs
Web Viewer Demo provides a bunch of features for your journey of PDF reading.
This section will mainly introduce the following contents:

e Page through a document
e View file properties

e Search text

e Adjust page view

e  Full screen mode
3.2.1 Page through a Document
Using your Finger
e Under Hand i‘:‘? mode, switch pages by swiping up or down with your finger on the screen.

Using Bookmark

Tap on the top toolbar to show the navigation pane.

e Tap the bookmark icon to show the Bookmark panel.
e Tap the plus (+) or minus (-) signs to expand or collapse the bookmarks contents.
e Tap a bookmark to jump directly to a chapter or section in the document.

e Tap the left arrow to hide bookmark panel.

10.103.4.217 ¢
E s > 1 Bookmark icon: Tap it to show bookmark panel.
2~
A Bookmark ‘ 2 Left arrow: Tap it to hide bookmark panel.
I\
D
=
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Using Page Thumbnails
Tap on the top toolbar to show the navigation pane.

e Tap the thumbnail icon to show the thumbnails panel.

e Swipe up or down to quickly browse page miniatures.
e Tap the left arrow to hide the thumbnails panel.

10.103.4.217 ¢
(11} T
L = 9 Q

2
Thumbnails Y
l' s -__.1_ —
] . 1 Thumbnails icon: Tap it to show Page thumbnails panel.
"
- 2 Left arrow: Tap it to hide thumbnails panel.
=3

3.2.2  View File Properties

To view PDF file properties, tap E on the top toolbar, select Properties. The following properties image

is an example of the default PDF file that Web Viewer Demo uses.
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10.103.4.217 ¢

X File infomation
File Name: butterflies.pdf

http://10.103.4.217:89

Path: 89/docs/sample/butterf
lies.pdf
Size: 1.39MB

Wildlife Habitat

Author: Management Institute
Subject: Butterflies Leaflet

X 2002-05-16 03:07:31
Created: UTC
Last 2016-11-07 22:30:54
Modified: uTC

3.2.3 Search Text

To quickly find text you are looking for one by one, tap on the top toolbar, input the text, and tap

return or go depending on your device, then it will jump to the first instance of the search term, which

appears highlighted as follows:

10.103.4.217 ¢
- Butterflies Cancel
ONRCSE= @ EICIMIRIE

eI E—— Bittertlics
fer: Lepidopiera

dowaary 200 ik amd Wildl Nomber 15

Gemeral Infurmation

Continue to tap return or go to find the next result.
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If you want to find all the search results at once, you can do as follows:

Tap on the top toolbar to show the navigation pane.

[ ]
e Tap to open the search panel.
e Inthe search box, input the key word or phrase.
e Set the search criteria.
a) Whole words only -- limits the search to match only whole words. For example, if you
search for the word Read, the word Reader will not be found.
b) Case-Sensitive -- makes the search case-sensitive. For example, if you search for the word
text, the words Text and TEXT will not be found.
e Tap next to the search box, and then all occurrences will be listed in a tree view with highlight.
This will allow you to quickly preview the context and jump to specific locations.
10.103.4.217 )
L 2 J Q
Search !
I_j :;‘F’r:rlr:h)rrd)ur phrase would you like to
Butterflies
_l_l @ Whole word only @ Case sensitive
I(-.N‘But-[erﬂ\es (O ]
By | L) OB vt o
II-N Butterflies have n strib.
M (F2) Butterflies (Order Lep
57/ N (P2) Butterflies of the United

yr

N (F2) Butterflies occur in all 5
W (P3) Butterflies (O: e
N (°2) Butterflies
Il-m Butterflies (.
W iPs) Butterflies (
W (76) Butterfiies (
N (#7) Butterflies (Or:
Il‘-‘ﬂ Butterflies {Order Lepidopt
W (PE) Butterflies of
N (P8) Butterflies - How to identify and attr...

3.2.4  Adjust Page View

When viewing a PDF file, you will need to adjust the view of your PDF documents, such as the page

magnification and the display of pages.

3.2.4.1 Zoom in/out the Page View

Web Viewer Demo supports the zoom range from 50% - 600%.
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In previous version, Web Viewer Demo renders the zoomed content from the top-left corner of the

page, but from version 6.1, it supports for rendering the zoomed content centered on the mouse.

To zoom in/out the page view, you can do one of the following.

Using two-finger

Use two-finger pinch and stretch gesture or double tapping on the screen to zoom in or out a document.
Using contextual menu

Click Hand tool <" under the Home tab, in this mode, tap and hold anywhere on the PDF document to
show the contextual menu, and then choose the Zoom In or Zoom Out options to decrease/increase the

view.
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3.2.4.2 Resizing a Page to Fit the Window

There are three types for you to choose:

o Fit Page: Resize the page to fit entirely in the document pane.
e Fit Width: Resize the page to fit the width of the window. Part of the page may be out of view.

e Actual Size: Resize the page to its actual size.

You can tap and hold anywhere on the PDF document to show the contextual menu, and choose the

options as desired.
3.2.4.3 Adjust the Page Display
Changing Page Orientation

To change page orientation, you can do one of the following:
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e Tap and hold anywhere on the PDF document to show the contextual menu, and choose Rotate

Right option to rotate the pages.
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e Tap or on the bottom toolbar to rotate the pages.

5 SRE 1 /8

Changing Page Layout

To change page layout, We Viewer Demo provides the single page and continuous page layouts.

e Single Page: Displays one page in the document pane at a time.

e Continuous: Arranges the pages in the document pane in a continuous vertical column.

Tap D or on the bottom toolbar to set the page layout.

3.2.5 Full Screen Mode

In Full Screen mode, the Document Pane fills the entire screen, with Menu Bar, Toolbar, and Navigation
Pane hidden behide.

Tap on the bottom toolbar to start full screen mode.

Press Esc to escape the full screen mode.

3.3 Page Organize

You can organize your pages through Web Viewer Demo, which includes rotating, moving, adding, and

deleting pages. Tap on the top toolbar, and tap page organize icon, then you can see the

supported features as follows:
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10.103.4.217 ¢
Cancel Page Organize
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This section will mainly introduce the following contents:

e Rotate pages
e Move a page
e Add a blank page

e Delete pages
3.3.1 Rotate Pages

You can rotate all or selected pages in a document.
To rotate one page, do the following:

e Tap the page that you want to rotate.

e Choose or to rotate the selected page.

To rotate multiple pages, do the following:

e Tap Select Pages icon.

e Inthe pop-up Select Pages dialog box, select the pages that you want to rotate and click OK.

e Choose or to rotate the selected page.
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Select Pages

nAII Pages

Even Pages Only

Odd Pages Only

From: | 1 To: | 8

Specific Pages 1,2,5-8

CANCEL

3.3.2 Move aPage

Web Viewer Demo allows you to move a page within a PDF document.

To move one page, tap the page that you want to move, drag and drop the page to the new location.

3.3.3 Add a Blank Page

To add a blank page, you only need to tap the Blank Page icon, and then a new blank page will be

added to the end of the document.

3.3.4 Delete Pages

You can delete all or selected pages in a document.
To delete one page, do the following:

e Tap the page that you want to delete.

e Tap on the page or tap on the bottom of the page to delete the seleted page.
e Inthe pop-up Delete Pages dialog box, click DELETE PAGES.

To delete multiple pages, do the following:

e Click Select Pages icon |j|

e Inthe pop-up Select Pages dialog box, select the pages that you want to delete and click OK.
e Tap B< on the bottom of the page to delete the seleted page.

e Inthe pop-up Delete Pages dialog box, click DELETE PAGES.
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3.4 Edit

Web Viewer Demo provides the editing features to edit text, add text object, and add images. Tap

on the top toolbar, and tap Edit icon, then you can see the features as follows:

10.103.4.217 ¢
L 11 ] I
L =2 O Q

ONRCS=: @ AICIMIRIE
TR Butterflies
(Orde

Ceneral atoemativn
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This section will mainly introduce the following contents:

e Select and Copy Text
e Edit text

e Add new text object
e Addanimage

e Show/hide PDF layers
3.4.1 Select and Copy Text

With Web Viewer Demo, you can select text and copy it to other applications.
To select and copy text, do the following:

1. Tap and drag your finger to select what you want.

2. After dragging, choose Copy in the pop-up contextual menu.
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The life history of butterflies includes extremely short
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3. If your current browser doesn’t allow to copy directly, you will see a pop-up to let you continue the

copy. Select the text in the pop-up window, and tap Copy. Tap CIOSE to exit the pop-up without
copying.

Foxit WebPDF Viewer

I Cut Copy Paste Replace... >

irectly. Please copy the te® manually.

life history of butterflies includes extremely short
adult life spans in some species, a four-staged lifecy-
cle, and migration and hibernation activity in some
species. The

CLOSE

3.4.2 Edit text

You can edit texts in a paragraph like Microsoft Office Word as well as changing their font, font size and

color.

To edit texts in a paragraph, do the following:

e Tap the Edit Text icon.

e Tap on the desired paragraph and double-tap to start editing. You can set the font, font size, and

font style (including bold, italic, underline and color).
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General Information

Butterflies have been admired for centuries for their
physical beauty and behavioral display. These colorful
insects frequent open, sunny wildflower gardens,
grassy fields and orchards, feeding on nectar from
flowering plants. Butterflies belong to the order Lepi-
doptera, which means scale-winged. The order con-

3.4.3 Add New Text Object

You can add or insert new text object into a PDF document.

To add text object, do the following:

e Tapthe Add Text icon.

e Tap on the locaiton that you want to input text, and type new text in the position. You can also
paste or delete the text you input.
e You can choose the text font format, such as the font, font size, and font style (including bold, italic,

underline and color).

Foxit WebPDF Viewer

distribution, present on every continent except Ant
are covered in this leaflet belong to six families con

3.44 AddanImage

You can add an image into a PDF document.
To add an image, do the following:

e Locate the page where you want to insert the image in your document.

e Tap to show more features about editing. Tap the Image icon.

e Choose an image file from Cemera or Photo Library or iCloud Drive (for iOS device).
e Tap onthe page to add the image, you can drag the handles of the four corners to resize the image,

as well as drag and drop it to a new location.
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a
I Fact, Afardable, b Secure FDF _":e'!l'.r‘:iz'nsI

tes, butterflies can be found in and around a multitude of habitats i
ed, damp woods. Among the many habitats in which butterflies v
adows, open brushy areas, old fields, open grassy woodlands, woo{

3.4.5 Show/Hide PDF Layers

A layer or as it is more formally known Optional Content Groups (OCG) is a dictionary representing
a collection of graphics that can be made visible or invisible dynamically by users of viewer
applications. In a PDF file, each layer may hold any portion of the document's objects, and layers

may be made visible or invisible, showing or hiding their contained objects, in any combination.

With Web Viewer Demo, you can control the display of PDF layers with the Layers panel. To show or
hide PDF layers, tap on the top toolbar to show the navigation pane and then tap the layer icon

to show the layer panel, then do one of the following:

e To hide a layer, uncheck the layer.

e To show a hidden layer, tap the empty box and a checkmark will appear.

10.103.4.217 ¢
— S
I , B B

Layers -1
™ G

1. Acheckmark indicates a displayed layer

2. Hidden layer
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3.5 Comment

Web Viewer demo provides rich annotating features with different functions for you to choose: Text

Markup Tools, Pin tools, Typewriter Tools, Drawing Tools, Measure Tools and Stamp Tools. You can add

different comments by selecting the annotation tools. Tap on the top toolbar, and tap Comment

icon , then you can see the features as follows:

10.103.4.217 ¢
| X

(|- o- 1I- 7 O [ ]

This section will mainly introduce the following contents:

e Text markup tools

e Sticky notes

e Typewriter tools

e Drawing tools

e Measure tools

e Stamp

e Change the appearance of the comments

e Managing comments
3.5.1 Text Markup Tools

You can use Text Markup tools to indicate where text should be edited or noticed. Text Markups do not
change the actual text in the PDF. Instead, they indicate which text should be deleted, inserted,
highlighted or underlined. Text Markup tools include Highlight, Squiggly, Underline, Strikeout, Replace,

and Insert.
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Button Tool Name Description

To mark important passages of text with a fluorescent (usually)

=

Highlight Text
marker.

To draw a line to cross out text, making others know the text is

FA

Strikeout Text

deleted.
Underline Text To draw a line under to indicate emphasis.
Squiggly Text To draw a squiggly line under.
Replace Text To draw a line to cross out text and provide a substitute for it.
A proofreading symbol (*) used to indicate where something is to
Insert Text

be inserted in a line.

To add a text markup comment, do the following:

e Tap on the bottom toolbar, choose the Highlight , Strikeout , Squiggly , Underline

, Insert tools as desired.

e Tap and drag from the beginning of the text you want to mark up.

Distribution and Range

Distrivution: -Butterfiicstmve nearly global distribution, present on ey
terfly species found.in North America. that are covered.in this leaflet
subfamilies.

Ramge; Within the United States, the ranges of individual butterfly sf
within those species, vary with migration habits and geographic regiol
may have a small range, whereas a species inhabiting a region with a

mates in colder months, thus possessing a much larger range. Monar

For Highlight annotation, from version 6.1, Web Viewer Demo supports two new features:

= Support to edit the range of text highlighting without needing to delete the text highlighting and
then re-draw it. Just drag the handlers of the two sides to edit the range of text highlighting.

than 2,000 miles to winter in warmer climates. The life span of adult butterflies ranges between one week and

t months, and averages two to three weeks in length.
—
a

nd use changes and development have resulted in significant losses of native butterfly habitat across the
United States. As a result, the popularity of wildflower gardens and plantings to attract butterflies and other
valuable pollinating insects and birds has increased. Historically, butterfly enthusiasts collected butterflies with
nets and preserved thenfin display cases for viewing. Fortunately, during the past few decades appreciation for
butterflies has been e from these consumptive uses to conservation measures. An increased knowledge
and understanding of ce of butterflies and the symbiotic balance that exists between them and the
plant species they pollinate and rely on for food has helped to foster this transition.
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= Support to copy the highlighted text. Just right-click the highlighted text, and choose Copy Text.

t months, and averages two to three weeks in length.
and use changes and development have resulted in significant losses of native butterfly habitat across the

United States. As a result, the popularity of wildflower gardens and plantings to attract butterflies and other

valuable pollir butterfly enthusiasts collected butterflies with
nets and pres: P rope rtl es , during the past few decades appreciation for
butterflies has p ervation measures. An increased knowledge
and understar tic balance that exists between them and the
plant species R er this transition.

eply
This leaflet is portance of butterfly species found within the
United States nents, and assist land managers in butterfly
management CO py Text ds on consideration of the needs of the desired
species and a > that all required habitat elements are present.
This leaflet p1 tivities that can be conducted to attract butter-
flies and help D

elete
Distribution .. —c.n-

3.5.2 Drawing Tools

Web Viewer Demo offers you tools to create types of shapes like Rectangle, Oval, Polygon, Polyline,

Line, Arrow, Cloud and Pencil. With one of the tools selected, you can draw a desired shape.

Button Tool Name Description
To draw a four-sided plane figure with four right angles. Press Shift
= Rectangle
key to draw a square.
Oval To draw an oval shape or a circle with pressing Shift key.
To draw a closed plane figure bounded by three or more line
@l Polygon
segments.
Polyline To draw an open plane figure with three or more line segments.
To draw something, such as a directional symbol, that is similar to
Arrow . .
an arrow in form or function.
Line To mark with a line.
Cloudy To draw cloudy shapes.
Pencil To draw free-form shapes.

To mark important area as a means of memory retention or for

Highlight Area
later reference.

To add a drawing markup comment, do the following:

e Tap on the bottom toolbar, choose the shape annotation icon as desired.
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e Tap and drag to make a shape you want to mark up.

1 distribution, present on every continent except Antarctica. The but-
are covered in this leaflet belong to six families containing numerous

3.5.3 Typewriter Tools
The Typewriter tools includes Typerwriter, Callout, and Textbox.
3.5.3.1 Typewriter

To add comments with typewriter, do the following:

e Tap on the bottom toolbar, choose .

e Tap on a page where you would wish to add text.

e Type your comments.

Typewriter Annotation

ition, present on every continent except Antarctica
ered in this leaflet belong to six families containing

3.5.3.2 Callout

To add comments with callout, do the following:

e Tap on the bottom toolbar, choose .

e Tap on a page where you would wish to add text.

e Type your comments.

Callout

5, butterflies can be found in and around a multitude of
ded, damp woods. Among the many habitats in which butte
ns and meadows, open brushy areas, old fields, open grassy woodla
miferous forests, willow swales, birch-aspen forests, citrus groves,
disturbed areas, roadsides, cut-over and second-growth forests, o
erts, flats, sand dunes, and shore areas. In order to complete its life

53




End User Guide

3.5.3.3 Textbox

To add comments with textbox, do the following:

e Tap on the bottom toolbar, choose |~

e Tap on a page where you would wish to add text.

e Type your comments.

Textbox

bution, present on every continent except Antarctica. The but-
pvered in this leaflet belong to six families containing numerous

3.5.4 Sticky Notes

The Sticky Note pins a note icon on where you tap on the document and you can add comments.

To add a note comment, do the following:

e Tap the Sticky Notes icon on the bottom toolbar.

e Tap on the page where you would like to add a note. Once taped, a yellow note icon appears and a

popup window comes out, write notes in the window, and tap OK.

logical and aesthetic importance of butterfly species found within the
sutterfly habitat requirements, and assist land managers in butterfly

nagement efforts depends on consideration of the needs of the desired
vailable habitat fo ensure that all required habitat elements are present.
habitat ma ment activities that can be conducted to attract butter-

3.5.5 Measure Tools
Web Viewer Demo supports distance tool to measure object height and length.
To measure the distance between two points, do the following:

e Tap the Distance tool icon on the bottom toolbar.

e Once selected, the horizontal and vertical ruler comes out, and the Distance Measurement window

appears on the right lower side of the page, where you can change Scale and distance information.
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Distance Measurement X

Scale

1 inch | =1

Measurements
Distance: AX:
Angle: AY:
Scale:

e Draw a distance line. Tap and drag to draw a line, and then the measurements will appear on the

page.

LACJNIRIN]

WILDLIFE HABITAT COUNCIL

e v

3.5.6 Stamp

With Stamp features, you can apply standard, dynamic stamps to your document. Stamping PDF files is a
very useful feature especially when you need to give reviewers some advices about the document's

status or sensitivity.

To add a standard or dynamic stamp, do the following:

e Tap the Stamp tool icon on the bottom toolbar, and choose a stamp from the menu.

e Tap on the position where you want to place the stamp.

habitat management activities that can be conducted to attract b

APPROVED

Foxit WebPDF,11:27:30,1

1 distribution, present on every continent except Antarctica. The
are covered in this leaflet belong to six families containing numt‘
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3.5.7 Change the Appearance of Comments

You can change the color and appearances of comments or markups after you create them. Tap and
hold the comments and choose Properties. Also, you can set the new look as the default appearance for
that tool.

To change the appearance of the comments, do the following:

e Tap the Hand tool icon , in this mode, tap on an annotation you would like to change properties,
and choose Properties.

e Make the changes you want.

e Check the option "Set current properties as default" will apply your current annotation style to all
the afterward created annotations.

e Tap on Close to finish.
3.5.8 Managing Comments
3.5.8.1 Comments Panel

All the annotations and comments you created on the document are listed in the Comments Panel.
During navigating comments, you can use the Expand or Collapse icon to unfold or pack up all

comments on each page. You can also reply or delete a comment.

10.103.4.217 ¢
L & h 1. Expand: Unfold all annotations on each page.

1 Cammeznt N i
I ™6 57 Somments — 3 J 2. Collapse: pack up all annotations on each page.
I e 3. Comments: List number of created comments.
|: B foxit

o 4. Left Arrow: Tap it to hide the annotation pane.
5 56— 5. Reply: Tap it to enter your comments.
. Reply Delete
' 6. Delete: Tap it to delete the current comment, or cancel

B foxit
Note

replying.

12/2/2013 13:22:16

3.5.8.2 Show/Hide all Comments
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To show or hide all comments on the document, tap on the bottom toolbar, choose Show all

comments or Hide all comments options to show or hide all of the comments on the document.

E Hide all comments

b
=

Show all comments
ELE = S

Note: The comments displayed on the Comments panel will be synchronously shown or hidden with the

settings.
3.5.8.3 Reply to Comments or Delete Comments
To reply to comments or delete comments, you can do one of the following:

1. Tap and hold the annotation that you want to reply or delete, choose Reply to input the texts in the

Reply fields, or choose Delete to delete it.

2. Tap on the top toolbar, and tap Comment icon to show the Comments Panel. Tap on a

listed annotation you want to reply or delete, choose Reply to input the texts in the Reply fields, or

choose Delete to delete it.

3.5.8.4 Import/Export Comments Data

This feature is especially useful for PDF reviewing. You can choose to import/export annotation data
from/as FDF or XFDF.

e Toimport annotation data, tap and choose Import FDF or Import XFDF, and then select a FDF

or XFDF file from your device.

e To export annotation data, tap and choose Export FDF or Export XFDF, and then a FDF or XFDF

file will be generated, you can open it with other applications.

3.6 Protect

The security feature of PDF gives you an exceptional control over your PDF files. To provide adequate
protection for PDF’s contents, you can encrypt and secure PDF files to prevent unauthorized access,

restrict sensitive operations, etc.

Tap on the top toolbar, and tap Protect iconl:l, then you can see the features as follows:
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This section will mainly introduce the following contents:

e Redaction
e Ink Signature

e Password Protection
3.6.1 Redaction

The redaction feature allows you to remove sensitive information from your document prior to
making it available to others. You are able to mark the text or graphics for Redaction first, and then
apply the redaction.

3.6.1.1 Mark for Redaction
To mark the text or graphics for redaction, do the following:

e Tap the Mark for Redaction icon on the bottom toolbar, and tap OK on the pop-up dialog box.
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Using Redaction Tools

Redaction allows you to remove sensitive information
from your document prior to making it available to
others.

Mark for Redaction

E/‘ Use this tool to simply draw a rectangle
around the desired items to be redacted.

Apply Redactions

— Redactions are applied permanently when you

E/ select apply. Select Apply after you have
marked all content that you want to be
redacted.

Don't show again.

e Tap and drag over the text or image you want to redact and drag a rectangle around it.

e The selected area will be in a red rectangle.

3.6.1.2 Set Redaction Properties

You can set redaction properties, such as the Fill color, overlay text, font, font size, and so forth. Only

before you apply the redaction can you set the properties.
To set redaction properties, do the following:

e Tap and hold the marked area, choose Properties. Then the Redaction Properties dialog box pops
up.

e Make the changes you want.

e Check the option "Set current properties as default" will apply your current settings to all the

afterward redaction.
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Redaction Properties

Redacted Area Fill Color: -
User Overlay Text:

Font:  Helvetica
FontSize: 10 FontColor: -

Alignment: I7 | eft Middle Right

CustomText:

Set current properties as default

3.6.1.3 Apply Redactions

You need to apply the redactions after marking the text or graphics you want to redact. To apply

the redaction, do the following:

e Tap the Apply Redactions icon on the bottom toolbar. You can also do this by tapping and

holding the marked content and choosing Apply or Apply All to redact either the selected content or

all of the marked content in the document.

e Adialog box pops up to give a warning message and asks if you are sure to apply the redaction or

not.

e Select OK after you have marked all content that you want to redact.

3.6.2 InkSignature

The ink signature feature allows you to draw your own style signature and place it on your document.

You can create a list of signatures for different use cases.

To create an ink signature, do the following:

e Tap the Ink Signature icon on the bottom toolbar. Then you can see the drawing board pop up

on your screen.

e Select a type of color dot and line weight dot, draw a free signature. To re-draw, choose Eraser.
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Create signature

00 ® H»@e <«

Color Dot Line Weight Dot Eraser

KO Xt

e, (D

e Once completing, tap on OK to add your calligraphy to the Signature List panel which is next to the
bottom toolbar.

Signature List W

e Tap the created signature in the Signature List panel, tap on the location where you want to place

the signature. Tap to add the ink signature to your document.

d the symbiotic baL'Ee that exists between them and the
nsition.

cal a @tﬁ;\tfb:e of butterfly species found within the
rfly habitat requi nts, and assist land managers in butterfly

ement efforts depends on ﬂsideratinn of the needs of the desired
ble Ebitat to ensure that #required habitat elements are present.

tat ma x V hat can be conducted to attract butter-

To delete an ink signature, do the following:

e Tap 1 on the signature thumbnail that you do not want in the Signature list.
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Signature List 4

Eoxt |

3.6.3 Password Protection

You can add a password to a PDF to limit access and restrict certain features, such as printing, copying

and editing.

There are two kinds of passwords that could be applied to a PDF file: a Document Open password and a
Permissions password. When you set a Document Open password, anyone who tries to open the PDF
must type in the password that you specified. When you set a Permissions password, anyone who wants
to change the restrictions must type the Permissions password. Please note that if a PDF is secured with
both types of passwords, it can be opened with either password, but only the Permissions password

allows you to change the restrictions.

Tip: There’s no way out to recover password from the PDF if you forgot it. To keep a backup copy of

the PDF that is not password-protected is a good choice.

Tap the Password Protect icon I;' on the bottom toolbar. You can see the Password Protection dialog

box pop up on your screen.

Password Protect )¢
Password Settings:
Password Input:

Password Confirm:

Document Restriction Settings

Add Document Restriction

CANCEL
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To add document open password, type a password in the following textbox:

Password Settings:

Password Input: eeeseceecee

Password Confirm: sececeece

To add document restriction settings, check Add Document Restriction box, tap OK on the pop-up

warning dialog box, type a password in the textbox as below.

Document Restriction Settings

Add Document Restriction
Password Input: | sssssess

Password Confirm: | eesesecee

Restrict printing and editing of the document
and its security settings

Printing Allowed:

Hiah Resonlution

Permission Specification

Check the "Restrict printing and editing of the document and its security settings" option, and then

select the options as needed.
Print Allowed - specifies the level of printing which users are allowed for the PDF.

A. Low resolution (150dpi) — allows users to print at no higher than 150-dpi resolution.

B. High resolution —allows users to print with any resolution.
Changes Allowed — specifies the level of printing which users are allowed for the PDF.

A. Inserting, deleting, and rotating pages — allows users to insert, delete, and rotate PDF pages.

B. Filling in forms and signing existing signature fields — allows users to fill in forms and sign documents in
existing signatures fields.

C. Commenting, filling form and signing existing signature fields — allows users to add comments, fill in
forms and sign documents in existing signatures fields.

D. Any except extracting pages — allows users to do any operation but extract pages.

Enable copying of text, images, and other content — allows users to copy content in PDFs.
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Enable text access for screen reader devices for the visually impaired — allows the visually impaired

users to access text with screen reader devices.

Restrict printing and editing of the document
and its security settings

Printing Allowed:
High Resolution

Changes Allowed:
None

Enable copying of text, images, and other
content

Enable text access for screen reader devices
for the visually impaired

Encrypt Settings

Encryption Algorithm — defines data transformations that cannot be easily reversed by unauthorized users. Web
Viewer supports 128-bit AES, 256-bit AES and 128-bit ARC-FOUR.
Don’t encrypt metadata — encrypts the contents of a PDF but still allow search engines access to the document

metadata.

Encrypt Settings:

Encryption Algorithm: 128-bit AES

Don't encrypt metadata

After setting the permissions as desired, click OK on the Password Protection dialog box and save the

document to make setting take effect.

3.7 Print

You can print all pages of the current loaded PDF file or a range of pages with or without comments. The

maximum allowed number of one print task are 100 pages.
To print the current active file, do the following:

e Tap on the top toolbar, select Print, and the Print Settings window appears where you can
specify page ranges for the print task. By default the Current Page is checked. If the current
document exceeds 100 pages, the first 100 pages will be printed. To print the left, do the print again.
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Print Settings

Print range

All

B Current Page

Pages from 1 to: 8

Pages 1,2,5-8

(maximum print range: 100 pages)
Comments

Print comments

CANCEL NEXT

e Check Print Comments if you want comments to be included in the output file.

e Tap Next to proceed.
e You can see a progress message appears as follows. The time length depends on the output page

numbers you specified and file size. You can tap Cancel to abort the print.

Foxit WebPDF Viewer

Foxit WebPDF Viewer

171

CANCEL

e Once the progress bar completes, the Print dialog box pops up. Select a printer, set print copies, and
tap Print to start.
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Cancel

Printer

1 Copy

Printer Options

Select Printer

Butterflies
(Order: Lepidoptern)
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Cancel Printer Options Print
Printer HP Deskjet 4640 series [698F10]
1Copy L= [
Options Double-sided, Color
QCE- BCIFIRNE
Psischvoo i

Page 1
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4 CONTACT US

Feel free to contact us should you need any information or have any problems with our products. We

are always here, ready to serve you better.
Foxit Support:
http://www.foxitsoftware.com/support/
Sales Contact:

Phone: 1-866-680-3668

Email: sales@foxitsoftware.com

Support & General:

Phone: 1-866-MYFOXIT or 1-866-693-6948

Email: support@foxitsoftware.com
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